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Statement:
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All new, regular employees, both full and part-time, are required to attend the
orientation program for new employees.

Related Information:
Payroll processing, completion of the I-9 form, benefits enrollment, and parking
information for permits are all covered in the orientation program.

For additional information, see New Employee Orientation.

Reasoning:
The orientation program facilitates the new employee's adjustment to the university
and to his or her job and clarifies the individual's role in the organization as a whole.

Definitions:
http://louisville.edu/hr/policies/definitions

Responsibilities:
The Human Resources Department and the individual's supervisor share the
responsibility for providing orientation to a new employee.

http://louisville.edu/hr/employment/newemployee
http://louisville.edu/hr/policies/definitions

