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Choose any of the following links for information and

_ instructions on the Verification Process
. 2022-2023 Verification
Introduction ]
Instructions

Main Menu 2022-2023 Verification

Resources for Income
Due Dates and Tax Documents

Accessing Your Verification T.I.P.S.
Verification Forms




: T
Module Menu What is Verification

Verification is the U.S. Department of Education’s way of checking
that a FAFSA is accurately processed in compliance with federal
regulations.

= [t does noft mean you are accused of doing anything wrong.

= /t does mean you need to submit your verification forms and
required documentation before your Federal aid can be evaluated
and/ or disbursed to your student account with the Bursar’s

Introduction Office.
How does this affect my financial aid?

= [/f you have not been awarded, you will need to complete
verification before your aid can be evaluated.

= [f you have already been awarded, your Federal aid will not
disburse until verification is complete. Some of your awards
and/or award amounts may change as a result of the verification

process.
Skip Introduction ‘




Module Menu

= This module provides a step-by-step walk through

_ of completing your verification forms.

= As you click on the answers that apply to you, each
slide will provide instructions and important
HOW dO | information for each section of the form.

Complete = Before you begin, it may be helpful to have the
verification? following:

= Access to your ULink account

= Access to your 2020 income and tax information

= Access to your FAFSA in order to use the IRS Data

Retrieval Tool




Module Menu

= |t is best to complete verification as soon as the forms are
available to you on your ULink account.

= Remember: Verification must be completed before your
federal aid can be evaluated and/or disbursed to your account
with the Bursar’s Office.

When do | need = Review the due dates below based on your enrollment:
to complete

Your Final Term of Enrollment for the Aid Year: Priority Due Date!2); Final Deadline):
1f1 I Fall 2022 June 24, 2022 November 28, 2022
verification? = =
Spring 2023 November 28, 2022 April 17, 2023
Summer 2023 April 17, 2023 July 24, 2023

= Note: Certain types of aid may not be available if verification is

completed after the priority due date.




= ULINK= Tasks = Print FinAid Verification Form

= |f this is your first time logging in to ULink, click on ‘For First

Module Menu
Time Users under the Log-In Assistance Tab.
_ = |f you have issues accessing your ULink account, click here.

= You can also contact the Student Financial Aid Office for a
copy of your forms.

Accessing Your

. . = Note: There may be other items* on your Tasks list that need
Verlflcathn to be completed before your Federal aid can be awarded

FormS and/or disbursed.

= Documentation of Citizenship

= Selective Service Acknowledgement
= Direct Loan Entrance Counseling

*The above list is not exhaustive. Please contact us if you need
assistance with other forms that have been assigned to you.



https://louisville.edu/its/get-help/its-helpdesk

Module Menu

2022-2023 Verification
Instructions

Click here to Begin!
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= |f a student is dependent as determined by the FAFSA, the

student and their parent’s income and tax information is
_ required to complete the verification process.

= Use the navigation arrows at the bottom to move forward or
2022-2023 backward through the entire module.

Dependent = Use the navigation menu to go to a specific set of

Verification instructions.
Menu

Skip to Section. \
Parent Household Information
Special Circumstances
Student Income Information
Parent Income Information
Submitting Forms
Additional Information /

PN




Parent Household
Information

= List the parent you included on the FAFSA.

= |f that parent was married as of the date you filed the FAFSA, include their
spouse in the household section.

= Include your parent’s other children if they meet the criteria on the form.

Who to include in the table below:
* Yourself (the student) even if you do not live with your parent(s).
* Your parent(s) you included on your FAFSA (including stepparent).
* Your parent's other children (even if they do not live with your parents) ONLY IF:
A. Your parent(s) will provide more than half of their support from July 1, 2022 through June 30, 2023, OR
B. The children would be required to provide parental information if they were completing a 2022-2023 FAFSA.
= Other people* ONLY IF:
A They live with your parent(s) as of today (the date you sign this form), your parent(s) provides more than half of

their support as of today (the date you signed this form), and your parent(s) will continue to provide more than half
of their support between July 1, 2022 and June 30, 2023.

* Include everyone’s name, age, and relationship to you (the student).

= This information is required to complete verification.

Age

4 Skip to Section:

= Parent Household Information

= Special Circumstances

= Student Income Information
= Parent Income Information
= Submitting Forms

\- Additional Information

~

J

Relationship
| to student

Self
Parent >

J




4 Skip to Section: I
Parent Household Information
Special Circumstances
Student Income Information
Parent Income Information
Submitting Forms

\- Additional Information j

Including Other People in
the Household

There may be other individuals who live in your parent’s household. Only
include their information if they meet all of the following criteria:
*The person currently lives in your parent’s household.
=Your parent(s) currently provide more than 50% of the person’s
financial support.

=Your parent(s) will continue to provide more than 50% of the person’s
financial support between July 1, 2022 and June 30, 2023.

*If you (the parent) included “"other people” in the household size section above, please note:

Other people could include, but are not limited to, your extended family, fiancé, etc. You may be asked to provide
additional information by our office. By signing this form, you (the parent) are verifying this person cumrently lives with you,
you currently provide more than 50% support for this person, and you will continue to provide more than 50% support
through June 30, 2023.

In order to claim more than 50% percent support of another individual, you must have adequate income to cover all
related expenses. Support includes items such as money, food, clothing, shelter, public utilities, telephone, education,
medical and dental care, gifts, payment of college costs, recreation and transportation, etc. You must compare the dollar
value of the support provided by yourself to the total support the dependent received from all sources.




Reviewing Special
Circumstances

= Review the Student and Parent circumstances listed on this page.

= |f none of the circumstances apply, leave the boxes blank.

. : VERF23 Page|4
Special Income and Tax Circumstances s ge|

Section/Page Instructions

1. Student Name:

2. Please review the following circumstances.

3. Only check the 'Yes'box in the sections below for any that apply to you and/or your parent(s).
4. You will be contacted by our office if additional documentation is needed.

Student: Only check a box if it applies to you

Parent(s): only check a box if applicabe to the parents)

Skip to Section:
Parent Household Information

Special Circumstances

Student Income Information

Parent Income Information

Submitting Forms

Additional Information

~

J

= |f a circumstance applies, check the box and include the requested documentation. Instructions for

some common circumstances are linked here.
= Amending Taxes
= Marital Status Change
= Victim of IRS-Related Identity Theft

= |f a box is checked and no additional documentation is provided, the SFAO will follow up for

additional information.

= Note: All statements must include dates and have handwritten signatures.




Back to
Menu

-

\-

Skip to Section: N\

Parent Household Information

Special Circumstances

Student Income Information

Parent Income Information

Submitting Forms
Additional Information /

_ = If a student or parent amended their taxes, they must submit copies

of the following documents with the verification forms:

= Copies of all 2020 income documents: 2020 W2s, or a 2020

Amended Taxes Wage and Income Transcript from the IRS

Instructions

Transcript from the IRS.

= Signed copy of the 2020 Tax Return (IRS Form 1040) showing
the original information, or a copy of the 2020 Tax Return

= Signed copy of a 2020 1040X with amounts on Line 1 and Line 8

= More on submitting a 1040X for Verification

Back to Special
Circumstances

=)



Back to 4 Skip to Section: N\
Menu = Parent Household Information
= Special Circumstances
= Student Income Information
= Parent Income Information

= Submitting Forms
Q Additional Information /

_ = An IRS Form 1040X is generally submitted to correct the original
information provided on an individual’'s tax return.
£1040-X

{Rew. July 2021) » Go to www.irs.gov/Form 1040X for instructions and the latest information.

A I I ' e n d e d | a Xe S This return is for calendar year (enter year) or fiscal year (enter month and year ended)
Your first name and middle initial Last name Your social security number

= For verification purposes, there need to be amounts on Line 1 and

Department of the Treasury —Intemnal Revenue Service

Amended U.S. Individual Income Tax Return

OMB Mao. 1545-0074

Continued: Line 8 of the 1040X. The copy submitted to the office must be
SINed. ™o e [ o, (f SO0 Here >
previously adjusted | or (decrease)— amount
(zee instructions) axplain in Part 1l —
Your signature Date
1 Adjusted gross income. 1 ) : : :
8 Subtract line 7 from line 6. 8 J | | Spouse's signature. if a joint retum, both must sign. Date

= |f there is an increase in credits on Line 7, we will need to know if
any of those credits are education credits.

Bcjack to Special 7 Credite T
Circumstances




Back to /
Menu -

Skip to Section:
Parent Household Information

Special Circumstances

Student Income Information

Parent Income Information

Submitting Forms
Additional Information

\

J

_ = |If a student or parent’s marital status has changed since
January 1, 2021, check the appropriate box and complete the

statement on the form:

Did your marital status change after January 1, 20217 NnYes
I\/I a rita | St at u S If you checked "Yes" and if you are separated, divorced, or widowed and filed a joint 2020
IRS Income Tax Return, or you are married to someone other than the individual included on
your joint 2020 IRS Income Tax Return you must indicate the change below:
C h a n ge Changed from: to: as of: /
(manth) (vear)
| nstru Ct|ons = Submit a copy of supporting documentation of the marital

certificate, separation agreement, etc.).

status change (i.e. divorce decree, marriage or death

= Note: The SFAO may follow up for additional information to

ensure verification is processed correctly.

