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PROCUREMENT SERVICES 
Request for Proposal (RFP) 

 
Proposal Number: RP-017-25 EMAIL ORIGINAL COPY OF PROPOSAL TO: 
Speed type:  evan.riddell@louisville.edu  
Issue Date:  03/12/2025  
RFP Title: Humanities Building Renovation – Design-Build  
Contract Specialist:Evan Riddell  
Contact Email: evan.riddell@louisville.edu Method of Award: Competitive Negotiation per KRS 45A.085 

IMPORTANT: PROPOSALS MUST BE RECEIVED BY 04/15/2025 at 12:00PM, EST 
NOTICE OF REQUIREMENT 

1. The University’s General Terms and Conditions, viewable at Procurement Terms and Conditions apply to this RFP, as do the terms and conditions 
set forth in Section 5 of this RFP.  No other terms should be included. 

2. Contracts resulting from this RFP must be governed by and in accordance with the laws of the Commonwealth of Kentucky. 
3. Any agreement or collusion among offerors or prospective offerors, which restrains, tends to restrain, or is reasonably calculated to restrain 

competition by agreement to bid at a fixed price or to refrain from offering, otherwise, is prohibited. 
4. Any person who violates any provision of KRS 45A.325 shall be guilty of a felony and shall be punished by a fine of not less than five thousand 

dollars, nor more than ten thousand dollars or be imprisoned not less than one year nor more than five years, or both such fine and imprisonment.  
Any firm, corporation, or association who violates any of the provisions of KRS 45A.325 shall, upon conviction, be fined not less than ten thousand 
dollars or more than twenty thousand dollars. 

 
AUTHENTICATION OF BID AND STATEMENT OF NON-COLLUSION AND NON-CONFLICT OF INTEREST 
I hereby swear (or affirm) under the penalty for false swearing as provided by KRS 523.040: 

1. That I am the offeror (if the offeror is an individual), a partner, (if the offeror is a partnership), or an officer or employee of the bidding corporation having 
authority to sign on its behalf (if the offeror is a corporation). 

2. That the attached proposal has been arrived at by the offeror independently and has been submitted without collusion with, and without any agreement, 
understanding or planned common course of action with, any other contractor of materials, supplies, equipment, or services described in the RFP, 
designed to limit independent bidding or competition. 

3. That the contents of the proposal have not been communicated by the offeror or its employees or agents to any person not an employee or agent of the 
offeror or its surety on any bond furnished with the proposal and will not be communicated to any such person prior to the official closing of the RFP. 

4. That the offeror is legally entitles to enter into contracts with the University of Louisville and is not in violation of any prohibited conflict of interest, 
including, but not limited to, those prohibited by the provisions of KRS 45A.330, KRS 45A.335, KRS 45A.340, and KRS 164.390; 

5. That the offeror, and its affiliates, are duly registered with the Kentucky Department of Revenue to collect and remit the sales and use tax imposed by KRS 
Chapter 139 to the extent required by Kentucky law and will remain registered for the duration of any contract award; 

6. That I have fully informed myself regarding the subject of the statements made above and all such statements are true and accurate. 
 

SWORN STATEMENT OF COMPLIANCE WITH CAMPAIGN FINANCE LAWS 
In accordance with KRS 45A.110 (2), the undersigned hereby swears under penalty of perjury that he/she has not knowingly violated any provision of the 
campaign finance laws of the Commonwealth of Kentucky and that the award of a contract to an offeror will not violate any provision of the campaign finance 
laws of the Commonwealth of Kentucky. 
 

CONTRACTOR REPORT OF PRIOR VILATIONS OF KRS CHAPTERS 136, 139, 141, 337, 338, 341 & 342 
The Contractor, by signing and submitting a proposal, agrees as required by KRS 45A.485 to submit final determination of any violations of the provisions of KRS 
Chapters 139, 139, 141, 337, 338, 341 and 342 that have occurred in the previous five (5) years prior to the award of a contract and agrees to remain in 
continuous compliance with the provisions of the statutes during the duration of any contract that may be established.  Final determinations of violations of 
these statutes must be provided to the University by the successful Contractor prior to the award of a contract. 
 

CERTIFICATION OF NON-SEGREGATED FACILITIES 
The Contractor, by submitting a proposal, certifies that he/she is in compliance with the Code of Federal Regulations Title 41 CFR 60-1.8(b) that prohibits the 
maintaining of segregated facilities. 
 
SIGNATURE REQUIRED:  This proposal may not be considered valid unless signed and dated below by an authorized agent of the offeror.  Offers signed by an 
agent are to be accompanied by evidence of his/her authority unless such evidence has previously been furnished to the issuing office. 
 
NAME OF COMPANY: FEDERAL EMPLOYER ID NO: DUNS#: 

ADDRESS: CITY, STATE & ZIP CODE: PHONE#: 

PAYMENT TERMS: NET 30 SHIPPING TERMS: FOB DESTINATION E-MAIL: 

SIGNATURE: PRINTED NAME & TITLE: DATE: 

mailto:evan.riddell@louisville.edu
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=22343
https://louisville.edu/purchasing/vendors/PO_terms_and_conditions
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=22395
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=19895
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=22396
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=22397
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=22398
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=4285
https://apps.legislature.ky.gov/law/statutes/chapter.aspx?id=37663
https://apps.legislature.ky.gov/law/statutes/chapter.aspx?id=37663
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=22348
https://apps.legislature.ky.gov/law/statutes/chapter.aspx?id=37644
https://apps.legislature.ky.gov/law/statutes/chapter.aspx?id=37663
https://apps.legislature.ky.gov/law/statutes/chapter.aspx?id=37674
https://apps.legislature.ky.gov/law/statutes/chapter.aspx?id=38890
https://apps.legislature.ky.gov/law/statutes/chapter.aspx?id=38899
https://apps.legislature.ky.gov/law/statutes/chapter.aspx?id=38902
https://apps.legislature.ky.gov/law/statutes/chapter.aspx?id=38914
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=22431
https://www.ecfr.gov/current/title-41/subtitle-B/chapter-60/part-60-1/subpart-A/section-60-1.8
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1. GENERAL OVERVIEW 

 
On behalf of the University of Louisville Planning, Design and Construction (UPDC), the Procurement Services Department is accepting 
proposals from a qualified Design-Build Contractor (DBC) for the renovation of the Bringham Humanities Building located on the University 
of Louisville’s Belknap Campus.  

 
The renovations will focus on key academic areas such as classroom renovations, restrooms, furniture replacement, technology upgrades, 
classroom and office lighting improvements, acoustic enhancements, space optimization, accessibility improvements, and safety upgrades. 
Replacement of complete selected mechanical, electrical, and plumbing (MEP) systems.  

 
The awarded contractor must provide all required design and construction services as further defined in these RFP documents (see below) 
to complete the entire project from the design phase through project close out.  The awarded contractor must provide all labor, 
supervision, materials, tools, equipment (except OFCI), safety personnel, permitting, and testing to complete the entire project. 
 
Interested design-build firms must provide sufficient evidence of their experience and qualifications to deliver a multi-phased and fast-
tracked design-build project. 
 
 

 
1.1. University Information 

The University is a state-supported research university located in Kentucky’s largest metropolitan area. It was a municipally supported 
public institution for many decades prior to joining the university system in 1970. The University has three (3) campuses. The 287-acre 
Belknap Campus is three (3) miles from downtown Louisville and houses eight (8) of the university’s twelve (12) colleges and schools. 
The Health Sciences Center (HSC) is situated in downtown Louisville’s medical complex and houses the university’s health-related 
programs and the University Hospital. The 243-acre Shelby-Hurst Campus located in eastern Jefferson County. 
 

1.2. Mission Statement 
The University pursues excellence and inclusiveness in its work to educate and serve its community through: 

• Teaching diverse undergraduate, graduate, and professional students to develop engaged citizens, leaders, and scholars. 
• Practicing and applying research, scholarship, and creative activity. 
• Providing engaged service and outreach that improve the quality of life for local and global communities. 

 
The University is committed to achieving preeminence as a premier metropolitan research university. 
 

2. PROPOSAL FORMAT AND REQUIREMENTS 
 
2.1. Key Event Dates* 

 
Release of RFP 03/12/2025 
Mandatory Pre-Proposal Conference 03/20/2025 at 10AM, EST. 
Deadline for Written Questions 04/01/2025 at 12PM, EST. 
Addendum Issued 04/08/2025 
RFP Proposals Due 04/15/2025 at 12PM, EST. 
Short List Announcement Week of 04/21/2025 
Offeror Presentations Week of 04/21 and 04/28 
Letter of Intent to Negotiate Contract Week of 05/05/2025 
Desired Contract Effective Date Week of 05/05/2025 
Project Start May 2025 
Project Final Completion December 1st, 2026 

 
*All dates are subject to change 
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2.2. Scope of Work Overview 

 
• Painting – repainting the walls in select rooms and corridors to give them a fresh look. 
• Flooring – replacing old or damaged flooring with new materials. 
• Lighting – upgrading the lighting systems to improve visibility and energy efficiency. 
• Exterior Lighting – adding exterior lighting to improve safety and aesthetics. 
• Furniture Replacement – replacing old or damaged furniture with new, functional pieces. 
• Classroom Reconfiguration – reconfiguring current classrooms to better fit the class schedule needs, which includes the 

following: 
 

o Demolition of walls to redesign student-facing spaces. 
o Framing of new walls 
o Drywall 
o Soffits Addition – adding soffits to corridors for improved design and functionality 
 
o Restrooms - ensure accessibility and adequate fixture counts, and update finishes within the current layout where 

space limits. Provide alternate designs for gender neutral restroom after fixture counts are met. Ensure they meet 
current standards. 

 
 

• System Upgrades – upgrading essential building systems to include the following: 
  

o HVAC (Heating, Ventilation, and Air Conditioning): Replacement or refurbishment of all air systems and building 
hydronic system which is fed by the central steam and chilled water plant; design to include heat recovery chiller for 
energy efficiency and thermal comfort improvements 

o Electrical systems: Primary switchgear and distribution 
o Sprinkler systems 
o Audio Visual Installation: Installing new and integrating current audio-visual equipment to enhance the learning 

experience 
 

• Owner Furnished Contractor Installed (OFCI) – Pre-Ordered Equipment 
 
The awarded DBC will be responsible for receiving, storing, inventorying, transporting, protecting, and installing the following 
OFCI equipment/furnishings: 

 
o One (1) Electrical Switchgear 

 
 

• Owner Furnished Owner Installed (OFOI)  
 

o Selected toilet accessories 
o Furniture 
o Audio/Video Equipment 

 
 

2.3. Project Timeline (Phases) 
 
The following project timeline includes several key phases that are crucial for the successful completion of the project: 
 

 
• Spring/Summer 2025 – Ordering Equipment and Preparation for Roof Replacement Phase 

 
 

o During this period, the project team will prepare design documents which will allow for the purchase of for long lead 
items. These are critical components or materials that have longer delivery times and are essential for the project's 
progress.  In addition, the project team will prepare design and permit documents for the fall roof replacement.   
 

• Fall 2025 – Roof Replacement Phase 
 

o The roof replacement is scheduled for the fall of 2025. This is a significant phase as it involves substantial 
construction work and ensures the building's structural integrity 
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o During the roof renovation phase, the project team is expected to prepare design and permit documents for the 
west side classroom, corridor, and mechanical replacement work 
 

• Spring 2026 – West Side Classrooms, Corridors, and Mechanical Replacement Phase 
 

o This phase focuses on the renovation and mechanical replacement of the west side classrooms and corridors. It 
ensures that these areas are updated and meet the required standards 

o During the West side phase of work, the project team is expected to prepare design and permit documents for the 
east side classroom, corridor, mechanical replacement, and auditorium mechanical replacement work.  The design 
team may prepare documents for the Fall 2026 work during this phase 
   

• Summer 2026 – East Elevation Classrooms, Corridors, and Mechanical Replacement (including auditorium) Phase 
 

o The summer of 2026 will see the renovation and mechanical replacement of the east side classrooms, corridors, and 
the air handler replacement for auditorium. Replacement of the electrical systems, including switch gear, and panel 
boards. This phase is crucial for maintaining the functionality and comfort of these spaces 

o If needed, design and permit documents for Fall 2026 can occur during this phase 
  

• Fall 2026 – Restrooms, Remaining Corridor Work, Exterior Lighting, and Closeout Phase 
 

o The final phase involves completing the restrooms, remaining corridor work, and exterior lighting. This phase also 
includes the project closeout, ensuring that all work is completed to satisfaction and the project is officially 
concluded. 

 
o The building will remain open and occupied during all phases of work. The east side will remain occupied during the 

west phase, and vice versa during east phase. The project team is expected to provide appropriate air quality, and 
associated temporary equipment, during all phases of work. Access to auditoriums and building egress will need to be 
maintained. The elevator will need to remain in service during all phases of the project.  Life safety plans by the 
project team will be required. 

