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Absences Policy: Clinical
Educational Policy Committee approved September 11, 2012
Effective date: September 11, 2012
Summary

An essential element of a medical student's professional development is the consistent demonstration of a mature sense of dependability and accountability. Therefore, students are expected to be present and on time for all scheduled examinations, clinical assignments, and mandatory academic activities (e.g. Didactics, Standardized Patient interactions, Grand Rounds, Journal Club, M&M, etc.) unless the responsible faculty/staff grants an excused absence. The “responsible faculty/staff” are the leaders of the clerkship (i.e. the clerkship director, the clerkship coordinator, and site supervisors). 

Excused Absences—instructions for students and absence criteria:

1. Requests for an excused absence should be made in writing, via email, to the clerkship director/coordinator and copy (Cc) the Medical Student Affairs email account (medstuaf@louisville.edu ) at the time of the request.

2. Anticipated absence requests related to University-sanctioned events must occur in writing at a minimum of one week prior to the event or activity. The faculty member will respond in writing (email) that approval has been granted. A university sanctioned event or activity shall be one in which a student represents the university to external constituencies in academic or extra-curricular activities.

a) Examples include an authorized presentation of scholarly work at an academic conference, serving as an official representative of the university, or participating in university-sanctioned events. http://louisville.edu/provost/what-we-do/classroom-policies/classroom-policies.html#excusedabsences  

3. Regarding other anticipated absence requests, not related to University-sanctioned events, must occur in writing at least 30 days prior to the absence. A decision will occur within 7 working days of receiving the request, and the student will be notified via email.

a) Requests must fulfill one of the following criteria: 

· A medical illness with written documentation supporting the inability to attend required educational activities that accounts for each day missed.

· An anticipated significant family event that requires the student’s attendance. (NOTE: Weddings are generally NOT an excused absence)

· A family crisis that requires the student’s presence.

· An anticipated religious ceremony or observation that is not an official University holiday (see U of L website for list of work-restricted religious holidays). http://louisville.edu/diversity/resources/Work-Restricted%20HolyDays2011-2012.doc 

· Unforeseen documentable extenuating circumstances beyond the student's control.

· Absence for military service obligations.

4. Students requesting an absence must explain, in writing, the reason for the request (as well as cite one of the above circumstances in the written request). All requests will be centrally tracked by the Office of Medical Student Affairs via email communications between students and responsible faculty/staff.  Proof of reason for absence (doctor note, meeting program, etc.) must be turned into the clerkship director / clinical coordinator.
Responsible faculty/staff will judge all incurred absences or anticipated absence requests for graded learning activities. If an excused absence is granted by the clerkship director, the student is required to work out terms with the clerkship director and/or coordinator for rescheduling, make up, or waiving the missed assignments and points. When flexibility in scheduling within an existing block of time exists to accommodate the student’s request 

(e.g. call night) the decision to reschedule the student (versus consider the missed date an absence and withhold credit) is at the discretion of the affected clerkship director, staff, and related facilities. 

Unanticipated Absences

Absences or tardiness for a scheduled academic assignment (shelf exam, mandatory class/student assembly, small group session, SP exam, clinical assignment, etc.) due to a personal illness, or an unanticipated crisis, are to be reported as soon as possible to the responsible faculty or staff member—the course director(s) and coordinator, the site supervisors. In case of emergency, with limited time for notification, the clinical site should be notified or you can call the Office of Medical Student Affairs at (502) 852-5192 or send a detailed e-mail to medstuaf@louisville.edu ). Any verbal communication must be followed up with written communication from the student to the clerkship director, coordinator, and Office of Medical Student Affairs staff explaining the reason for absence. Students missing more than 48 hours of school due to an illness will be required to have a doctor’s statement. Students missing more than 48 hours of school must also notify the Office of Medical Student Affairs so that planning for a possible leave of absence can occur.

Unexcused Absences

Any student who is absent from an academic assignment, and has not been granted an excused absence by responsible faculty/staff, will receive an unexcused absence; and the student will receive a ZERO for any scheduled academic activity that is missed. The student may still be required to complete the scheduled learning activity (or an alternate learning activity) without receiving a grade, if deemed necessary by the clerkship director to proceed through the remainder of the clerkship. An example might include an important requirement that is required to ensure competent future practice or required to achieve the learning objectives for the clerkship.

