
Memorandum of 
Understanding (MOU)

What type of agreement is 
warranted?

Does the proposed 
agreement pass the viability 

test?

Cont ac t  D ire c t or  o f St udy Abroa d  
and  Int e rnat i onal  Tra vel  t o  

d i sc us s progra m c re at i on  opt i ons.

Discuss plans with: Department Chair, Dean. Send to 
Office of Study Abroad and International Travel.

Agreement Flowchart

Letter of Understanding 
(LOU)

Program 

Use appropriate agreement template.  Redline any 
changes. Submit to Office of Study Abroad and 

International Travel.

Make recommended changes and 
resubmit.

Office of 
Study Abroad 

and 
International 
Travel shares 
document, if 
altered, to 

International 
Student and 

Scholar 
Services, UofL 
Counsel, Risk 
Management 
for comments Approved?

Yes.

Sent to Department for signatures: Faculty 
endorsed, Dean/VP  approved.

Return to Office of Study Abroad and 
International Travel

Office of 
Study Abroad 

and 
International 
travel submits 
to Provost for 

signature

Signed agreement returned to the office for 
international signatures

Once documents have been signed by international partners, 
return signed document to Office of Study Abroad and 

International travel for activation. Activated agreements will be 
placed in Departmental CardBox folder.

No

Yes

Yes

Approved?

Yes

No

No
Make recommended changes and 

resubmit.
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