
and Graduate Studies @ 502-852-6495, graduate@
louisville.edu or http://graduate.louisville.edu. Office 
hours are 8:00 am to 5:00 PM daily. 

Kent School 
MSSW Students: Advising is not required if a student is in 
good academic standing. Students should follow their 
chosen curriculum plan when registering for classes. 
Curriculum plans are available at http://louisville.edu/
kent/programs/masters/MSSWfiles/curriculumplans.
pdf. Contact the MSSW Coordinator of Academic 
Affairs at (502) 852-7162 if you are unsure which 
curriculum plan you have chosen.
BSW Students: The BSW Program Manager will be 
your assigned professional staff advisor. The role of 
your advisor is to assist you in staying on track with 
academic progress. You must meet with your advisor 
to register for classes at minimum until completion 
of the first 90 hours of educational requirements. 
Students are encouraged to speak with full time 
faculty members to discuss professional questions 
about the Profession of Social Work. If you have any 
questions, please call 852-3935. 

School of Music
School of Music students are advised by the Academic 
Counselor until they have Upper Division standing. 
Please call 852-0517 or come to the Advising Office 
(118) to schedule an appointment. After achieving 
Upper Division standing, students are encouraged 
to continue meeting with the Academic Counselor 
or a faculty mentor.

School of Nursing
Undergraduate Nursing students are required to be 
advised if in one of the following categories:
■ All students with less than 28 hours
■ Transfer, first semester admits
■ Conditional Admit Status
■ Academic Warning
■ Academic Probation

Graduate students are required to be advised if in 
one of the following categories:
■ New admit to Nursing
■ Non-degree Admit Status
■ No approved program of study on file
■ Probation status

School of Nursing students who need advising should 
contact the Office of Student Services at 852-1196 to 
schedule an appointment. Advisors’ offices are located 
at the Health Sciences Center, and appointments are 
available on Belknap during registration for continuing 
undergraduate students. Any student not in one of 
the above categories is encouraged to schedule an 
advising appointment if assistance is needed regarding 
course selection.

J.B. Speed School of Engineering
Ungraduate Students: All students who entered Speed 
School during or after the fall 2012 semester are required 
to be advised by an advisor in the Engineering Student 
Services Center – students will be unable to register 
for classes until cleared by an advisor. Advising ap-
pointments for registration should be made in the lower 
level of the J.B. Speed Building. Advising office hours 
are Monday through Friday from 8:30 a.m. to 4:30 p.m.  
For further information about academic advising in the 
School of Engineering, call 502-852-8084 or send an 
email to ssadvise@louisville.edu.

All students who entered Speed School prior to the 
fall 2012 semester will continue to see their current 
advisor. The departments of Bioengineering, Civil and 
Environmental Engineering, Computer Engineering 
and Computer Science, and Electrical and Computer 
Engineering require all of their students to be advised. In 
these departments, it will be necessary for an academic 
advisor to set an advising code to clear the student for 
registration. Newly admitted students to the Chemical 
Engineering, Industrial Engineering and Mechanical 
Engineering departments are required to meet with an 
advisor for the semester they are admitted to the depart-
ment. Chemical Engineering students with more than 
45 hours and Industrial Engineering and Mechanical 
Engineering students with more than 60 credit hours 
are not required to meet with an advisor in subsequent 
terms, but are strongly encouraged to do so. All students 
on academic warning or probation are required to see 
an advisor regardless of credit hours completed. Ap-
pointments can typically be made at the departmental 
offices between 9 a.m. and 4 p.m.

Graduate Students: Newly admitted graduate level stu-
dents in all engineering departments are encouraged 
to consult with an advisor before they first register for 
graduate level courses. The departments of Bioengi-
neering, Civil and Environmental Engineering, Computer 
Engineering and Computer Science, and Electrical 
and Computer Engineering require all of their Master 
of Engineering, Master of Science and PhD students 
to be advised.

Urban and Public Affairs
Ph.D., MPA, and MUP Students: for academic guidance, 
contact Yani Vozos at 852-8002, yani.vozos@louisville.
edu or visit the office located at 426 W. Bloom Street 
in the Urban Studies Institute Building, room 111.

