University of Louisville School of Law
Memorandum of Understanding for Field Placement Courses

Standard MOU Provisions

To ensure the educational value of field placement courses, the University of Louisville School of Law adheres to applicable accreditation standards, labor law guidelines, and recommended best practices. Achieving educational value and compliance requires a carefully planned partnership between:

· the law student enrolled in the course;
· a law school faculty member charged with overseeing the course (the faculty supervisor), 
· the attorney who supervises the student’s work at the placement site (the site or field supervisor); and
· a person with authority over the site supervisor(s) at the placement site, if appropriate. 

Key aspects of this partnership are spelled out in the written documents governing a field placement course. The written documents include:

· The pertinent course syllabus/syllabi. 
· This document with standard provisions.
· Placement-specific descriptions of the nature of the field work at placement sites. 
· For many placement sites, the MOU on file with the law school with the signature of the person with authority over the site supervisor.

By signing below, the supervisor indicates agreement to the written understandings governing the course, as set forth full below.

******************************************
Credit Hours & Hours Devoted to Course Work:  Students must complete a minimum of 56 hours of course work to earn one (1) credit hour. Students may not enroll for less than two credit hours per semester. 
· 2 credits: min of 112 hours (roughly 8 hrs/week per 14-week semester; 16 hrs/wk per 7-week semester).
· 3 credits: min of 168 hours (roughly 12 hrs/week over 14-week semester; 24 hrs/wk per 7-week semester).
· 4 credits: min of 224 hours (roughly 16 hrs/week over 14-week semester; 32 hrs/wk per 7-week semester).

Students will compile a time log and submit each week to the faculty supervisor. At the site supervisor’s request, the student will make the time logs available to the site supervisor. 

Student’s Normal Field Work Schedule:  Ordinarily students should be expected to be on-site for large blocks of time and on appropriate days and times for a quality educational experience. Site supervisors must work with the student to establish an acceptable work schedule.

*****************************************************************************
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Basic Expectations for Field Placement Courses. For a field placement to count towards the credit hours required in experiential courses, the experience must comply with expectations set out below, which are derived from ABA Standard 304. Generally, the site supervisor focuses predominantly on expectations 1-5.

A field placement course must 

1) provide a “substantial lawyering experience that (l) is reasonably similar to the experience of a lawyer advising or representing a client or engaging in other lawyering tasks . . . under the supervision of a licensed attorney or an individual otherwise qualified to supervise” the student’s work (the “site supervisor”).

2) integrate doctrine, theory, skills, and legal ethics.

3) foster development of lawyering skills identified in ABA Standard 302, and development of the concepts underlying the skills being taught. Skills include: legal analysis and reasoning, legal research, problem-solving, and written and oral communication in the legal context; exercise of proper professional and ethical responsibilities to clients and the legal system; and other professional skills needed for competent and ethical participation as a member of the legal profession.

4) provide multiple opportunities for student performance of lawyering skills.

5) ensure direct supervision of the student's performance by, and feedback on performance from, the site supervisor.

6) Provide education to law students on bias, cross-cultural competency, and racism (as per ABA Standard 303(c)).  

The faculty supervisor focuses mainly on the following expectations:  

· There must be opportunities for self-evaluation, and a means for ongoing, contemporaneous, faculty-guided reflection. 
· The student must complete the minimum number of hours required to earn credit, and, if needed, will devote more hours than the minimum in order to meet expectations. 
· There must be an evaluation of each student's educational achievement by a faculty member, and a clearly articulated method of evaluating the student's academic performance.
· The law school must have sufficient control of the student experience to ensure that the ABA accreditation standards are met, and must maintain records to document the steps taken to ensure compliance with standards. 

II. General Nature of the Experience. 
Substantial lawyering experience. The experience should allow the bulk of the student’s time to be devoted to tasks typically performed by lawyers, and keep administrative or clerical tasks to a minimum.

Performance of lawyering skills. Accreditation standards expressly state that experiential courses must provide multiple opportunities for the student to perform lawyering skills.

Observation. Students also learn a great deal from opportunities to observe and reflect on courtroom proceedings and other lawyering tasks, and to discuss matters with the supervising attorneys. Students will be expected to keep a record of observation experiences and to demonstrate critical reflection on and learning from those observation experiences. 

