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Change Benefits for Tuition Remission 
 
The University of Louisville offers a generous tuition remission package for eligible employees and their dependents. 
Employees must request dependent or employee tuition remission in Workday each semester .  
 
1. Enter Change Benefits into the Workday search bar and select the task, or  

a. Click View All Apps, then click Benefits. In the Change column, click Benefits. 

 
2. Select the “Tuition Remission” reason from the Change Reason section. 

 
 
3. Input the Date for the benefit event date. 

a. Note: Retroactive dates are not supported. Select a current date. 
 
4. Click Submit to continue. 
 
To change benefit elections 
 
5. Navigate to your Workday inbox and locate the Change Benefit Elections action. 
 
6. Click Let’s Get Started. 

 
 
 
 

 

https://louisville.edu/workday/workday-inquiry-form
https://louisville.edu/workday/workday-inquiry-form


 
 

For Workday HR Questions, please contact us via email at WorkdayHR@louisville.edu or submit your inquiry on our website: Workday Inquiry 
Form — Workday 

  4/3/2026 
 

 

 
 
7. From the Change Benefits page, click Enroll for either “Dependent Tuition Remission” benefit card or “Employee Tuition 
Remission”.  
 
 

 
8. Choose Select or Waive. 
  

  
 
 
 
 
 
9. If selecting Employee Tuition Remission, select coverage as “Employee Only”. Click Save. 

 
10. If selecting Dependent Tuition Remission, select coverage as “children”. If your dependent is already a listed dependent in 
Workday, you must add their UofL Student ID. If your dependent is not already a listed dependent in Workday, select Add 
New Dependent, you will also need to include the UofL Student ID. Click Save. 

a. For additional help see the Update Dependents quick resource guide.  
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11. Click Review and Sign. 

 
 
 
12. Review the selected benefit. Scroll to the bottom of the page to review the Legal Notice, then check the I Accept checkbox. 
14. Click Submit to confirm the benefit selection. 
15. On the next page, click View Benefits Statement to print your benefits election confirmation.  
 

At this point, your change benefits request for Tuition Remission has been submitted for review. HR will review for 
eligibility and you will be notified once the review is complete.  
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