Microsoft Learn Beginner Learning Path Walkthrough

This walkthrough outlines the process of accessing Microsoft Learn course offerings through the
Center for Digital Transformation’s Learn webpage. By the end of this walkthrough, users will be
able to:

e Locate the Learn webpage on the Center for Digital Transformation’s website.
e Access the Microsoft Learn service’s website.

e Sign into or create an account for Microsoft Learn.

e Browse Microsoft Learn course offerings.

e  Filter Microsoft Learn courses to simplify course selection.

e Select and enroll in a Microsoft Learn course.

1. Open a web browser of your choice (Google Chrome was used for this example).
2. Type https://louisville.edu/digital-transformation/learn into the browser’s search bar and press
Enter on your keyboard.
e Alternatively, press the CTRL button on your keyboard and Left Click the blue hyperlink
above.
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3. The Center for Digital Transformation’s Learn webpage will launch in your browser.
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Our goal with Digital Transformation is to create a variety of ways in which we enable technology knowledge throughout UofL and
our community. To assist in this endeavor, below are listings of technology training offered online.
UofL Courses
INTRO TO PROGRAMMING WITH INTRO TO CYBERSECURITY SKILLS ANALYTICS PROGRAMMING
PYTHON AND CONCEPTS
Hybrid. » Online. Online. » Remote »
Choose a Subject - Learning Resource Badges
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https://louisville.edu/digital-transformation/learn

4. Scroll down through the webpage until you reach a list of red hyperlinks listing the various
student learning options available. For this example, Left Click the Microsoft Learn hyperlink
(highlighted in the image below) to launch the Microsoft Learn homepage.

e Alternatively, you can press the CTRL key on your keyboard and Left Click the following
hyperlink to launch the Microsoft Learn homepage: https://docs.microsoft.com/en-

us/learn/
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IBM SKILLS GATEWAY has many courses available for earning new technology micro-credentials. You can search their
earning_site for "no cost” and "free" labels in each of the course listings, badges or certifications.
These courses range from new business skills to web development to the basics of Watson super-
computing

MICROSOFT LEARN offers many badges and certifications as well as free tutorial learning modules and helpful guides.
Use the convenient Filter menu to determine areas for browsing different learning modules.
Microsoft has certification paths - each of these certifications consists of passing a series of exams
to earn the certification. The certification exams from Microsoft are a direct cost to you (ranging in
price but generally are under $150) but Microsoft Badges are free.

Al helps you learn about Google’s analytical measurement tools as well as data collection and
ACADEMY marketing. Online business analytics are key to any business role whether you are just starting out
or an experienced executive. These offerings are FREE too!

COGNITIVE CLASS provides FREE courses in emerging technologies, including data science, Al, big data, cloud
computing and blockchain. Badges for various skill levels are available. You can sign-in with various
social networking account addresses or through your IBM Academic Initiative (see below) UofL
account.

LOUISVILLE FUTURE OF is a partnership between Microsoft, Louisville Metro Government, and the University of Louisville
WORK INITIATIVE focused on increasing economic opportunity and equity by enabling Louisville to become a
regional hub and center for excellence in Artificial Intelligence (Al), the Internet of Things (ioT) and
Data Science. The Future of Work Initiative (FWI) is focused on 3 main areas: Workforce
Transformation, Industry Development, and Al for Good.
ion: Training and preparing Louisville's workforce for the next tech
revolution with a focus on inclusion.

5. On the Microsoft Learn homepage, Left Click the blue Sign In hyperlink to log into the account
associated with your louisville.edu email address.
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6. Once you have launched the sign in page, enter your louisville.edu email address and password
into the popup window shown below.

e |[fyou are logging in for the first time, continue to Step 7.
e If you have already created a Microsoft Learn account before, skip to Step 12.

BT Microsoft

Sign in
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Email, phone, or Skyp

Mo account? Create onel
Can't access your account?

Sign-in options

7. Ifyou are logging in for the first time, you should be presented with the screen below. Left Click
the blue Next button in the bottom right corner of the screen, enter your desired display name,
and determine if you wish to receive email notifications.
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< r0suth01@louisville.edu

Create your profile

You have signed in with an account associated to an organization (rOsuth01@louisville.edu). By becoming a member,
you understand and acknowledge that your Microsoft Docs membership means our network of sites and applications
will record and track your achievements and activities and we may share your results and activities with your
organization. Additionally, your username, display name, profile picture, affiliation, achievements and activities will be
publicly visible. You can hide your achievements and activities under settings.

