Date

Toni M. Ganzel, M.D., M.B.A.
Dean, School of Medicine

University of Louisville

Re:   [Name]

Dear Dr. Ganzel:

This letter is to propose the gratis faculty promotion of [name] as [rank/department/division], effective [date] through [date].

[Name] received his/her [degree] from the [university] in [year].   He/she completed residency training in [field] at the [university] from [year to year].  Since completing his/her residency, he/she has been [fellowship or other].  He/she has accomplished (major accomplishments) in (Service/Teaching/Research) since becoming a gratis faculty member.
Dr. [Name]’s major responsibilities will be [provide details about major responsibilities and leadership role in the department, if applicable].
I highly recommend [name] be promoted to [rank/department/division].

Sincerely,

Department Chair