Record Keeping
Absences (excused and unexcused) may be recorded on the final clerkship evaluation, which is submitted to the Office of Medical Student Affairs.

Students are required to sign an absence policy to attest to their understanding of the details.  Each clerkship may request the students do this before beginning the rotation.
ACLS Course
Educational Policy Committee approved December 5, 2007

Students will take Advanced Cardiovascular Life Support [ACLS] during fourth year and receive certification, thus positioning them for residency (and not having to take ACLS when they begin their residency).

AHEC Assignment Policy
Educational Policy Committee approved June 7, 2006

Effective Academic Year 2006-2007 

1. The 4 week AHEC experiences in rural areas are requirements for all third and fourth year medical students. 

2. The financial burden for students meeting this requirement should be minimized. 

a) AHEC funding provides resources to minimize the financial burden to students who are displaced for the required rotations.  Students who stay offsite receive stipends to cover one roundtrip transportation, lodging and meals.  Students who stay with family members do not receive lodging stipends.  

3. The formal policy includes an appeal from the above requirement for hardship reasons only.  These students would be assigned to rotations within commuting distance. Examples of hardships would include:

a) The student’s health is seriously threatened, e.g., a complicated pregnancy

b) The student’s family member is seriously endangered, e.g., the student is a single custodial parent with no backup caregiver available or the student is a caregiver of ill family member (must provide documentation)

c) New parents (up to 6 months)

4. Examples not considered hardships would include:

a) Care of animals

b) Normal pregnancy up to 30 weeks

c) Unreliable transportation

d) Married

e) Married with children

Bad Weather Policy for Regular Classes/Clerkships

Educational Policy Committee approved 2004

Educational Policy Committee revised March 20, 2013

Preclinical Courses:

The School of Medicine follows the University’s policy regarding delayed class schedule.  For example, if there is a delayed opening until 10:00 a.m., first and second year classes will begin at 10:00, with those courses scheduled in that time slot.  Instructors and students will need to make arrangements for making up those classes that are missed.  

When the University cancels classes because of severe weather, classes for the first and second year students will be cancelled.

Clerkships

When the University delays or cancels classes, third and fourth year students shall follow their regular schedules unless otherwise specified by the clerkship director.  See syllabus for specific clerkship policy.
Policy History

Approved:  2004

Revised:  March 20, 2013

Clerkship Remediation Policy
Educational Policy Committee Approved: June 21, 2006

Educational Policy Committee Last Revised: February 20, 2013
Effective Date: Immediate 

This policy replaces any previous policies related to clerkship remediation.

General Remediation Issues

1. Under no circumstances may a student remediate a clerkship without going through Student Affairs. 
2. Passing grades must be attained on all remediated work.

3. Remediation of a clerkship is not permitted until the end of the academic year.  
Failure of Clinical Component of a Clerkship

4. Failure of any of the core competencies on the clinical evaluation = failure for clerkship

a) Remediation:  Repeat entire clerkship
Failure of NBME Shelf Exam

5. All third year students will be permitted to retake ONE shelf exam in ONE clerkship if a) they fail the shelf exam on their first attempt, b) they are passing all other requirements of the clerkship, and c) they pass all other clerkships, including all other shelf exams.

6. Upon completion of all required third year clerkships, students who meet the requirements for re-taking a shelf exam (see #5 above) will work with Student Affairs staff to schedule the re-take of the shelf exam. 

7. The student’s grade will be deferred until the new score is received; if the student passes the shelf exam on the second attempt, he/she will receive the minimum passing score as his/her shelf exam grade for the clerkship and a PASS score will be entered on the student’s transcript.  If the student fails the second shelf exam, the student will receive an F in the clerkship and will be required to retake the entire rotation before being allowed to retake the shelf exam.

8. The MSPE letter should include a statement indicating that the student retook the shelf exam and passed the exam/clerkship.

9. Students will be required to pay for the second shelf exam.

10. Fourth-year students, who have passed all of the required third-year clerkships on the first attempt, including all third-year shelf exams on the first attempt, will be eligible to retake ONE fourth-year shelf exam, if they meet the requirements in #5 above. 

11. Students who fail only one shelf exam during 3rd year and successfully remediate that shelf, but subsequently fail the shelf exam on the acting internship; the student will receive an F for the acting internship and will be permitted one retake attempt of the shelf exam (without repeating acting internship) if clinical evaluations are passing.

