GET STARTED WITH THE FALL 2022 HOUSING APPLICATION

Welcome to the family! We are thrilled that you have chosen to find your
#CardinalHome with Campus Housing at the University of Louisville (UofL).
Students who live on campus gain invaluable social, academic, and extracurricular
benefits. This “how-to” guide has been designed to assist you in submitting a
general application for housing.



Step 1: Access the Housing Application

A. Visit the UofL Campus Housing webpage. Both incoming students and returning
residents may access the Fall 2022 Housing Application by selecting the red “Apply for
Housing!” button on the main page. Returning residents have the additional option of
accessing the Fall 2022 Housing Application by selecting the red “Housing Portal” button
directly underneath the “Apply for Housing!” one.
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B. Once you have selected “Apply for Housing,” you will be re-directed to a page that asks,
“Are you here to complete your first application with UofL Campus Housing or have you
completed an application with us before?” If this is your first time accessing any UofL.
Campus Housing Application, select “Yes, this is my first application with Campus
Housing.” If you have previously accessed a housing application with UofL. Campus
Housing OR created a UofL Housing Profile, select “No, I have completed an application
with Campus Housing before.”

UofL Housing Application

Apply for Housing

Are you here to complete your first application with
UofL Campus Housing or have you completed an
application with us before?

No Yes
No, | have completed an application with Campus Yes, this is my first application with Campus Housing
Housing before

Please note, if you have previously created a Housing Profile, vou will need to sclect "No, I have completed an application with
Campus Housing before”

) Cancel



Step 2: Create a Housing Profile and Submit GDPR/FERPA
Consent

If you selected “Yes, this is my first application with Campus Housing,” follow these
instructions:

A. Create your Campus Housing profile by completed the fields. Fields accompanied by an
asterisk denote mandatory information.
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B. Once you have completed the fields, select “Finish.” You will be redirected to the
GDPR/FERPA Consent form. The GDPR/FERPA Consent form details the information-
sharing and confidentiality processes of our department. Please review this carefully. If
you accept the conditions outlined on the form, complete the blank fields at the bottom of
the form and select “Finish” to save. Once you select “Finish,” you will receive an email
notification to your UofL email account. This email is a confirmation that you have
consented to Campus Housing’s use and storage of the information provided on the
housing application.

First Name Morg Student ID Number fall20test13

Last Name: Morg University Email test@lovisville sdu

Having read the above infarmation, if you give your consent for the use of your information (some of which is a student record under
FERPA and including any sensitive data as defined in the GDPR) for the purposes outlined above, click the Finish button below. Having read
the above information, if you do not give your consent for the use of yeur information for the purposes outlined above, click the Cancel
button below to exit this process.

Please Note: While the submission of the GDPR/FERPA consent form is required in order to complete the housing
application, it does not indicate that you have reserved a space in line for room selection. In order to guarantee a
space in line for room selection, you must complete the housing application (and application fee if this is your first
time submitting a housing application) in its entirety



Step 3: Apply from the Housing Portal Landing Page

. After selecting “Finish” on the GDPR/FERPA consent form, you may proceed with the
housing application. The “UofLL Housing Portal” landing page will now appear. Select
“Apply” to continue your application.
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You will now be re-directed to the “UofL Housing Application” page. Select “Select”

next to the option which applies to you. Select “Select” next to “I want to live on campus
beginning Fall 2022.”

Campus Housing Application

Please review the options below and select the one that best fits you.

The Fall 2021 - Spring 2022 Housing Application is currently avallable.
@52 | yant 1o live on camgpus begning Fall 2021,

The Spring 2022 Housing Application is currently available.

@ 56l | want 10 e on campus begnning Spang 2027

The Fall 2022
[T

Application opens on November 1, 2021,

Fal 2022

[ et 1 Main treny

Once your Housing Profile has been created and/or updated, you will be redirected to the
housing application “Welcome Page.” Please read this page carefully, as it contains
important information regarding the housing application and

room selection processes, information needed to complete

the application, and important dates pertaining to hall and
roommate
preferences. At
the bottom of the
Welcome Page,
select “Next Step.

UofL Housing Application




Step 4: Update “About You” and Contact Information

A. You will be re-directed to an “About You” section. Please complete all fields. The fields
with a red asterisk are required.

Please Note: The question “Do you have a special need?” refers to any identity-related need which you feel
is important for you to lead a safe and healthy life in our residence halls. This could include allergies,
religion, disability, gender, or otherwise.

. UofL Housing Application

About You
Student ID Number: fall22test1 fyou wish to provide I:I
more details regarding
Legal First Name: |: your sex, gender identity
or gender expression,
First Name You Use: : please do so
Middie Nams: I Doyounaveaspesal [ ]
Letiallast e : Haveyoubeenconvicted [~
i of a crime?:
Birth Date: midyyyy Blv x
Doyouhaveanyanima- [+
Sex Assigned at Birth ] related allergias?:

Gender Idenfity: " e

B. Once you have completed the “About You” section, select “Next Step” to proceed to
“Contact Information” section. Please complete all fields. Fields with an asterisk are
required. Once completed, select “Next Step” to continue.