 
2.4. Design-Build – Required Services/Deliverables Defined 

 
 

2.5.1 Executive Goals and Objectives   
 

• UPDC and the awarded DBC will hold a series of project kick-off meetings to discuss the project, which will 
include topics such as: schedule review, goals, ideas to support a successful project, review and approval 
processes, key areas of concern, and other pertinent issues. 

 
• Program Verification: The Architect will work with UPDC to verify the program.  Data to include classroom 

layouts, corridors, restrooms, and all MEP replacements 
 

2.5.2 Program Verification 
 

• The awarded DBC will work with UPDC to verify the program, which includes but is not limited to the following: 
• Classroom location, functionality, and size 
• Workflow and information circulation 
• Proximity and adjacencies requirements 
• Ancillary and support requirements 
• Equipment requirements 
• Potential “red flag” issues, inconsistencies, and solutions 
• Space measurement: measure the space to confirm the actual usable footage 

o Includes programming confirmation sessions with staggered meetings for expected building 
occupant leaders and UofL key stakeholders as needed 

• Develop final space plan based on approved program 
 

2.5.3 Space Planning and Schematic Design 
 

• The awarded DBC shall confer with the University to confirm their understanding of this program to 
determine any University preferences with respect to systems, and shall then prepare adequate drawings 
and outline specifications to define architectural, mechanical, electrical and structural systems, and may 
include a combination of study models, perspective sketches, or digital presentations, for a Project which 
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can be completed within the lump sum budget 
o Includes UofL technical advisory group review meetings and meetings with building occupant 

leaders to review the design and confirm applicability of solutions to the project program. 
o For the University review, the A/E shall deliver to the University the following printed documents: 

 UPDC: (1) half size bound set 
• PPD- all sets delivered to Physical Plant at the Service Complex 

(1) full set bound, in addition 
Bound separately and by discipline as noted below 
(2) full size sets of the mech. only (i.e.: 2 bound sets) 
(2) full size sets of the elec. only (i.e.: 2 bound sets) 
(1) full size set of plumbing only 
(1) full size set of the Fire if it’s not in the elec.  
(1) full size set of architectural only 
(1) full size set of civil & landscape only 

 
2.5.4 Design Development (based on approved schematic design package) 
 

a. Provide design for furniture layout as required to accommodate the new space. 
b. Assist in the preparation of an updated detailed project budget including but not limited to construction, fixtures, 

equipment and signage. 
c. Participate in project design and coordination meetings as required. 
d. Coordinate and continue documentation of ADA compliancy to the site and building. 
e. Prepare a design presentation consisting of the following: 

 
• Plans showing architectural design and MEP equipment. 
• Lighting plans showing new light fixtures. 
• Electrical and communication plans showing locations of all equipment. 
• Finishes plans showing locations of flooring materials including carpet, resilient flooring and base treatments; 

coordinating wall treatments including paint colors, special paints and wall 
coverings; surfacing materials for all new millwork; and any other associated finishes for presentation. 

• MEP plans showing heating, ventilating, air conditioning, plumbing or electrical requirement necessitated by 
the design, and coordinate with their engineer for development of the MEP construction drawings. 

 
f. Coordinate technology and equipment requirements. 
g. Coordinate equipment schedules, system design and improvements, and architectural design 

requirements. 
h. The awarded DBC shall issue a design development package inclusive of the above-listed plans for UPDC review and 

approval.  The Architect/Engineer shall deliver to both UPDC and Physical Plant Department (PPD) the following printed 
documents: 

 
• UPDC – one (1) half size bound set 
• PPD – all sets delivered to the Service Complex full set bound, in addition bound separately and by discipline 

as noted below: 
 

o Two (2) full size sets of the mech. only (i.e.: 2 bound sets) 
o Two (2) full size sets of the elec. only (i.e.: 2 bound sets) 
o One (1) full size set of plumbing only 
o One (1) full size set of the Fire if it’s not in the elec.  
o One (1) full size set of architectural only 
o One (1) full size set of civil & landscape only 
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2.5.5 Construction Documents 

 
• The awarded DBC shall prepare the construction documents to be issued in final form (revit formats) for UPDC 

approval to obtain building permits and achieve final build out.  These documents shall include but are not 
limited to the following: 

 
a. Cover Sheet 
b. Specifications 
c. Standards and Schedules 
d. Demolition Plans 
e. Architectural Floor Plans 
f. Electrical Plans 
g. Mechanical Plans 
h. Plumbing Plans 
i. Structural Plans if required 
j. Lighting Plans 
k. Finish Plans 

 
• The awarded DBC shall coordinate the full set of drawings through all respective disciplines 
• The awarded DBC shall meet with UPDC to review the Construction Documents for approval. This will occur 

before the submission for permit 
• The awarded DBC shall complete a permit set of documents showing all required information necessary to 

obtain a building permit in the designated locality 
• Provide the required number of signed and sealed plans required by the local jurisdiction 
• Provide a final set of “For Construction” documents incorporating all Permit, and UPDC comments and changes 

 
2.5.6 Permit Coordination 

 
The awarded DBC shall: 
 

• Complete and submit the forms required to file for the permit (Building-Information, ADA 
Requirements, etc.) 

• The University will pay the cost of the actual permit though design/build reimbursables 
 
 

2.5.7 Construction Administration 
 

• The architect with the help from the general contractor will respond to all appropriate Requests 
for Information (RFI) 

• Provide interpretation and clarification to specifications and respond to field 
• construction issues as necessary. 
• Review shop drawings and finish samples for conformance with the design concept of the project, 

and for compliance with the information given in the contract documents, and as required to 
facilitate completion of the project. No review period shall take more than one week for any 
single submission. 

• Work with UPDC to review and comment on all pricing and change orders. 
• Review and approve the layout prior to the commencement of construction. 
• Provide observation and attend weekly job site meetings to observe the quality and quantity of 

work and ensure that the work being conducted by the contractor is satisfactory, is completed 
according to schedule, and is consistent with the specifications in the Contract Documents. 

• Prepare periodic field reports as necessary. 
• Develop a punch list at job completion specifying the work to be corrected or completed. 
• Conduct up to two follow-up site visits to ensure that the punch list work has been completed. 
• Work with UPDC to coordinate a final close out meeting to confirm the completion of the punch 

list work. 
• The design team shall provide the General Contractor with current updated Construction 

Documents in CAD and or PDF format for the GC to use in their preparation of record drawings. 
Prepare and provide a final set of “as-built” documents to the University in both hard copy and 
electronic formats. 
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2.5.8 Construction Services (for each phase of work) 

 
• The awarded DBC shall have previous experience in the construction of university facility buildings of similar 

building type and project scale.  The awarded DBC shall demonstrate their ability to collaborate with a client on 
a multi-phased, fast-tracked project with a compressed schedule. The finalized agreement shall include pre-
construction services (including schedule evaluation, scope, budget, constructability review and identifying long 
lead-time items, forecasting construction and coordination with the Architect/Engineer consultant team 
throughout the design phase), construction document review, construction, construction administration and 
commissioning oversight/coordination.  

 
2.5. Exhibits (Reports, Requirements, and Supplementary Information) 

 
• Exhibit A – Project Requirements 
• Exhibit B – Classroom Visuals Concept 
• Exhibit C – Abatement Report 
• Exhibit D – Contour Map 
• Exhibit E – Final Clean Requirements 
• Exhibit F – Tunnel Top Requirements 
• Exhibit G – Custodial Provisions 
• Exhibit H – Interior Signage Manual 
• Exhibit I – Hardware and Keying Guideline 
• Exhibit J – Close Out Requirements 
• Exhibit K – Rest Room Assessment 
• Exhibit L – Proposer Qualifications Form 
• Exhibit M – Contract General and Special Conditions (for reference) 
• Exhibit N – Staging and Delivery 

 
The above Exhibits are considered a part of any future contract and must be reviewed by all proposers.  These Exhibits can be found at 
the following link: 
 
https://louisville.box.com/s/c3idqqv3h016te6b50mmtamzytpomxvg  

 
 

2.6. Required Submittals 
The following list specifies the items to be addressed in the proposal. Offerors should read it carefully and address it completely, and in 
the order listed below, to facilitate the University’s review of the proposal. Proposals shall be organized into the sections identified 
below. 

• Signed Authentication of Proposal and Statement of Non-Collusion and Non-Conflict of Interest Form 
• Executive Summary and Proposal Overview 
• Transmittal Letter 
• Offeror Qualifications – Criteria 1 (including Exhibit K) 
• Project Delivery Plan – Criteria 2 
• Schedule – Criteria 3 
• Experience – Criteria 4 
• Financial Proposal – Criteria 5 (to be submitted at end of interview/presentation process) 

 
2.7.1 Signed Authentication of Proposal and Statements of Non-Collusion and Non-Conflict of Interest Form 
The Offeror shall sign, completely and accurately, and return the Authentication of Proposal and Statements of Non-Collusion and 
Non-Conflict of Interest Form found on Page 2 of this solicitation. The person signing the offer must initial erasures or other 
changes. An offer signed by an agent is to be accompanied by evidence of their authority unless such evidence has been previously 
furnished to the purchasing authority. The signer shall further certify that the proposal is made without collusion with any other 
person, person, company, or parties submitting a proposal; that it is in all respects fair and in good faith without collusion or fraud; 
and that the signer is authorized to bind the principal Offeror. 
 
 
2.7.2 Executive Summary and Proposal Overview 
The Executive Summary and Proposal Overview shall condense and highlight the contents of the technical proposal in such a way 
as to provide the evaluation committee with a broad understanding of the entire proposal.  The executive summary should include 
the following: 
 

• When the organization was established and/or incorporated. 

https://louisville.box.com/s/c3idqqv3h016te6b50mmtamzytpomxvg
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• Describe the size of the company in terms of number of employees, gross sales, etc. 
• All other pertinent information 

 
2.7.3 Transmittal Letter 
The transmittal letter accompanying the RFP shall be in the form of a standard business letter and shall be signed by an individual 
authorized to legally bind the Offer. It shall include: 

• A statement referencing all addenda and written questions, the answers and any clarifications to this RFP issued by the 
University were received by the Offeror. If no addenda have been received or none were issued, a statement to that 
effect should be included. 

• A statement that the Offeror’s proposal shall remain valid for six (6) months after the closing date of the receipt of the 
proposals. 

• A statement that the Offeror will accept financial responsibility for all travel expenses incurred for oral presentations (if 
required) and/or candidate interviews. 

• A statement that summarizes any deviations or exceptions to the RFP requirements or the terms and conditions (Section 
5) of the RFP. A detailed justification for the deviation or exception, and a list of exceptions or additions to the RFP terms 
and conditions should be provided. Any deviations or exceptions not addressed in the transmittal letter may not be 
considered in any resulting contract. 

• A statement that identifies any confidential or proprietary information should be provided. 
 
2.7.4 Criteria for Evaluation 

 
Proposers must provide the below required information in their proposals.  Proposals must be clear and easy to read.  
There are no additional points for the longest proposal. 
 

2.7.4.1 Criteria 1 – Offeror Qualifications 
The purpose of the Offeror Qualifications section is to determine the ability of the Offeror to respond to this 
RFP. Offerors must describe and offer evidence of their ability to meet each of the qualifications listed below: 

 
• Fill out Proposer Qualification Form (Exhibit K) and provide additional information as required below 

(on a separate sheet). 
• Provide a brief narrative describing your firm and its ability to meet the requirements as defined in 

the Section 2.3 and Section 2.5.  Offeror shall be experienced and knowledgeable in their industry and 
be able to determine and communicate how it will provide the goods and/or services requested in 
Sections 2.3 – 2.5 to best meet the needs of the University. 