Back to Special
Circumstances




Skip to Section: N\
Parent Household Information
Special Circumstances
Student Income Information
Parent Income Information

Submitting Forms
Additional Information /

Back to
Menu

AN

Victim of IRS-

Related TaX If a student or parent was a victim of IRS-related tax identity

. theft, please contact our office regarding the information you will
|dent|ty Theft need to submit along with the verification forms.
Instructions

Back to Special
Circumstances



https://louisville.edu/financialaid/contact-us

Back to
Menu

Student Income
and Tax Options

| Already Used the IRS Data
Retrieval Tool

e

&

Skip to Section:
Parent Household Information

Special Circumstances

Student Income Information

Parent Income Information

Submitting Forms
Additional Information

™

J

Choose a link to view the instructions for each option.

OOption A*: skip the next page of this form:

Use the IRS Data Retrieval Tool to update your FAFSA and ‘

= |RS Data Retrieval Tool (Recommended Option)

‘ [10ption B:

documents with this form:

Complete the next page of this form and include the required ‘

= Required Income Information

= Required Tax Information

| Don't Know if | used the IRS

Data Retrieval Tool

| Have a Student Amended
Taxes Page

| Don’t Have this Page



IRS Data Retrieval Tool

= Using the IRS Data Retrieval Tool is strongly encouraged!
= Step-by-Step Instructions

= The FAFSA will show “Transferred from the IRS” when the Data Retrieval
Tool is successfully used.

= You may not be able to see or change the information after it is
transferred.

[12022-2023 FAFSA updated using the IRS Data Retrieval Tool

[1 Date FAFSA signed and resubmitted: / /

*= You must sign and resubmit the FAFSA!

®= Include the date you resubmitted your FAFSA on your verification form.

-

~

o

e Student Income Menu
* |IRS Data Retrieval Tool

* Required Income Information

Skip to Section: \

Instructions

* Required Tax Information
Skip to Parent Income Menu j

=)


https://louisville.edu/financialaid/verification/irs-data-retrieval

Back to
Menu

Choose the next section of instructions from the options
below.

= | used the IRS Data Retrieval Tool. What's next?

= Submitting Forms

NeXt Ste pS = | was unable (or do not want) to use the IRS Data Retrieval
Tool. What do | do?

* You must complete the Student Income Page and submit
appropriate documentation.

® Student Income Earned from Work

= Student Tax Filing Status

=)



/ Skip to Section: \

Back to
Student Income Earned | RS Dos ivat oo
I .
I?r‘:t;L'}lrcetlclolr]nscome Information

from ‘; ‘; Ork Required Tax Information
K Skip to Parent Income Menu j
= |f you did not work in 2020, check the first box indicating you did not work

and made $0.

| Student 2020 Income Section |

_ lLdid not work in 2020. My 2020 income earned from working was $0, and any income from working | may
have reported on my FAFSA is incorrect. OR

‘ 1 | did work in 2020. Complete the following table and attach your 2020 income document(s)* to this form. ‘

= |f you did work in 2020, complete the table on the form.

= List where you worked.

Employer Name(s) _ . opy of 2020 income | Student's Amount
= |nclude how much you earned from each e e gy Jed. provide 2 separate page wiln your (the students) name and 0| document* attached? |  Earned in 2020
employer. i O $
. 2 O $
= Write the total amount of how much you 5 »
: O
earned from working in 2020. How much did you (the student) earn from working in 20207? $
Add the amounts listed above and any amounts reported on a separate page.

| Don’t Have this Page




/ Skip to Section: \

Back to
Menu e Student Incon_we Menu
* |IRS Data Retrieval Tool
Instructions

= If you worked but did not file taxes, submit copies of your 2020 Income « Required Income Information
* Required Tax Information

documents with your verification form. \_* SKip to Parent Income Menu

*Acceptable 2020 Income Documents:

« [R5 W-2 Form(s) + Schedule K1 IRS Form 1085
« |RS Wage and Income Statement + Signed supporting documentation or explanation if
= Schedule C(s) an employer did not issue an income document

= 2020 W-2s

= 2020 IRS Wage and Income Transcript Income Transcript

= [/fyou are unable to provide this documentation, a separate form may be sent for
you to explain why your income documents are unavailable.

Requesting a Wage and

a Employee's social security number
' ceeee 123-45-6789 | oM8 No. 15450008 H
['® Empioyer concaton umpr @) 2 Foderal income tax withheid @ Internal Revenue Service
$4,700.00 United States Department of the Treasury
¢ Empioyer’s name, address, and ZIP code 4 Social security tax withheks = =
$3.100.00 I This Product Contains Sensitive Taxpayer Data It
Big Employer |78 Modicare tax withho'd | .
123 Easy St sty Wage and Income Transcript
Washington, DC 12345 s {
Med Ups
Request Date: 07-23-2013
d Control number | 9 10 Dependent care benofits Response Date: 07-23-2013
Tracking Musber: 00000000000
© Employ f d Last name Suff. | 11 Nonqualified plans 12a
{ 13 | SSH Provided: 000-00-0000
13 o Mot ey |1 Tax Period Regquested: December, 2010

Ima B. Taxpayer Prim , e . 'izr 1 4
456 Main Street ey o .
Philadelphia, PA 12345 i Form W-2 Wage and Tax Statement
12d

[-—] Employer:
16 Stato wages, tips, oic.] 17 State income tax | 18 Local wages, 8ps, otc,| 19 Local incomo tax | 20 Locaity name Eaployer Identification Mumber (EIN): 000000000
$50,00000 |  $1,53500 $5000000 |  $80000 | TGP ANYWHERE MOVING INC
123 MAIN STREET
\ ANYTOWN, ST 00000-0000
- w-z Wage and Tax Statement E D E D Department Wthe Treasury—Internal Revenue Service

—For State, City, or Local Tax Department



https://louisville.edu/financialaid/verification/irs-wage-and-income-transcript

/. - 5/\;/;0 to Sef/lﬁan: \
ik iy [ . < e:::tta ncecirlj;eevaen:o
Student Tax Filing Status neions

* Required Income Information
* Required Tax Information
K Skip to Parent Income Menu j

= You must check the correct box to indicate your tax filing status in 2020.

A.

1 | will not file and am not required to file a 2020 IRS Income Tax Return.

B. 0l have filed a 2020 IRS Income Tax Return (choose an option below).

= |f you filed taxes, you must submit copies of your 2020 Tax Information.
Choose an option below to view instructions.

= QOption 1: 2020 Tax Return Transcript
= Option 2: Signed 2020 Tax Return (IRS Form 1040)

-

| Have a Student Amended
Taxes Page




/ Skip to Section: \
Menu » Student Income Menu

" . » |IRS Data Retrieval Tool

Student Taxes Option 1. IRS Data Retrieval Too

* Required Income Information
* Required Tax Information

O Option 1:  Attach a copy of your 2020 IRS Tax Return Transcript \> Skip to Parent Income Menu /

= Submit a copy of your 2020 Tax Return Transcript.

= A Tax Return Transcript will show information from various
schedules, if they were filed.

= Requesting a Tax Return Transcript m hgetrgls%{ %eggnm’}efgef‘/ice
nited States Department of the Treasury

This Product Contains Sensitive Taxpayer Data

= Do not submit any of the following.

Request Date: 05-23-2020

oState Tax Returns. oo RoSORSE Date 05232020
oTax information from a different Fix Rebliss Transetipe
tax year.

The following items reflect the amount as shown on the return (PR), and

the amount as adjusted (PC), if applicable. They do not show subsequent
activity on the account.

