University of Louisville
Use of Controlled Substances in Research

Dispensing/Perpetual Inventory Log – DILUTED SOLUTION

A separate log sheet is required for each controlled container unit and size
Schedule I and II records must be separate from Schedule III-V records.
	Controlled Substance Name:
	

	Container Unit:
	
	Container size:
	
	Concentration:
	

	Schedule (I-V):   
	

	DEA Registrant Name:
	
	

	DEA Registrant Address (as appears on DEA Form 223):

	     


*Individual containers should be assigned unique numbers upon receipt to assist in tracking.

	Date
	Amount Received


	Container ID *
	Amount Dispensed 
	Container Balance
	Authorized User Initials
	Comments (Transferred to Multiple Dose, Diluted Solution Usage form, or administered directly to animal or DEHS for disposal,
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· A separate dispensing inventory log should be created for each stock of drug and its associated strength or container size. Schedule I and II records must be separate from Schedule III-V records.
· Controlled substance containers should be transferred from the initial inventory log to separate usage logs for tracking doses delivered from the same container. 

· Individual vials or containers should be assigned a unique (non-reusable) number or code (date + vial number or other identifier) upon receipt by the registrant to assist with tracking.

· Controlled substances should remain in their original packaging.  
· All records related to controlled substances must be maintained and be available for inspection for a minimum of two years.