• Provide an organization chart and resumes of the team members (design team, architects, engineers, 
project managers, superintendent, etc.) who will be working with the University on this project.  The 
University would like the original team as provided in your proposal who are assigned to this project 
remain intact throughout the duration of the project, if possible.     

• If the Offeror has had a contract terminated for default in the last five (5) years, describe such 
incident. Submit full details for the default, including the other parties’ name, address, and telephone 
number. Present the Offeror’s position on the matter. The University will evaluate the facts and may, 
at its sole discretion, reject the proposal on the grounds of experience. If the Offeror has experienced 
no such termination for default in the past five (5) years, so indicate. 

• Has the Offeror’s company ever filed for bankruptcy, had a receiver appointed, made, or consented to 
an assignment for the benefit of creditors, been in loan default, currently have any pending liens, 
claims, or lawsuits against the company? If so, please describe. 

• Describe any additional qualifications your company offers that may be beneficial to the University 
for evaluation purposes of this RFP. 

• Provide documentation that you are licensed to do business in the Commonwealth of Kentucky. 
 

 
2.7.4.2 Criteria 2 – Project Delivery Plan 

Offerors shall describe their firm’s capabilities to perform the services referenced within this RFP including but 
not limited to: 
 

• Briefly describe the teams understanding of the project and include a project plan for execution within 
the identified schedule. 

• Identify potential risks and challenges the project may face during design and construction. Provide 
feedback on options to mitigate these issues. 

• Describe stakeholder engagement meetings during each phase of the design. 
• Describe change management techniques and control as it relates to overcoming siloed schools and 

changing teaching pedagogy. 
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• Pre-Construction Phase Services 
• Construction Phase Services 
• Value Engineering Techniques  
• Describe the team’s standard practice for quality control during the design phases. Quality/Cost 

Control Methods 
• Safety Program Implementation 
• Management of Owner Furnished Contractor Installed (OFCI) Pre-Ordered Equipment/Materials 
• Project Closeout 

 
 

2.7.4.3 Criteria 3 – Schedule 
 

• Provide a detailed proposed schedule for all phases of the project using the University’s final 
completion date of December 1st, 2026, as reference.  Consider the project timeline (Section 2.4) and 
provide feedback on the team’s ability to undertake the project and maintain the project schedule. 

 
2.7.4.4 Criteria 4 – Experience 

 
• Offerors shall provide a minimum of three (3) similar projects (including references and descriptions) 

your firm as completed that are similar in nature to the scope of this RFP.  Include projects that 
demonstrate the Offeror’s ability to collaborate and coordinate with other trades on a complex 
construction site.   

• Include example projects located in an urban setting with limiting site constraints and or utilities 
logistics. 

• For each project example provided, include the name and contact information of a reference directly 
related to the work executed in the project. 

• If multiple teams partner together in the past, provide project examples of projects where the teams 
collaborated and identify the roll of each team member. 

 
2.7.4.5 Criteria 5 – Financial Proposal 

 
• Offerors must provide a lump-sum financial proposal.  The financial proposal must contain detailed and 

itemized pricing (unless otherwise specified by the University herein) to deliver a complete project 
from the design-phase through final close-out.  Offerors must provide detailed and itemized pricing for 
each phase of the project per Section 2.4, which includes all services and deliverables in Sections 2.3 
and 2.5.  The University will also include an owner-controlled contingency upon contract award.  The 
owner-controlled contingency will strictly be used for items approved by UPDC.  The University will 
keep all unused owner-controlled contingency funds.  The owner-controlled contingency must be 
approved by UPDC before use. 

 
2.7.4.6 Criteria 6 – Other Additional Information 

 
• Please provide any additional information that the Offeror feels should be considered when evaluating 

the proposal submitted.  The Offeror may also provide supporting documentation that would be 
pertinent to this RFP. 

 
 

3 EVALUATION CRITERIA PROCESS 
 
A committee of University officials appointed by Procurement Services will evaluate proposals and make a recommendation to 
Procurement Services. The evaluation will be based upon the information provided in the proposal, additional information requested by the 
University for clarification, information obtained from references provided and independent sources, and oral presentations (if requested). 
 
The evaluation of responsive proposals shall be completed by an evaluation team, which will determine the ranking of proposals. Proposals 
will be evaluated strictly in accordance with the requirements set forth in this solicitation, including any addenda that are issued. The 
University will award the contract to the Offeror whose proposal is determined to be the most advantageous to the University, taking into 
consideration the evaluation factors set forth in this RFP. 
 
The evaluation of proposals received will include consideration or responses to the list of criteria defined in Section 2.7.4. Offerors must 
specifically address all criteria in their response. Any deviations or exceptions to the specifications, requirements, or terms and conditions in 
this RFP must be addressed in the transmittal letter.  Failure to provide a response to all criteria in Section 2.7.4 or to list any deviations or 
exceptions may be considered sufficient reason to reject the proposal. 
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A short list of proposers will be created using the criteria defined in Section 2.7.4. 
 
The relative importance of the criteria is defined below: 

 
SHORT LIST CRITERIA 
 

Section 2.8.4.1 - Qualifications 25% 
Section 2.8.4.2 – Project Delivery Plan 30% 
Section 2.8.4.3 – Schedule  30% 
Section 2.8.4.4 – Past Projects 15% 
       Total 100% 

 
 

FINAL SCORING (Interviews/Presentations) 
 
The University will invite all short-listed proposers to conduct interviews and presentations.  Proposers will be scored on the quality of their 
presentations and interviews. Financial proposals will be handed over to the Contract Specialist following the presentation.  Financial 
proposals will be included in the scoring after all proposers have presented/interviewed.  The University may ask for best and final offers from 
all short-listed proposers. The University reserves the right to negotiate a final offer with the highest scoring proposer.  If both parties fail to 
come to an agreement, then the University will move on to the next highest scoring proposer for consideration and negotiation.  The relative 
importance of the final score criteria is defined below:   
 

Presentations/Interviews 70% 
Lump-Sum Financial Proposal (with detailed price 
breakout) 

30% 

       Total 100% 
 
The University will evaluate proposals as submitted and may not notify Offerors of deficiencies in their responses. 
 
Proposals must contain responses to each of the criteria listed in Section 2.7.4 even if the Offeror’s response cannot satisfy those criteria. A 
proposal may be rejected if it is conditional or incomplete in the judgement of the University. 
 

4 INSTRUCTIONS TO PROPOSERS 
 

4.1 Mandatory Pre-Proposal Conference 
 
The pre-proposal conference will be held at the following location at the date and time referenced in Section 2.1: 
 
2215 South Brook St. 
Louisville, Kentucky 40208 
Conference Room 102 
 
The purpose of this meeting is to answer questions pertaining to this solicitation.  This meeting is to assure that each potential 
proposer has a complete understanding of the scope of work involved.  Proposals will not be considered from Offerors not in 
attendance. 
 
A site visit will be conducted during this time. 
 
Note: No transcript or report of the conference will be provided. 
 
DO NOT PARK IN UNAUTHORIZED AREAS.  All proposers must park in designated areas: 
 
https://louisville.edu/parking/rules-regulations  
 

4.2 Offeror Communication 
To ensure that RFP documentation and subsequent information (modifications, clarifications, addenda, written questions, and 
answers, etc.) are directed to the appropriate persons within the Offeror’s firm, each Offeror who intends to participate in this RFP is 
to provide the following information to the Contract Specialist of record. Prompt, thorough compliance is in the best interest of the 
Offeror. Failure to comply may result in incomplete or delayed communication of addenda or other vital information. Contact 
information is the responsibility of the Offeror. Without the prompt information, any communication shortfall shall reside with the 
Offeror. 
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• Name of primary contact 
• Mailing address of primary contact 
• Telephone number(s) of primary contact 
• Email address of primary contact 
• Additional contact persons with same information provided as primary contact 

 
This information shall be transmitted by email to: 
 

 Evan Riddell 
 evan.riddell@louisville.edu  
 University of Louisville, Procurement Services 
 2215 S Brook St. 
 Louisville, KY 40292 
 

All communication with the University regarding this RFP shall ONLY be directed to the contracting officer listed above.  Failure to do 
so may result in disqualification of submitted proposal. 

 
4.3 Offeror Presentations 

All Offerors whose proposals are judged acceptable for award may be required to make a presentation to the evaluation committee. 
 

4.4 Preparation of Offers 
The Offeror is expected to follow all specifications, terms, conditions, and instructions in this RFP. The Offeror will furnish all 
information required by this solicitation. 

 
Proposals should be prepared simply and economically, providing a description of the Offeror’s capabilities to satisfy the 
requirements of the solicitation. Emphasis should be on completeness and clarity of content. All documentation submitted with the 
proposal should be bound in the single volume except as otherwise specified. 

 
An electronic version of the RFP, in PDF format only, is available through the University Procurement Services website found here: 
University of Louisville Active Solicitations  

 
4.5 Proposed Deviations from the RFP 

Any deviations therefrom must be specifically defined in accordance with the transmittal letter, Section 2.7.3.  If accepted by the 
University, the deviations shall become part of the contract, but such deviations must not conflict with the basic nature of this RFP. 
 
Deviations, modifications, or exceptions to any terms in this solicitation not included in the transmittal letter shall not be accepted in 
any resulting contract.  

 
Note: Offerors shall not submit their standard terms and conditions as exceptions to the University’s terms and conditions. Each 
exception to the University’s terms and conditions addressed in the transmittal letter shall be individually addressed. 

 
4.6 Proposal Submission and Deadline 

Offeror must provide the following information to the Contract Specialist of record in Section 4.1 by email or flash drive prior to the 
date and time specified in Section 2.1. Proposal documents should be clearly labeled with the solicitation number. 
• Technical proposal 
• Financial proposal 

 
Note: Proposals received after the closing date and time indicated in Section 2.1 will not be considered, without exception. 

 
4.7 Competitive Negotiation 

It is the intent of the University to enter competitive negotiation for this RFP as authorized by KRS 45A.085 and as such there will be 
no public opening. 

 
A contract will be awarded to the Offeror whose proposal conforms to the terms, conditions and scope of this RFP and is deemed by 
the University as offering the best value to the University, with price and other evaluation factors considered as indicated in Section 
2.8.4. 

 
Prior to contract award, Procurement Services shall complete a review of the Supplier(s) against appropriate governmental 
exclusion/debarment/suspension lists. Any Suppliers who are identified as potential matches will be reported to the Institutional 
Compliance Office for verification procedures prior to contract award. Procurement Services will not proceed with a contract award to 
any Supplier verified as a positive match, without consultation with the Institutional Compliance Office and appropriate University 
Administration. 

mailto:evan.riddell@louisville.edu
https://louisville.edu/purchasing/bids
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=22343
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The University reserves the right to reject any or all offers and to waive informalities and minor irregularities in offers received. 

 
It is the University’s intent to award a single contract. The University reserves the right to change this intent and award multiple 
contracts if deemed in the best interest of the University. 

 
If alternates are accepted, they will be accepted at the time of award and in the sequence of their listing. The prices of the alternates 
will be added or deducted from the base proposal to arrive at a lump sum figure, which will be the basis of the award. 

 
Printing Terms and Conditions: any award(s) of contract resulting from this RFP is contingent upon the approval of the Governor of 
the Commonwealth of Kentucky per KRS 57.091. 

 
When applicable the University shall use Life Cycle Cost Analysis (LCCA) as an evaluated component of the Best Value Award process 
per KRS 45A.615. Products (energy/water consumption and building system components) shall be evaluated on factors including, but 
not limited to, the following: product cost, installation, operation, maintenance, and disposal costs. Suppliers shall be required to 
include any requested Life Cycle Cost information and calculations associated with the use of their products with the submitted 
proposal. Failure to supply Life Cycle Cost Information may deem your response as non-responsive. 

