
Unit prepares proposal for 
approval through unit curricular 

process, based on type of change 
(see at right)

Provost Office reviews 
proposal; obtains any 

needed clarification from 
academic unit

Provost office informs CPE 
and SACS of intent to 

suspend program.  
Suspended for 5 years; no 

further admissions.  Teach-
out plan implemented

Barring reinstatement by 
unit/UofL, program closed 

after 5 years.*

Program must be 
reinstated within 5 
years of suspension 
date; over 5 years 
considered a new 

program.*

SIGS/Graduate 
Affairs informed of 
intended change

Close Program

5-year 
suspension 

period*

Graduate 
Program

Provost office alerts 
university partners of new 

offering and effective 
term; for reinstatement 

also notifies CPE

Program proposal must follow 
new program proposal guidelines

http://louisville.edu/oapa/academic-

program-approval-process-new-proposals

Unit wishes to 
reinstate program after 

more than  5 years*

Proposal Format:
Establishment of a New Option in Existing Degree Area

or
Changes to Options in an Existing Degree Area

1. Provide a br ief rationale for  the new degree option – track, 
concentration, specialization or  minor.  Discuss the impact  of 
adding the new degree option on the following:

a. Faculty – employment, workloads, etc.
b. Student Enrollment
c. Financial Resources (support needed for  new option)

           d. Other University  Programs or units

2. Provide a copy of the curr iculum of the proposed  new degree 
option and a copy of the existing degree option(s) in the same 
area.  Discuss key differences between the new option and the 
exist ing option(s).

3. Provide proposed effective date (first term available) 

Proposal Format
Suspension/Closure of Programs

1. Provide a br ief rationale for  the suspension/closure of the 
program. Academic programs are suspended prior  to closure to 
al low a teach-out period for all students currently enrolled in the 
program (see 4, below).  Discuss the impact  of the suspension/
elimination of the program on the following:

a. Faculty – employment, workloads, etc.
b. Student Enrollment
c. Financial Resources

           d. Other University  Programs

2. Discuss how the suspension/elimination fits with the 
University’s mission, strategic plan, and goals. For negative 
effects, please discuss what wi ll be done to lessen the impact.

3. Provide effective date for program closure

4. Describe any teach-out arrangements for students in the 
program after the effective date of suspension. 

Proposal Format
Reinstatement of Programs 

(within 5-year suspension period)*

1. Provide a br ief rationale for  the reinstatement of the program, 
include an explanation for why the program originally was 
suspended.  Discuss the impact  of the reinstatement of the 
program on the following:

a. Faculty – employment, workloads, etc.
b. Student Enrollment
c. Financial Resources

           d. Other University  Programs or Units

2. Please provide a copy of the proposed curriculum of the 
reinstated program and a copy of the curriculum at the time of 
suspension. Provide a br ief rationale for  the program proposed 
for reinstatement and discuss any differences between the 
proposed program and the program at  the t ime of suspension.

3. Discuss the impact  of the reinstatement on the University ’s 
mission, strategic plan, and i ts goals.

4. Provide the effective date for the reinstatement. 

University of Louisville

Changes to Existing Programs
New Options – Tracks, Concentrations, or Specializations; Curriculum Changes to Existing Programs; Suspensions/Closures; and Reinstatements 

Guidelines and instructions can be found at: http://louisville.edu/oapa/curriculum-and-course-development 

updated 03.09.17

Provost office informs unit 
of approval.

Undergraduate 
Affairs informed of 

change

Undergraduate
Program

Unit wishes to 
reinstate
program 

after fewer 
than 5 years*

Reinstate
Program

Faculty Senate informed of 
planned suspension/

closure.

New or reinstated
 track, concentration, or specialization

Change to curriculum of 
existing program

Suspension of track, concentration
or specialization

Provost office alerts 
university partners of 

effective term; no further 
students admitted and 

teach-out plan 
implemented.

Changes may require 
notification of outside 

accreditor.

More than 5 years elapsed
since suspension*

Suspension/closure of 
existing program of study

Approval by both 
Faculty Senate 

and Provost Office

*5-year suspension period is consistent with KY Council on Postsecondary Education     
(CPE) guidelines.

http://louisville.edu/oapa/academic-program-approval-process-new-proposals
http://louisville.edu/oapa/curriculum-and-course-development
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