Your Contact Information

ot —— Frons ca —
State: [ | Personal Email Acdress: ||
Zip Coge: [ | would like to optoutof [

receiving text messages
Country. [ from Campus Housing

Please note that the parent/guardian email address submitted must
be accurate. Studeat's vader 18 are required to submit an email
address for a parent/guardian; students who de not will be in
violation of the Student Code of Conduct

ParsntorCurgan [ ]

Email Address

ﬂ Cancel ePrew‘cus Step a Next Step

Please Note: All students who complete the Fall 2022 Housing Application are automatically registered to
receive SMS messages from Campus Housing. If you would like to opt out of receiving these messages, please
indicate this by selecting the checkbox.

C. The next page which will appear is the “Emergency Contact and Missing Persons
Contact Information” section. Begin inserting your emergency contact information. If
you would like to provide an additional missing persons contact, you may begin inserting



this information. If you would like your emergency contact and missing persons contact
to be the same, you may check the “Missing is same as Emergency” checkbox. Once
completed, select “Next Step” to proceed.

~ UofL Housing Application

Emergency Contact Information Missing Persons Contact Information
Please list the person you would fike us to call in the If staff are made aware that you may be missing, we will
case of life or safely issues. This person is not required  afiempt to contact you within 24 hours. If we are unable
to be a family member fo contact you, your missing persons contact will be

nofified.

[ hlizzing 1= same 25 Emerzsncy

T ) T
Legal First Name: |:| Legal First Mame: |:|
Legal Last Name: |:| Legal Last Nams |:|
Address: |:| Address: |:|
R E—
State [ — State —"1
Fhone Home: |:| Phone Home: |:|
Phone Work: 1 Fhone Work: 1
Phone Cell |:| Phone Cell: |:|
Email Address |:| Ernadl Address: |:|



Step 5: Building Preference, Roommate Group, Roommate
Matching, and Room Retention

The next page is comprised of four sub-sections: “Building Preference Information,” “Roommate
Group Information,” Roommate Matching Preferences,” and “Room Retention (Returning

Residents Only).”

Incoming students should disregard the room retention sub-section at the bottom of the

page.

Let’s review each sub-section of this page separately.
Building Preference Information:

This sub-section explains that for the Fall 2022
Housing Application, students who complete the
application prior to the priority deadlines will be able
to participate in the self- selection process. After
completing the application, these students will be
contacted via their UofL email accounts at a later date
with information including thespecific date and time
at which they may log into the Housing Portal to
select a bedspace. This means that these students will
be able to choose the exact building, room, and
bedspace in a selected unit. On this specified
time/date, these students will also be able to assign
those roommates who are a part of theiralready
established roommate group.

Please Note: Due to the nature of self-assignment, it
is not necessary for us to collect building preferences
from you. You will be able to assign yourself directly
into a space. However, if you choose not to
participate in room selection, our office will assign
you to a space based on the availability of spaces as
well as the roommate matching information collected
on this page. Building preference will not be taken
into consideration.

Building Preference Information

For the 2022-2023 application, students whe complete the application prior to the application pricsity deadline will be able to
participate in the self-= process. You will be emailed a specific date and time doring which you will be able to log into the
Honsing Portal and sels bedspace. This means you will be able to choose your exact building, room, and bedspace in that
uait. This is also when you will be able to assiga your roommate group

View the complete room selection timeline.

Diue to the self-assignment process, we are not collecting building preference information, as students will have the opportunity to
assign themselves. Students who choose to not participate in the self-assignment process will be avtomati
their roommate matching information: building preferance will not be considered when making automatic assiznments

- assigned based on

All students living on-campus (undergraduate or graduate), or fisll-time undersraduate commuters taking 12 or more credit hovrs
with at least © credit hours on the Belknap Campus, are automatically assigned a Meal Plan. Meal Plan availability is based on
where you will be living. Please see the Dining Services website for more information

the unit (Belknap Hall, Community Park, Kurz Hall. Louisuille
i have a Traditional Plan, with the standard plan being the All
Access Meal Plan.

« Residents living in a residence hall with a kitchen in the unit (Bettie Johnson Hall, Denny Crum Hall, University Pointe,
and University Tower Apartments) will bave an Apartment Plan, with the standard plan being the 100 Plan option.

Room Retention for Returning Residents

This will be depe
for room retenticn. Re

the Housing Portal
selection process

heck the box
s available.

i Fevent bed space the Room Selection
il you o let you ko that informat

Checking the box that you are interested in participating in Room Retention DOES NOT guarantee vou will be able to select the same
space again for the 2022-2023 term.

1 want to stay in the
same room



Roommate Group Information:

This sub-section details an optional feature of the

housing application. If you would like to live either

with a specific individual or a group of friends, you ;

will be able to request to live with them through our : ) . e -
. through our Roommate Group process. This process is designed for students who lmo

Roommate Group process. You will be able to create a Gt Yo wall b bl 5 st o Bt G s S i Sonilted 5 ation oo Bcmsie

