





SALARY INCREASE REQUEST TEMPLATE* 

CREATED JULY 2014

Date

Toni M. Ganzel, M.D., MBA
Dean, School of Medicine

University of Louisville
Dear Dr. Ganzel:

I would like to recommend an increase in salary for [Name], [rank] of [department]. Dr. [Name] has been with the university since [date]. [Describe what faculty member does and justify the reason for the salary increase, e.g. market adjustment, equity within the department, additional duties, etc.] 

The increase in salary will be [$$ and/or %] effective [date] and will be funded by [description of revenue source, e.g., clinical, hospital contracts, etc. and speedtype(s) through which these revenues and expenses will flow].   I appreciate your consideration of this request. 

Sincerely,

[Department Chair]

c:
Michelle Mucker

Celeste Carter

*Request can be made with a letter or an email if chair is either the initiator or copied.

