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H-1B Specialty Occupation Questionnaire
To be Completed by the H-1B Applicant and Family 

Summary of the H-1B classification: The H-1B classification applies to professional-level jobs that require at minimum a bachelor’s degree in a specific field. 

The timing of the process and H-1B portability:  After the petition is filed, it can take 3-6 months for the case to be processed.  For an additional filing fee of $1000, the USCIS Premium Processing program guarantees processing in 15 calendar days.  Generally speaking, the H-1B petition must be approved before the individual begins work.  Working without authorization in the United States can have serious consequences.  A provision called “H-1B portability” does permit certain individuals already in the United States in H-1B status to commence employment once a new employer’s H-1B petition is filed with USCIS.  Please discuss the details of your specific situation with one of our immigration attorneys before commencing employment. 
If you are married or have children:  If you have a spouse or children, please complete the required information. Spouse and children of H-1B nonimmigrants are eligible to obtain H-4 status but are not permitted to work in H-4 status.  
If you need to travel while your petition is pending:  If you have travel plans scheduled during the time your petition will be pending, please contact our office as soon as possible so we can discuss any potential problems which may arise.
If you move after your petition is filed:  If you move while your application is pending, you must inform our office so that we can notify the USCIS Service Center where your case is pending.  If you move at any time during the time period you reside in the United States, you must report the change of address to the USCIS within ten days of the change on Form AR-11. You can obtain the form from the USCIS website. Each family member must file a separate AR-11. We advise that you make a copy of the form and send it to the USCIS by certified mail or federal express so you will have proof of delivery.
Validity of H-1B status:  The approval notice from the USCIS will state the validity period for H-1B status.  H-1B status is typically granted for an initial period of three years, and may be extended for a total of six years.  In certain limited circumstances, if an employer has commenced the permanent residence process on your behalf before you reach your fifth year in H-1B status, the H-1B may be extended beyond the six-year limit in one-year increments until the permanent residence application is adjudicated. 
Where to send the documents:  Please return the completed questionnaire and requested supporting documents to UofL’s Office of University Counsel by email or by overnight mail to the following: 
Amy E. Shoemaker

Associate University Counsel

University of Louisville

206 Grawemeyer Hall

Louisville, Kentucky 40292

Aeshoe01@ louisville.edu

Office: (502) 852-6981

Fax: (502) 852-5818

INFORMATION ABOUT PRINCIPAL APPLICANT

Biographic Information

· Family (last) name:  
· First name:  
· Middle name:  

· All other names used (include maiden name and names from all previous marriages): 
· Date of birth (month/day/year):

· City, province and country of birth:
· Country of citizenship:
· Nationality:
· Social security number (if any):

· Alien registration number (if any):
· Passport expiration date (passport should be valid for 6 months beyond your stay in the United States):

Contact Information In the United States*
· Residential address (including City, State, Province, Country, Postal Code): 

· Home phone:

· Work phone: 

· Fax number:
· Cell number:
· Email address:
Contact Information in Your Home Country*
· Residential address (including City, State, Province, Country, Postal Code): 

· Home phone:

· Work phone:
· Fax number:

· Email address:

*NOTE:  Contact information must be current at the time of filing.  Immediately inform us of any changes to contact information.

Immigration History in the United States (if any)
· Current U.S. immigration status: 

· Expiration of current U.S. immigration status (I-94 card):

· Date of most recent arrival to the United States:

· Port of entry of last arrival to the United States (if currently in the U.S.): 
· Have you ever been in removal, exclusion or deportation proceedings?  If yes, fully explain.
· Have you ever filed an application for U.S. permanent residence or has anyone ever filed an immigrant petition on your behalf?  If so, please explain.
· All prior periods actually in the U.S. in H status (includes H-1B, H-2B, H-3 and H-4) (exact dates): 
· All prior periods actually in the U.S. in L status (includes L-1 and L-2) (exact dates):

· All prior periods of stay in J status (includes J-1 and J-2):

· For any prior periods of stay in J status, did you obtain a waiver of the two-year home residence requirement?  If so, please explain.

· Prior periods of stay in any other status (also identify status, i.e., B-1, F-1, O-1, etc.):

· Have you ever remained in the U.S. beyond the authorized period of stay on the I-94 card?  If so, please explain.

