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Sign In and Access Procurement Basics Training

1 Enter https://cardmaillouisville.sharepoint.com/sites/etms and hit Enter

https://cardmaillouisville.sharepoint.com/sites/etms
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2 Enter log in information and click "Sign in"

3 Click on Course Calendar
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4 Click arrows to change month.

5 Double-click "Procurement Basics Training" for the month you want to attend and
a box will pop up on the right.
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6 Click "Student Sign Up" button. Your name should automatically populate based
on your login information.

7 Click "Submit". You will receive an email with confirmation of your registration and
meeting invite link to add the event to your calendar.


