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Microsoft Learn Beginner Learning Path Walkthrough 

This walkthrough outlines the process of accessing Microsoft Learn course offerings through the 

Center for Digital Transformation’s Learn webpage. By the end of this walkthrough, users will be 

able to: 

• Locate the Learn webpage on the Center for Digital Transformation’s website. 
• Access the Microsoft Learn service’s website. 
• Sign into or create an account for Microsoft Learn. 

• Browse Microsoft Learn course offerings. 

• Filter Microsoft Learn courses to simplify course selection. 

• Select and enroll in a Microsoft Learn course. 

1. Open a web browser of your choice (Google Chrome was used for this example). 

2. Type https://louisville.edu/digital-transformation/learn into the browser’s search bar and press 

Enter on your keyboard. 

• Alternatively, press the CTRL button on your keyboard and Left Click the blue hyperlink 

above. 

3. The Center for Digital Transformation’s Learn webpage will launch in your browser. 
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IBM SKILLS GATEWAY has many courses ava,lable for earning new technology m1cro-credent1als. You can search their 
lfMning_.s.i.te.Jor wno costw am:! ~,reew labels in each of the course listings, badges or cert1ficat1ons. 
These courses range from new business skills to web development to the basics of Watson super­
computing. 

"""-"""""'-'---"="" offers many badges and certificat ions as well as free tutorial learning modules and hl'lpful guidC's. 
Use the convenient Filter menu to determine areas for browsing different learning rnodutes. 
Microsoft has certification paths - each of these certifications consists of passing a series of exams 
to earn the certificat ion. The cert1f1cat1on el(ams from Microsoft are a direct cost to you (ranging in 
price but generally are under $150) but Microsoft Badges are free. 

GOOGI E ANAi YTICS helps you learn about Google"s analytical measurement tools as well as data collection and 
ACAQ.El1Y marketing Online business analytics are key to any business role whether you are Just starting out 

or an experienced executive. These offerings are FREE too! 

COGNITIVE CJ ASS provides FREE courses in emerging technologies, Including data science, Al, big data, cloud 
computing and blockchain. Badges for various skill levels are available. You can sign-In with various 
social networking account addresses or through your IBM Academic Initiative (see below) Uofl 
account . 

LOUISVILLE FUTURE OE Is a partnership between Microsoft, Louisville Metro Government, and the Universi ty o r Louisville 
WORK INIIIATIVE focused on Increasing economic opportunity and equity by enabling Louisville to become a 

regional hub and center for excellence in Artificial Intelligence (Al). the Internet of Things (ioT) and 
Data Science. The Future of Work lnit1at1ve (FWI) is focused on 3 main areas: Workforce 
Transformation. Industry Development, and Al for Good. 
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4. Scroll down through the webpage until you reach a list of red hyperlinks listing the various 

student learning options available. For this example, Left Click the Microsoft Learn hyperlink 

(highlighted in the image below) to launch the Microsoft Learn homepage. 

• Alternatively, you can press the CTRL key on your keyboard and Left Click the following 

hyperlink to launch the Microsoft Learn homepage: https://docs.microsoft.com/en-

us/learn/ 

5. On the Microsoft Learn homepage, Left Click the blue Sign In hyperlink to log into the account 

associated with your louisville.edu email address. 
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No account? Create one! 
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Sign -in options 

You're signed in as 

Back 

;, ...... P.. 

6. Once you have launched the sign in page, enter your louisville.edu email address and password 

into the popup window shown below. 

• If you are logging in for the first time, continue to Step 7. 

• If you have already created a Microsoft Learn account before, skip to Step 12. 

7. If you are logging in for the first time, you should be presented with the screen below. Left Click 

the blue Next button in the bottom right corner of the screen, enter your desired display name, 

and determine if you wish to receive email notifications. 
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~ r0suth01@louisville.edu 

Create your profile 

You have signed in with an account associated t o an organizat ion (r0suth01@louisville.edu). By becoming a member, 

you understand and acknowledge that your Microsoft Docs membership means our network of sites and applications 

will record and track your achievements and activities and we may share your results and act ivities with your 

organization. Additionally, your username, display name, profile picture, affiliation, achievements and activities will be 

publicly visible. You can hide your achievements and act ivit ies under settings. 

Display name • 

Sutherland,Robert Paul 

Cancel -

Select roles you're interested in 

0 Administrato r 

0 App Maker 

□ Business Owner 

□ Data Engineer 

□ Developer 

□ Privacy Manager 

□ Solutions Architect 

0 Al Edge Engineer 

0 Auditor 

□ Business User 

□ Data Scientist 

□ DevOps Engineer 

□ Risk Practit ioner 

□ Student 

0 Al Engineer 

0 Business Analyst 

0 Data Analyst 

0 Database Administrator 

0 Functional Consultant 

0 Security Engineer 

0 Technology Manager 

I'm not sure yet -

8. Select any professional roles you are interested in pursuing or select I’m not sure yet. 
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f- Previous 

Select your level 

II Beginner 

You're starting out and want to learn the fundamentals 

D Intermediate 

You have some experience but want to learn more in-depth skills 

D Advanced 

You have lots of experience and are looking to learn about specialized topics 

I'm not sure yet -

f-- Previous 

Select products you're interested in 

n .NET n Azure n Dynamics 365 

lJ Git Hub LJ Internet Exi:lo-er II Mi: rosoft 3ES 

D f.Jicrn<nft Frl(JP D M no,:;;nff llrrip h II OVice 

n Power Platforn 
n Quantum Devo:!lopment 

Kit 
n SQL Server 

D Surface □ Visual Studi::> 11 Windows 

I'm not sure yet -

9. Select your level of expertise (either Beginner, Intermediate, or Advanced). For this example, 

Beginner has been selected. 