· Have you ever been employed or received pay for work in the U.S. which was not authorized by the USCIS?  If so, please explain.
· If you are in the U.S. and have plans to travel outside the U.S. in the next 6 months, please provide all intended travel dates.
Higher Education 
Provide the information listed below for each post-secondary school you have attended.  You may provide a detailed resume which lists all of the information needed in lieu of completing this section.
· School name: 

· Street address:

· City and country: 

· Degree issued (including major or area of specialization): 

· Dates of attendance: 

· Date of degree issued:

EMPLOYMENT HISTORY

Provide the following information for each professional position you have held. You may provide a detailed resume which lists all of the information below in lieu of completing this section. 
· Employer’s name: 
· Employer’s address: 
· Job title: 

· Dates of employment (from month/year to month/year): 
· Detailed description of job duties : 
SPECIAL REGISTRATION

· To your knowledge, were or are you subject to the USCIS Special Registration program (typically affects males from certain Muslim countries)?  If you are, please provide all documentation of registration or an explanation of any reasons you have not registered.

CRIMINAL ISSUES

· Have you ever been arrested, convicted or had any encounter with law enforcement either in the U.S. or any country?  If so, please provide the date of the incidents, an explanation of the circumstances and a copy of all criminal records.
INFORMATION ABOUT DEPENDENTS

Please provide us the following information for each immediate family member, whether or not they are joining you in the United States. 
Biographic Information

· Family (last) name:

· First name:

· Middle name:  
· All other names used (include maiden name and names from all previous marriages):
· Date of birth (month/day/year):   
· City, province and country of birth: 

· Country of citizenship:  
· Nationality:
· Social security number (if any):

· Alien registration number (if any):
· Passport expiration date (passport should be valid for 6 months beyond your stay in the United States):
Contact Information In the United States (if any)*
· Residential address:  

· Home phone:  

Contact Information in Your Home Country*
· Residential address:  

· Home phone:    
*NOTE:  Contact information must be current at the time of filing.  Immediately inform us of any changes to contact information.

Immigration History in the United States (if any)
· Current U.S. immigration status: 

· Date of most recent arrival into the United States:

· Port of entry of most recent arrival to the United States (if currently in the U.S.):
· Have you ever been in removal, exclusion or deportation proceedings?  (If yes, fully explain.)
· If you have been employed in the U.S. since last admitted, please provide the employment dates, name and address of employer and explain what type of work authorization, if any, relates to the employment:
· Will you be living with your spouse or parent in the United States during their H-1B employment?  

· Have you ever filed an application for U.S. permanent residence or has anyone ever filed an immigrant petition on your behalf?  If so, please explain.
· All prior periods actually in the U.S. in H status (includes H-1B, H-2B, H-3 and H-4) (exact dates): 

· All prior periods actually in the U.S. in L status (includes L-1 and L-2) (exact dates):

· All prior periods of stay in J status (includes J-1 and J-2):

· For any prior periods of stay in J status, did you obtain a waiver of the two-year home residence requirement?  If so, please explain.

· Prior periods of stay in any other status (also identify status, i.e., B-1, O-1, etc.):

· Have you ever remained in the U.S. beyond the authorized period of stay on the I-94 card?  If so, please explain.

· Have you ever been employed or received pay for work in the U.S. which was not authorized by the USCIS?  If so, please explain.

· To your knowledge, are you subject to the USCIS Special Registration program?  If so, please provide documentation of registration or an explanation of any reasons for failure to register.

· Have you ever been arrested, convicted or had any encounter with law enforcement either in the United States or in the home country?  If so, please provide the date of the incidents, an explanation of the circumstances and a copy of all criminal records.
· If you are in the U.S. and have plans to travel outside the U.S. in the next 6 months, please provide all intended travel dates.
	REQUIRED DOCUMENTS


Please provide the following for the principal applicant (the H-1B employee). 
· Copy of current passport including all blank pages and any old passports.  

· Copy of front and back of I-94 Departure Record if currently in the United States. 

· Copy of all documents related to your entire immigration history in the United States including any current and past Forms I-797, I-20, IAP-66, DS-2019 or Employment Authorization Documents. 
· Copies of all documents related to special registration (if applicable).

· Copies of any immigration applications or petitions filed on your behalf with USCIS.  
· Copy of current resume. Resume must include names of employers, city and country of employment, dates of employment, job titles and detailed job descriptions. 
· Copy of all professional licenses.
· Copy of all educational documents including diplomas, transcripts and academic evaluations.
· Copy of all documentation related to any arrests, convictions or encounters with law enforcement (if applicable).
Please provide the following for any family members.  
· Copy of current passport including all blank pages and any old passports.  

· Copy of front and back of I-94 Departure Record if currently in the United States. 

· Copy of all documents related to your entire immigration history in the United States including any current and past Forms I-797, I-20, IAP-66, DS-2019, or Employment Authorization Documents. 

· Copies of all documents related to special registration (if applicable).

· Copies of any immigration applications or petitions filed with USCIS on behalf of family members. 

· Copy of all documentation related to any arrests, convictions or encounters with law enforcement (if applicable).

· Copy of civil marriage certificate (if applicable).
· Copy of birth certificate.
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