Display name *

Sutherland,Robert Paul

8. Select any professional roles you are interested in pursuing or select I’'m not sure yet.

Select roles you're interested in

[] Administrator

[ ] App Maker

[ ] Business Owner

[ ] Data Engineer

[ ] peveloper

D Privacy Manager
D Solutions Architect

[] Al Edge Engineer
[] Auditor

[ ] Business User

[ ] Data Scientist

[ ] DevOps Engineer
D Risk Practitioner

D Student

I'm not sure yet

[ ] Al Engineer

[ ] Business Analyst

[ ] Data Analyst

[ ] Database Administrator
(] Functional Consultant

D Security Engineer

D Technology Manager
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9. Select your level of expertise (either Beginner, Intermediate, or Advanced). For this example,
Beginner has been selected.

< Previous

Select your level

Beginner

You're starting out and want to learn the fundamentals

[7] Intermediate

You have some experience but want to learn more in-depth skills

[] Advanced

You have lots of experience and are looking to learn about specialized topics

“rﬂ not sure VEt “

10. Select any Microsoft products or platforms you are interested in studying. For this example,
Microsoft 365, Office, and Windows have been selected.
e Alternatively, if you do not know which products you’re interested in, Left Click the I’'m
not sure yet hyperlink.

< Previous

Select products you're interested in

D NET D Azure D Dynamics 365
D GitHub D Internet Explorer Microsoft 365
[ Microsoft Edge ] Microsoft Graph Office

] Power Platform O %?antum Development [ saL server
D Surface D Visual Studio Windows

'm not sure yet “
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11. Your Microsoft Learn account is now completely set up. Left Click the Blue OK button.

You are all set

Congratulations! You have successfully created your profile.

View your profile

12. You will be returned to the Microsoft Learn homepage. Left Click the Products dropdown menu
and Left Click the Browse all paths hyperlink to view Microsoft Learn course offerings.
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Browse all paths

WODULE
Manage access to an Azure subscription by using Azure Build a scalable application with virtual machine scale
role-based access control (RBAC) sets

Browse the full catalog See all activity
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13. On the left side of your screen, filter the list of course results based on your specific search
criteria. For this example, the Microsoft 365 Product, Beginner Level, and Learning Path Type
have been selected to find Beginner Microsoft 365 Learning Paths.

Filter

Clear all
[ Hide completed

Products

[ Azure
D Dynamics 365
Microsoft 365
v [ office
~ [ Power Platiorm

Roles

[ Administrator

[ Auditor

[ Business Owner

[ Business User

[ peveloper

[ Functional Consultant
D Privacy Manager

[ Risk Practitioner

[ student

Levels

Beginner
[ intermediate

Types

Learning Path

14. Once you have filtered your results, locate a course that interests you and Left Click the title. For
this example, we have selected the “Manage team collaboration with Microsoft Teams” course.

Filter

Clear all
Microsoft 365 % Beginner X Leaming Path X

Hide leted
[ kide complete 21 results

Products
(] Azure 9*

] pynamics 365
Microsoft 365

v CJofs M.nage team <ol|abolauon with Microsoft of D of
i Teams M crosoft 365 productivity and teamwork Microsoft 365 security and compliance
v [] Power Platform capabilities capabilities
Microso 365 Adrministator  Beginner
Roles Microsoft 365 Busiess Owner  Beginoer Microsoft 365 Business Owner  Beginner

[ Administrator

[ Auditor

[ Business Owner
[ Business user
[J Developer
[ Functional Consultant wd
[ Privacy Manager D of Brmg Al to business users in your
[ Risk Practitioner Microsoft 365 business management Mmoson 365 licensing, service and wppou organization
capabilities

[ student o

Microsoft 365 Business Owner  Begnner Microsoft 365 Business User  Beginner
Levels Microsoht 365 Business Owner  Beginner
B geginner

[ intermediate

b o

& teaming Path
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15. After selecting your course from the list of available courses, Left Click the Blue Start button to
begin your Learning Path.

4300 XP

Manage team collaboration with Microsoft
Teams

2 hr 17 min « Learning Path + 0 of 5 modules completed

Beginner Administrater  Microsoft 365  Teams  Office 365

Manage team collaboration with Microsoft Teams introduces you to the features and capabilities of
Microsoft Teams, the central hub for team collaboration in Microsoft 365. You'll learn how you can use
Teams to facilitate teamwork and communication within your organization, both on and off premises, on a
wide range of devices—from desktops to tablets to phones—while taking advantage of all the rich
functionality of Office 365 applications. You'll gain an understanding of how Teams provides a
comprehensive and flexible environment for collaboration across applications and devices. This learning
path can help you prepare for the Microsoft 365 Certified: Teams Administrator Associate certification.

Prerequisites

None

[] Bookmark @ Add to collection

Page 8 of 8



