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Step-by-Step 

How to Pull a Student Transfer Evaluation 
1. Log in to PeopleSoft and navigate to Transfer Credit Summary (Records and Enrollment > 

Transfer Credit Evaluation > Transfer Credit Summary). 

2. Enter your user id (e.g., fmlast01) and select “Search”. 

3. Enter the Student ID# of the student and select “Submit”. 

 

4. Select “Generate Report” to request the PDF report. 
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5. Then select “Report Manager”. 

 

6. It may take 1-2 minutes for the report to generate.  Select Refresh to see if it is ready.  You 

will know the report is ready when the Description is hyperlinked.  Select “Student Transfer 

Credit Eval” to open the report. 

 

 