Registration Advising Procedures for Continuing Students
Some advisors may not be available for advising 
during the Continuing Registration Period.

College of Arts and Sciences
Advising is required for the following 
students:
■ All freshmen with fewer than 24 hours earned 
■ All first-semester transfer students 
■ All students with 45+ earned hours who have 

not formally applied for and been accepted 
into a major program 

■ All students who have earned fewer than 60 
hours and whose cumulative UofL GPA is 
below 2.0 

■ All students on conditional status 
■ All approved English majors for Spring 

Semester courses only
■ All approved French majors
■ All approved Mathematics majors
■ All approved Philosophy majors
■ All Spanish majors and minors
■ All approved Theatre Arts majors
■ All approved Women’s and Gender Studies 

majors for Fall Semester courses only
■ Students who have fallen off their flight plans

Where do I go for advising?
■ If you have been accepted into an A&S Major 

program, you will be advised by that 
department. Please call the office of your 
major department for information on their 
advising schedule. 

 All approved majors are strongly encouraged 
to meet with their departmental advisor at the 
beginning of the senior year to make sure they 
are on track for graduation.

■ If you are an A&S Honors student (3.35+ gpa) 
or a student enrolled in honors sections of 
A&S courses, call 852-6293 for an advising 
appointment. 

■ If you are interested in a major in Justice 
Administration, call 852-6567 for an advising 
appointment. 

■ Students not advised in one of the above 
categories should call 852-5502 or come to 
the A&S Advising Center, 1st floor Gardiner 
Hall, to make an appointment for advising. 
Please note: students will be seen by appointment 
only; there will be no walk-in period for advising.

College of Business
Undergraduate students:
 The following group of students need to schedule 
an advising appointment prior to registration. 
Please call 852–7439 or visit the Reinhardt 
Academic Advising Center located in the College 
of Business building, room 024.
■ Freshmen who have earned fewer than 24 

program hours
■ First semester Transfer students 
■ First semester IUT(Intra-University Transfer) 

students 
■ Students on academic probation 

MBA Seeking Students: Visit the MBA Graduate 
Programs Office located in the College of 
Business, Ulmer Career Center, or call 502-852-
7257, or email mba@louisville.edu.
CLOSED BUSINESS CLASSES: 
Waitlist Process only: Go to http://louisville.edu
Select Students, Academics, Registrar

Continuing Studies
For advising, contact a counselor in the Ultra Office 
at (502) 852-0166 to schedule an appointment or 
stop by Houchens LL08. 

Dental Hygiene
Advising is required for students that have 
completed less than 30 credit hours. Advising 
is scheduled by appointment, and walk-ins are 
welcome when the advisor is available. Weekdays 
from 9 a.m. - 4 p.m. as follows: Mondays in Strickler 
Room 126G (during fall and spring term) and all 
other days in the School of Dentistry, Room 234 
by appointment. Call 852-5081 to schedule an 
appointment.

College of Education and  
Human Development
Graduate Students: contact faculty advisor. Advising 
is not required if a program is on file and all 
admission credentials have been received. If you 
receive a message on the web that informs you 
that you need to be advised, call (502) 852–5597 
for assistance.
Undergraduate Students: Students who have earned 
less than 24 credit hours, students on academic 
probation, and new transfer students are required 
to be advised. Please contact Education Advising 
and Student Services at (502) 852-5597 to 
schedule an advising appointment.