 
Products include, but are not limited to:  
• General Appliances (refrigerators, freezers, washers, dryers, etc.) 
• Computers/IT Equipment 
• Building System Components 
• Select Plumbing Items 
• Select Electrical Items 

 
4.8 Appearance Before Committee 

Any, all, or no Offerors may be requested to appear before the evaluation committee to explain their proposal and/or to respond to 
questions from the committee concerning the proposal. Offerors are prohibited from electronically recording these meetings. The 
committee reserves the right to request additional information. 

 
4.9 Modification or Withdrawal of Proposal 

A proposal and/or modification of proposal received at the office designated in the solicitation after the exact hour and date specified 
for receipt will not be considered. 

 
A proposal may be modified or withdrawn by written notice before the exact hour and date specified for receipt of offers. A proposal 
also may be withdrawn in person by an Offeror or an authorized representative, provided the identity of the person is made known 
and the person signs a receipt for the offer, but only if the withdrawal is made prior to the exact hour and date set for receipt of 
offers. 

 
4.10 Acceptance or Rejection and Award of Proposal 

The University reserves the right to accept or reject any or all proposals (or parts of proposals), to waive any informalities or 
technicalities, to clarify any ambiguities in proposals and (unless otherwise specified) to accept any item in the proposal. In case of 
error in extension or prices or other errors in calculation, the unit price shall govern. Further, the University reserves the right to make 
a single award, split awards, multiple awards, or no award, whichever is in the best interest of the University. 

 
4.11 Rejection 

Grounds for the rejection of proposals include, but shall not be limited to: 
• Failure of a proposal to conform to the essential requirements of the RFP. 
• Imposition of conditions that would significantly modify the terms and conditions of the solicitation or limit the Offeror’s 

liability to the University on the contract awarded based on such solicitation. 
• Failure of the Offeror to sign the University RFP. This includes the Authentication of Proposal and Statement of Non-Collusion 

and Non-Conflict of Interest statements. 
• Receipt of proposal after the closing date and time specified in Section 2.1 

 
4.12 Addenda 

Any addenda or instructions issued by Procurement Services prior to the deadline for receiving proposals shall become a part of this 
RFP. Such addenda shall be acknowledged in the proposal. No instructions or changes shall be binding unless document by a proper 
and duly issued addendum. 

 
4.13 Disclosure of Offeror’s Response 

The RFP specifies the format, required information, and general content of proposals submitted in response to this RFP. The 
purchasing agency will not disclose any portions of the proposals prior to contract execution to anyone outside the University’s 

https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=22768
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=22453
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Department of Procurement Services, the University’s administrative staff, representatives of the state or federal government (if 
required) and the members of the committee evaluating the proposals. After a contract is fully executed, in whole or in part, the 
University shall have the right to duplicate, use, or disclose all proposal data submitted by Offerors in response to this RFP as a matter 
of public record. 

 
Any submitted proposal shall remain valid for six (6) months after the proposal due date. 

 
The University shall have the right to use all system ideas, or adaptations of those ideas, contained in any proposal received in 
response to this RFP. Selection or rejection of the proposal will not affect this right. 

 
4.14 Restrictions on Communications with University Staff 

From the issue date of this RFP until a supplier is selected and contract is fully executed, Offerors are not allowed to communicate 
about the subject of this RFP with any University administrator, faculty, staff or members of the Board of Trustees except for: the 
procurement services representative, any University contracting official representing the University administration, any other 
individuals authorized in writing by Procurement Services and University representatives during Offeror presentations. If this 
provision is violated, the University reserves the right to reject the Offeror’s proposal. 

 
4.15 Cost of Preparing Proposal 

The University shall not, in any event, be liable for any pre-contractual expenses incurred by the Offeror in the preparation of their 
proposal. Offeror shall not include any such expenses as part of their proposal. 

 
Pre-Contractual expenses are defined as: 

• All expenses incurred by the Offeror in the preparation of the proposal in response to this solicitation. 
• All expenses incurred by the Offeror in submitting that proposal to the University. 
• All expenses incurred by the Offeror while negotiating with the University for any matter related to this proposal (such as 

travel expenses, etc.) 
• Any other expenses incurred by the Offeror prior to the effective date of the contract. 

 
4.16 Disposition of Proposals 

All proposals become the property of the University. The successful proposal will be incorporated into the resulting contract. 
 

4.17 Questions 
All questions must be submitted in writing by email to the Contract Specialist listed in Section 4.1 no later than the date listed in 
Section 2.1 to receive an official response which will be posted by addendum. Any questions not submitted in writing will not be 
considered part of the official response. 

 
4.18 Section Titles in the RFP 

Section titles used herein are for the purpose of facilitating ease of reference only and shall not be construed to infer the construction 
of contractual language. 

 
4.19 No Contingent Fees 

No person or selling agency shall be employed or retained or given anything of monetary value to solicit or secure this contract, 
except bona fide employees of the Offeror or bona fide established commercial or selling agencies maintained by the Offeror for the 
purpose of securing business. In the event of a breach of violation of this provision, the University shall have the right to reject the 
proposal, annul the contract without liability, or at its discretion, deduct from the contract price or otherwise recover the full amount 
of such commission, percentage, brokerage, or contingent fee or other benefit. 

 
5 TERMS AND CONDITIONS 
 

5.1 Temporary Parking Measures During Onsite Work 
 
The purpose of this clause is to mitigate the impact of construction on the limited parking resources available for employees and 
visitors on campus. For all construction and renovation projects, bidders must submit a comprehensive construction plan if their work 
will affect existing parking spaces, pedestrian routes, or traffic flow. The submitted construction plan will be reviewed by the Director 
of Parking and Transportation Services. Approval of the plan is mandatory before the commencement of any construction activities 
that impact parking, pedestrian, or transportation routes. 
 
Any changes to pedestrian routes or traffic flow due to construction activities must be clearly outlined in the construction plan. Safe 
and accessible alternate routes must be provided and approved as part of the plan review. Contractors are responsible for clearly 
marking affected areas and providing adequate signage to inform campus users of changes. This includes detour routes and 
temporary parking adjustments. 
 
For any short-term or temporary loss of parking spaces due to construction, the awarded contractor will be assessed a daily fee. This 
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fee will be equivalent to the current permit fee or the daily maximum rate for visitor parking, whichever is applicable. The fee will be 
charged per space for the entire duration of the project, ensuring compensation for the University’s loss of parking resources. 
Information regarding fees and parking regulations can be found here: University of Louisville Parking and Transportation. The 
Department of Parking and Transportation Services will periodically monitor the construction activities to ensure compliance with the 
approved plan. Any deviations or violations may result in additional fees or penalties. 
Temporary Parking Measures During Onsite Work 
 

5.2 Safety and Coordination Belknap Campus 
 
• We require contractors working on Belknap, Shelby or HSC Campuses to agree and follow the guidelines before awarding 

any work to ensure safety and the reliability of our facilities. 
• Prior to work starting, Contractor shall provide UPDC a project plan which includes: 

o Contractor and subcontractor names and contact information 
o Project Schedule with key milestones identified, and completion Dates 
o Material Submittals and lead items 
o Permits and inspections  
o Certificates of insurance 

• All Contractors are required to check-in with Belknap or HSC Work Control daily or UPDC. This includes providing a cell 
phone number to immediately contact the on-site supervisor in case of emergency or stop work orders due to 
disruptions. 

• Keys/access cards may be checked out by Contractors from the Work Control office. Keys/cards may be kept overnight or 
over the weekend but must be returned to the Work Control office the following business day. Contractors wanting keys 
for multiple days must still check in daily at the Work Control office and show their keys. Contractors may not “drop off” 
at a location or leave keys unattended. If Work Control office is closed, keys may be returned to a PPD person accepting 
responsibility for them. Access cards will be disabled if guidelines are not followed. 

• There are to be no unplanned outages. Any work related to fire/smoke alarms, security systems, plumbing, HVAC, 
electrical, etc. must be coordinated with PPD well in advance. 

• If any project related incident occurs which may impact occupants or operations outside of the project scope, Contactor 
must immediately call Belknap Work Control 852-6241 to let us know. 

• Special care must be taken that no equipment, materials, or other safety hazards are left unattended even for a moment. 
Also, great care must be taken when moving material, tools, or equipment into the site to safeguard pedestrians.  

• UofL is a tobacco-free campus. 
• Material lead times, deliveries and handling. There is no effective laydown area available. No materials, tools or 

equipment may be stored on lawns. Any damage to lawn or landscaping must be repaired by the Contractor. 
• Personal Protective Equipment (PPE) Requirements: Hard hats, safety shoes, and safety glasses are always required while 

on the job site and other PPE such as gloves and safety vests as required for the work being performed. 
• OSHA Lockout/tagout standard shall be followed to ensure the machine, equipment or system is turned off (de-

energized) before work is performed. 
• Contractors must fill out a hot work permit, follow guidelines for hot work and coordinate any “Hot Work” (welding, 

soldering, brazing, grinding, or cutting) with PPD in advance and provide a dedicated competent and provisioned Fire 
Watcher for the duration of the work. A Fire Watch shall be maintained for at least one (1) hour after completion of 
welding or cutting operations to detect and extinguish possible smoldering fires. 

• It’s the responsibility of the contractors to provide their own fire watches should any incident occur that involves an 
impairment of the fire or sprinkler systems or any other life system systems involving or may result in loss of property or 
physical safety.  

• Work Hours: typical work hours are Monday through Friday, 7:30 a.m. to 4:00 p.m.  
o All Project work performed after normal business hours or weekend work will have to be scheduled through 

Physical Plant and in coordination with the Department of Public Safety (DPS) – 852-6111 and University Police. 
o After Hour or weekend emergency work must contact DPS (852-6111) dispatch to involve Physical Plant 

Maintenance (852-6241) or on call personnel to assist with access, repair issues and alert essential personnel if 
needed. 

• There is absolutely no parking allowed in parking handicap spaces or parking spaces assigned and designated for 
university personnel.  These spaces are clearly marked and is strictly enforced. This means no unattended vehicles, even 
if loading and unloading. Most contractors park on neighboring public streets.  The contractor and subcontractors on site 
shall have their vehicles marked with company name. 

 
5.3 Contract Term 

The contract term shall reflect the construction schedule and any approved change orders thereafter. 
 

5.4 Additions, Deletions, or Contract Changes 
The University reserves the right to add, delete, or change related items or services to the contract established from this RFP. No 
modification or change of any provision in the resulting contract shall be made unless such modification is mutually agreed to in 

https://louisville.edu/parking/rules-regulations/Parkingrulesandregsmap2018WEB.pdf/view
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writing by the Supplier and Procurement Services and incorporated as a written modification in the form of an amendment to the 
contract. Memoranda of understanding and other correspondence, verbal and written, shall not be interpreted as a modification to 
the contract. 

 
 

5.5 Contractor Cooperation in Related Efforts 
The University reserves the right to undertake or award other contracts for additional or related work to other entities. The Supplier 
shall fully cooperate with such other Suppliers and University employees and carefully fit its work to such additional work. The 
Supplier shall not commit or permit any act which will interfere with the performance of work by any other Supplier or by University 
employees. This clause shall be included in the contract of all Suppliers with whom this Supplier will be required to cooperate. The 
University shall equitably enforce this clause to all Suppliers to prevent the imposition of unreasonable burdens on any Supplier. 

 
5.6 Compliance with Kentucky Campaign Law 

The Offeror representative certifies that neither he/she/they, nor any member of his/her/their immediate family, having an interest 
of 10% or more in any business entity involved in the performance of any resulting contract of this solicitation, has contributed more 
than the amount specified in KRS 121.056 (2) to the campaign of the gubernatorial candidate elected at the election preceding the 
date of any resulting agreement of this solicitation. The signee further sears under the penalty of perjury, that neither he/she/they or 
the supplier which he/she/they represents, has knowingly violated any provision of the campaign laws of the Commonwealth of 
Kentucky, and that the award of a contract to him/her/them or the supplier which he/she/they represents will not violate any 
provision of the campaign finance laws of the Commonwealth of Kentucky.  
 