Group Manager. To the Roommate Group Manager, you will have to log into the H..\.sma Portal, and g

ividual or a group of fiie

Roommate Group in the Roommate Group Manager -\elig:ur il jﬂc::i’\::;j]l;:teef_\\‘m:lf:':;e::‘r.e* roommates are not a requirement: if you are wanting o 20 mmh room
feature of the Housing Portal after completing the bl e b o b b ”\1; Zii“‘;li??} e
housing application. To access the Roommate Group e e o e e e
Manager’ you Would log into the Housing Portal’ go tO '3220;5?:5::;i:::&:;;ﬁf::ﬁc;ﬂps that are not answered above, feel free to contact cur office by phone at 502-
“My Applications,” and select “Roommate Groups.” Giveoption foxseudentst slec “Shoxemy nfomation for selecton”
See Appendix 1 of this guide to learn more.
# Description Preference
1 Do you smoke? ONo OYes ® No Pref
Please Note: Preferred roommates are not a 5 L g0to bd et s T T
requirement; if do not have a specific person or T T T
4 S T oo o OMNo CYes @ No Pref

orderly all the time

I'm ok with my roommate
having guests overnight

persons with whom you would prefer to live, it is not
necessary to create a Roommate Group.

o

D No OYes ® Mo Pref

When students are going through the room selection process, if you have selected a bedspace in a unit that is still not
empty, there is the option of some of your information being visible for other students going through selection and
looking at the other empty spaces in the unit you are in_ If you are okay with your information being visible for others

If you would like to participate in Roommate Groups, 80 s ey the baes bela hat you e Samfcrable vt THey o ot requifed; gt o baxes et be
you and your friend(s) need to select a group leader to iz (o )

create a group. The group leader would then invite the =~ ====""

remaining friends to join that group. Once invited, the

friends must accept that invitation to join. When room

selection occurs, whoever goes to select a room first

will be able to pull in their Roommate Group if space

in a unit is available to accommodate the group. If, at any time, you want to leave a Roommate
Group, you will be able to do so. Please note that only those students who have been accepted to
UofL and have completed the housing application will be able to participate in a roommate
group. You will not be able to add these individuals until they have been admitted to the

university and completed the housing application.

Roommate Matching Preferences:

This sub-section is comprised of basic questions which our team will use in assigning roommates
for students who have not assigned themselves as Roommate Groups during room selection. The
questions are meant solely for matching purposes and do not imply that we either condone or
condemn any of the question content.

The bottom of the “Roommate Matching Preferences” sub-section explains that when a student
participates in the room selection process, this student may select a bedspace in a unit which is
still not occupied. In this case, the student has the option of making some personal information
(name, email address, or both) visible for other students who are participating in room selection



and viewing these un-occupied bedspaces in the same
unit. You should use the drop-down menus next to
“Show roommates my name?”” and “Show roommates
my email address?” to indicate your preference or lack
of preference.

Room Retention (Returning Residents Only):

This fourth sub-section explains that returning
residents who have eligible Spring 2022 room
assignments in an upper-level residence hall (Bettie
Johnson, Cardinal Towne, University Pointe, or
University Tower Apartments) have the option of
requesting to retain their current room assignments for
the following year. Students who check the “I want to
stay in the same room” checkbox will automatically
be assigned their current spaces in February and will
not participate in room selection. Not all spaces are
eligible for room retention, however. If your space is
not available, you need to participate in room
selection in order to choose a new space. Our office
will notify you in advance if this situation occurs.

Returning residents who choose to participate in room
retention will be able to pull in a Roommate Group if
the remainder of the bedspaces in the unit remain

available. If multiple people in a unit check the “I want
to stay in the same room” checkbox and attempt to pull

in more people than the unit has available, these

Building Preference Information

complete the application prior to the application priority deadline will be able to
will be emailed a specific date and time during which you will be able to log into the
s means you will be able to choose your exact building. room, and bedspace in that

023 application, students w
participate in the self-selection process. Yt
r bedspace
11 be able to assizn your roommate group

View the complete room selection timeline

Due to the self-assignment process, we are not collecting building preference information, as students will have the opportunity to
assign themselves. Students who choose to not participate in the self-assisnment process will be antom: assigned based on

their roommate matching information; building preference will not be considered when malking automatic assignments.

Al students living on-campus (snderzraduate or sraduate), or full-time undersraduate commuters taking 12 or more credit hours
with at least 9 eredit hoors on the Belknap Camp tomatically assigned a Meal Plan. Meal Plan availability is based on
where you will be living. Please see the Dinin site for more information.

a kitchen in the vnit (Belknap Hall, Community Park, Kurz Hall, Louvisville
Phase 2) will have a Traditional Plan, with the standard plan being the All

* Residents living in a residence hall without
Hall, Unitas Tower, and New Resident
Access Meal Plan

* Residents living in a residence hall with a kitchen in the unit (Bettie Johnzon Hall, Denny Crom Hall, University Pointe,
and University Tower Apartments) will have an Apartment Plan, with the standard plan being the 100 Plan option

Room Retention for Returning Residents
T 3t s living Jok i d U wer A ght end

University

e Housing Portal
the selection process

rour current room again for th
m; checlang the box DOES NOT au:

u check the box

mind, you will be able to select a different bed space the Room Selection pr 3
ecomes available.

and your unit ends up being ineligible for Recm Retention, we will email you to Jet vou know that information w

Checking the box that You are interested in participating in Room Retention DOES NOT guarantee you will be able to select the same
space again for the 2022-2023 term.

' want fo stay in the
same room:

requests will be processed in the order in which they are received. Those who check the “I want
to stay in the same room” checkbox later will not be able to retain their spaces.



Step 6a: Living-Learning and Themed Communities
Information

Select “Next Step” to proceed to the following page. This page displays living-learning
community (LLC) and themed community (TC) options for the Fall 2022-Spring 2023
Academic Year. This page asks students to indicate whether or not they would like to
complete the LLC/TC application on the next, or leave it blank if they are not interested.
Once you have made your selection, select “Next Step” to proceed to the following page.

