{Date}
{Department Name}
University of Louisville
{Department Street Address}
{City, State and Zip Code}

Student ID: 
Dear {Student Name}:

We are very pleased to offer you a Graduate Assistantship in our {Doctoral or Master’s} Program in {Department Name}. We had a large number of excellent applicants to our Program, so this award was very competitive.  Your academic credentials combined with your research interests make you a very good match to our Program.
The following is information about your appointment:

· Title:    

Graduate Assistant

· Term: 

12 months or 10 Months
· Start/End Date:  
7/1/16 – 6/30/17
· Annual Stipend:   $22,000.00
· Pay Frequency:  
Monthly on the 30th
· Work Location: 
{Location}
· Supervisor:    
{Supervisor Name}
· Hours per week:  
20 hours

· Benefits:  
Full Tuition for approved courses and Graduate Student Health Insurance

· Other Fees:  
Paid by student

This offer is contingent on the completion of all admission requirements. You must have obtained all necessary immigration documents by July 1, 2016.
This assistantship has two functions:  (1) It provides you with specific training opportunities to enhance your graduate studies and advance your career opportunities, and (2) it provides you with financial support so that you may pursue your program expeditiously and without financial distractions.  Graduate Assistants must maintain a 3.0 or higher GPA and make satisfactory progress toward a degree.  

This assistantship may be renewed, subject to the satisfactory progress toward degree, successful accomplishment of GA duties, and availability of funding.  This award does not cover tuition or fees for distance education or online courses.  You may not accept additional duties or employment above the twenty hour workload commitment while this award is in effect without approval of the Dean of the School of Interdisciplinary and Graduate Studies.
This offer is contingent on the completion of all admission requirements. You must complete all immigration documents by July 1st.

We encourage you to reply to this offer as soon as possible; you have until April 15, 2016 to notify us of your acceptance.  We will consider this offer valid until that date, unless declined by you at a prior time.  If the attached, signed Terms of Agreement document is not received by April 15, 2016, the offer of an assistantship will be withdrawn.  Please reply in writing to:  DEPT CONTACT or by email to email address.  We hope you will join us at the University of Louisville. Congratulations!

Sincerely,

{Department Chair Name}
Attachments:
Terms of Agreement
HR Graduate Orientation Instructions