5.7 Governing Law 
The Supplier shall conform to and observe all laws, ordinance, rules, and regulations of the United States of America, Commonwealth 
of Kentucky, and all other local governments, public authorities, boards, or offices relating to the property or the improvements upon 
same (or the use thereof) and will not permit the same to be used for any illegal or immoral purpose, business, or occupation. The 
resulting contract shall be governed by Kentucky law and any claim relating to this contract shall only be brought in the Franklin 
Circuit Court, Frankfort, Kentucky in accordance with KRS 45A.245. 

 
5.8 Americans with Disability Act (ADA) Compliance 

When applicable (e.g., webpages), the supplier’s products and services will be in compliance with the current ADA requirements 
including, but not limited to, the applicable current ADA Standards for Acceptable Design, WCAG 2.1, Section 508 of the Rehabilitation 
Act of 1973, as amended (29 U.S.C. 794), Section 255 of the Communications Act, as amended and applicable regulations. 

 
5.9 Information Security 

For all software submissions including a cloud hosting proposal, the full version of the Higher Education Community Vendor 
Assessment Tool (HECVAT) must be submitted as part of the proposal response. If you have not previously completed an Information 
Security Risk Assessment form, please complete the University form, and return with your proposal. Failure to return one of the forms 
found below may cause your proposal to be rejected.  
• Information Security Risk Assessment Form  
• HECVAT Form 

 
 

5.10 Payment Card Industry (PCI) Compliance 
N/A 
 

5.11 Treatment of University Data/Information 
If the Offeror is provided access or is provided copy(ies) of UNIVERSITY data, the SUPPLIER agrees to secure and protect the 
UNIVERSITY data (and require the same of any other entity with whom it shares or gives access to UNIVERSITY data) from 
unauthorized access, use, modification, disclosures, manipulation, or destruction, and that it will use processes that meet industry 
standard practices for protecting a customer’s information (which standards shall be at least as stringent as the SUPPLIER would use 
for protecting its own confidential information). SUPPLIER agrees to notify the UNIVERSITY of a security breach/security incident as 
specified at University of Louisville Security Incident Reporting relating to UNIVERSITY data that SUPPLIER or its agents or 
subcontractors has access to or is in their possession within seventy-two (72) hours of discovery of an actual or suspected breach. 
SUPPLIER agrees to cooperate with the UNIVERSITY in complying with the response, mitigation, correction, and notification efforts, 
including undertaking a prompt and reasonable investigation of any such incident. Upon termination or cancellation of this 
AGREEMENT between the UNIVERSITY and SUPPLIER, all data, including disks, tapes, and electronic files in the possession of SUPPLIER 
or its agents, subcontractors, or other third party will be destroyed unless: (1) SUPPLIER is required to retain such data pursuant to 
applicable law; or (2) the individual to who the data relates request that SUPPLIER maintain its data in accordance with applicable 
privacy or other legal requirement(s). (“Required Copy(ies)”). Any such Required Copy(ies) will be kept secure and the duty of 
notification of a breach/incident will continue. The UNIVERSITY acknowledges that such data communicated and/or stored in 
electronic form may be routinely backed up such that return, or destruction is not practicable and/or feasible, in which case SUPPLIER 
(or its subcontractors/agents/others with whom the information has been shared) will keep such back-up copies secure until the 
back-up media is recycled or destroyed. 

https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=27855
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=22379
https://louisville.edu/purchasing/policies/forms/iso-risk-assessment-form
https://www.ren-isac.net/public-resources/hecvat.html
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5.12 Prime Contractor Responsibility 

Any contract(s) that may result from this solicitation shall specify that the Supplier(s) is/are solely responsible for fulfillment of the 
contract with the University. 

 
5.13 Permits, Licenses, Taxes 

The Offeror awarded a contract from this solicitation shall procure all necessary permits and licenses and abide by all applicable laws, 
regulations, and ordinances of all federal, state, and local governments in which work under the resulting contract is performed. 

 
The Offeror must furnish certification of authority to conduct business in the Commonwealth of Kentucky as a condition of contract 
award. Such registration is obtained from the Secretary of State, who will also provide the certification thereof. However, the Offeror 
need not be registered as a prerequisite for responding to this solicitation. 

 
Any Offeror awarded a contract from this solicitation shall pay any sales, use, personal property, and other tax arising out of this 
contract and the transaction completed hereby. Any other taxes levied upon the resulting contract, the transaction, equipment, or 
services delivered pursuant hereto shall be the responsibility of the awarded Supplier. 

 
The awarded Supplier will be required to accept liability for payment of all payroll taxes or deductions required by local and federal 
law (but not limited to) old age pension, social security, or annuities. 

 
5.14 F.O.B. Destination 

All Offers in response to this solicitation must be based on F.O.B. to the University, all freight prepaid and included in the unit price. 
No other terms are acceptable; any Offers that do not comply with the above will be rejected. The Supplier will be fully responsible 
for all items while in transit, including returns. Any freight claims will be the responsibility of the Supplier. 

 
Large scale products may require delivery to specific building locations. Offerors shall be required to make inside building deliveries if 
required within the RFP specifications.  

 
5.15 Indemnification 

Indemnification by the University to indemnify the Supplier or any of its subcontractors or otherwise shall only be to the extent 
permitted by Kentucky Revised Statutes (KRS 49.010  through 49.180) by the powers and authority vested in the Kentucky Claims 
Commission and KRS 45A.225 through 45A.275 (Contract Claims). University does not waive any of the rights, privileges or immunities 
available to Kentucky state agencies, and any conflicting provision in the terms and conditions or agreement provided by the vendor is 
rejected.   
 
Any Supplier awarded a Contract as a result of this solicitation shall defend, indemnify, and hold harmless the University, its affiliated 
entities, their trustees, officers, employees, and agents from and against all costs, losses, and expenses (including reasonable cost of 
attorneys' fees) by reason of liability imposed by law upon the Supplier for damages resulting from the Supplier’s performance or 
because of bodily injury, including death, personal injury, data breach/loss at any time resulting there from, sustained by any person 
or persons including the Supplier’s employees, or on account of damage to property, including loss of use thereof, to the extent 
arising out of or in consequence of the negligent or intentional action or omission, or willful misconduct of the Supplier, provided 
however, that nothing contained herein shall require the Supplier to indemnify the University for such injuries to persons or damage 
to property to the extent arising out of, or in consequence to the negligent or intentional action, omission, or willful misconduct of 
the University, its officers, employees, and agents. Any cap or limitation on the amount of the liability included in its response is 
rejected. Any limitation of liability requires specific acceptance by the University (e.g., via an amendment signed in writing by both 
parties). 

 
5.16 No Arbitration 

Binding arbitration to resolve a controversy or claim arising out of or relating to this contract, or breach thereof, is expressly rejected 
and may not be sought be either party hereto.  Mediation or other forms of non-binding alternative dispute resolution may be used in 
lieu of binding arbitration. 

 
5.17 Insurance Requirements 

Before the supplier becomes entitled to any rights under this procurement and prior to taking any action under any resulting 
award/agreement, supplier shall have a Certificate of Insurance indicating the organization’s in-force insurance coverage for the 
following policies and limits. Supplier agrees to provide proof of insurance upon request. 

 
MINIMUM COVERAGE AMOUNTS 

 
Type of Insurance Minimum Limits of Liability 

Commercial General Liability* 
     Including: Completed Products, Personal and Advertising 
     Injury, Products/Completed Operations 

$1,000,000.00 Each Occurrence 
 
$2,000,000.00 General Aggregate 

https://apps.legislature.ky.gov/law/statutes/chapter.aspx?id=45450
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=51466
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=22375
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=22385
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Auto Liability* 
    All owned, hired, and non-owned vehicles 

$1,000,000.00 Combined Single Limit 
     (Bodily Injury, Property Damage) 

Workers’ Compensation Statutory Limits – Kentucky and the state(s) of domicile of the 
organization and any subcontractor(s). The all state and voluntary 
compensation endorsement is to be attached to the policy. 

Employers’ Liability $1,000,000.00  
(Each employee, each accident and policy limit) 

Builders Risk Insurance The Contractor shall procure and maintain builders risk insurance 
to cover "all risk" perils on a completed value form in an amount 
of protection of not less than 100% of the Contract amount. 

Property Insurance Replacement Cost, Open Perils, Property Insurance for all 
Personal Property used/stored by the supplier involved 
procurement on University Property. 

 
*Occurrence coverage is required. Claims-made coverage is not acceptable. 
 
These policies (except Workers’ Compensation) shall name the University, its trustees, officers, employees, and agents as Additional 
Insured and shall contain a covenant requiring no less than then (10) business days written notice to the University before cancellation, 
reduction, or other modification of coverages. 
 
These policies shall be primary and noncontributing with any insurance carried by the University and shall contain a severability 
of interest clause in respect to cross liability, protecting each Additional Insured as though a separate policy had been issued to 
each. A certificate of the above policies shall be furnished to the University at least then (10) business days prior to the 
commencement of the services provided under this agreement. 
 
All Certificates of Insurance must clearly state that the organization’s insurance is PRIMARY. If organization’s policy has 
deductibles, self-insured retentions, or co-insurance penalties, then all such costs shall be solely borne by the organization and 
not by the University. The University will not share in any policy deductibles. 
 
It is hereby agreed that in event of a claim arising under this policy, the organization will not deny liability by reason of the 
Additional Insured being a state, county, municipal corporation, or governmental agency. 
 
The limits listed above may be accomplished through a combination of primary and excess/umbrella liability policies written on a 
“follow form” basis or forms no more restrictive than the primary policies. 

 
5.18 Reciprocal Preference 

In accordance with KRS 45A.494 a resident Offeror of the Commonwealth of Kentucky shall be given a preference against a 
nonresident Offeror. In evaluating proposals, the University will apply a reciprocal preference against an Offeror submitting a 
proposal from a state that grants residency preference equal to the preference given by the state of the nonresident Offeror. 
Residency and non-residency shall be defined in accordance with KRS 45A.494(2) and KRS 45A.494(3), respectively. 

 
Any Offeror claiming Kentucky residency status shall submit with its proposal a notarized affidavit (Resident Bidder Status 
Form) affirming that it meets the criteria as set forth in the above referenced statute. This condition does not apply to 
procurements utilizing Federal funds. 

 
5.19 Sustainability 

The University is dedicated to acquiring products and services that are consistent with our commitment to sustainability. For 
the purpose of judging sustainability, the following considerations apply: 
  

Sustainable Development is enhanced through sound Environmental, Social, and Economic practices and technologies 
that minimize or eliminate waste and negative impacts on current resources. 
 

The University seeks products and services that pose no significant risk to human health or environmental quality when 
compared with competing products or services that serve the same purpose. This comparison, where applicable, may 
consider raw materials and energy acquisition; production and manufacturing; packaging and distribution; and the 
operation, maintenance, reuse, recyclability, or disposal of a product. Materials, products, and workers from the local 
region are preferred sources, along with companies/contractors that can demonstrate efforts to ensure worker protections 
and to restore or enhance the environment. 
 

5.20 Recovered Materials 
N/A 
 

https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=53785
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=53785
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=53785
http://louisville.edu/purchasing/forms/ResidentBidder.pdf
http://louisville.edu/purchasing/forms/ResidentBidder.pdf
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5.21 Confidentiality 
The University recognizes an Offeror’s possible interest in preserving selected information and data included in the proposal; 
however, the University must treat such information and data as required by the Kentucky Open Records Act, KRS 61.870, et 
seq. 

 
Information areas which normally might be considered proprietary, and therefore confidential, shall be limited to individual 
personnel data, customer references, formulae, and company financial audits which, if disclosed, would permit an unfair 
advantage to competitors. If a proposal contains information in these areas and the Offeror declares that information to be 
proprietary in nature and not available for public disclosure, the Offeror shall declare in the Transmittal Letter the inclusion of 
proprietary information and shall noticeably label as confidential or proprietary each sheet containing such information. 
Proposals containing information declared by the Offeror to be proprietary or confidential, either wholly or in part, outside 
the areas listed above may be deemed non-responsive and may be rejected. 

 
The University’s General Counsel shall review each Offeror’s information claimed to be confidential and, in consultation with 
the Offeror (if needed), make a final determination as to whether the confidential or proprietary nature of the information or 
data complies with the Kentucky Open Records Act. 