Living Learning and Themed Communities

Ining an LLC or TC for Fall 2022 - Speing 20237

Interested b
rg Leami

oo
. Node: dvoid sciccting the
It mulbpic mes.

Which LLCs/TCs are avallabie far first year students?

Liviag-Learning Commanities:
A C

L)
Mien of PEACT LLC
Parish LIC

le TC
stin LGETD B Socal Justice 7O
Cardinal TC

ioge TC

‘Which LLCs or TCs ane avallabie for upperievel students?

Liviag-Learning Commanities:

Pleasa 2alact the LLCITC Interset option belaw If you are intereatsd In appiying for an LLCITC, then click Maxt
Stap.

I you ara naf Interssted In Joining an LLC/TC, pleass ciick Naxt Stap beiow to continus the Housing
application.




Step 6b: Living-Learning and Themed Communities
Application

This page displays living-learning community (LLC) and themed community (TC) Application
for the Fall 2022-Spring 2023 Academic Year. This page asks students to fill out some of their
academic information, as well as agree to six consent statements for the LLC/TC programs, as
well as their top preferences (up to three). Once the information is completed, select “Next Step”
to proceed to the following page.

Living Learning and Themed Community Application

Student information

Student ID Mumber: a2 itestt LLCTC: Major:
Legal First Name by Winar |:|
First Mame You Uss: [ T-5hirt Size

Lagal Last Mame: L Ty
LLCTC Participation Consent Statements

In order to participate in a Living Learning or Themead Community. there are six agreement statements that you must

consent to. If you do not agree to any of the statements below, you will need to select the Cancel bulton fo cancel
your LLCTC application.

By checking this box, | am agreeing %o adhere to 1 By checkang this boe, | am agresing to live in the
the community standards s=t forth by the LLC or assigned residence hall of the LLC or TC that | am
TC advisar. approved for.

By checking this box, | am agreeing o enroll in the By checking this bo, | am apgresing to participate
the courses connected to the LLC that | am n LLC or TC specific progmmming that is
approved for. mandated by the LLC or TC that | am approved

By checking this box, | am agreeing o familiarze

myself with the cost of Bving in the residence hall By checking this bo, | am agresing to possible

of the LLC or TC that | am approwed for. reassignment from the community | am approved
for due to lack of participaticn during the academic

yEar

LLCITC Preferences

Please select up to three preferences of an LLC/TC that  LLC/TC First Preference Mame
you would like to apply for. If you select an opfion that

. b LLCITC Second Preference Mams
that does not match your clagsification (ie a freshmen - N

selecling an upperevel community) your request will be  LLC/TC Third Preference Name [~
automafically denied.

Change you mind?

If you are no longer interested in a Living Leaming or Themed Community, click Previous Step, and on the LLCTC
Informaticn page, uncheck the "LLGTC Inlerest” box at the boltom of the page. Then click Mext Siep to skip over the
LLCTC application.



Step 7: Review Campus Housing Policies and Sign License
Agreement

The next section spotlights a few of our housing policies, including our Cancellation
Policy. Other policy topics include consolidations, criminal records, renter’s insurance,
emotional support animals (ESA), lead, and meningitis. To read these policies and others
in full, please visit the “Policies and Procedures” portion of the UofL Campus Housing
webpage.

Important Information to Review

We strongly recommend that you read the housing license, our Policies and Procedurss, and our Cancellation Policy before
signing the housing licenss.

Wa have listed soma of our housing policies below:. This iz in no way an exhanetiva list of the hovsing policies vou are asresing to
abide by when you sign the housing license.

Consolidations:

Students who have not d for 2 desiznated singl pancy rocny, do not have a roommate, and have been notiffied to
consolidate will sither selact 2 roommata, have 2 roomumats azzignad by Campus Housing, or change rooms. Any room change
must be approved by the Housing Office or Residence Hall Director and be complated within three days after notification to
consclidate. If the consclidation has net ccowrrad withi this three-day period, the student may be relocated or will automatically
be charzad and lagally cbligated to pay the single room rate. Consolidations may cocur at any time throughout the acadamic year.

Cancellation Policy:

Full cancellation penaltiss will apply to any student whe has cancelled for any reason. Refimds and'or reductions may be fssued
pending a decizion from the Appeal: Committes, should the student choose to appeal. Fasidents who lose their student status or
fail to satizfy their financial accoumts will ba denied access to the facility, including (but not limited to)) 2 change of room door
locks. Please see our Cancellstion Policy: for the full peh.c\ and e’.xplanahm of panalties. Plaase note that students who do not
cancel will raceive ahousing a:::gmmur once pace iz available.

Criminal Record:

Tk razarve the right to deny, cancel, or remeve from housing individuals who provide false information as part of the application
process, individuals with a documentad hastory of viclent behavior, and/or individuals whose histories or behaviors demonstrata
an inability to successfully fimction with the commumity environment of the residence halls. We further resarve the right to verifi
any information provided by applicants that is availabla on public record.

