SAMPLE TEMPLATE 

EXTRAMURAL LETTER OF SUPPORT FOR
A UNIVERSITY OF LOUISVILLE SCHOLAR REVIEW
Dear [Evaluator]:

I am a/an [Distinguished University Scholar/University Scholar] at the University of Louisville School of Medicine.  My scholar contract is being reviewed by the Office of the Vice President for Research and Innovation and I would appreciate you taking time in the next two weeks to provide a letter in support of this review process.  
The purpose of this review is to evaluate how well I am meeting the expectations* of my scholar contract in the following areas:

1. Maintaining continuous peer-reviewed extramural research funding;

2. Publishing in highly ranked peer-reviewed journals;

3. Maintaining a national or international reputation as evidenced by, e.g., organizing and/or chairing scientific sessions at national or international conferences and meetings, serving as an editor of prestigious scientific journals, etc.;

4. Presenting at national or international meetings and at major universities; 

5. Actively engaging postdoctoral fellows/graduate students/undergraduate students in research and scholarly activities.
To assist your review, attached is my curriculum vitae.  Your review is needed by [date].  If you are not able to complete and return the review by then, please inform me immediately.  Your letter is an essential and required component of the review process.
Sincerely,

[Scholar]
Attachment
*Note: The list of expectations above could have additions/deletions based on the scholar’s individual contract.