 
5.22 Conflict of Interest 

Any Offeror responding to the RFP is required to disclose any potential conflict of interest. If the owner of the organization is 
related to a University employee, that relationship must be disclosed in writing and made part of the proposal response. 

 
For the purposes of disclosure of a conflict, a person is a related person if related to a University employee in any of the 
following ways, and includes those within these categories who are referred to as adopted, step-, foster, grand-, half-, in-law, 
spouse of, or great-: 
• Parent 
• Child or Ward 
• Sibling 
• Uncle or Aunt 
• First cousin 
• Nephew or niece 
• Spouse, domestic partner, significant other 

 
5.23 University Brand Standards 

N/A 
 

5.24 Payment Terms 
 
Per general and special conditions (see Exhibit M).  Payments will be made monthly as work progresses.  The DBC will be paid 
as work is completed for each phase of the project.  A payment schedule which aligns with the lump-sum amount for the 
entire project will need to be provided to the University and approved before any contract is executed. 

 
5.25 Tax Exempt Status 

The University is tax exempt from the provision of the Kentucky six percent (6%), sales and/or Use Tax on materials and 
equipment under this procurement. The University is also entitled to exemption from Federal Excise Tax. Our tax-exempt 
number is C-102. Exemption certifications shall be furnished upon request to cover exemptions where applicable.  Tax 
exemption is only applicable to the University and does not pass through to materials and equipment purchase by any 
contractor. 

 
5.26 Severability 

If any part, term or provision of these documents or these Terms and Conditions is held to be illegal, in conflict with any law or 
otherwise invalid, the remaining portion or portions shall be considered severable and not be affected by such determination, and the 
rights and obligations of the parties shall be construed and enforced as if the Agreement did not contain the particular part, term or 
provisions held to be illegal or invalid. 
 

5.27 COVID-19 Safety Requirements 
Offerors, awardees, their subcontractors, and all associated personnel, while on any University property or University 
controlled property, must be in compliance with all current University, state, local, and/or federal public health guidance for 
the prevention of spread of COVID-19. These guidelines include, but are not limited to, practicing social distancing to the 
extent practicable, and wearing a mask that covers both the individual’s nose and mouth. 
• Further details regarding the University COVID-19 safety procedures can be found here: University COVID-19 Response       
• Current CDC guidelines an be found here: CDC Guidelines     
• Current Kentucky COVID-19 Resources can be found here: KY COVID-19 Resources 

https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=51390
https://louisville.edu/coronavirus
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
http://www.kycovid19.ky.gov/
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6 SUPPLIER CERTIFICATION 
 

The following certifications and acknowledgements are applicable as indicated by the particular provision. To the extent any referenced laws 
or Executive Orders are no longer enforceable and/or effective as of the date of this Contract or thereafter, the relevant provisions shall not 
apply, but all other provisions shall remain as binding parts to any Contract as a result of this invitation to bid, to the extent applicable.    
 
The term “Supplier”, as used in this section, refers to the entity that is supplying the goods or services to the University or one of its 
affiliated corporations. In related documents, the entity may also be referred to as Bidder, Offeror, Applicant, Proposer, Seller, Second 
Party, Subcontractor, or similar term. 
 
The term “Contract”, as used in this section, refers to the agreement, purchase order, memorandum of understanding, subcontract, 
subaward, personal services agreement/contract or other similar document specifying the provisions under which the Supplier is 
providing goods or services to the University or one of its affiliated corporations. 
 
The term “University affiliated entity” refers to the University of Louisville, the University of Louisville Research Foundation, Inc., or 
the University of Louisville Athletic Association. 
 
The following certifications and acknowledgements are applicable as indicated by the particular provision. 
 
 

6.1 Equal Opportunity Clause 
(Applicable to Suppliers exceeding $10,000 in Contracts with a University affiliated entity in a twelve-month period) 

 
This Contract is subject to the requirements of Executive Orders 11246 and 11375 and the rules and regulations of the U.S. 
Secretary of Labor (41 CFR Chapter 60) in promoting Equal Opportunities. 

 
During the performance of this Contract the Supplier agrees as follows: 

 
i. Supplier will not discriminate against any employee or applicant for employment because of race, religion, color, sex, 

or national origin. Supplier will take affirmative action to ensure that applicants are employed, and that employees 
are treated during employment without regard to their race, religion, color, sex, or national origin. Such action shall 
include, but not be limited to, the following: employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation, and selection for 
training, including apprenticeship. Supplier agrees to post in conspicuous places, available to employees and 
applicants for employment, notices to be provided by the Government setting forth the provisions of this 
nondiscrimination clause. 

ii. Supplier will, in all solicitations or advertisements for employees placed by or on behalf of the Supplier, state that all 
qualified applicants will receive consideration for employment without regard to race, religion, color, sex, or national 
origin. 

iii. Supplier will send to each labor union or representative of workers with which he has a collective bargaining 
agreement or other contract or understanding, a notice advising the labor union or workers’ representative of 
Supplier’s commitments under Section 202 of Executive Order 11246 of September 24, 1965, as amended, and shall 
post copies of the notice in conspicuous places available to employees and applicants for employment.  

iv. Supplier will comply with all provisions of Executive Order 11246 of September 24, 1965, as amended, and of the rules, 
regulations, and relevant orders. 

v. Supplier will furnish all information and reports required by Executive Order 11246 of September 24, 1965, and by 
the rules, regulations, and orders, or pursuant thereto, and will permit access to his books, records, and accounts by 
the contracting agency and the Affirmative Action Office for the purposes of investigation to ascertain compliance 
with such rules, regulations, and orders. 

vi. In the event of Supplier’s noncompliance with the nondiscrimination clauses of this Contract or with any of such 
rules, regulations, or orders, this Contract may be cancelled, terminated, or suspended in whole or in part, and 
Supplier may be declared ineligible for further Government contracts in accordance with the procedures authorized 
in Executive Order 11246 of September 24, 1965, and such other sanctions may be imposed or remedies invoked as 
provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, 
or as otherwise provided by law. 

vii. Supplier will include the provisions of Paragraphs (i) through (vii) in every subcontract or purchase order unless exempted by 
the rules, regulations, or orders issued pursuant to Section 204 of Executive Order 11246 or September 24, 19965, so that 
such provision will be binding upon each subcontractor or vendor. Supplier will take such action with respect to any 
subcontract or purchase order as the Government or Buyer may direct as a means of enforcing such provision including 
sanctions for noncompliance; provided, however, that in the event Supplier becomes involved in, or is threatened with, 
litigation with a subcontractor or vendor as a result of such direction, Supplier may request the United States to enter into 
such litigation to protect the interests of the United States. 
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6.2 Affirmative Action for Disabled Veterans and Veterans of the Vietnam Era 

(Applicable to Suppliers exceeding $10,000 in Contracts with a University affiliated entity) 
 

This Contract is subject to the requirements of Executive Order 11701 and the regulations of the U.S. Secretary of Labor (41 
CFR Chapter 60, Part 60-250) in promoting employment opportunities for disabled and Vietnam veterans. 

 
During the performance of this contract or purchase order, Supplier agrees as follows: 

i. To provide special emphasis to the employment of qualified disabled veterans and veterans of the Vietnam era. The 
Supplier also agrees that all suitable employment openings of the Supplier which exist at the time of execution of this 
Contract and those which occur during the performance of this Contract, including those not generated by this 
Contract and including those occurring at an establishment of the Supplier other than the one wherein the Contract 
is being performed but excluding those of independently operated corporate affiliates, shall be offered for listing at 
an appropriate local office of the State Employment Service system wherein the opening occurs and to provide such 
reports to such local office regarding employment openings and hires as may be required: provided, that if the 
Contract or purchase order is for less than $10,000 or if it is with a state or local government, the reports set forth in 
Paragraphs (iii) and (iv) of this clause are not required. 

ii. Listing of employment openings with the employment service system pursuant to this clause shall be made at least 
concurrently with the use of any other recruitment service or effort and shall involve the normal obligations which 
attach to the placing of a bona fide job order, including the acceptance of any particular job applicant or from any 
particular group of job applicants, and nothing herein is intended to relieve the Supplier from any requirements in 
Executive Order or regulations regarding nondiscrimination in employment. 

iii. The reports required by Paragraph (i) of this clause shall include, but not be limited to, periodic reports which shall be 
filed at least quarterly with the appropriate local office or where the Supplier has more than one establishment in a 
state, with the central office of the state employment service. Such reports shall indicate for each establishment (1) 
the number of individuals who were hired during the reporting period; (2) the number of those hired who were 
disabled veterans; and (3) the number who were nondisabled veterans of the Vietnam era. 

iv. The Supplier shall submit a report within thirty (30) days after the end of each reporting period wherein any 
performance is made on this contract or purchase order. The Supplier shall maintain copies of the reports submitted 
until the expiration of one year after final payment under the Contract, during which time they shall be made 
available, upon request, for examination by any authorized representatives of the contracting officer or of the 
University’s Affirmative Action Office. 

v. Whenever the Supplier becomes contractually bound to the listing provisions of this clause, he shall advise the 
employment service system in each state wherein he has establishments of the name and location of each such 
establishment in the state. If the Supplier is contractually bound to these provisions and has so advised the state 
system, there is no need to advise the state system of subsequent contracts or purchase orders. The Supplier may 
advise the state system when it is no longer bound by this contract clause. 

vi. This clause does not apply to the listing of employment openings which occur and are filled outside of the 50 states, 
the District of Columbia, Puerto Rico, Guam, and the U.S. Virgin Islands. 

vii. This clause does not apply to openings which the Supplier proposed to fill from within his own organization or to fill 
pursuant to a customary and traditional employer-union hiring arrangement. This exclusion does not apply to a 
particular opening once an employer decides to consider applicants outside of his own organization or employer-
union arrangement for that opening. 

viii. As used in this clause: 
1. “All suitable employment openings” includes, but is not limited to, openings which occur in the following job 

categories: production and nonproduction; plant and office; laborers and mechanics; supervisory and 
nonsupervisory; technical, executive administrative, and professional openings which are compensated on a 
salary basis of less than $18,000 per year. This term includes full-time employment, temporary employment of 
more than three days’ duration, and part-time employment. It does not include openings which the Supplier 
proposes to fill from within his own organization or to fill pursuant to a customary and traditional employer-
union hiring arrangement. Under the most compelling circumstances an employment opening may not be 
suitable for listing, including the situations where the needs of the Government cannot reasonably be 
otherwise supplied, where listing would be contrary to national security, or where the requirement of listing 
would otherwise not be for the best interest of the Government. 

2. “Appropriate office of the state employment service system” means the local office of the federal-state 
national system or public employment offices with assigned responsibility for serving the area where the 
employment opening is to be filled, including the District of Columbia, Guam, Puerto Rico, and the U.S. Virgin 
Islands. 

3. “Openings which the Supplier proposes to fill from within his own organization” means employment openings 
for which no consideration will be given to persons outside the Supplier’s organization (including any affiliates, 
subsidiaries, and the parent companies) and includes any openings which the Supplier proposes to fill from 
regularly established “recall” or “rehire” lists. 
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4. “Openings which the Supplier proposes to fill pursuant to a customary and traditional employer-union hiring 
arrangement” means employment openings for which no consideration will be given to persons outside of a 
special hiring arrangement, including openings which the Supplier proposes to fill from union halls, which is 
part of the customary and traditional hiring relationship which exists between the Supplier and representatives 
of his employees. 

5. “Disable veteran” means a person entitled to disability compensation under the law administered by the 
Veterans’ Administration for disability rates at 30 per centum or more, or a person whose discharge or release 
from active duty was for a disability incurred or aggravated in line of duty. 

6. “Veterans of the Vietnam era” means a person (1) who (i) served on active duty for a period of more than 180 
days, any part of which occurred after August 5, 1964, and was discharged or released therefrom with other 
than a dishonorable discharge, or (ii) was discharged or released from active duty for service-connected 
disability if any part of such duty was performed after August 5, 1964, and (2) who was so discharged or 
released within the 48 months preceding his application for employment covered under this part. 