Renter's Insurance:

As written m the license agreement, we want to ensure that items brousht to campus are covered! We recommend chacking with
an insurance azent to maks sure belauanﬂs are covered under @ homeovners or renters insurance policy. If not, renters meurance
«can be acquired at minimal cost. For more information, pleass vizit the Mational Aszociation of Insurance Commissioners website

at wwrwnzic org/documents/'consumar slert remters him
ESA:
Campus Housing suzgests reviewing the University of Louisville's policy regarding the Use of Service and Emotional Support

Animale on Campus. We alse want to stress that Campus Housing only allews service and emotional support animals in the
residence halls, not pets except for fish in tanks of 10 zallons or less.

Lead:

Some of our residence halls wers built before 1978 and may contain lead. Read the Lead Warning Disclosure Information.




Once you have finishing reviewing the policy information on this page, select “Finish” to
proceed to the next page, which contains the 2022-23 Academic Year Housing License
Agreement.

cense Agreement

g Email

Academic Year License Agreement 2021-2022 () Douriozs

[ 1 have reviewed the Cancellation Poficy. | am aware that | am
respansible for cancelling my housing assignment even if
witharaw from the University and that cancsliation penafies
may apply.

Beviw the Cancsliation Policy.
1 have reviewed the lead disciosure information. | am aware
that many of the residence halls were buill before 1975 and
may contain lzad

Read the Lead Waming Disclosure Information
Ihave reviewed the substance growth prevention information
and agree to follow the recommendations provided.

Read the Substance Growth Prevention Information
1have read and understand the folloving statement
regarcing Renter's Insurance: Campus Housing
recommends checking with an insurance agent fo make sure
belongings are covered under @ homeowners of renters
insurance poficy It not, fenters insurance can be acquirsd at
minimal cost. For more information, please visit the National
Association of Insurance Commissioners website at

www naic orgidocuments/consumer alert renters him
Ihave read the University's Emofional Support Animal policy
and understand that no pets (except for fish in tanks 10
gallons or less) are allowed in the residence halls

Bezd the ESA Poli
1 have received e vaccination against meningococeal
meningits disease

Review information regarding Meningococcal Meningitis.

[ 1understand that f | am under the 3ge of 18, a co-signaturs
is required on my housing license. | understand that if a co-
signature is not obtained, this may delay in receiving my
housing assignment of that my housing application may be
cancelled. (A co-signature request will be emailed fa the
parentiguardian email address that you provided).
| confirm that all contact information provided is accurate for
both myseif and my parentiguardian. | understand that
providing fais information, including putting my contact
information as that of my parentiguardian if | am under the
age of 18, is a violation of the Student Code of Conduct
under Section K Misrepresentation and/or L Falsification and
may lead to sanctions

Review the Student Code of Conduct

1 Agree lo the terms and conditions of this Contract.

Il

In addition to reviewing the agreement in PDF form within the housing application, you may
choose to email or download a copy for your records. If you select “Email,” you will be able to
insert an email address to which a copy of this agreement may be sent.

Housing License Agreement

Academic Year License Agreement 2021-2022 Email Address
Campus Housing {“Campes Homsing
(Hfice™) Universmly of Lowsvalle E
i “Lieaviermity”} Stevenson Elall
. Kemucky 40291
| RS 26635 F: (S02) RST 5427
5 Cancel
wn. an the Liconsss, whe
=
T —
yemrtcrs for siudais
€. Assmgrod Space: The unit the otk i sosgred e inchading bod, living space, and
coremn srcs, Resident Assigaed Spaces will overlap usloes spocfically stsiod olberwes.
0. Fand
cumsiden:
il is cuporEnciog wympioms all of the farmily weit will be coguiined b follow the s
semilbar safsty procdores and peddine 2 the ndividual whe is cipriceong samptoms. T
1 k




Again, we highly encourage students to review the Cancellation Policy and others before signing
this agreement. Please check the checkbox fields next to each statement to confirm that you have
reviewed all stated policies. At the bottom of the page, where you may insert your seven-digit
student ID number into the required field. By selecting “I Agree,” you are legally bound by the
terms and conditions contained within the agreement.

Please Note: If you are under the age of 18, a co-signature by a parent/guardian is required. A
co-signature request will be sent to the parent/guardian email address you provided at the

beginning of the application. Your application will remain incomplete until this request has been
fulfilled.

Review information regarding_Meningococcal Meningitis.

< | understand that if | am under the age of 18, a co-signature is reguired on my housing
license. | understand that if a co-signature is not obtained, this may delay in receiving
my housing assignment or that my housing application may be cancellied. (A co-
signature request will be emailed to the parent/guardian email address that you

provided).

| Agree to the terms and conditions of this Contract.

Student D Number: fall20test25
Co-signature Email 1 mzblail3@louisville.

If a co-signature is required in order for you to complete the Housing License Agreement, the
following email will be sent to your parent/guardian.

Mon 11/18/2019

Campus Housing Se ount

UofL Campus Housing Appl - Co-signature Required

(@ 2020-2021 License.pdf
|edf| 130 KB

Your student has pleted a housing appli 1 for the Fall 2020 - Spring 2021 term. At the time of them completing their application. they are considered a minor. and a co-signature 1s required. The
student has put down vour information for the co-signature. To complete a co-signature, copy the co-signature code below, click on the link, and paste it into the appropriate field. Please contact us at
housmg@louisville.edu or (502) 854-6636 if you have any questions.