SEN:
SPOUSE SEN:

NAME (S) SHOWN ON RETURN:

ADDRESS :



https://louisville.edu/financialaid/verification/irs-tax-transcript

Back to K Skip to Section: \

g Student Taxes Option 2: : Student Income Meny
t * IRS Data Retrieval Tool
Instructions
* Required Income Information

* Required Tax Information

= Submit a copy of the first two pages of your 2020 Tax Return. \* Skip to Parent Income Menu /

00 Option 2:  Attach a signed copy of your 2020 IRS Form 1040 tax return that was
submitted to the IRS (pages 1 and 2 only), AND

Departmant of the Treasury—Intamal Revenus Service (849)
040 u.s. Indi\ridu;I Income Tax Return ‘2@20

OME No. 1545-0074 LIRS Lise Onby—Do not write or staple in this space. m 1040 (2020) Page 2
pad of household HOH) || Qualifying widaw(er) (W) 16  Tax (see instructions). Check If any from Formis): 1 || 8814 2 [ | 4872 a3 [ | - 16

Filing "
Ch@'::)g”'? If you checked the MFS box, enter the name of your spouse. If you checked the HOH or QW bax, enter the child's name if the qualifying 17 Amount from Schedule 2, lire3 . . . . . . . . . . . . o L o L 0L L 17
one box. person is a child but not your dependent 18 Addlines16and17 . . . . . . . . . . . . . . . . . . ... ... |=
Your first name and middle initial Last name Your social security number 19  Child tax credit or credit for other dependents . . . . . . . . . . . . . . . . 19
20  Amount from Schedule 3, line 7 20
If joint retum, spouse's first name and middle initial Last name Spouse's social security number 29 Add lines 19 and 20 . o el
| | 22  Subtract line 21 from line 18. If zero or less, enter -0- . - o o «c 22
Home address (number and street]. If you have a P.0. box. see instructions. Apt.ro. A A Elction Lampign 23 Other taxes, including self-employment tax, from Schedule 2, line 10 23
Check hera if you, or your ) ' ! i B

- - spouse if fiing jointly, want §3 24 Addlines22and23. Thisisyourtotaltax . . . . . . . . . . . . . . . . » | M

City, town, or post office. If you have a foreign address, also complete spaces below. | State ‘ ZIF code 16 ga to this funcl. Chacking a

= Remember: Your 2020 Tax Return must have your handwritten signature on it.

accomparning schedules and staterments, and {0 the best of mey k]

Sign Undear panaltiss of perjury, | declare that | have examined this retum
on all infarmation of which preparer has any knowladge.

correct, and complete. Declaration of preparer (other than taxpayer) =

Your signature Diat Y our occupation

= Do not submit any of the following:
oState Tax Returns.

oTax information from a different
tax year.

See instructions.
for Spouse's signature. If a joint return, both

Spouse's oocupation




Back to K Skip to Section: \
Menu » Student Income Menu
* IRS Data Retrieval Tool
Instructions |
(Form 1040) * Required Income Information
internal Revenus Servce . » Required Tax Information

Mame(s) shown on Form 1040, 1040-SR, or 1040-NR Your social secun‘tynﬁmher k Skip to Parent Income Menu j
4l Additional Income

Additional Income and Adjustments to Income M8 No 1545077

» Attach to Form 1040, 1040-SR, or 1040-NR.
» Go to www.irs.gow/Form 1040 for instructions and the latest information.

1 Taxable refunds, credits, or offsets of state and local incometaxes . . . . . . . 1
2a Alimonyreceived . . . . . . . . . L L Lo L oL L oL oo oL 2a =
b Date of original divorce or separation agreement (see instructions)» St u d e nt Taxes 0 pt I 0 n 2!
3 Business income or (loss). Attach ScheduleC . . . . . . . . . . . . . .. 3 Continued.
Additional Taxes If you filed a Schedule 1, 2, or 3 with
mﬁﬁm:mw * Go to mmk:ﬁmtfmﬁm :ums-;u::msm:;m:rut information. your IRS Form 1040' you mUSt also

Mame{s) shown on Form 1040, 1040-5R, or 1040-NR

submit a copy of those schedules

———— with your verification forms.
1 Alternative minimum tax. Attach Form6251 . . . . . . . . . . . . . . . . |1
2 Excess advance premium tax credit repayment. Attach Form8962 . . . . . . . | 2
SCHEDULE 3 OME No. 1545-0074
Additional Credits and Payments
Depariment of the Traasury > Attach to Form 1040, 1040-SR, or 1040-NR.
intamal Rievenue Sanvice > Go to www.irs.gov/Form 1040 for instructions and the latest information.

Mame{s) shown on Form 1040, 1040-5R, or 1040-NR Your social security number

4l Nonrefundable Credits
1 Foreign tax credit. Attach Form 1116 if required . . . . . . . . . . . . . . |1

2 Credit for child and dependent care expenses. Attach Form2441 . . . . . . . | 2
3 Education credits from Form 8863, line19 . . . . . . . . . . . . . . . .. 3




Back to 4 Skip to Section: N\
Menu = Parent Household Information
= Special Circumstances
= Student Income Information
= Parent Income Information

= Submitting Forms
Q Additional Information /

_ = |If the IRS Data Retrieval was used and the FAFSA indicates a
student’s or parent’s taxes were amended, a special page will

display on your verification form.

®= Check the correct box to indicate who amended the taxes.
Student

= Answer questions A, B, and C on the second half of the form.

Amended Taxes = Submit copies of the documents required based on who amended the
. taxes. Who amended your 2020 Federal Tax Return?
Instructions

3 | did not amend my 2020 taxes, the IRS amended them for me.

O Attach a copy of your 2020 IRS Tax Account Transcript.
o .‘ns!ru-::ﬂons for requesﬂng a Tax Accounf Transcnp! can be found here:

o P!ease note that you will need to select Tax Accoun: Tmnscnp!‘ as the
document you request.

| amended my 2020 taxes.

[0 Attach copies of all 2020 income documents* for each source of employment
income

O Attach a signed copy of your 2020 IRS Form 1040X. Ensure there are amounts on
Line 1 and Line 8 of the 1040X. The amount from the original return should be in
Column A and the amount after amending should be in Column C.




Back to
Menu

Submitting a
1040-X

1

Adjusted gross income. | 1 4

4 Skip to Section: N\
= Parent Household Information
= Special Circumstances
= Student Income Information
= Parent Income Information

= Submitting Forms
Q Additional Information /

= An IRS Form 1040X is generally submitted to correct the original
information provided on an individual’'s tax return.

:1040-X

Department of the Treasury —Intemnal Revenue Service

Amended U.S. Individual Income Tax Return

* Use this revision to amend 2019 or later tax returns. OMB Na. 1545-0074

{Rew. July 2021) » Go to www.irs.gov/Form 1040X for instructions and the latest information.
This return is for calendar year (enter year) or fiscal year (enter month and year ended)
Your first name and middle initial Last name Your social security number

[T N R g U S QN 1~ (R SO T | [ — S M SN T

= For verification purposes, there need to be amounts on Line 1 and
Line 8 of the 1040X. The copy submitted to the office must be

signe d . A. Original amount| B. Net change— Sign Here
reported or as | amount of increass C. Comrect
previcusly adjusted | or (decrease)— arruLnt '
(s instructions) explain in Part [l -

8 Subtractline 7 fromline 6. 8 ] | Spouse's signature. if a joint retumn, both must sign. Date

= |f there is an increase in credits on Line 7, we will need to know if
any of those credits are education credits.

7 Credits. 7




Back to
Menu

Parent Income

e

&

Skip to Section:
Parent Household Information

Special Circumstances

Student Income Information

Parent Income Information

Submitting Forms

Additional Information

~

J

Choose a link to view the instructions for each option.

Use the IRS Data Retrieval Tool to update your FAFSA

OOption A*: and skip the next page of this form.

IRS Data Retrieval Tool (Recommended Option)

and Tax Options ‘Domm B:

My parent(s) already used the
IRS Data Retrieval Tool

Complete the next page and include the required

documents with this form.

Required Income Information

| don't know if my parent used
the IRS Data Retrieval Tool

Required Tax Information

| Don't Have this Page

| Have a Parent Amended
Taxes Page




Back to
Menu

IRS Data Retrieval Tool

N

* |IRS Data Retrieval Tool

* Required Income Information
* Required Tax Information

™

Parent Income Menu

Instructions

Skip to Submitting Forms j

= Using the IRS Data Retrieval Tool is strongly encouraged!

= Step-by-Step Instructions

= The FAFSA will show “Transferred from the IRS” when the Data Retrieval Tool is

successfully used.

*= You may not be able to see or change the information after it is transferred.

[12022-2023 FAFSA updated using the IRS Data Retrieval Tool

[] Date FAFSA signed and resubmitted: / /

*= You must sign and resubmit the FAFSA!

-

= [nclude the date you resubmitted your FAFSA on your verification form.



https://louisville.edu/financialaid/verification/irs-data-retrieval

Back to / Parent Income Menu \
Menu * |RS Data Retrieval Tool

Instructions
* Required Income Information
* Required Tax Information
\' Skip to Submitting Forms /

Choose the next section of instructions from the options
below.

= My parent used the IRS Data Retrieval Tool. What's next?

= Submitting Forms

Next Steps

= My parent was unable (or does not want) to use the IRS Data
Retrieval Tool. What do | do?

®= You must complete the Parent Income Page and submit
appropriate documentation.

" Parent Income Earned from Work

= Parent Tax Filing Status

=)



Back to (ParentlncomeMenu \
Parent Income Earned from

* Required Income Information
U U Ork * Required Tax Information

K‘ Skip to Submitting Forms j

= |f your parent did not work in 2020, they must check the box indicating they did not work and made $0.

Parent 1 2020 Income Section: Parent 1 Name (parent/stepparent):

[0 Parent 1 did not work in 2020 and the 2020 income earned from working was $0. OR

O Parent 1 did work in 2020: Complete the following table and attach 2020 income document(s)* to this form.

= |If your parent did work, complete the table on the form.

-

= List where your parent(s) worked.