NOTE:  All special situations will be addressed by Student Affairs.
Policy History

Sections of the following three policies were combined to create this policy:

Uniform Clerkship Remediation Policy, Approved June 21, 2006, Revised December 17, 2008
Grading, Testing, and Remediation Policies, Approved March 2008, Revised January 19, 2011
Clerkship Remediation/Failure of NBME Shelf Exam on 3rd Year Clerkship Policy, Approved December 1, 2010, Revised December 5, 2012

Revised:  February 20, 2013

Confidentiality in Health and Counseling Services
Educational Policy Committee approved March 16, 2005

Amended: January 16, 2013

Any faculty member who provides psychiatric, psychological counseling or physical health services of a “sensitive nature” must have no role in the evaluation and grading of students receiving those services.

Days Off Policy Required Clinical Clerkships [Third and Fourth Year]

Education Policy Committee approved May 20, 2009

Revised June 2009

Effective date: June 27, 2009

Note  

This policy replaces both the “Residency Interviews, Step 2 CS, ACLS” policy (approved by the EPC September 20, 2006; revised December 6, 2006), and the “Days Off” policy (approved by the EPC May 21, 2008; revised August 18, 2008)

Introduction & Rationale 

One of the goals of the third and fourth years of medical school is to prepare students for their work as residents. One strategy for achieving this goal is to provide students with experiences that mimic as closely as possible the everyday life of a practicing physician.  This “Days Off” policy introduces students to the realities of the almost 24/7 schedule of the physician, including the reality that patients do not choose when to get sick and illness occurs often on weekends and holidays.  It also a) provides appropriately for the time away from clinical responsibilities for study and relaxation that all learners need; and b) creates a uniform standard for student absence from required and elective clerkships so that the number of permitted absences allows for adequate opportunities for interviews and Step 2 CS, both important for successful matching, but does not compromise opportunities for achieving clerkship educational goals. 

Policy
Average of 4 days off for a 4 week rotation (average of 1 day off per week)

1. The number of days off students have in each rotation will be determined at the discretion of the Clerkship Director

2. The schedule for days off will be prepared by the Clerkship Director, Clerkship Coordinator or another individual designated by the Clerkship Director

3. Weekends and holidays that occur during a clerkship should not be presumed as “automatic” days off

4. Total 4 days off, whether used for Step 2 CS, ACLS, or residency interviews

Procedures

Clerkship Director Responsibilities

1. This policy should be discussed at the clerkship orientation and included in the clerkship syllabus, along with any clerkship-specific procedures related to the policy.
2. A clerkship director has the authority to approve additional days off on a case-by-case basis.  
3. If a clerkship director approves excused absences beyond the limits outlined in this policy, he or she may require that the student complete an educational project or experience to compensate for the extra time missed.
Student Responsibilities

1. Students are encouraged to plan their schedule for interviews, ACLS, and Step 2 CS carefully, so that their attendance at these fourth year activities is spread across their fourth year rotations and does not create situations where the number of days off needed in a single rotation exceeds the number approved in this policy.
2. If a student seeks an “excused absence,” he or she must request permission in advance of the time away.

3. Students may be asked to submit documentation that authenticates/verifies reason for absence (e.g. verification of interview, Step 2 CS, ACLS--email or snail mail and/or copy of offer—or doctor’s note).
Extra Credit Policy

Educational Policy Committee Approved:  March 5, 2003
EPC Reviewed:  February 6, 2013
Extra credit assignments/points are not allowed.  All activities deemed worthy of inclusion in a course or clerkship must be included in the “total points possible” for that course, thus eliminating the potential to exceed 100%. 
Policy History

Approved: March 5, 2003

Reviewed: February 6, 2013

Family Member as Preceptor Policy
Clerkship meeting approved July 21, 2008

Educational Policy Committee approved December 17, 2008

Effective Date:  December 18, 2008

Summary

The School of Medicine does not permit students to complete rotations under the supervision of the following primary family members:  mothers, fathers, sisters, brothers.  In addition, students are encouraged not to complete rotations under the supervision of the non-primary family members, for example, aunts, step-brothers, cousins, etc.

Students seeking an exemption from the School of Medicine policy regarding primary family members or seeking permission to complete a rotation with a non-primary family member are required to request and receive approval from the course or clerkship director, or his or her designee, before making any precepting arrangements with these family members.