 
6.3 Affirmative Action for Disabled Veterans and Veterans of the Vietnam Era 

(Applicable to Supplier exceeding $10,000 in Contracts with a University affiliated entity) 
 

This Contract is subject to the requirements of Executive Order 11701 and the regulations of the U.S. Secretary of Labor (41 
CFR Chapter 60, Part 60-250) in promoting employment opportunities for disabled and Vietnam veterans. 

 
During the performance of this contract or purchase order, Supplier agrees as follows: 

i. To provide special emphasis to the employment of qualified disabled veterans and veterans of the Vietnam era. The 
Supplier also agrees that all suitable employment openings of the Supplier which exist at the time of execution of this 
Contract and those which occur during the performance of this Contract, including those not generated by this 
Contract and including those occurring at an establishment of the Supplier other than the one wherein the Contract 
is being performed but excluding those of independently operated corporate affiliates, shall be offered for listing at 
an appropriate local office of the State Employment Service system wherein the opening occurs and to provide such 
reports to such local office regarding employment openings and hires as may be required: provided, that if the 
Contract or purchase order is for less than $10,000 or if it is with a state or local government, the reports set forth in 
Paragraphs (iii) and (iv) of this clause are not required. 

ii. Listing of employment openings with the employment service system pursuant to this clause shall be made at least 
concurrently with the use of any other recruitment service or effort and shall involve the normal obligations which 
attach to the placing of a bona fide job order, including the acceptance of any particular job applicant or from any 
particular group of job applicants, and nothing herein is intended to relieve the Supplier from any requirements in 
Executive Order or regulations regarding nondiscrimination in employment. 

iii. The reports required by Paragraph (i) of this clause shall include, but not be limited to, periodic reports which shall be 
filed at least quarterly with the appropriate local office or where the Supplier has more than one establishment in a 
state, with the central office of the state employment service. Such reports shall indicate for each establishment (1) 
the number of individuals who were hired during the reporting period; (2) the number of those hired who were 
disabled veterans; and (3) the number who were nondisabled veterans of the Vietnam era. 

iv. The Supplier shall submit a report within thirty (30) days after the end of each reporting period wherein any 
performance is made on this contract or purchase order. The Supplier shall maintain copies of the reports submitted 
until the expiration of one year after final payment under the Contract, during which time they shall be made 
available, upon request, for examination by any authorized representatives of the contracting officer or of the 
University’s Affirmative Action Office. 

v. Whenever the Supplier becomes contractually bound to the listing provisions of this clause, he shall advise the 
employment service system in each state wherein he has establishments of the name and location of each such 
establishment in the state. If the Supplier is contractually bound to these provisions and has so advised the state 
system, there is no need to advise the state system of subsequent contracts or purchase orders. The Supplier may 
advise the state system when it is no longer bound by this contract clause. 

vi. This clause does not apply to the listing of employment openings which occur and are filled outside of the 50 states, 
the District of Columbia, Puerto Rico, Guam, and the U.S. Virgin Islands. 

vii. This clause does not apply to openings which the Supplier proposed to fill from within his own organization or to fill 
pursuant to a customary and traditional employer-union hiring arrangement. This exclusion does not apply to a 
particular opening once an employer decides to consider applicants outside of his own organization or employer-
union arrangement for that opening. 

viii. As used in this clause: 
1. “All suitable employment openings” includes, but is not limited to, openings which occur in the following job 

categories: production and nonproduction; plant and office; laborers and mechanics; supervisory and 
nonsupervisory; technical, executive administrative, and professional openings which are compensated on a 
salary basis of less than $18,000 per year. This term includes full-time employment, temporary employment of 
more than three days’ duration, and part-time employment. It does not include openings which the Supplier 
proposes to fill from within his own organization or to fill pursuant to a customary and traditional employer-
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union hiring arrangement. Under the most compelling circumstances an employment opening may not be 
suitable for listing, including the situations where the needs of the Government cannot reasonably be 
otherwise supplied, where listing would be contrary to national security, or where the requirement of listing 
would otherwise not be for the best interest of the Government. 

2. “Appropriate office of the state employment service system” means the local office of the federal-state 
national system or public employment offices with assigned responsibility for serving the area where the 
employment opening is to be filled, including the District of Columbia, Guam, Puerto Rico, and the U.S. Virgin 
Islands. 

3. “Openings which the Supplier proposes to fill from within his own organization” means employment openings 
for which no consideration will be given to persons outside the Supplier’s organization (including any affiliates, 
subsidiaries, and the parent companies) and includes any openings which the Supplier proposes to fill from 
regularly established “recall” or “rehire” lists. 

4. “Openings which the Supplier proposes to fill pursuant to a customary and traditional employer-union hiring 
arrangement” means employment openings for which no consideration will be given to persons outside of a 
special hiring arrangement, including openings which the Supplier proposes to fill from union halls, which is 
part of the customary and traditional hiring relationship which exists between the Supplier and representatives 
of his employees. 

5. “Disable veteran” means a person entitled to disability compensation under the law administered by the 
Veterans’ Administration for disability rates at 30 per centum or more, or a person whose discharge or release 
from active duty was for a disability incurred or aggravated in line of duty. 

6. “Veterans of the Vietnam era” means a person (1) who (i) served on active duty for a period of more than 180 
days, any part of which occurred after August 5, 1964, and was discharged or released therefrom with other 
than a dishonorable discharge, or (ii) was discharged or released from active duty for service-connected 
disability if any part of such duty was performed after August 5, 1964, and (2) who was so discharged or 
released within the 48 months preceding his application for employment covered under this part. 

 
6.4 Certificate of Nonsegregated Facilities 

(Applicable to Suppliers exceeding $10,000 in Contracts with a University affiliated entity) 
 

This Contract is subject to the requirements of Executive Order 11246 and the regulations of the U.S. Secretary of Labor (41 
CFR Part 60-1.8) prohibiting segregated facilities based upon race, color, religion, sex, or national origin. 

 
The undersigned Supplier certifies to the University and the Federal Government agencies with which it contracts that he 
does not maintain or provide for his employees any segregated facilities at any of his establishments, and that he does not 
permit the employees to perform their services at any location under his control where segregated facilities are maintained. 
The undersigned bidder, offeror, applicant, supplier, or subcontractor agrees that a breach of this certification is a violation of 
the Equal Opportunity Clause in this Contract. As used in this certification, the term “segregated facilities” means any waiting 
rooms, work areas, restrooms and washrooms, restaurants and other eating areas, time clocks, locker rooms and other 
storage or dressing areas, parking lots, drinking fountains, recreation or entertainment areas, transportation and housing 
facilities provided for employees which are segregated by explicit directive or are, in fact, segregated on the basis of race, 
creed, color, or national origin, because of habit, local custom, or otherwise. He further agrees that (except where he has 
obtained identical certifications from proposed subcontractors for specific time period) he will obtain identical certifications 
from proposed subcontractors prior to the award of subcontractors exceeding $10,000 which are not exempt from the 
provisions of the Equal Opportunity Clause, that he will retain such certification in his files, and that he will forward the 
following notice to such proposed subcontractors (except where the proposed subcontractors have submitted identical 
certification for specific time periods): 

 
NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENT FOR CERTIFICATION OF NONSEGREGATED FACILITIES 
A Certification of Nonsegregated Facilities must be submitted prior to the award of a subcontract exceeding $10,000 which is 
not exempt from the provision of the Equal Opportunity Clause. The Certification may be submitted either for each 
subcontract or for all subcontracts or for all subcontracts during a period (i.e., quarterly, semiannually, or annually). NOTE: 
The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001. 

 
6.5 Employment of Individuals with Disabilities 

(Applicable to Suppliers exceeding $10,000 in Contracts with a University affiliated entity) 
 

This Contract is subject to the requirements of Executive Order 11758, section 503 of the Rehabilitation Act if 1973, as 
amended, and the regulations of the U.S. Secretary of Labor (41 CFR Part 60-741.5) to promote the employment and 
advancement of qualified handicapped individuals. 

 
During the performance of this Contract, Supplier agrees as follows: 

i. That it will not discriminate against any employee or applicant for employment because of physical or mental disability 
regarding any position for which the employee or applicant for employment is qualified. The contractor agrees to take 
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affirmative action to employ, advance in employment, and otherwise treat qualified individuals with disabilities without 
discrimination based on their physical or mental disability in all employment practices including the following: 

1. Recruitment, advertising, and job application procedures. 
2. Hiring, upgrading, promotion, award of tenure, demotion, transfer, layoff, termination, right of return from 

layoff, and rehiring. 
3. Rates of pay or any other form of compensation and changes in compensation. 
4. Job assignments, job classifications, organizational structures, position descriptions, lines of progression, and 

seniority lists. 
5. Leaves of absence, sick leave, or any other leave. 
6. Fringe benefits available by virtue of employment, whether or not administered by the contractor. 

ii. That it will comply with the rules, regulations, and relevant orders of the Secretary of Labor issued pursuant to the act. 
iii. That in the event of noncompliance with the requirements of this clause, actions for noncompliance may be taken in 

accordance with the rules, regulations, and relevant orders of the Secretary of Labor issued pursuant to the act. 
iv. That it will post in conspicuous places, available to employees and applicants for employment, notices in a form to be 

prescribed by the Deputy Assistant Secretary for Federal Contract Compliance Programs, provided by or through the 
contracting officer. Such notices shall state the rights of applicants and employees as well as the contractor’s obligation 
under the law to take affirmative action to employ and advance in employment qualified employees and applicants 
with disabilities. The contractor must ensure that applicants and employees with disabilities are informed of the 
contents of the notice (e.g., the contractor may have the notice read to a visually disabled individual or may lower the 
posted notice so that it might be read by a person in a wheelchair).  

v. That it will notify each labor organization or representative of workers with which it has a collective bargaining 
agreement or other contract understanding that the contractor is bound by the terms of section 503 of the 
Rehabilitation Act of 1973, as amended, and is committed to take affirmative action to employ and advance in 
employment individuals with physical or mental disabilities. 

vi. That it will include the provisions of this clause in every subcontract or purchase order in excess of $10,000, unless 
exempted by the rules, regulations, or orders of the Secretary issued pursuant to section 503 of the act, as amended, so 
that such provision will be binding upon each subcontractor or vendor. The contractor will take such action with respect 
to any subcontract or purchase order as the Deputy Assistant Secretary for Federal Contract Compliance Programs may 
direct to enforce such provisions, including action for noncompliance.  

 
6.6 Affirmative Action Program Requirement 

(Applicable to Suppliers employing 50 or more employees and exceeding $50,000 in Contracts with a University affiliated entity) 
 

This Contract is subject to the requirements of Executive Order 11758, section 503 of the Rehabilitation Act of 1973, as 
amended, and the regulations of the U.S. Secretary of Labor (41 CFR Part 60-741.40) in promoting affirmative action in 
Employment of the Handicapped. Supplier agrees to conform to its requirements as outlined in 41 CFR Part 60-741.44. 

 
Furthermore, Supplier agrees to develop a written Affirmative Action Compliance Program for each of its establishments as 
required by 41 CFR 60-2.1. 

 
6.7 Filing Certificate 

(Applicable to Suppliers employing 50 or more employees and exceeding $50,000 in Contracts with a University affiliated entity) 
 

Supplier has filed or will file the necessary compliance reports, including Standard Form 100 (EEO-1) where and when required 
by law and applicable regulations, including, without limitation, the Civil Rights Act of 1964 as amended by the Equal 
Employment Opportunity Act of 1972 and regulations in 41 CFR 60-1.7. Supplier further agrees that it shall require similar 
certification and filing from its nonexempt subcontractors and suppliers. The Supplier agrees to submit a copy of his 
Affirmative Action Program to the Affirmative Action Office, University of Louisville, within 30 days after the award to him of a 
Contract. Subsequent reports shall be submitted annually in accordance with 41 CFR 60-1.7(a)(1). 