Employer Name(s) _ opy of 2020 income | Parent 1 Amount
| InClUde hOW mUCh they earned fl’0m :un:nal::rs;anillz;_eeded.provldeaseparate page with the student's name and 1D document* attached? Earned in 2[}2(}
each employer. 1 -

$

= Write the total amount they earned from working |z O $
in 2020. . = $
$

How much did Parent 1 earn from working in 20207
Add the amounts listed above and any amounts reported on a separate page.

= Note: If your parent is married as of the date you filed the FAFSA, they must provide their spouse’s
information in order to complete verification. This information is required even if your parent was not married
in 2020.

| Don’t Have this Page




™

Back to  Parent Income Menu
Menu * |RS Data Retrieval Tool
Instructions

= |f your parent worked but did not file taxes, submit copies of their oncome documents| * Required Income Information
* Required Tax Information

*Acceptable 2020 Income Documents: « Skip to Submitting Forms
« [R5 W-2 Form(s) « Schedule K1 IRS Form 1085 \ ) . /
+ |RS Wage and Income Statement + Signed supporting documentation or explanation if an employer did

s Schedule C(s) not issue an income document

= 2020 W-2s

) Requesting a Wage and
= 2020 IRS Wage and Income Transcript

= [f your parent is unable to provide this documentation, a separate form may be sent for them to
explain why their income documents are unavailable.

= Remember. Information must be provided for your parent and their spouse if they are
married as of the date you filed the FAFSA.

a Employee's social security number

2eeee 123-45-6789 OMB No. 1545
b Empiloyer idontiication numbar (EIN 1
ooy danticaton e Ny 2pasasa ¥ Internal Revenue Service
United States Department of the Treasury
Employer's name, address, and ZIP code
|| This Product Contains Sensitive Taxpayer Data ||
Big Employer
123 Easy Street L]
Washingion, 0C 12345 Wage and Income Transcript
4c b ° 10 Dop 1 Request Date: 07-23-2013
Response Date: 07-23=-2013
Emp!. f "] Las Suff. | 11 Nong d plans 12 Tracking Humber: 000000000000
18 S Mo Taw [ SSH Provided: 000-00-0000
Ima B. Taxpayer Tax Period Requested: December, 2010
456 Main Street 4 Othx 2
Philadelphia, PA 12345 H |
1 Form W-2 Wage and Tax Statement
16 Stato wages, tips, 0tc.] 17 State income tax | 18 Local wages, 5ps, etc.| 19 Local income tax | 20 Lecaity aame Employer:
$50,000.00 $153500 | 85000000 | $80000 | TGP Easployer Identification Number (EIN}: 000000000
. ANYWHERE MOVING INC

Departmen the Treasury—Intemal Revenue Service 123 MAIN STREET
TR -2 Wage and Tax Statement ANYTOWN, ST 00000-0000
1-For State, City, or Local Tax Department



https://louisville.edu/financialaid/verification/irs-wage-and-income-transcript

Back to °1 (Parentlncome Menu A
Parent Tax F111ng Status + IRS Data Retrieval ool

* Required Income Information
* Required Tax Information

= Your parent must check the correct box to indicate their tax filing status in 2020. . .
K‘ Skip to Submitting Forms j

A. O (parent 1 name) Will not file and is not required to file a
2020 IRS Income Tax Return.

B. o (parent 1 name) has filed a 2020 IRS Income Tax Return.

= Click here if your parent(s) did not file taxes

= If either parent filed taxes, they must submit copies of their 2020 Tax Information.
Choose an option below to view instructions.

= Qption 1: 2020 Tax Return Transcript
= Option 2: Signed 2020 Tax Return (IRS Form 1040)

= Remember: Information must be provided for your parent and their spouse if they
are married as of the date you filed the FAFSA.

.

| Have a Parent Amended
Taxes Page



Back to
Menu

-

Instructions for Non-Tax Filers:

= |If your parent (or their spouse) did not file taxes, they must submit a copy
of a Verification of Non-Filing Letter from the IRS. Make sure to request a

e

letter for the 2020 Tax Year.

o Step-by-Step Instructions

o You may receive a letter stating “As of the date of this letter, we have
no record of a processed tax-return for the tax period listed above.
You may consider this letter a verification of non-filing.”

o You may also receive a document indicating ‘No Record of Account’
was filed.

o Either of the above documents can be submitted for verification.

= My parent(s) are unable to request a Letter.

™~

Parent Income Menu

* |RS Data Retrieval Tool

Instructions

* Required Income Information
* Required Tax Information

! Skip to Submitting Forms j



https://louisville.edu/financialaid/verification/irs-non-filing

Back to
Menu

e

™

Parent Income Menu

* |IRS Data Retrieval Tool

Instructions

* Required Income Information

* Required Tax Information

K. Skip to Submitting Forms /

_ = |If your parent (or their spouse) is unable to request a Verification of

an IRS Form 4506-T.

Non-Filing online, they may need to request one by mail completing

Verlﬂcatlon Of = |nstructions for Requesting IRS Documents by Mail.

Non-Filing by

Ma || records.

= Check Box 7 and list 12/31/2020 as the Tax Period.

= Mail a copy of the form to the IRS and keep one for your

= The IRS should mail back a Verification of Non-Filing Letter.

= Submit a copy of this document to our office.

= |f you do not receive a letter within 10 days after mailing your

request, contact our office.

=)


https://louisville.edu/financialaid/verification/requesting-irs-documents-by-mail
https://louisville.edu/financialaid/contact-us

Back to / =) tl M \
Menu : . IRS Data Retrieval Tool
Parent Tax Option 1: instructions

. * Required Income Information
| * Required Tax Information

K. Skip to Submitting Forms j

= Submit a copy of your parent’s 2020 Tax Return Transcript.

= A Tax Return Transcript will show the information from various
schedules, if they were filed.

= Requesting a Tax Return Transcript

Y79 Internal Revenue Service

United States Department of the Treasury

This Product Contains Sensitive Taxpayer Data

= Do not submit any of the following.
OState Tax Returns. Request Date: 05-23-2020
oTax information from a different i

taX yea r. Tax Return Transcript
S6N Provided:
Tax Period Ending:

The following items reflect the amount as shown on the return (PR), and

the amount as adjusted (PC), if applicable. They do not show subsequent
activity on the account.

SSN:
SPOUSE SEN:

NAME (S) SHOWN ON RETURN:

ADDRESS :



https://louisville.edu/financialaid/verification/irs-tax-transcript

Back to
Menu « Parent Income Menu

Parent TaX Optlon 2 « IRS Data Retrieval Tool

Instructions

. + Attach a signed copy of your parents™ 2020 IRS Form 1040 tax return that was * Required Income Information
[l submitted to the IRS (pages 1 and 2 only), AND * Required Tax Information

! Skip to Submitting Forms

= Submit a copy of the first two pages of your parent’s 2020 Tax Return.

Degpartmant of the Treasury—Iintemal Pevenus Service (849)
040 U.S. |I1di'o'idl.la| |I1'I:0I118 TE! RBtl.lrrl ‘ 2@20 OME No. 1545-0074 5 Use Only—Do not write or staple in this space. m 1040 (2020) Page 2
" ! i pad of household HOH) || Qualifying widaw(er) (W) 16  Tax (see instructions). Check if any from Formis): 1 [ | 8814 2 [ | 4972 a3 [ | .o 16

Filing "
Ch@'::)g”'? If you checked the MFS box, enter the name of your spouse. If you checked the HOH or QW bax, enter the child's name if the qualifying 17 Amount from Schedule 2, lire3 . . . . . . . . . . . . o L o L 0L L 17
one box. person is a child but not your dependent I 18 Addlines16and17 . . . . . . . . . . . . . i ... . |18
Your first nama and middle initial Last name Your social security number 19 Child tax credit or credit for other dependents . . . . . . . . . . . . . . . . 19
20  Amount from Schedule 3, line 7 20
If joint retum, spouse's first name and middle initial Last name Spouse's social security number 29 Addlines 19and 20 . . . o el
: ! 22  Subtract line 21 from line 18. If 2ero or less, anter -0- . . . . . . . . 22
Home address (number and street). if you have a P.0. box, see instructions. Apt. no. Presidential Election Campaign 23 Oither taxes, including self-employment tax, from Schedule 2, line 10 23
Check hera if you, or your ' ! [

- - spouse if fiing jointly, want §3 24 Addlines22and23. Thisisyourtotaltax . . . . . . . . . . . . . . . . » | M

City, town, or post office. If you have a foreign address, also complete spaces below. | State ‘ ZIF code 16 ga to this funcl. Chacking a

= Remember: Your parent’s 2020 Tax Return must have their handwritten signature on it.

Unider penaities of perjury, | declare that | have examined this relum and accoMgarying schedules and statements, and to the best of my b
correct, and complete. Declaration of preparer (other than taxpayer) is based on A information of which preparer has any knowledge.

four signature ' our occupation

= Do not submit any of the following:
oState Tax Returns.
oTax information from a different tax year.

pouse's signature. If a joint return_oiihes Spouse's occupation




Back to / \

Menu  Parent Income Menu

* |RS Data Retrieval Tool
SCHEDULE 1
(Form 1040) A
|”|
e, . » Skip to Submitting Forms /

Instructions
Internal Ravenue Sge » Go to www.irs.gov/Form 1040 for instructions and the latest information. S u k

OME No. 1545-0074

Additional Income and Adjustments to Income
» Attach to Form 1040, 1040-SR, or 1040-NR.