Students should be aware that only compelling extenuating circumstances will be considered grounds for granting an exemption.

Fourth Year Curriculum Policy

Educational Policy Committee Approved:  February 20, 2013

Latest Revision:  April 3, 2013

Effective Date:  AY 2013-2014 

This policy replaces any previous policies directly related to fourth year curriculum requirements.

The fourth year curriculum shall consist of 34 required weeks and will include the following:

1. Acting Internship (Internal Medicine, Pediatrics or Family Medicine) – 4 weeks

2. Ambulatory Rotation or Longitudinal Ambulatory rotation (Any discipline) – 4 weeks

3. Intensive Care rotation (Medical, Surgical, Neurology, or Pediatrics) – 2 weeks

4. Palliative Medicine rotation – 1 week

5. Advanced Cardiac Life Support (ACLS) – 2 days

6. Topics in Clinical Medicine (TCM) – 2 days

7. Electives – 22 weeks
a) Up to 4 weeks of electives available in third year may be used as part of the fourth year requirement.

b) Students may take up to a maximum of 16 weeks of electives at other institutions.
c) Electives should be planned to include Residency-Preparation Track Recommendations of 10-12 weeks.
i. Once a student has chosen his/her fourth year electives, an advisory dean, clerkship or residency program director, faculty mentor, or the Assistant or Associate Dean of Student Affairs must approve the student’s schedule.  The signed approval form must be returned to the registrar in Student Affairs before the student will be allowed to register.
The following have been removed from the fourth year curriculum:  

1. AHEC Requirement.  An AHEC experience will no longer be required during the fourth year of medical school.
a) Students will continue to complete one required AHEC during their Family Medicine rotation during third year.
b) If students do rotate at a designated AHEC site on any other clerkship besides third-year Family Medicine or at if they rotate at any AHEC site during fourth year, an AHEC fact sheet must be completed.
2. Surgical Selective Requirement.  A four week surgical selective is no longer required in the fourth year.
Policy History

Approved:  February 20, 2013
Revised:  April 3, 2013
Grading and Testing Policies: Preclinical and Clinical

Educational Policy Committee Approved: March 2008
Educational Policy Committee Last Revised: February 6, 2013
Effective Date: Immediate

1. All course/clerkship requirements, including examinations, should be completed by the last day of a course/clerkship, unless extenuating circumstances are documented.  These special cases should be handled by course or clerkship directors on an individual student, case-by-case basis.

2. Decisions about honors/pass/fail criteria developed by course/clerkship faculty must be in compliance with any applicable EPC or SOM guidelines.

3. All course and clerkship grades must be released to students and to Student Affairs within four to six weeks of the last day of a course or clerkship rotation.  In addition, students must receive written evaluation comments with their final clerkship rotation grades.     
4. A final exam may be “must pass” only if it is a validated, reliable assessment tool (for example, an NBME shelf exam or an internally validated exam such as the third-year UofL Clinical Skills Examination).  In cases where a decision regarding whether a particular final examination is a “validated, reliable assessment tool,” the Educational Policy Committee will be responsible for making this determination.  Any exceptions to this requirement will require EPC approval and will require the course director to submit an annual report detailing the efforts to ensure reliability and validity.

5. Students in preclinical courses are not permitted to retake a final examination.  Students in clinical clerkships will follow the guidelines outlined in the Clerkship Remediation Policy.
6. Deferred grades may be awarded only to students who are unable to complete a preclinical course due to illness or other unforeseen circumstances; a deferred grade may not be awarded to a student in academic difficulty.
7. All required courses will be included in class rank computations.

Policy History
Originally Grading, Testing, and Remediation Policies, Approved March 2008, Revised January 19, 2011

Deferred Grades, Approved April 5, 2006 
Report of the Preclinical Remediation Task Force, Approved July 29, 2010, Revised December 15, 2010
Revised:  January 16, 2013
Revised: February 6, 2013

Medical Student Supervision/Clinical Care Policy
Educational Policy Committee approved: February 20, 2013
Effective Date: Immediate

8. Students are not credentialed independently. Students function under the direction of the credentialed staff member to whom they are assigned.

9. All invasive procedures require supervision of resident or attending physician.

Policy History

Approved:  February 20, 2013

Narrative Assessment Policy for Required Courses and Clerkships
Educational Policy Committee Approved:  April 3, 2013

Effective Date:  Immediate

1. Any course with small groups and/or laboratory experiences must include appropriate School of Medicine program objectives.