Co-signer Code: TSCGPYJL

Co-signer Link: hitps:/lowsville.rms-inc.com/Run/CoS1gn?fi=Kh6nnBZMVBHWItaoPXOC89be[HNzDe8bMIUORvcododv1lyCiknB A4t2yIXf92%62bSSU3 gF %2bsHAFB 7Y SkAZkrxUrA%3d%3d

Campus Housing

Service Account

Campus Housing | Stevenson Hall | University of Louisville
(P) 502.854.6636 | (F) 502.852 5427



This email contains a co-signer code and co-signer link. The co-signer code should be used to
“sign” the License Agreement provided at the link on the following page:

four co-signature is required for this contract. To electronically co-sign this contract,
enter the co-signer code from the email notice below and submit ths farm.
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| have reviewed the Cancellation Policy. | am aware that |
am resporsible for cancelling my housing assignment even il
| withdraw from the Unfeersity and that cancellstion
penalties may apoly.

Review the Carcellation Palicy.
# | have reviewsd the l=ad dsclosure information. | am aware
that many af the residence halls were built before 1978 and
may contain ead.

Read the Lesd Warning Discloswne Informatian.,

| have reviewed the substance growth prevention
information and agres to fallow the recommendatians
provided.

Be=ad the Substance Gressth Pravention Infarmation.

| have read the University's Emotionsl Suppart Animal palicy,
and understand that no pets (except for fish in tanks 10
gallans or less) are allowed in the residence haills.

Read the ESA Policy

| have recedved the vaccination against meningococcal
meningitis disease.

L}
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Review information regarding Meningococcal Meningitis.

| understand that if | am under the age of 18, a co-signature
is reguired on my housing license. | understand that if a co-
signature is not obtained, this may delay in receiving my
housing assignment or that my housing application may be
cancelled. (& co-signature request will be emailed to the
parent /guardian email address that you pravided).

LT

Co-sigmer Code: | || Sibomit |




Once your parent/guardian has reviewed the License Agreement
and selected the check-boxes indicating that they have read and
understood the listed policies, they may enter the provided co-
signer code and select “Submit.” They will receive a notification
on the same page which states that their co-signer code was
recorded and the contract is complete. They may now exit this
portion and proceed to the payment section of the Housing
Application.

Your co-sigriature s required for this contract. To electronically co-sign this contract
enter the ca-signer code from the email natice below ard submit this form.

Academic Year License Ag 2020~
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Step 8A: Complete the Housing Application by Submitting Payment

Once you have signed and submitted the license agreement, you may proceed to the following
page titled “Housing Application Payment Options.”

Housing Application Payment Options

We currently accept Discover, Master Card, and Visa. |f you do not carry a credit card, we recommend
purchasing a prepaid credit card

& Select

Housing Application Payment. Pay a one time non-refundable $100 application charge. if you intend to request
a reduced application payment, do not pay the $100 charge as we will not be able to refund you the difference

@ Select

Students who were approved for a fee waiver from their University application can qualify for a reduced
application charge of $50 on their housing application. This will cause up to a two business day delay in the
finalization of your application as it must be approved before you can pay the reduced application charge. We
are unable to completely waive the application fee or post it to your student account.

Attention: Students who request a reduced application charge will have to wait between 1 and 2

business days for approval.
o

ﬂ Cancel

At this point, you may proceed with payment, which we highly recommend for those wishing to
immediately reserve a place in line for room selection. The housing application is incomplete
until payment has been processed. However, students may opt to log out of the housing
application and re-access the Housing Portal at a later time in order to complete payment. If you
choose to log out and submit payment at a later date, all application components prior to
payment (including the signed license agreement) will be saved, but this does not mean that your
application is complete.

Please Note: The housing application payment is a one-time, non-refundable fee. If you are a returning resident who
previously has submitted a housing application at UofL and successfully paid the application fee, then you are not
required to make the payment again. Our office currently accepts Discover, MasterCard, and Visa as forms of
payment. If a student or guardian does not have access to one of these credit cards, then we recommend purchasing a
prepaid credit card with one of these vendors. Our office does not accept checks or cash as a form of payment.

A. To pay, select “Select” next to the statement which reads “Housing Application Payment. Paya
one-time non-refundable $100 application charge...”. The following screen will appear:

Application Fee Payment

After antering your payment information, you must click Return and than the Finish button to finalize your
application.

P cancel [ Finish



B. Select “Make a Payment” to insert your credit card information. The following contentwill

appear:

Application Fee Payment

‘orger Information

* Required Fields

Deseription: 2020-21 Appication Charge

Invoice Number:

item Description
20204

Appc:
Charge

Qy  Tax

1 1

Paymsnt infgrmation

N

able UnitPrice  item Total

$100.00 (USD] $100.00 (USD)

Total: $100.00 (u5D)

Card Number:

Expiration Date:

Biling Information

[visa Y=

Customer ID: E1201est13
First Name: [mm

Car

¥
Address: i
Ciy: st

StaieFrovince: [A Sam z

Last Name: [o

piPostal Code: [sdfs

PCI Data: Any and all the information collected on this site will be kept strictly confidential and will not be soid, reused
rented, disciosed. or loaned! The information you give us wil be held vith the utmost care and willnot be Used in ways
that you have not consented fo. Any non-personally identifiable information gathered from your intemet browser, such as

IP address. domain name, browser software and OS type. is an

onymous and no personal information is ever transmitted

ta us in this manner. This non-persenally identifiable information relating to site visits is used to improve the feature and

functionalty

After entering your payment information, you must click Return and then the Finish button o finalize your
application.