* Required Tax Information

* Required Income Information
Mame(s) shown on Form 1040, 1040-5R, or 1040-NR Your social security ﬂ;ll'l"lb&f

a4l Additional Income

1 Taxable refunds, credits, or offsets of state and local incometaxes . . . . . . . 1
2a Alimonyreceived . . . . . . . . . . L L L. oo 2a

b Date of original divorce or separation agreement (see instructions)» P T 0 - 2
3 BusinessiaaaEs or (loss). Attach ScheduleC . . . . . . . . . . . . . .. 3 a re nt aX pt I 0 n y

scu:fms 2 Additional Taxes

Department of the Treasury - Attach to Form 1040, 1040-3R, or 1040-NR.

Continued:
2 If your parent filed a Schedule 1,2, or 3

nbeamsd Fovenum Barvice » Go to www.irs.gov/Form1040 for instructions and the latest information. T 2 with their IRS Form 1040, you must
Name(s) shown on Form 1040, 1040-SR, or 1040-NR Your social security number also submit a copy of those schedules
Part | [Pt with your verification forms.
1 Alternative minimum tax. Attach Form6251 . . . . . . . . . . . . . . . . |1
2 Excess advance premium tax credit repayment. Attach Form8962 . . . . . . . | 2

OME Mo. 1545-0074

Additional Credits and Payments

» Attach to Form 1040, 1040-5R, or 1040-NA.
* Go to www.irs.goviForm 1040 for instructions and the latest information.

SCHEDULE 3
(Form 1040)
Depd g BaSLIrY

Intemal Revenue Service
Mame{s) shown on Form 1040, 1040-SR, or 1040-NR Your social security number

=4l Nonrefundable Credits
1 Foreign tax credit. Attach Form 1116 ifrequired . . . . . . . . . . . . . . | 1

2 Credit for child and dependent care expenses. Attach Form 2441
3 Education credits from Form 8863, line 19 .




Back to 4 Skip to Section: N\
Menu = Parent Household Information
= Special Circumstances
= Student Income Information
= Parent Income Information

= Submitting Forms
Q Additional Information /

_ = |If the IRS Data Retrieval was used and the FAFSA indicates a
student’s or parent’s taxes were amended, a special page will

display on your verification form.

Pa reﬂt " Check the correct box to indicate who amended the taxes.
= Answer questions A, B, and C on the second half of the form.
Amended Taxes = Submit copies of the documents required based on who amended the

taxes.

| n St rU Ct | O n S Who amended your parents' 2020 Federal Tax Return?

g The IRS amended them. My parent(s) did not amend.

[] Attach a copy of your parents' 2020 IRS Tax Account Transcript.

o Instructions for requesting a Tax Account Transcript can be found here:
https:/ouisville.edu/financialaid/verification/irs-tax-transcript.

o Please note that you will need to select Tax Account Transcript as the
document you request.

My parent(s) amended the tax return.

[] Attach copies of all of your parent's 2020 income documents* for each source of
employment income

[] Attach a signed copy of your parents' 2020 IRS Form 1040X. Ensure there are

amounts on Line 1 and Line 8 of the 1040X. The amount from the original return should
be in Column A and the amount after amending should be in Column C.




Back to
Menu

Submitting a
1040-X

1

Adjusted gross income. | 1 4

4 Skip to Section: N\
= Parent Household Information
= Special Circumstances
= Student Income Information
= Parent Income Information

= Submitting Forms
Q Additional Information /

= An IRS Form 1040X is generally submitted to correct the original
information provided on an individual’'s tax return.

:1040-X

Department of the Treasury —Intemnal Revenue Service

Amended U.S. Individual Income Tax Return

* Use this revision to amend 2019 or later tax returns. OMB Na. 1545-0074

{Rew. July 2021) » Go to www.irs.gov/Form 1040X for instructions and the latest information.
This return is for calendar year (enter year) or fiscal year (enter month and year ended)
Your first name and middle initial Last name Your social security number

[T N R g U S QN 1~ (R SO T | [ — S M SN T

= For verification purposes, there need to be amounts on Line 1 and
Line 8 of the 1040X. The copy submitted to the office must be

signe d . A. Original amount| B. Net change— Sign Here
reported or as | amount of increass C. Comrect
previcusly adjusted | or (decrease)— arruLnt '
(s instructions) explain in Part [l -

8 Subtractline 7 fromline 6. 8 ] | Spouse's signature. if a joint retumn, both must sign. Date

= |f there is an increase in credits on Line 7, we will need to know if
any of those credits are education credits.

7 Credits. 7




Signing and Submitting
Your Forms

= Signatures must be handwritten!

Signatures: This section must be completed.
Sign and date this form with a handwritten signature. Electronic/typed signatures are not acceptable.

Certification and Signature: | certify that all the information on this form, and any attached documentation, is
true and complete to the best of my knowledge. | understand that if | purposely give false or misleading
information, | may be fined up to $20,000, sent to prison, or both.

Student’'s Signature: Date: Phone:

Parent's Signature: Date: Phone:

Both the student and one parent must sign.

" You and your parent must sign the form.

= Cursive fonts, typed names, and electronic signatures will not be accepted.

Skip to Section:
Parent Household Information

Special Circumstances
Student Income Information

Parent Income Information

Submitting Forms

Additional Information

~

J




4 Skip to Section: I

Back to
= Do not submit any forms, statements, or attached documents by emaill " FParent Household Information
? ~ = Special Circumstances

Please return your signed form and, if applicable, all requested documentation to the =  Student Income Information

UofL Student Financial Aid Office using one of the options below: » Parent Income Information
The form must be printed then signed with a handwritten signature(s) before submitting.

= Submitting Forms
Log into your student ULink account at http://ulink.louisville.edu/, open \. Additional Information j

U_Li"k Financial your 'Financial Aid' Tile and select the 'Financial Aid Document Upload' menu.
Aid Document " ) . "
Upload Option: For additional information, please visit:

https://louisville.edu/financialaid/other-information/financial-document-upload

. Student Financial Aid Office, Houchens Building Room 110
ga;l or !“ Person University of Louisville
ptions: Louisville, KY 40292

Fax Number
Option:

502.852.0182

Document Upload Instructions

Do not submit forms to any other office.

Submit your forms and required documents as soon as possible.

Incomplete forms will delay the verification and awarding processes:

= Missing documents (W-2s, Tax Returns, statements, etc.)

* Incomplete documents (i.e. Tax Returns and statements without
handwritten signatures, unanswered questions on the verification
form, etc.)



https://louisville.edu/financialaid/other-information/financial-document-upload

= If a student is /ndependent as determined by the FAFSA, the
student’s income and tax information is required to complete
the verification process.

= |f a student is married as of the date they filed the FAFSA, their
spouse’s information is also required.

2022_2023 u U:t:e tr.me navigation arrows at the bottom to move to the next
slide in the module.

Independent _
\erification Menu

Use the navigation menu to go to a specific set of instructions.

Skip to Section.
Student Household Information

Special Circumstances

Student Income Information
Submitting Forms
Additional Information

M e e )




Skip to Section: N
Student Household Information
Special Circumstances
Student Income Information
Submitting Forms
Additional Information j

Student Household
Information

A

= List yourself.

= If you were married as of the date you filed the FAFSA, list your spouse.

® Include your children if they meet the criteria on the form.

Who to include in the table below:

s List yourself and your spouse (if married)

s List your children ONLY IF:
A, You will provide more than half of their support from July 1, 2022 through June 30, 2023, even if they do not
live with you.
« List other people* ONLY IF:
A, They live with you as of today (the date you sign this form), you provide more than half of their support as of

today (the date you signed this form), and you will continue to provide more than half of their support between
July 1, 2022 and June 30, 2023.

* Include everyone’s name, age, and relationship to you (the student).

Relationship
to student

Age ‘

= This information is required to complete verification.




Skip to Section: N
Student Household Information
Special Circumstances
Student Income Information
Submitting Forms
Additional Information j

Including Other People in
the Household

= There may be other people in the household you live in. Only include
them if all of the following criteria apply:

A

= They currently live with you.

®= You are currently providing more than 50% of their financial
support.

= You will continue to provide more than 50% of their financial
support through June 30, 2023.

*If you included "other people” in the household size section above, please note:

Other people could include, but are not limited to, your extended family, fiancé, etc. You may be asked to provide
additional information by our office. By signing this form, you are verifying this person currently lives with you, you currently

provide more than 50% support for this person, and you will continue to provide more than 50% support through June 30,
2023.

In order to claim more than 50% percent support of another individual, you must have adequate income to cover all related
expenses. Support includes items such as money, food, clothing, shelter, public utilities, telephone, education, medical and
dental care, gifts, payment of college costs, recreation and transportation, etc. You must compare the dollar value of the
support provided by yourself to the total support the dependent received from all sources.




