Date
[Insert name of Dean of School of Medicine]
{Titles}

Dear Dean [insert name}
The School of Medicine PAT committee found the Periodic Career Review of [insert name] to be unsatisfactory.  During the last review period, the average work assignment was [%] Teaching, [%] Service, and [%] Research with the area of excellence being [Excellence area]. The issues that were identified by the PAT Committee include:

 [insert comments]

This letter serves as the response to the request by the University of Louisville, School of Medicine PAT Committee to develop a remediation plan in regards to the unsatisfactory periodic career review during the period [year-year]. This plan has been developed by the faculty member, [insert name], in consultation with the chair [insert name].  
[Remediation Plan details]

The Remediation plan will need to be completed within one year by [date]. Upon satisfactory completion of the remediation plan, a special PCR will be performed in two years in [month year]. We both expect full completion of the remediation plan within the specified time.
Sincerely,

______________________________


______________________________



Printed name of Faculty Member


Signature of Faculty Member
______________________________


______________________________

Printed name of Chair 




Signature of Chair