10. Select any Microsoft products or platforms you are interested in studying. For this example, 

Microsoft 365, Office, and Windows have been selected. 

• Alternatively, if you do not know which products you’re interested in, Left Click the I’m 

not sure yet hyperlink. 
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You are all set 

Congratulations! You have successfully created your profile. 

>JOC'll . l 

\111rilS¢ :<CC¾ ~o;:fl C.tu-c :al:lS('IS:hO'I .,., 1.r-.g ~JfC 
~-1,-.J -.....n • .N ,.,.,,1 +RBAq 
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o e 

-View your profi le 

W e t hink you might like these 

IJI.L d A.:uc Rt!x!~,(:f\'l.:in.1931 t~m,>,.:c~ 

, .... ... .,._ . .. ~iv, ., 

0 e> 

...... Ill 

... : ) ~ .. , 
15:Jd~ ,I ~I.Uk< ,111plk~l10'l"''lllll 'llftJII) fll,1(11nC ~c 

J 0 

11. Your Microsoft Learn account is now completely set up. Left Click the Blue OK button. 

12. You will be returned to the Microsoft Learn homepage. Left Click the Products dropdown menu 

and Left Click the Browse all paths hyperlink to view Microsoft Learn course offerings. 
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Clear ■I 
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□-· 0 [)yNrnK'S36S 

II MicrOlOft 365 

vOOfficit 
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0.4.dmindll■IOI' 
0.-.uci;ior 

OBusiness0wl'lel' 

OsusnuUMI' 

□ o.,-
0 F~ Consult¥!! 

□ Priv-KY~~ 
D RdkPfkt!bOMI' 

□-• 
levels 

. ......... 
0 tmennediue 

Types 

II LumingP.tth 

SNrch 

21 results 

Filter 
Clear all 

D Hide completed 

Products 

0 Azure 

0 Dynamics 365 

II Microsoft 365 

v Oottice 

v O Power Platform 

Roles 

0 Ad ministrator 

0 Auditor 

D Business Owner 

D Business User 

D Developer 

D Functional Consultant 

D Privacy Manager 

n Risk Pract itioner 

D Student 

Levels 

II Beg inner 

0 Intermediate 

Types 

II Learning Path 

U,1, ■ ,..,NG P4H< 

o.-momm11■ fundamm1al •~ of 
MIO'osoh 365 bulmns ~t 
~btlma: 

~ll■lt flA'1d.-.wnt~ know"°9e of 
Mt<tosoft 365 p,oductMty Md 1,_k 
C.~IIH 

................. 
" E> 

Ll4~h!NG P&H< 

Do!monsll■I■ fin:lamental knowi,eoge of 
MfaOtoft )65 ltctn11ng. lffVIU and IUpfXM"1 

C>em,omtr,Ut ~ul kl'IOWledge of 
M1<1osoh 36S IKUfll)' ~ c:omphM'Ke 
c~l,toes 

lnng Al to buimns UHfl ,n you, 
org.niaoon 

.........,,._.., .,_..,.., .......... 

13. On the left side of your screen, filter the list of course results based on your specific search 

criteria. For this example, the Microsoft 365 Product, Beginner Level, and Learning Path Type 

have been selected to find Beginner Microsoft 365 Learning Paths. 

14. Once you have filtered your results, locate a course that interests you and Left Click the title. For 

this example, we have selected the “Manage team collaboration with Microsoft Teams” course. 
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team collaboration with Microsoft 
Teams 
2 hr 17 min • Learning Path • 0 o f 5 modules completed 

Beg inne, Administrator Microsoft 365 Teams Office 365 

4300 XP 

Manage team collaboration with Microsoft Teams introduces you to the features and capabilit ies of 
Microsoft Tea ms, t he central hub for tea m collabo ration in Microsoft 365. You'll lea rn how you can use 

Teams to facil itate teamwork and communication wit hin your organizatio n, bot h on a nd off premises, on a 

wide range of devices- from desktops to ta ble ts to phones- while taking advantage of a ll the rich 

functionality of Office 365 a pplications. You'll gain an unde rstand ing of how Teams provides a 

comprehensive and flexible e nvironment for colla boration across a pp licatio ns and devices. This lea rning 

path can he lp you pre pa re for the Microsoft 365 Certified: Teams Administrator Associate certification. 

Prerequisites 
None 

iidh D Bookmark © Add to collection 

15. After selecting your course from the list of available courses, Left Click the Blue Start button to 

begin your Learning Path. 
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