Back to o hd e Skio to Section: \
ReVIeWIIIg SpeCIal =  Student llilaouZehifdﬁllzormation
= Special Circumstances
=  Student Income Information

Circumstances L

\- Additional Information j

= Review the circumstances listed on this page.

= |f none of the circumstances apply, leave the boxes blank.

: : VERF23 Page|4
Special Income and Tax Circumstances i ge|

Section/Page Instructions

1. Student Name:
. Please review the following circumstances.

2
3. Only check the 'Yes' box in the sections below for any that apply to you and/or your parent(s).
4. You will be contacted by our office if additional documentation is needed.

Student: only check a box if it applies to you

= |f a circumstance applies, check the box and include the requested documentation.
Instructions for some common circumstances are linked here.

= Amending Taxes
= Marital Status Change
= Victim of IRS-Related Identity Theft

= |f a box is checked and no additional documentation is provided, the SFAO will follow up
for additional information.

= Note: All statements must include dates and have handwritten signatures.




Back to
Menu

e
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Skip to Section: R

Student Household Information

Special Circumstances

Student Income Information

Submitting Forms

Additional Information /

_ = |f a student (or their spouse) amended their taxes, submit copies
of the following documents with the verification forms:

= Copies of all 2020 income documents (W-2s, or a 2020 Wage
and Income Transcript from the IRS)

Ameﬂded Ta)(es = A signed copy of the 2020 Tax Return (IRS Form 1040)

Instructions

Return Transcript from the IRS.

Line 8

showing the original information, or a copy of the 2018 Tax

= A signed copy of a 2020 1040X with amounts on Line 1 and

= More on submitting a 1040X for Verification

= Note: If the IRS Data Retrieval was used and the FAFSA indicates
a student’s taxes were amended, the Student Financial Aid Office
will follow up for additional information.

Back to Special
Circumstances

=)



Back to
Menu

Skip to Section: )
= Student Household Information

= Special Circumstances

=  Student Income Information

=  Submitting Forms

Q Additional Information /

_ = An IRS Form 1040X is generally submitted to correct the original

information provided on an individual's tax return.

Amended Taxes

Instructions, -

Continued:

1 Adjusted gross income

:1040-X

{Rew. July 2021)

Department of the Treasury —Intemnal Revenue Service
Amended U.S. Individual Income Tax Return
* Use this revision to amend 2019 or later tax returns.

» Go to www.irs.gov/Form 1040X for instructions and the latest information.

OMB Mao. 1545-0074

This return is for calendar year (enter year)

or fiscal year (enter month and year ended)

Your first name and middle initial

Last name

Your social security number

For verification purposes, there need to be amounts on Line 1 and
Line 8 of the 1040X. The copy submitted to the office must be

signed.

A, Original amount
reported or as

B. Net change —
amount of increasa
or (decrease)—
axplain in Part 1l

previously adjusted
(zee instructions)
1

8 Subtract line 7 from line 6. 8 J

b

Spouse's signature. if a joint retum, both must sign. Date

= |f there is an increase in credits on Line 7, we will need to know if

Back to Special
Circumstances

any of those credits are education credits.

7 Credits. 7




Back to /
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Skip to Section: )

Student Household Information

Special Circumstances

Student Income Information

Submitting Forms

Additional Information /

_ = |f a student’s (or their spouse’s) marital status has changed since
January 1, 2021, complete the statement on the form:

Did your marital status change after January 1, 20217

OYes

If you checked "Yes" and if you are separated, divorced, or widowed and filed a joint 2020

. IRS Income Tax Return, or you are married to someone other than the individual included on
I\/I a rlta | Stat u S your joint 2020 IRS Income Tax Return you must indicate the change below:
Changed from: to: as of: /
(month) (year)

Change
Instructions

certificate, separation agreement, etc.).

= Submit a copy of supporting documentation of the marital
status change (i.e. divorce decree, marriage or death

= Note: The SFAO may follow up for additional information to ensure
verification is processed correctly.

Back to Special
Circumstances




Skip to Section: )
Student Household Information
Special Circumstances
Student Income Information
Submitting Forms
Additional Information /

Back to
Menu

Victim of IRS-

Re|ated TaX If a student or their spouse was a victim of IRS-related tax
. identity theft, please contact our office regarding the information
|dent|ty Theft you will need to submit along with the verification forms.

Instructions

A

Back to Special
Circumstances




Back to 4 Skip to Section: R
Menu Student Household Information

Special Circumstances

Student Income Information
Submitting Forms

! Additional Information j

_ Choose a link to view the instructions for each option.

Use the IRS Data Retrieval Tool to update your FAFSA ‘

OOption A*: and skip the next page of this form.

StUdent |nCOme = |RS Data Retrieval Tool (Recommended Option)
and Tax Options

Complete the next page and include the required ‘
documents with this form.

O0Option B:

= Required Income Information

= Required Tax Information

| Already Used the IRS Data | Don’t Know if | used the IRS | Have a Student Amended , -



. /° Student Income Menu \
* IRS Data Retrieval Tool
IRS Data Retrieval Tool peracions
* Required Income Information

* Required Tax Information
\- Skip to Submitting Forms /

= Using the IRS Data Retrieval Tool is strongly encouraged!

= Step-by-Step Instructions

= The FAFSA will show “Transferred from the IRS” when the Data Retrieval
Tool is successfully used.

= You may not be able to see or change the information after it is transferred.

[12022-2023 FAFSA updated using the IRS Data Retrieval Tool

[] Date FAFSA signed and resubmitted: / /

" You must sign and resubmit the FAFSA!

= Include the date you resubmitted your FAFSA on your verification form

= Note: If you successfully used the IRS Data Retrieval Tool prior to accessing

‘ your verification forms, this page will not be included. I



https://louisville.edu/financialaid/verification/irs-data-retrieval

(- Student Income Menu \
Menu

» IRS Data Retrieval Tool
Instructions

* Required Income Information

* Required Tax Information
» Skip to Submitting Forms

N /

_ Choose the next section of instructions from the options

below.

= | used the IRS Data Retrieval Tool. What’s next?

= Submitting Forms

Next Steps

= | was unable (or do not want) to use the IRS Data Retrieval
Tool. What do | do?

* You must complete the Student Income Page and submit

appropriate documentation.

= |ncome Earned from Work

= Tax Filing Status




Back to ( \
Student Income Earned - sttt come e

Instructions
"nr * Required Income Information
fro I I I Ork * Required Tax Information
e Skip to Submitting Forms
= |f you did not work in 2020, check the box that indicates you did not work and you \ J

earned $0.

Student 2020 Income Section

— ldid not work in 2020. My 2020 income earned from working was $0, and any income from working | may
— have reported on my FAFSA is incorrect. OR

0 ldid work in 2020. Complete the following table and attach your 2020 income document(s)* to this form.

= |f you did work in 2020, check the second box and complete the table on the form.

= List where you worked.
Enﬂﬁlgpgirirnmzjiawideaseparate page with your (the student's) name and ID » of 2020 income Student'sdAmount

* |nclude how much you earned il A document* attached? | Earned in 2020
1 $

from each employer. , S
- O

= Write the total amount you earned - 5

. . How much did you (the student) earn from working in 20207
from Worklng In 2020 Add the amounts listed above and any amounts reported on a separate page. $

= Note: If you are married as of the date you filed the FAFSA, you must provide your
spouse’s information in order to complete verification. This information is required
even if you were not married in 2020.

| Don’t Have this Page




Back to
Menu

= |f you or you spouse worked, submit copies of your 2020 Income documents.

= 2020 W-2s

. Requesting a Wage and
= 2020 IRS Wage and Income Transcript ﬁncome%ranscgript

™

e Student Income Menu

* IRS Data Retrieval Tool
Instructions

* Required Income Information

* Required Tax Information

k. Skip to Submitting Forms /

= [fyou are unable to provide this documentation, a separate form may be sent for you to

explain why your income documents are unavailable.

= Remember: Information must be provided for you and your spouse if you are
married as of the date you filed the FAFSA.

2eaee

b Employer iontification numbor EIN)

123-45-6789
11-2233444

Big Employer
123 Easy Street
Washington, DC 12345

rst name and initias Last name

Ima B. Taxpayer
456 Main Street
Philadelphia, PA 12345

Employee’s social security number
OMB No. 1545,

Suff. | 11 Nonqualified plans 12
13 &= - 120
[ 14 Other 120

t Employec’s a 1P code
15 Sae En number 16 State wages, tips, etc. I 17 State income tax 18 Local wages, tps, etc.| 19 Loc 20 L
PA |  55-222222222 $50,000.00 $1,535.00 $50,000.00 $800.00 TGP

e
TR w-z Wage and Tax Statement
1-For State, City, or Local Tax Department

E D E D 9:%vw,,sm»—mmn\m Revenue Senvice

i) Internal Revenue Service

United States Department of the Treasury

I This Product Contains Sensitive Taxpayer Data

Wage and Income Transcript

Request Date:
Response Date:
ec:  0000DOOODOOD

SSH Provided: 000-00-0000
Tax Period Regquested: December, 2010

Form W-2 Wage and Tax Statement

Employer:
Esployer Identification Number (EIN): 000000000
ANYWHERE MOVING IRC

123 MAIN STREET
ANYTOWN, ST 00000-0000

07-23-2013
07-23-2013



https://louisville.edu/financialaid/verification/irs-wage-and-income-transcript

/- Student Income Menu \
Menu om o  |[RS Data Retrieval Tool
| .
Student Ta.X Fl]-lng Sta-tus . Rnesctgil:lLil:etldolnnscome Information

.. o _ * Required Tax Information
= You must check the correct box to indicate your (and your spouse’s) tax filing status in \ Skip to Submitting Forms )

2020.