C. Once you have inserted your information, select “Pay Now” to make payment. A receiptscreen
will appear which says, “Thank you for your order!”. You must select “Return” after

—

Thank you for your order!
You may geint [his receipt page for your reco

UofL Housing Res LI
Descrgtion:  2020-21 Appication Charge
DaleTime.  12-Nov-2019 102333 EST
Customer 10 fal20testiT

Billing Information

Description

Dala/Time.

12-Nov-2019 10:23:3

Transaction 1D
AU Coge:
Payment Msthod

62020814770
85207P

completing payment.

s

Invoice
Humber:

Qy  Taxable
N

Unit Price tiem Toial

$100.00 (USD) $100.00 (USD)

Total: - $100.00 {USD)

3

D. You will be able to print a copy of your receipt after selecting the “Return” button. The

following page will appear on which you may sel

ect “Print.” When finished printing, youmay

select “Finish” at the bottom of the page to complete payment.

Application Fee Payment

Payment Result

111122018 102758 AM.

med
mEQTUUSZIUUMEXGYH

Authorization Code: 86307
| Reroen bacsenge: ‘This transaction has been
| ® approved
| WAS THE TRANSACTION =

| succEssFUL?

21 Application Charge
Fees Sub-Toual

Close this screen and then click on FINISH to complete Tou

$10¢

56



E. You will be redirected to the “Application Complete” page. You may now log out of the
housing application.

ation Complete

Thank you for applying to live with us in Campus Housing! We are so excited that you will be finding your #CardinalHome
with us. At this time, no further action needs to be taken in regards to your application. However, if you have any questions
or concerns, please do not hesitate to reach out to us at 502-852-6636, housing@louisville edu, or on our on-line chat that
you can access from the front page of our website!

Stay up to date with all awesome things that are taking place in Campus Housing!
ke us and/or follow us on UofLcampusHousing
'S
Check us out on * UofLHousing

Hit us up on UofL_Housing

All students will receive the following email once the Housing Application is complete:

i TO/28/2021 13110 48

mpus Housing
Fall 2022 - Spring 2022 UofL Campus Housing Application Status

1t officiall Your housing application is now complete and you aro eligible to participate in room sclecrion, a process in which you will be abls 1o select

¥ and bedspace “pae to learn more abaut when and how you can select your
Space. Here are some importan dates:

+ Room selection for general populstion first-year students who complete the housing application before the April 1 prioriy deadline will epen
‘on May 19 at 10:00 .m Prior to room selection. you vl receve an email frorn ws with detaike mstructsons about room salection. All frst-yeor
c housing on campu

Room selection for students who complete the housing application and selectedase eligible to particspate n Room Retention before the prierity

deadline of January 27 will open on Janmary 31 at 10 a.m.

. pper leto the housing appl efiore the February 11 prionty deadlinz will opea on February
1dat10am.

1f'you decide notto Tive on campus or attend the University of Lowisville, you st fill out the eancellation sequest form so that we are informed in a

timely manner of your decision. This youl mivessity of Lowsville, Instructions on how to complete a.
Cancellation Form can be found here: by

Also be sute to review our Cancellation Policy at hitps /louisville edwhousing policies/cancellations

If'you have not already, doa't forget to complets your profile in the Housing Portal by uploading a profile pieture.

actions as ible:
1. Goto the Housing Portal menn
2. Sclect "My Account” from the lef-hand menw.

Under “Profile Picture,” seleet “Profill Preure Upload ™

. Review the photo requirens

and examples.

Select “Upload™ to choose your photo.

6. Afier choosing your photo, select “Finish ™

ize your 40

o are exci have ¥ beginning Fall 2022, Tf you have any questions, you can call us m (502) 852-
6636 or emsai us at housing @louisville.edu.

Go Cards!



Step 8B: Apply for a Reduced Application Payment

If you were previously approved by the University for an admissions application fee waiver, then
you may qualify for a reduced housing application charge of $50.

A. If you would like to submit a reduced fee request, then select “Select” next to the reduced
fee request option below:

Housing Application Payment Options

We currently accept Discover, Master Card, and Visa. If you do not carry a credit card, we recommend
purchasing a prepaid credit card.

@ Select

Housing Application Payment. Pay a one time non-refundable $100 application charge. If you intend to request
a reduced application payment, do not pay the $100 charge as we will not be able to refund you the difference

a Select

Students who were approved for a fee waiver from their University application can qualify for a reduced
application charge of 50 on their housing application. This will cause up to a twe business day delay in the
finalization of your application as it must be approved before you can pay the reduced application charge. We
are unable to completely waive the application fee or postit to your student account.

Attention: Students who request a reduced application charge will have to wait between 1 and 2

business days for approval.
—
e (T

m Cancel

Please Note: If you select this option, processing will take approximately three business days. You will be notified
regarding approval or denial to the email address you provided when creating a housing profile. If your request is
either approved or denied, you will need to log back into the Housing Portal to complete your payment. The housing
application is not complete until payment has been made.