III. Education Plan. 

Part A. Field Work. To facilitate compliance with expectations 1-6 above, the student will develop a Statement of Goals and Tentative Learning Plan within the first two weeks of the semester. Once a tentative plan is completed, the student is expected to consult with the site supervisor and the faculty supervisor, and revise the plan based on their recommendations and guidance. The Statement of Goals and Tentative Learning Plan and the student’s efforts in documenting progress during the semester will guide and shape the experience, as well as help document compliance with accreditation expectations. The Plan should reflect an understanding that the experience will include multiple opportunities for the student to perform lawyering skills.

Part B. Supplemental Education Plan. To facilitate compliance with expectations 6-10, the faculty supervisor will develop and oversee appropriate ongoing and contemporaneous readings and exercises, with an emphasis on guiding students through the steps for successful experiential learning; and develop a means for evaluating student performance of the exercises. 

IV. Feedback & Evaluation by the Site Supervisor.

1) The site supervisor is responsible for providing meaningful feedback on student performance, understanding that the site supervisor may at times delegate the responsibility to other appropriate supervisors. At appropriate times and reasonably promptly after assignments are completed, the site supervisor will give the student as detailed a critique as possible of the adequacy of research and analysis, identification and knowledge of relevant facts, accuracy and clarity, style, persuasive or objective content, etc. If the attorney giving the critique is not the primary site supervisor, the primary site supervisor should be kept informed. 

2) When giving feedback as to the skills being emphasized in the course, the site supervisor will periodically discuss relevant concepts and theories underlying the skills. This would include, e.g., components or stages of performing the skill, when and why lawyering strategies are used, or the role of personal and professional values, etc. Students may be directed to consult helpful textbooks, office training manuals, or other appropriate resources. 

3) As part of the feedback process, the site supervisor will encourage the student to engage in critical self-evaluation. In addition, the supervisor will work collaboratively with the student to complete academic exercises involving self-assessments (e.g., reviewing self-assessments when asked, and making an informed judgment as to their accuracy and providing supplemental information about how to improve performance). 

4) The site supervisor will complete a written end-of-semester evaluation of the student’s performance. The supervisor will receive an email with a link to on online evaluation form.

V. Department of Labor Guidelines. The Fair Labor Standards Act exempts certain persons who volunteer to perform services for a state or local agency. Unpaid externships for public sector and non-profit charitable organizations generally are permissible. As to externships with for-profit organizations, several factors are considered to determine whether a student is an “employee” under the FLSA. All organizations hosting an unpaid law student extern should be aware of the factors used to assess which party is the “primary beneficiary” of the relationship, and assume responsible for assuring that the experience is consistent with Department of Labor guidelines for externship experiences for which the student will not be compensated.

VI. Responsibilities of the Student. The student will study the course syllabus and other written understandings governing the course, and any other materials setting out course requirements and instructions for course activities. In addition, the following general requirements govern hours devoted to course work and performance of the work.

Hours Devoted to Course Work
1) The student will complete the minimum hours required to earn credit, and, if needed, will devote more hours than the minimum in order to meet expectations. If the student believes an assigned task is not feasible from a time perspective, the student should discuss the issue with the appropriate supervisor (site supervisor as to field work; faculty supervisor as to academic exercises). 

2) Regarding hours at the placement site, the student and site supervisor should agree on the student’s work schedule at the outset of the semester, recognizing that some flexibility is appropriate to allow the student to take advantage of learning opportunities. The student will inform the site supervisor of anticipated deviations from the set schedule. The student will compile weekly activity logs and submit as required to the faculty supervisor; and will submit them to the site supervisor if requested to do so.

Performance of Course Work
1) The student will make a good faith effort when performing all course work, whether assigned by the site supervisor(s) or the faculty supervisor. The student also will strive to conform to the rules of professional conduct and the aspirations of the profession. 

2) Regarding rules of professional conduct, the student will give particular attention to the duties of confidentiality, diligence, and competence. If work at the placement site requires a level of competency beyond the student’s ability, the student will ask for assistance and guidance from the site supervisor.

3) Regarding professionalism, the student will work cooperatively and respectfully with colleagues and others; pay attention to details; and adopt time management strategies to foster prompt arrival when expected, correct tracking of time spent on work, and timely and efficient completion of work. When needed, the student will seek an extension of time before missing a due date.
 
