





SCHOOL OF MEDICINE TRANSFER TERM TO PROBATIONARY 






OCTOBER 2017
Date

Toni M. Ganzel, M.D., M.B.A.
Dean, School of Medicine

University of Louisville

Re:   [Faculty Name]

Dear Dr. Ganzel:

I am pleased to recommend to you that [Name] be allowed to transfer from [rank/department/division] (Term) to an [rank/department/division] (probationary), effective [date]. 

[Name]’s major responsibilities will be [provide details about major responsibilities and leadership role in the department, if applicable].
I highly recommend this change in status. 
Sincerely,

Department Chair

