OneDrive for Mac Setup Instructions

Navigate in your browser to https://outlook.office365.com and sign in with your Ulink
username@Ilouisville.edu, i.e. trfayi0Ol@Ilouisville.edu.

1. Click on the square dots icon in the upper left corner of the screen and select Office
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3. Select Sync
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4. Click get the latest version of OneDrive
X
Getting ready to sync...

We're opening OneDrive on your computer...

Sign in with your draylo01@louisville.edu
account, if prompted.

nothing happens, you may need to get the
latest version of OneDrive.
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5. Select Open App Store
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[J Always open these types of links in the associated app

Cancel Open App Store

Open the Mac App Store to buy and download app

Mac App Store Preview

OneDrive
File & photo storage

A Microsoft Corporation
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6. Click Get button and click install. You will be prompted enter your computer password.
You may also be asked to enter your Do so.
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personal files, so you can access them from your Mac and any other devices you use - iPhone,
iPad, PC, Windows Phone or Android. With OneDrive for Business, you also get storage for your
work files so you can share and collaborate on them with other people at your work or...

...More

What's New in Version 18.091.0506

Thank you for using OneDrive. Along with our usual updates to bring you the latest

< m Drformance improvements and bug fixes, we have the following new features that will be...
...More

7. OneDrive will download to your Applications folder and appear in your Launchpad
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8. OneDrive will launch automatically after download. Sign in with your Ulink
username@Ilouisville.edu, i.e. trfayi0Ol@Ilouisville.edu.

Set up OneDrive

Put your files in OneDrive to get them from any device.
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Microsoft OneDrive

This Is Your OneDrive Folder

Add files here so you can access them from other devices and still have them on
this Mac.

Choose OneDrive Folder Location

10.Click Choose this location

Choose a location for your OneDrive folder
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711.Click Next

Microsoft OneDrive

This Is Your OneDrive Folder

Add files here so you can access them from other devices and still have them on
this Mac.

Your OneDrive - University of Louisville folder is 4 ¢ > I OneDrive - Universit;

Change Locatil
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9. Click Choose OneDrive Folder Location
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Choose this location
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12.Choose the folders you would like to sync to your desktop if you have some already.

O Microsoft OneDrive

Sync Files from Your OneDrive

Choose what you want to download to your "OneDrive - University of Louisville" folder.
You can get to these items even when you're offline.

Sync all files and folders in OneDrive - University of Louisville
Or sync only these folders:

Files not in a folder (7 MB)
> @ [ Attachments (0 KB)
» @ [ Documents (0 KB)
> @ I Notebooks (3 MB)
» @ [ Outlook (20 KB)
> @ [ PMAT AE 2 (2 MB)
> @ [ PowerAppData (58 KB)
» 2 [ Presentation1 (158 KB)

Location on your Mac: 4 davidaylor > OneDrive - University of Louisville W
Selected: 14 MB  Remaining space on Macintosh HD: 420 GB

13.Check Open at login so my files sync automatically. Go ahead and click Open my
OneDrive

@ Microsoft OneDrive

Your OneDrive |s Ready for You

We'll download your files and keep them in sync on this Mac. To add files to OneDrive,
just move them to your "OneDrive - University of Louisville" folder in Finder.

Open at login so my files sync automaticall

Open my OneDrive - University of Louisville folder

14.Your OneDrive directory will appear in your Finder Favorites column. Save files to this
OneDrive folder and your files will be backed up to the Microsoft cloud automatically.
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