VII. Grading and Evaluation. Most field placement courses are graded on a pass/fail basis, and the student’s grade is determined by the faculty supervisor in consultation with the site supervisor. To pass the course, the student must:

· Complete the required number of hours of field work and any other requirements of the site supervisor.
· Complete, submit as required, and earn a passing grade on course exercises, reflections, and assessments.
· Participate in required meetings with the faculty and site supervisors.
· Demonstrate substantial progress in achieving personal and general learning goals.
· Receive a satisfactory end-of-semester evaluation from the site supervisor.

In assessing whether the student has earned a passing grade on course exercises, reflections, and assessments, the faculty supervisor will consider the factors set out in the course syllabus.

In assessing whether the student has made substantial progress in achieving learning goals, the faculty supervisor will review the student’s end-of-semester Master Checklist, which contains a self-evaluation and summary of experiences, and any other materials presented for the purpose of documenting the student’s professional growth and externship achievements. 




Supplemental MOU Provisions for Remote Work
 
1) Site supervisors will work to ensure that the quality and quantity of lawyering work performed remotely is reasonably comparable to the experience the student would have had if working on-site at the hosting placement organization.

2) Students must complete the same minimum required hours as usual: 56 hours per credit earned. In the event a student cannot complete the minimum required hours, if approved by the faculty supervisor, the student may take an “incomplete” and complete the hours at a later time as set out in a specific plan. 

3) Frequent and regular meetings between the student and supervising attorneys are crucial for a solid learning experience. Many informal meetings and communications will occur regularly. It also is very helpful to have a set schedule for supervisory meetings. At a minimum there will be one meeting per week. Whenever possible, meetings will be held in a virtual meeting space and not only by telephone (i.e., via Zoom, Skype, Microsoft Teams, etc.).

4) Field work will continue to meet accreditation standards spelled out in the standard MOU provisions; namely, assignments will involve substantive lawyering work that allows students to develop lawyering skills. Site supervisors will use extra measures to be clear about expectations, including the nature and scope of projects, anticipated work product, and due dates; and students will ask questions as necessary to clarify assignments.

5) For projects involving primarily research and analysis, site supervisors will require some type of written work product that will facilitate meaningful feedback. Examples of written work product include: 

· Research and analysis captured in a fairly formal written memo or written argument for a motion or brief;
· Precise statement of the issue with research record and written outline (plus, when possible, the most complex aspect of the legal analysis could be presented in written form as though for a formal written analysis);
· Use of tables or charts to illustrate research and analysis; or
· Written summaries of case law (issue, holding, rationale), or statutes or regulations (e.g., key text presented in a way that highlights issues, elements, requirements, etc.).

6) Site supervisors will work to develop a list of some non-research and analysis projects, such as: 
· Remote participation/observation of client interviews, meetings, or counseling sessions; or attorney case strategy discussions; or law firm management discussions;
· Observation of lawyering activities in videos, documentaries, or movies, followed by pointed discussion of lawyering strategies, etc.;
· Study of materials explicitly teaching lawyering skills, followed by pointed discussion of lawyering strategies, etc.; or 
· Oral presentations (e.g., of research, analysis, or findings) with feedback on oral communication skills.

7) Site supervisors will ensure that students have access to necessary documents, resources, and systems in a way that protects confidentiality and security concerns. Students will learn and follow all instructions related to accessing materials.

8) As spelled out in the standard MOU provisions, site supervisors will provide frequent, specific, individualized, and timely feedback on assignments. Students will facilitate the feedback process by listing and asking, in an efficient manner, specific questions arising while performing work. Presenting well-developed questions in writing is helpful.


Supplemental Statement Concerning COVID-19 Protocols

As part of its efforts to combat the spread of COVID-19, the University has adopted several policies that govern student behavior in the classroom. The enforcement of University COVID-19 policies does not apply to field placement sites; each site is encouraged to develop and promulgate its own policies for the safety of students and others. All COVID protocol updates are always immediately posted to the university’s website at https://louisville.edu/coronavirus.
 


Have seen and agreed:



_____________________________
Student 


_____________________________
Field Supervisor
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_____________________________
Daniel J. Canon, Faculty Supervisor
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