 
6.8 Affirmative Action Certificate 

(Applicable to Suppliers employing 50 or more employees and exceeding $50,000 in Contracts with a University affiliated entity)  
 

Supplier has developed, is maintaining, and will continue to maintain the written affirmative action compliance program to 
guarantee equal employment opportunity to minority groups required by applicable laws and regulations, including, without 
limitations, those appearing in 41 CFR 60-1.40. Supplier further agrees that it shall require similar certification and filing from 
its nonexempt subcontracts and suppliers.1 

 
6.9 Administrative, Contractual, Legal Remedies 

 
1 Non-construction contractors should refer to 41 CFR Part 60-2 for specific affirmative action requirements. Construction contractors should refer to 41 CFR Part 60-4 
for specific affirmative action requirements. 
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(Applicable to federally funded Contracts exceeding $150,000 [or a higher threshold if the $150,000 is adjusted for inflation as 
determined by the Civilian Agency Acquisition Council and the Defense Acquisition Regulations Council]) 

 
Supplier acknowledges that the applicable University affiliated entity may impose sanctions or penalties on the Supplier for 
violation of terms of the Contract or breach of contract including violation of applicable regulations, other applicable 
provisions of law, or any directive or instruction from the University affiliated entity or federal entity providing the funding. 
The University affiliated entity will determine the appropriate sanction and/or penalty, up to and including the inability to 
provide future goods or services to any University affiliated entity. In determining the appropriate sanction and/or penalty, 
the University affiliated entity will consider previous violations, potential harm to the project for which the goods or services 
are being provided, and any other relevant factors. The Supplier will be notified in writing of the intent to sanction and/or 
penalize and will have ten (10) business days from the date of receipt of the notice to submit a written response. The 
response will be reviewed, and a final decision will be communicated in writing to the Supplier. These sanctions or penalties 
do not preclude the University affiliated entity, nor the Supplier, from pursuing any other alternate dispute resolution or legal 
remedy to which either may be entitled under law or regulation. 

 
6.10 Davis Bacon Act (not applicable to this project) 

(Applicable to federally funded construction projects exceeding $2,000) 
 

Supplier agrees to pay wages to mechanics and laborers at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. Supplier agrees to pay wages and meet the other requirements as specified by 
Davis-Bacon Act, as amended (40 U.S.C. 3141-3148) as supplemented by the Department of Labor regulations (29 CFR Part 5). 
Supplier acknowledges that the University affiliated entity’s decision to make a Contract with Supplier is conditioned upon the 
acceptance of the wage determination. 

 
 
 
 
 

6.11 Contract Work Hours and Safety Standards Act 
(Applicable to federal funded Contracts exceeding $100,000 which involves the employment of mechanics and laborers) 

 
Supplier agrees to pay salaries and wages in accordance with the Contract Work Hours and Safety Standards Act (40 U.S.C. 
3701-3708) as supplemented by Department of Labor regulations (29 CFR part 5). Supplier acknowledges that such 
requirements include computation of wages of a standard work week of 40 hours for every mechanic and laborer and that 
work more than the standard work week is permissible provided the worker is compensated at a rate no less than one and a 
half times the basic rate of pay for all hours worked in excess of 40 hours in the work week. These requirements do not apply 
to purchases of supplies or materials or articles ordinarily available on the open market, or contracts for transportation or 
transmission of intelligence. 

 
6.12 Clean Air and Federal Water Pollution Control Act 

(Applicable to federally funded Contracts exceeding $150,000) 
 

Supplier agrees to comply with all applicable standards, orders, or regulations issued pursuant to the Clean Air Act (42 U.S.C. 
7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Supplier acknowledges the 
requirement to report any violations with the funding Federal agency and to the Regional Office of the Environmental 
Protection Agency (EPA) and agrees to notify the University affiliated entity of any such violations. 

 
6.13 Termination 

(Applicable to federally funded Contracts exceeding $10,000) 
 

The University affiliated entity shall have the right to terminate/cancel this Contract at any time upon thirty (30) days’ written 
notice to the Supplier. The University affiliated entity shall pay Supplier for termination costs as allowable under OMB Circular 
a-21 or 2 CFR Part 200 as applicable. 

 
6.14 Lobbying/Anti-Kick Back 

Copeland Anti-Kick Back Act: 
(Applicable to any federally funded Contracts or funded by a federal loan) 

 
The Supplier agrees to comply with the Copeland “Anti-Kick Back” Act (18 U.S.C. 874) as supplemented in the Department of 
Labor Regulations (29 CFR, Part 3). This Act provides that each Supplier, Bidder, subcontractor or subgrantee is prohibited 
from inducing, by any means, any person employed in the construction, prosecution, completions, or repair of any public 
building, public work, or building or work financed in whole or in part by loans or grants from the United States to give up any 
part of the compensation to which he is otherwise entitled. 
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Certification Governing Lobbying: 
(Applicable to federally funded Contracts exceeding $100,000) 

 
The Supplier certifies to the best of his/her knowledge and belief that: 

i. No Federal appropriated funds have been paid or will be paid, by or on behalf of the Supplier, to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of 
any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of 
any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 

ii. If any funds other than Federally appropriated funds have been paid or will be paid to any person for 
influencing or intending to influence an officer or employee of any agency, a Member of Congress, an officer 
or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the Supplier shall complete and submit Standard Form -LLL, 
“Disclosure Form to Report Lobbying”, to the University affiliated entity. 

iii. The Supplier shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
 

This certification is a material representation of fact upon which reliance was placed when this transaction was made or 
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by Section 
1352, Title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such failure. 

 
6.15 Access to Records 

(Applicable to any federally funded Contracts) 
 

The University affiliated entity reserves the right to inspect, upon reasonable advance notice by the University affiliated entity 
and during normal business hours, Supplier’s physical facilities, and all books, records, and documents of any kind pertaining 
to this Contract or Supplier’s performance of supplying the goods or services provided by the Contract. Supplier agrees to 
provide copies of any records, receipts, accounts, or other documentation to the University affiliated entity in a timely fashion 
as reasonably requested by the University affiliated entity. Supplier will keep all usual and proper records and books of 
accounts in accordance with Generally Accepted Accounting Principles (GAAP) relating to the performance of the Contract for 
a minimum period of three (3) years after the date of receipt of the final payment. 

 
6.16 Audits 

(Applicable to any federally funded Contracts) 
 

Supplier assures University affiliated entity that it complies with either A-133 or the applicable provisions of 2 CFR Part F Audit 
Requirements (§200.500-200.520) applicable to assurances from subawards/subcontracts and that it will notify the University 
affiliated entity of completion of required audits and of any adverse findings which impact this Agreement, including those 
required audits conducted in accordance with the Generally Accepted Government Auditing Standards (GAGAS). The 
University affiliated entity reserves the right to inspect, upon reasonable advance notice and during normal business hours, 
Supplier’s physical facilities used to provide the Services undertaken under this Agreement, and all books, records, and 
documents of any kind pertaining to the provision of the Services provided under this Agreement. Supplier agrees to provide 
copies of any records, receipts, accounts, or other documentation in a timely fashion as reasonably requested by the 
University affiliated entity. Suppler will keep all usual and proper records and books of accounts in accordance with GAAP 
relating to performance/provision of Services for a minimum period of three (3) years after the date of receipt of the final 
payment. 

 
6.17 Rights to Inventions Made Under a Contract or Agreement 

If the Federal award meets the definition of “funding agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient 
wishes to enter into a contract with a small business firm or nonprofit organization regarding the substitution of parties, 
assignment or performance of experimental, developmental, or research work under that “funding agreement”, the recipient 
or subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements”, and any 
implementing regulations issued by the awarding agency. 

 
6.18 Debarment and Suspension (Executive Orders 12549 and 12689) 

Non-Federal entities are subject to the non-procurement debarment and suspension regulations implementing Executive 
Orders 12549 and 12689, 2 CFR part 180. The regulations in 2 CFR part 180 restrict awards, subaward, and contracts with 
certain parties that are debarred, suspended, or otherwise excluded from or ineligible for participation in Federal assistance 

https://www.ecfr.gov/current/title-2/part-180
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programs or activities. 
 

6.19 Domestic Preference for Procurements 
As appropriate and to the extent consistent with law, the non-Federal entity should, to the greatest extent practicable under 

a    Federal award, provide a preference for the purchase, acquisition, or use of goods, products, or materials produced in the 
United States (including but not limited to iron, aluminum, steel, cement, and other manufactured products). The 
requirements of this section must be included in all subawards including all contracts and purchase orders for work or 
products under this award. 

6.19.1  For purposes of this section: 
6.19.1.1 “Produced in the United States” means, for iron and steel products, that all manufacturing processes, 

from the initial melting stage through the application of coatings, occurred in the United States. 
6.19.1.2 “Manufactured products” means items and construction materials composed in whole or in part of non-

ferrous metals such as aluminum; plastics and polymer-based products such as polyvinyl chloride pipe; 
aggregates such as concrete; glass, including optical fiber; and lumber. 

 
6.20 Prohibition on Certain Telecommunications and Video Surveillance Services or Equipment 

Recipients and subrecipients are prohibited from obligating or expending loan or grant funds to: 
6.20.1.1 Procure or obtain; 
6.20.1.2 Extend or renew a contract to procure or obtain; or 
6.20.1.3 Enter into a contract (or extend or renew a contract) to procure or obtain equipment, services, or 

systems that used covered telecommunications equipment or services as a substantial or essential 
component of any system, or a critical technology as part of any system. As described in Public Law 115-
232, section 889, covered telecommunications equipment is telecommunications equipment produced 
by Huawei Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such entities). 
i. For the purposes of public safety, security of government facilities, physical security 

surveillance of critical infrastructure, and other national security purposes, video 
surveillance and telecommunications equipment produced by Hytera Communications 
Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua Technology 
Company (or any subsidiary of such entities). 

ii. Telecommunications or video surveillance services provided by such entities or using such 
equipment. 

iii. Telecommunications or video surveillance equipment or services produced or provided by 
an entity that the Secretary of Defense, in consultation with the Director of National 
Intelligence or the Director of National Intelligence or the Director of the Federal Bureau of 
Investigation, reasonable believes to be an entity owned or controlled by, or otherwise 
connected to, the government of a covered foreign county. 

6.20.1.4 In implementing the prohibition under Public Law 115-232, section 889, subsection (f), paragraph (1), head 
of executive agencies administering loan, grant, or subsidy programs shall prioritize available funding and 
technical support to assist affected business, institutions, and organizations as is reasonably necessary for 
those affected entities to transition from covered communications equipment and services, to procure 
replacement equipment and services, and ensure that communications services to users and customers is 
sustained. 

6.20.1.5 See Public Law 115-232, section 889 for additional information. 
6.20.1.6 See also §200.471. 

 
6.21 Domestic Preferences for Procurements 

As appropriate and to the extent consistent with law, the non-Federal entity should, to the greatest extent practicable under a 
Federal award, provide a preference for the purchase, acquisition, or use of goods, products, or materials produced in the 
United States (including but not limited to iron, aluminum, steel, cement, and other manufactured products). The 
requirements of this section must be included in all subawards including all contracts and purchase orders for work or 
products under this award. 

 
For purposes of this section: 

6.21.1.1 “Produced in the United States” means for iron and steel products, that all manufacturing processes, 
from the initial melting stage through the application of coatings, occurred in the United States. 

6.21.1.2 “Manufactured products” means items and construction materials composed in whole or in part of non-
ferrous metals such as aluminum; plastics and polymer-based products such as polyvinyl chloride pipe; 
aggregates such as concrete; glass, including optical fiber; and lumber. 

 
6.22 Never Contract with the Enemy 

Federal awarding agencies and recipients are subject to the regulations implementing Never Contract with the Enemy in 2 CFR 
part 183. The regulations in 2 CFR part 183 affect covered contracts, grants, and cooperative agreements that are expected to 
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exceed $50,000 within the period of performance, are performed outside the United States and its territories, and are in 
support of a contingency operation in which members of the Armed Forces are actively engaged in hostilities. 

 
 
 

This Supplier Certification is hereby incorporated into the applicable Contract with you.  Your signature on the Contract, acceptance of the 
contract/purchase order, acceptance of payment, or other form of acceptance/acknowledgement (e.g., continuing business relationship) with a 
University affiliated entity indicates your agreement to and acceptance of the applicable provisions. No counteroffer or provision of alternate terms 
and conditions is accepted by the University affiliated entity. Any changes must be agreed to in a signed separate writing specifically addressing the 
particular provision(s). 

 
 
 
 
 
 
 
 
 
 
 
 