A.

O | will not file and am not required to file a 2020 IRS Income Tax Return.

0 My spouse* will not file and is not required to file a 2020 IRS Income Tax
Return.

B. ol have filed a 2020 IRS Income Tax Return (choose an option below).

COMy spouse® has filed a 2020 IRS Income Tax Return (choose an option below).

= Click here if you (or your spouse) did not file taxes in 2020
= |f you filed taxes, you must submit copies of your 2020 Tax Information. Choose an
option below to view instructions.
= QOption 1: 2020 Tax Return Transcript
= QOption 2: Signed 2020 Tax Return (IRS Form 1040)

= Remember: Information must be provided for you and your spouse if you were

married as of the date you filed the FAFSA.

| Have a Student Amended
Taxes Page




Back to
Menu

Instructions for Non-Tax Filers:

= |If you (or your spouse) did not file taxes, you must submit a copy of a
Verification of Non-Filing Letter from the IRS. Make sure to request a
letter for the 2020 Tax Year.

= Step-by-Step Instructions

= You may receive a letter stating “As of the date of this letter, we
have no record of a processed tax-return for the tax period listed
above. You may consider this letter a verification of non-filing.”

= You may also receive a document indicating ‘No Record of Account’
was filed.

= Either of the above documents may be submitted for verification.

|/ My spouse was unable to request a Letter.

e

e Student Income Menu
* |RS Data Retrieval Tool

* Required Income Information
* Required Tax Information

! Skip to Submitting Forms j

™~

Instructions



https://louisville.edu/financialaid/verification/irs-non-filing

Back to f Student Income Menu \
Menu * |IRS Data Retrieval Tool

Instructions
* Required Income Information
* Required Tax Information
! Skip to Submitting Forms /

_ = |f you (or your spouse) is unable to request a Verification of
Non-Filing online, you may need to request one by mail

completing an IRS Form 4506-T.

Verlﬂcatlon Of = Instructions for Requesting IRS Documents by Mail
r = Check Box 7 and list 12/31/2020 as the Tax Period
NOn‘ang by = Mail a copy of the form to the IRS and keep one for your
Ma” records.
= The IRS should mail back a Verification of Non-Filing
Letter.

= Submit a copy of this document to our office.

= If you do not receive a letter within 10 days after mailing your

request, contact our office.



https://louisville.edu/financialaid/verification/requesting-irs-documents-by-mail
https://louisville.edu/financialaid/contact-us

Back to
Menu

e Student Income Menu

StUdent Taxes Op‘“on 1 « |IRS Data Retrieval Tool

Instructions

™~

Attach a copy of your (and/or your spouse’s®) 2020 IRS Tax Return

0 Option 1: * Required Tax Information

* Required Income Information

Transcript \ Skip to Submitting Forms j

= Submit a copy of your 2020 Tax Return Transcript.

= A Tax Return Transcript will show information from various schedules,
iIf they were filed.

= Requesting a Tax Return Transcript

Y1) Internal Revenue Service

] _ United States Department of the Treasury
= Do not submit any of the following:

This Product Contains Sensitive Taxpayer Data

Ostate TaX Returns. QRe-:r.:es: Date: x:-z»-g‘f-;gzg
. . . :e§po§§ehf§§e: 05-23-202
oTax information from a different Traokiog Wusbar:
Tax Return Transcript
taX year. SSN Provided:

Tax Period Ending:
The following items reflect the amount as shown on the return (PR), and

the amount as adjusted (PC), if applicable. They do not show subsequent
activity on the account.

NAME (S) SHOWN ON RETURN:

ADDRESS :



https://louisville.edu/financialaid/verification/irs-tax-transcript

Back to ] f Student Income Menu \
i Student Taxes Option 2: °

IRS Data Retrieval Tool
Instructions
O Option 2:  Attach a signed copy of your (and/or your spouse's*) 2020 IRS Form 1040 tax
return that was submitted to the IRS (pages 1 and 2 only), AND

* Required Income Information
* Required Tax Information
! Skip to Submitting Forms j

= Submit a copy of the first two pages of your 2020 Tax Return.

040 Degpartmant of the Treasury—Iintemal Pevenus Service (849) ‘2@20
U.S. Individual Income Tax Return OMB No. 1545-0074 RS Use Only—Donct witeor siaple inthisspace. . 1040 (2020 Page 2
Filing | " pad of household HOH) || Qualifying widaw(er) (W) 16  Tax (see instructions). Check if any from Formis): 1 [ | 8814 2 [ | 4972 a3 [ | - 16
Check only If you chacked the MFS box, enter the name of your spousa. If you chacked the HOH or QW b, enter the child's nama If the qualifying 17 Amount from Schedule 2_ i3 . . . . . . . . . . . . . . L . ... 17
one box person is  child but not your dependent 18 Addlines 18and 17 . . . . . . . . . . . ... 18
Your firet name and midle initial Laet name Your social security number 18  Child tax credit or credit for other dependents . . . . . . . . . . . . . . . . 19
20 Amount from Schedule 3 line ¥ . . . . . . . . . . . . L 20
If joint retum, spouse's first name and middle initial Last name Spouse's social security number 21 Addiines 19and 20 . . . . . . .. |
22  Subtract line 21 from line 18. f zero or less, enter-0- . . . . . . . . . . . . . . 22
Home address {number and street). f you have a P.0. box, see instructions. Agt.na. | Presidential Election Campaign 23 Other taxes, including self-smploymant tax, from Scheduls 2, line 10 23
Check here if you, or your ' o
- - spouse if filing jointly, want 33 24 Addlines 22 and 23. Thisisyourtotaltax . . . . . . . . . . . . . . . . » 24
City, town, or post office. If you have a foreign address, also complete spaces below. | State ‘ ZIF code 10 go 1o His fund. Ghecking &

= Remember: Your 2020 Tax Return must have your handwritten signature on it.

Sign Under penaities of perjury, | declans that | have examined this retum an parnying schedules a'u:l staternents, and to the best of my k)
coerect, and complete. Declaration of preparer jobher than taxpayer) is based | infiormation of which preparer has any knowledge.

= Do not submit any of the following: Here o sgie Oate ) | Vour cccupation
O Sta t e Ta X R Et urns. m;nmmﬂm. Spouse's signature. If a joint return, . | Date Spouse's occupation
oTax information from a different tax year. por===




Back to / \

Menu

» Student Income Menu

* IRS Data Retrieval Tool
Instructions

* Required Income Information

* Required Tax Information
e Skip to Submitting Forms

N /

SCHEDULE 1

OME No. 1545-0074

Additional Income and Adjustments to Income

P Attach to Form 1040, 1040-SR, or 1040-NR.
P Go to www.irs.gov/Form 1040 for instructions and the latest information.

Mame(s) shown on Form 1040, 1040-5R, or 1040-NR

a4l Additional Income

1 Taxable refunds, credits, or offsets of state and local income taxes

2a Alimonyreceived . . . . . . . . . . L L L. oo 2a StUdent Taxes Optlon 2!

b Date of original divorce or separation agreement (see instructions)

3 Business income or (loss). Attach ScheduleC . . . . . . . . 3 Contlnued' .
If you filed a Schedule 1, 2, or 3 with your
Additional Taxes —_— IRS Form 1040, you must also submit a

D easury » Attach to Form 1040, 1040-SR, or 1040-NR. o copy of those schedules with your
intemal Revenue Sanvice * Go to www.irs. gov/Form 1040 for instructions and the latest information. e ot Verlf|cat|0n fOFmS
Mame{s) shown on Form 1040, 1040-5R, or 1040-NR Your social security number -

ET Al Tax

1 Alternative minimum tax. Attach Form6251 . . . . . . . . . . . . . . . . |1

2 Excess advance premium tax credit repayment. Attach Form8962 . . . . . . . | 2

OME Mo. 1545-0074

2020

Additional Credits and Payments

P Attach to Form 1040, 1040-5R, or 1040-NR.
* Go to www.irs.gov/Form 1040 for instructions and the latest information.