School of Interdisciplinary 
and Graduate Studies
Graduate students must contact their departmental 
advisor or mentor for advising. Questions may 
be directed to the School of Interdisciplinary 

Request to Re-Enroll Form for 
Returning Students not Enrolled in the 
Previous Spring or Fall Semester

Returning students not enrolled in the previous 
Fall or Spring semester may qualify for re-
entry by completing a Request to Re-enroll 
form. This process is generally available to all 
undergraduate students, excluding visitors, who 
have not taken courses elsewhere since their 
last enrollment at U of L—but have attended 
U of L at least one semester during the past 
two years; and who are academically eligible to 
return. Forms are available in Advising Centers 
or Deans’ Offices, and through the Registrar’s 
Office. This form is also available online at www.
louisville.edu, select Students, Academics, 
Registrar, Forms, then select “Request to 
Re-enroll.” Graduate students should check 
for eligibility through the Unit Dean’s Office 
or Enrollment Dean’s/Advising Office. If you 
have questions as to whether you qualify to 
use this form, please call the Registrar’s Office 
at 852–6522. Returning students who do not 
qualify to use this form must reapply through 
the Office of Admissions or Graduate Programs 
Offices. Visiting students must reapply for each 
semester of enrollment.

WEB REGISTRATION INSTRUCTIONS

The University has an information network called 
ULink. This is a web portal, a secure site that pulls 
key information and features found on many web 
pages and puts it on one central location. The url 
for this site is www.ulink.louisville.edu.

➽ We encourage you to log on to ULink now and 
become familiar with its services. Follow the 
sign-on instructions under the “For First-time 
Users” link. If you have any difficulty logging 
in, please contact the university Helpdesk at 
helpdesk@louisville.edu.

➽ Once you have logged on to ULink, click on 
the student services tab and then on Add 
Classes under Registration to register. There 
are instructions on each web page to assist 
you with the process.

NOTE: The process for registering for classes 
has changed. Please go to http://louisville.
edu/registrar/registration-information/new-
process.html for more information prior to 
registering for classes.

BEFORE YOU REGISTER
 1.  MAKE SURE YOU ARE ELIGIBLE FOR REGISTRATION
 2.  NOTE YOUR EARLIEST REGISTRATION TIME—You 

may register and drop/add at any time during 
the registration period once your first scheduled 
time has arrived (See the rotation schedule to 
determine your time and hours of operation).

3.  There is now a “Plan” feature to help 
you plan your courses prior to your first 
opportunity to register. The steps are 
highlighted below:
a) Log in to ULink as you normally would 

to register for courses.  Under the 
heading “Preparation,” select “Plan.”

b) After browsing the course catalog 
and selecting a course to add to your 
Planner, you may click on the Plan tab 
at the top to view these courses.

c) For each class, you have the option to 
view the course description and course 
details, as well as any pre-requisites 
that may exist for that course.

d) There is also the option to sort the 
courses in your Planner and move 
courses to a particular term, making it 
even easier when registration becomes 
available.

e) You are not registered for the course(s) 
at this time nor will the system 
automatically attempt to register 
you for the course(s) at your first 
opportunity to register. 

f) To attempt to register for a course(s) in 
your Planner at your first opportunity 
to register, log on to ULink as you 
normally would to register. There 
are three options. After clicking 
Add Classes, you may either select 
to register by entering in the Class 
Number, Class Search, or My Planner. 

For more details about using this new option, 
refer to the online New Registration Process 
at http://louisville.edu/register/registration-
information/newprocess.html. 

 4.  ADVISING—If advising is required by your school, 
check the ADVISING PROCEDURES section 
of this publication. If advising is mandatory, 
an advising clearance code must be set in the 
computer before you may register. 

 5.  SPECIAL PERMISSIONS/RESTRICTED COURSES—
If you have received permission for a 
restricted course (see SPECIAL PERMISSIONS 
section), the person granting the permission 
should enter the permission on the system 
before you register. If you only have 
written permission, you may bring your  
permission to the Registrar’s Office for 
processing.

 6.  CLOSED CLASSES OR TIME CONFLICTS—Refer to the 
section on closed classes and time conflicts.

 7.  PASS-FAIL OR AUDIT—You may not register for 
courses for pass-fail or audit on the web. Use 
the permission form located in the Registration 
Information publication to obtain permission 
signatures as required by your enrollment and 
instructional school, and return completed 
forms to the Registrar’s Office. Check the 
section on page 2 entitled “Deadlines for 
Changing Grading Types” to determine 
processing deadlines. 

 8.  VARIABLE CREDIT HOUR COURSES—If you request 
a variable hour course, you will be given 
the opportunity to enter the hours you have 
chosen.