2. Students in required courses with small group experiences with a facilitator and/or laboratory experiences must receive narrative evaluation, either formative or summative, on areas other than content or skills mastery.  Required clinical clerkship also must include narrative assessment.

3. Narrative assessment must include feedback and observations related to behavior, attitudes, interpersonal skills, interactions with peers and faculty, and/or professionalism.

4. Narrative feedback must address both the student’s strengths and specific areas for improvement.

5. Narrative feedback must be reviewed by both the student and the course director.

6. Summative comments must accompany the final grades to Student Affairs.

7. If a student concern surfaces in the narrative feedback, the course director must discuss the concern with the student and the Associate Dean for Student Affairs.

This policy is designed in accordance with the LCME standard and annotation below:

STANDARD:  ED-32. A narrative description of medical student performance in a medical education program, including non-cognitive achievement, should be included as a component of the assessment in each required course and clerkship whenever student-teacher interaction permits this form of assessment.

This standard addresses the need for students to receive, in courses and clerkships, both formative and summative assessments on areas other than content or skills mastery. These assessments should include feedback and observations related to behavior, attitudes, interpersonal skills, interactions with peers and faculty, and professionalism, whenever the extent of teacher-learner interaction provides opportunities for such assessments. The database questions focus on whether the narrative feedback provided is a component of the student’s final course or clerkship grade. Most reviewers like to see that at least some courses (in addition to clerkships) take these interprofessional and professionalism-related issues into account when determining a student’s final grade. It is a team and LCME judgment call on what constitutes the type of “teacher-student interaction [that] permits this form of assessment.” For example, courses that include small-group experiences with a facilitator and laboratory experiences would typically provide sufficient experience that a narrative assessment could be composed. Students’ interactions with attending physicians, residents, peers, and other members of the health care team during clinical clerkships would also typically provide important information for inclusion in a narrative assessment.

Policy History
Approved:  April 3, 2013

On-line Course and Clerkship Evaluations

Educational Policy Committee approved: May 2002
Effective date: July 1, 2002
Effective July 1, 2002, the U of L School of Medicine requires all students to complete online evaluations for all required courses and clerkships.  The Educational Policy Committee (EPC) has endorsed this online course evaluation process (May, 2002).  The Office of Medical Education* (OME) expects all students to submit online course and clerkship evaluations as part of the School of Medicine’s program-wide evaluation system.

*formerly Office of Curriculum Development and Evaluation (OCDE)
School of Medicine Committee Attendance Policy
Educational Policy Committee approved July 21, 2010

Effective date: July 1, 2010

The EPC will comply with the School of Medicine attendance policy for committees. 

EPC Responsibilities and Expectations

APPENDIX 2 of the SOM BYLAWS under "General Composition and Organization of Committees" covers attendance for all committees.  It states Attendance at committee meetings is mandatory.  A record of attendance should be part of the committee's normal meeting.  Absences (total of excused and 21unexcused) from more than one-third of a committee's meetings within an academic year can, with the recommendation of the committee chair, cause an automatic vacancy."

Service Learning Policy

Educational Policy Approved:  December 19, 2012

Effective Date:  Immediate

In order to qualify as a service learning elective, a course must include an organized reflection component.  Students may complete the reflection component individually or as part of a group.  The reflection may be written or verbal.  This component must be described in the elective course form.

To ensure that this component is included in service learning electives, instructors will be asked to sign off on end of rotation grade sheets given to Student Affairs indicating that students taking the elective did complete an organized reflection.

Policy History

Approved December 19, 2012
Standardized Grading and Honors Policy:  Clerkships

Educational Policy Committee Approved: March 7, 2012

Educational Policy Committee Reviewed: February 6, 2013

Educational Policy Committee Revised:  April 3, 2013
Effective date: AY 2013-2014
Shelf Exam 

Percentage of Clerkship Grade: The Shelf Exam may only count for between 25% and 40% of the clerkship grade. 

Standard for passing: Across clerkships, the standard for passing the shelf exam is the 4th percentile. This will be adjusted by quarters. July through September rotations use Quarter 1; October through December use Quarter 2; January through March use Quarter 3; and April through June use Quarter 4 percentile rankings to determine the 4th percentile raw score.  If there is no raw score that corresponds to the 4th percentile, the percentile ranking just below will be used. 