SCHEDULE 3
[Form 1040)
Department of the Treasury

Internal Revenue Sarvice e .
Mame(s) shown on Form 1040, 1040-5R, or 1040-MNR Your social security number

=4l Nonrefundable Credits
1 Foreign tax credit. Attach Form 1116 ifrequired . . . . . . . . . . . . . . |1

2 Credit for child and dependent care expenses. Attach Form2441 . . . . . . . | 2
3 Education credits from Form 8863, line19 . . . . . . . . . . . . . . . .. 3




Back to f Student Income Menu \
Menu » |IRS Data Retrieval Tool

Instructions
* Required Income Information
* Required Tax Information
\- Skip to Submitting Forms /

_ = |f the IRS Data Retrieval was used and the FAFSA indicates a

student’s taxes were amended, a special page will display on your
verification form.

®= Check the correct box to indicate who amended the taxes.
Student

= Answer questions A, B, and C on the second half of the form.

Amended Taxes = Submit copies of the documents required based on who amended the
Instructions e

Who amended your 2020 Federal Tax Return?
- | did not amend my 2020 taxes, the IRS amended them for me.

(1 Attach a copy of your 2020 IRS Tax Account Transcript.

o Instructions for requesting a Tax Account Transcript can be found here:
https:Houisville. edu/financialaid/verification/irs-tax-transcript.

o Please note that you will need to select Tax Account Transcript as the
document you request.

| amended my 2020 taxes.

[1 Attach copies of all 2020 income documents* for each source of employment
income

O Attach a signed copy of your 2020 IRS Form 1040X. Ensure there are amounts on

Line 1 and Line 8 of the 1040X. The amount from the original return should be in
Column A and the amount after amending should be in Column C.




Back to
Menu

Submitting a
1040-X

1 Adjusted gross income. | 1 4
8 Subtractline 7 fromline 6. 8 ] | Spouse's signature. if a joint retumn, both must sign. Date

e

» Student Income Menu
* IRS Data Retrieval Tool
Instructions
* Required Income Information
* Required Tax Information
» Skip to Submitting Forms
N /

™

= An IRS Form 1040X is generally submitted to correct the original

information provided on an individual’'s tax return.

:1040-X

Department of the Treasury —Intemnal Revenue Service

Amended U.S. Individual Income Tax Return

* Use this revision to amend 2019 or later tax returns. OMB Na. 1545-0074

{Rew. July 2021) » Go to www.irs.gov/Form 1040X for instructions and the latest information.
This return is for calendar year (enter year) or fiscal year (enter month and year ended)
Your first name and middle initial Last name Your social security number

[T N R g U S QN 1~ (R SO T | [ — S M SN T

For verification purposes, there need to be amounts on Line 1 and
Line 8 of the 1040X. The copy submitted to the office must be

signe d . A. Original amount| B. Net change— Sign Here
reported or as | amount of increass C. Comrect
previcusly adjusted | or (decrease)— arruLnt '
(s instructions) explain in Part [l -
' our signature y

S —

= |f there is an increase in credits on Line 7, we will need to know if

any of those credits are education credits.

7 Credits. 7




Skip to Section: N

Signing and Submitting : Student Household Information

Special Circumstances
= Student Income Information

Your Forms ey

= Signatures must be handwritten!

Signatures: This section must be completed.
Sign and date this form with a handwritten signature. Electronic/typed signatures are not acceptable.

Certification and Signature: | certify that all the information on this form, and any attached documentation, is
true and complete to the best of my knowledge. | understand that if | purposely give false or misleading
information, | may be fined up to $20,000, sent to prison, or both.

Student’s Signature: Date: Phone:

= Cursive fonts, typed names, and electronic signatures will not be
accepted.




Back to Skip to Section: N

Do not submit any forms, statements, or attached documents by email. = Student Household Information
= Special Circumstances

Menu

Please return your signed form and, if applicable, all requested documentation to the

UofL Student Financial Aid Office using one of the options below: . Studept_lncome Information
The form must be prinfed then signed with a handwritten signature(s) before submitting. = Submittin 9] Forms
Log into your student ULink account at http:/ulink.louisville.edu/, open \' Additional Information j

ULink Financial  your 'Financial Aid’ Tile and select the 'Financial Aid Document Upload’ menu.
Aid Document " ) . "
Upload Option: For additional information, please visit:

https://louisville.edu/financialaid/other-information/financial-document-upload

. Student Financial Aid Office, Houchens Building Room 110
ga'.l or !n Sl University of Louisville
sl Louisville, KY 40292

Fax Number

Option: 502.852.0182

Document Upload Instructions

= Do not submit forms to any other office.

= Submit your forms and required documents as soon as possible.

= Incomplete forms will delay the verification and awarding processes:

= Missing documents (W-2s, Tax Returns, statements, etc.)

* Incomplete documents (i.e. Tax Returns and statements without
handwritten signatures, unanswered questions on the verification form,
etc.)



https://louisville.edu/financialaid/other-information/financial-document-upload

= Additional documents may be requested for the following reasons:

= Confirming tax items required to be verified by the Department
of Education.

= Resolving potential conflicting information between your
verification form and your FAFSA.

= Examples include, but are not limited to:

Req UeStS fOF = Verifying which parent(s) should be reported on the FAFSA.
Add|t|ona| = Determining the correct marital status (and household size, if
. applicable).
|nformatlon = Verifying the amount of Scholarship or Grant aid included in the

Adjusted Gross Income (as reported on the FAFSA).

f Skip to Section: \

= Additional Information

= |ncome and Tax
Resources

= Contacting the Office
! Tips to Remember /




= Instructions for using the IRS Data Retrieval Tool

= Instructions for Requesting IRS Documents:

ReSOU rCes for = Wage and Income Transcript
|ﬂCOme and Ta)( = Tax Return Transcript
DOCU ments = Verification of Non-Filing Letter

= Requesting IRS Documents by Mail

4 )

Skip to Section:
= Additional Information
= |ncome and Tax
Resources
Contacting the Office

\- Tips to Remember /



https://louisville.edu/financialaid/verification/irs-data-retrieval
https://louisville.edu/financialaid/verification/irs-wage-and-income-transcript
https://louisville.edu/financialaid/verification/irs-tax-transcript
https://louisville.edu/financialaid/verification/irs-non-filing
https://louisville.edu/financialaid/verification/requesting-irs-documents-by-mail

= If you need additional assistance or have questions, please
feel free to contact our office.

= Email - finaid@louisville.edu

= Do not submit any verification documents through email.

= Call: (502) 852-5511

COntacting the = Contact us

Oﬂ:ice = The Student Financial Aid Office is located in the Houchens
Building (Suite 110) on UofL's Belknap Campus.

= Office Hours and Directions

/ Skip to Section: \

= Additional Information

= |ncome and Tax
Resources

= Contacting the Office
\- Tips to Remember /



https://louisville.edu/financialaid/contact-us/student-parent-feedback-email
mailto:finaid@louisville.edu
https://louisville.edu/financialaid/contact-us
https://louisville.edu/financialaid/contact-us/office-hours-and-directions

= Document Upload Instructions

= Fax: 502-852-0182

o = We recommend calling our office at 502-852-5511
Add |t|Ona| about 15 minutes after faxing to check if we received

O_[;ﬂce your documents.
. = Mailing Address:
Information

Student Financial Aid Office

University of Louisville
I Louisville, KY 40292

Skip to Section:

= Additional Information
= |ncome and Tax
Resources

= Contacting the Office ‘
\- Tips to Remember /



https://louisville.edu/financialaid/other-information/financial-document-upload

= Be TIMELY

= Submit your verification and all required documents as soon as you can

= Be INVOLVED

_ = Be aware of any balances, holds, or other action items pertaining to your
account at UofL.

= Although it may not seem like it, verification is only one part of the
financial aid process.

-I- | P S = Verification is a PROCESS

= Verification takes time. Remember to submit additional documents and
respond to requests from the SFAO as soon as possible.

to Remember

= Multiple follow-ups due to missing or incomplete information delay
processing.

= Quick responses to clarify the information submitted ensure the SFAO
can process your verification correctly.

/ Skip to Section: \
= |\ Additional Information " Focus on SOLUTIONS:
=\ Income and Tax

Resources
= Contacting the Office = We are here to help! Contact us if you have questions.

\" Jips to-Remember -

= The SFAQ'’s goal is to help you explore your financial aid options.




A Few More

Tips

Monitor your UofL email and ULINK accounts for updates:

= Additional information may be requested by email.

= Additional items may appear on your Tasks List.

= All information the SFAO requests must be submitted

before verification can be processed!

Remember to include handwritten signatures on all documents.

Review your Tasks List for any additional items that may need

to be completed.

Contact us if you have questions or need assistance!

Skip to Section:
Additional Information

Income and Tax
Resources
Contacting the Office
Tips to Remember

\

/

=)



Other Resources

This is the end of the 2022-2023 Verification Interactive Module. Feel free
to use any of the resources below for additional information.

Uofl's Verification Web UoflL's Student Financial

Verification FAQ Resources Aid Homepage

UNIVERSITY OF Student Financial Aid Office

LOU'SV' LLE University of Louisville

Louisville, KY 40292


https://louisville.edu/financialaid
https://louisville.edu/financialaid/verification/verification-faqs
https://louisville.edu/financialaid/verification