Special Permission Requirements/
Restricted Courses

Permission is required for the following:

➤ For any course with a special restriction  
(appears below the course title in the online 
Schedule of Classes).

➤ From the graduate dean for an undergradu-
ate student to register for 600-level courses.

➤ From the advisor and/or dean for an un-
dergraduate student to take more than the 
maximum credit hours allowed within their 
academic unit.

➤ From the instructor and department if you 
do not meet a pre-requisite.

➤ To register for pass/fail (check with your 
school for requirements). Refer to the 
“Deadlines for Changing  Grade Types” on 
page 2 of this schedule for specific school 
policies and deadlines.

➤ To register for audit (check with your school 
for requirements).  Refer to the “Deadlines 
for Changing  Grade Types” on page 2 of 
this schedule for specific school policies 
and deadlines.

➤ From an instructor to take courses in time 
conflict.

➤ From the College of Business for students 
not enrolled  in the College of Business to 
take 300 and 400-level courses. (excluding 
Equine Management & Economics).

➤ From the Speed School for any students 
not enrolled in Speed  School to take 300 
level courses and above.

➤ An Independent Study Form for students 
enrolling for Independent Study courses.

➤ A Cooperative Internship Form for students 
enrolling for Co-Op Internships.

To take more than the normal credit hour 
permission established by your school or 
college, check with your central advising center 
or dean’s office.

   Full-Time/Half-Time Status
Students may need to prove full-time/
half-time status in order to be eligible 
for dependent insurance, and to defer 
repayment of some loans, among other 
reasons. Definitions of full-time/half-time 
may be changed as required by Federal 
Government Regulations for financial aid 
recipients. Students will be certified as 
full-time/half-time based on the following 
conditions:

UNDERGRADUATE - FULL-TIME STATUS
•  Must be registered for 12 or more hours 
during any semester (including summer); or 
•  must be a Speed School student enrolled in a 
two-hour Cooperative Internship; or 
•  must be a College of Business student 
enrolled in at least a three-hour credit 
Cooperative Internship. There are some other 
cooperative internships that qualify for full-time 
status. Please consult your dean’s office for 
additional information. 
UNDERGRADUATE - HALF-TIME STATUS
•  Must be registered for a minimum of six (6) 
hours during any semester (including summer). 

GRADUATE - FULL-TIME STATUS
•  Must be registered for 9 or more hours during 
spring and fall semesters; or 
•  must be registered for six (6) hours during the 
summer semester; or 
•  must be enrolled in Masters Candidacy, 
Doctoral Candidacy, or MEng Residency only. 
GRADUATE - HALF-TIME STATUS
•  Must be registered for a minimum of 4.5 
hours during spring and fall semesters; or 
•  must be registered for a minimum of three (3) 
hours during the summer semester. 

Testing Services
Testing Services provides the University with 
various entrance exams as well as providing 
proctoring services for Correspondence 
Exams from other institutions and UofL faculty 
make up exams. Now also a Prometric Center 
offering computerized exams including the 
GRE, MCAT, TOEFL, and many others.
Davidson Hall, Room 310 
502-852-6606
Office Hours:  Monday-Friday 8 am–4 pm
For further information (including dates, 
costs, etc) on taking the ACT, Math 
Placement Exams, CLEP exams to earn 
college credit, and any other services we 
offer, please visit our website at 
www.louisville.edu/testing
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Closed Classes and Time Conflicts
Students are strongly encouraged to arrange 
their schedules to include only available 
classes. However, if you find it necessary to 
pursue the possibility of entering a closed 
class, you must request to be placed on 
the wait list online (see page 4). To enter a 
class in time conflict, you must have written 
permission from one of the instructors of the 
classes in conflict.
Students who receive permission for 
closed classes may register by the web if 
that permission has been entered into the 
system by the person granting permission. 
If you receive written permission for a time 
conflict or closed class, you may process that 
permission form in the Registrar’s Office (see 
the rotation schedules for hours of operation).

    
Waitlisting is under the Registration heading for
more information. 