Honors Policy 

Shelf Exam Requirement for Honors: Across clerkships, the shelf exam percentile rank for receiving honors is the 75th percentile. This will be adjusted by quarters. July through September rotations use Quarter 1; October through December use Quarter 2; January through March use Quarter 3; and April through June use Quarter 4 percentile rankings to determine the 75th percentile raw score.  If there is no raw score that corresponds to the 75th percentile, the percentile ranking just below will be used. 

Withholding Honors: All clerkships will include a statement in their syllabus that says that the clerkship director or department reserves the right not to award honors if the student demonstrates a deficiency in any core competency (patient care, medical knowledge, interpersonal and communication skills, systems-based practice, practice-based learning and improvement, professionalism) regardless of numerical score. 

Note Regarding Failure Recommendations

A student’s grade must accurately reflect the results of the evaluation methods used in a clerkship.  Comments made on any assignment or evaluation wherein an instructor recommends failing a student must be investigated by the clerkship director before providing a final grade.  The course director must report results of the investigation to Student Affairs at the time of submitting the student’s final grade.  Student Affairs will send a report to the Educational Policy Committee (EPC) for review and the EPC will take further action, if indicated.
Honors/Pass/Fail will be the only grades reported to Student Affairs.

Adherence to these requirements will be added to the EPC course and clerkship annual review process.

Policy History

Approved: March 7, 2012

Revised: June 6, 2012

Revised: September 19, 2012

Reviewed: February 6, 2013

Revised:  April 3, 2013

UL SOM Medical Student Work Hour Policy
Educational Policy Committee approved June 15, 2011

Summary

The aim in restricting work hours is to provide an optimum environment to facilitate medical student learning.  In an effort to address the effects of fatigue and sleep deprivation on learning and patient care, the Educational Policy Committee, adopted this policy on student work hours in June 2011. Student duty during the clinical clerkships will be designed with these requirements in mind and clinical course directors will monitor student duty hours.  All clinical rotations and elective rotations must adhere to the medical student work hour policy as defined below:

1. Duty hours must be limited to 80 hours per week, averaged over a four-week period, inclusive of all in-house call activities. 

2. Continuous on-site duty, including in-house call, must not exceed 24 consecutive hours. Students may remain on duty for up to 4 additional hours to participate in didactic activities, transfer care of patients, and maintain continuity of medical and surgical care. 

3. Clinical rotations that are scheduled as shift work, such as the emergency medicine elective and night float, will be limited to approximately 12 consecutive hours of patient care. Shifts should be separated by 10 hours between work periods.

4. Students must be provided with 1 day in 7 free from all educational and clinical responsibilities, averaged over a 4-week period, inclusive of call. One day is defined as one continuous 24-hour period free from all clinical, educational, and administrative activities.   (see EPC Days Off policy)

5. Adequate time for rest and personal activities must be provided. This should optimally be a 10-hour time period provided between all daily duty periods and after in-house call.
Limiting required duty hours does not imply that medical students must cease providing essential patient care services at arbitrary cut-off times. Priority must always be given to patient safety and well-being and to avoid the transfer of patient care responsibilities to others at inappropriate times in the continuum of care (e.g., during an operative procedure, in the midst of a rapidly evolving clinical event).

Compliance

This policy will be monitored for compliance by the clerkship directors, elective course directors, the Associate Dean for Medical Education and the Senior Associate Dean for Student Affairs.  If it is found that students have worked beyond the allowable time frame described above during the monitoring process via course evaluations, the track captain process or individual student reporting, the Associate Dean for Medical Education will meet with the specific clerkship director to assure compliance to the policy.

USMLE Graduation Requirement Policy

Educational Policy Committee Approved: February 18, 2004
Educational Policy Committee Reviewed: February 6, 2013

Effective Date for STEP 1 and STEP 2 CK: 2004
Effective Date for STEP 2 CS: Class of 2011
United States Medical Licensing Examination (USMLE) Requirements

STEP 1

All students are required to pass Step 1 of the United States Medical Licensing Examination (USMLE) at the national passing level before progressing in the third year of the curriculum. The primary purpose of this policy is to ensure that students entering the clinical phase have adequate basic science preparation to be successful in clinical courses and eventually to be licensed. Step 1 is scheduled during May-June after the completion of the second year. 