B. You will be redirected to the following “Reduced Application Fee Request” page:

Reduced Application Fee Request

Those students who qualified for the admissions application waiver are also eligible for the housing applicafion
reduction. Requesting this reduction will result in a delay in your application of at least 24 business hours. An
email stating whether your reduction request was approved or denied will be sent to you. Submitting a request
does not guarantes that it will be approved. DO NOT pay the application charge before you receive an
approval email as you will be paying the full amount and we cannot provide partial refunds.

First Name mm

First Name Preferrad: oo

Last Name: bl

Student I3 Number: fali20test13
Personal Emal Address: | maorgan. biain@fulbry|
University Emai tzsi@louisville.edu

By submitfing this request, | am asking for a reduction in my application charge. | undersiand that | will still
need to pay the reduced application fee to complete my application

[ Cancel @ Finish

C. After reviewing the “Reduced Application Fee Request” page in its entirety and
completing the available fields, select “Finish” to submit your reduced fee request. You
will now be redirected to the “Reduced Fee Request Received Page.” Please review the



page instructions carefully. You may now log out of the housing application. Again, your
application is not complete until final payment has been made.

Reduced Fee Request Received

our request for a reduced application fee of 550 has been received. YWou will receive an email to both your
personal email and University of Louisville email address regarding your reduced fee applicafion within 1-3
business days. Be sure to check both email addresses!

If you have any questions, comments, or concerns in the meantime, be sure to contact us via phone at
{502)-852-6636, via email at housing@louisville.edu. or via LiveChat on the front page of our website,



Housing Application FAQ
May I log out of my housing application and resume my work at a later time?

e The housing application does not save any work-in-progress. This means that if you begin the
application component and decide to log out, you will lose any work and need to begin the
application anew. There are two exceptions to this: you may log out after submitting the
GDPR/FERPA consent form (see Step 2) and again after submitting the Housing License
Agreement (see Step 7).

I accidentally provided inaccurate information OR I need to update my information. How may I
make changes/updates after my application has been submitted?

e If you have submitted an application with inaccurate information and need to update this
information, you will need to contact Campus Housing from your UofL email account via email
housing@louisville.edu and provide your full name and student ID so that we may assist you.
You will not be able to access the application again once it has been submitted.

How may I re-enter the Housing Portal to access my application?

If you decide to exit the Housing
Application, then you will need to log el i e
back into the Housing Portal by | PO (] i R
selecting either the “Apply for '

Housing” or “Housing Portal” button
on the UofL Campus Housing main
page. Both will take you back to the
log-screen you need to access your
application.

Campus Housing

Log back into the housing application or
Housing Portal using your seven-digit student @ UofL Housing Application
ID number and the password you created
when first accessing the housing application. Housing Log n
Usemame: 1599450
If you have forgotten your password, follow
the prompts to re-set your password. A
temporary password Wlll be Sent tO the default The current log in information for the Housing Portal is NOT the same as your ULIink. The Username is your Student
. . . 1D number. I you are logging into this Portal for the first time, you will enter your Student ID and then Forgot
emall that yOu have pI‘eVlouSly provlded on :"assy:-ﬁrd to have a new password created for you. The password will be send to the personal email that you have on
ile with us
the application. This may or may not be your
UofL email account.

Password:

Forgot Password | | Login


mailto:housing@louisville.edu

How may I re-set my Housing Portal password?

Select either the “Apply for Housing” or “Housing Portal” button on the UofL Campus Housing
main page. Both will take you back to the log-screen you need to access your application.

Campus Housing

¥ voncampusHousi ¥ UofiL_Housing UofLCampusHousing
ng " 9 9

@ University of Louisville Campus Housing .U.:ILI'unﬂq

Insert your seven-digit student ID number.
Leave the password field “blank” and select UofL Housing Application
“Forgot Password.” A temporary password
will be sent to the default email that you have Housing Log n
previously provided on the application. This o -

may or may not be your UofL email account.
Follow the prompts to re-set your password.

Password
Forgot Password

Login

The current log in information for the Housing Portal is NOT the same as your ULink. The Username is your Student
1D number. If you are logging into this Portal for the first time, you will enter your Student 1D and then Forgot
Password to have a new password created for you. The password will be send to the personal email that you have on
file with us

How do I create a roommate group in Roommate Group Manager?

Roommate Group Management is designed for students who know who they would like to live
with on campus. Below you will see any Roommate Groups that you are a part of. If you are
not a part of any roommate group, you will see the option to create one!

Creating a Group

To create a group, select the "Create Group" button. Once you do so, you will be able to search
for the people you would like to invite to your roommate group. You can search by first name,
last name, and Student ID number. The fastest way to find someone is with their Student ID, so
we recommend having that on hand. Once you have invited others to your group, they will have
the ability to accept or decline your invitations. You'll see their status in your group on this

page.

Joining a Group

If you have been invited to a group, you will be able to Accept or Decline your invitation
below. Note that if you accept an invitation, you will automatically leave any other group you
are a part of. You can only be a member of one group. If you decline an invitation, you will



disappear from that group and the other members will notice you have left. If you do not
respond to an invitation, you will inherently not be a member of the group, and you will continue
to show as pending to other group members.

Leaving a Group
If you have joined a group, you have the option to leave it as well. Once you select "Leave," you
will be removed from the group and the other members will be notified that you have left.

Removing Someone Else from a Group

If you are the group leader - the person who created the group - you have the ability to remove
others from your group as well. We recommend communicating with those students before you
remove them, though, so that they know it is coming. They will be notified automatically if they
are removed from a group.
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