Students failing Step 1 on their first attempt will be given the option of completing their current rotation or withdrawing immediately.  Students may resume their third year curriculum only after receiving a passing score for Step 1.
STEP 2 CS and STEP 2 CK

All students are required to pass Step 2 CS and Step 2 CK of the United States Medical Licensing Examination (USMLE) at the national passing level during their fourth year and before receiving the Doctor of Medicine Degree. The primary purpose of this policy is to ensure that students finishing their medical education have adequate basic and clinical science preparation to be successful in a residency program and eventually to be licensed. 

Retake Process

When the scores are received, students who did not pass Step 1, Step 2 CK or Step 2 CS exam will meet individually with members of the Student Affairs Office staff to assess their individual needs and to develop a plan to retake the exam.  A student will be permitted up to three (3) attempts within a twelve (12) month period.  The 12-month period will begin with the date of their first attempt.  Failure to pass the exam by the end of the 12-month period will result in dismissal.  The 12-month time period may be modified for extenuating circumstances on the recommendation of the Student Promotions Committee and final approval of the Dean but under no circumstances will a student be granted a 4th attempt.  

Policy History

Approved: February 18, 2004

Revised: March 17, 2010

Revised: April 7, 2010

Revised: November 2010

Revised: January 5, 2011

Clarified:  July 20, 2011

Step 2 CS, Approved March 4, 2009 (for Class of 2011)

Reviewed: February 6, 2013

Visiting Student Policy

Educational Policy Committee approved July 6, 2011

Summary

1. The Fourth-Year Visiting Student Program at the University of Louisville School of Medicine offers eligible medical students enrolled in other universities an opportunity to complete clinical electives. 

2. Applications for visiting student rotations must be submitted four (4) months prior to your requested date of attendance.  The University of Louisville uses VSAS, the Visiting Student Application Service, to receive those applications.  However, this program is not yet available for international or osteopathic students.  Those students are to use the Extramural Electives Compendium (EEC) for visiting student elective information.  http://services.aamc.org/eec/students/ 

3. Applications for visiting student rotations must be submitted no later than August 1 for the upcoming July-June academic year.  

4. Observerships will not be offered to graduates of medical schools.  No exceptions.

Eligibility
It is necessary that visiting students first complete basic clerkships in medicine, surgery, pediatrics, psychiatry, family medicine and obstetrics/gynecology before participating in these electives.

1. You must be in the final year of your medical school in good standing and cannot have received your M.D./D.O. degree at the time of your rotation.  Anyone having already graduated from medical school is not eligible.   There are no exceptions.
2. You must be enrolled full-time in a school that is accredited by the United States Liaison Committee on Medical Education (LCME) or the American Osteopathic Association (AOA).  International medical students must be enrolled full time in one of a select group of schools that has been approved by the University of Louisville Medical Student Affairs Office.  (http://louisville.edu/medschool/medicalstudentaffairs/visiting-student-clerkships).

3. You must be current on all of your immunizations including measles, mumps, Rubella, Varicella, Hepatitis and Tuberculosis.

4. Scheduling is done on a space-available basis; there are no guarantees that an applicant will be scheduled.  Priority in scheduling rotations is given to University of Louisville medical students.

5. Each block rotation is four weeks in duration.  You are required to stay for the complete block.  

6. Length of stay will be confirmed by the Student Affairs office in conjunction with the host department(s) prior to the start of the rotation with a maximum of 12 weeks possible for clinical rotations.

7. A letter from your Dean of Students regarding academic standing and clinical experience is required.

8. Students must be fluent in English.  Students whose native language is not English must demonstrate English language proficiency through either the TOEFL (Test of English as a Foreign Language) or the academic format of the IELTS (International English Language Testing System).  Students from medical schools where English is not the language of instruction may be required to participate in a ten-minute interview by phone to determine fluency.

9. All requests for student elective experience must be coordinated through the University of Louisville Medical Student Affairs Office.

Policies and Other Information
1. Visiting students are subject to the same rules and regulations that apply to University of Louisville students.  Continued participation in electives are based on satisfactory academic performance, English language skills, and behavior.  Students whose performance, language skills or behavior are considered unsatisfactory may be administratively withdrawn at any time from the program.   

2. Attendance is mandatory on all rotations.  

3. Students should wear short white coats (with shirt and tie required for men and appropriate attire for women).

4. Once approved for an elective experience, students will be given all further contact and location information from the Department that has chosen to host the student.
