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Accounting 101 Purpose and Objectives

By the end of today’s session, you will:
 Understand basic accounting terms like debits, 

credits, income statements, and balance sheets
 Gain clarity on concepts like net assets, journals, 

accruals, and deferred revenue
 Feel more comfortable applying these concepts to 

your work
 Know where to find additional support and resources 

after today

Purpose of Today’s Session:
• To build confidence with key accounting terms and 

concepts
• To provide a simple, accessible overview of financial 

fundamentals – no accounting degree required
• To support your day-to-day financial tasks with a 

clearer understanding of the “why” behind common 
transactions
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Accrual Based Accounting Revenue and expenses are recognized and recorded when they occur, compared to the cash basis, 
which recognizes revenue and expenses when they are received or paid. 

Assets Resources owned by UofL that have economic value and can provide future benefits (e.g., cash, 
investments, campus buildings, equipment, and accounts receivable).

Liabilities Obligations or debts that UofL owes to external parties, which must be settled in the future (e.g., 
loans, accounts payable, accrued liabilities, deferred revenue.

Net Assets The residual interest in the assets of the university after deducting liabilities. It represents the net 
worth of the university (e.g., retained earnings).

Revenue Income generated from the university's primary activities, such as tuition fees, grants, and donations. 

Expenses Costs incurred by the university in the process of earning revenue or for maintaining operations (e.g., 
salaries, research expenses, maintenance).

Net Income The difference between total revenue and total expenses over a period of time. It is a measurement 
of profitability. 

Common Accounting Terms
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Cash

Cash represents the liquid assets available to the University of Louisville, reflecting its immediate 
financial resources. It is the money in the bank and other forms of cash that the university can use 
right away. In Workday Finance, understanding cash involves looking at various components 
that contribute to the Net Position.

Net Assets

Net assets show the university's overall financial health. It shows the difference between what the 
university owns (assets) and what it owes (liabilities).  It is the money that has been reinvested back 
into the university to support its operations and growth. Think of it as the university's net worth. In 
Workday, it's important to look at the Net Assets to get a complete picture of the unit's financial 
health, rather than just focusing on individual components like cash.

Common Accounting Terms (Cont’d)

Accrual Accounting and Accounting Periods Tips You’ll Want to Know

Two primary methods of accounting 
are:
• Cash basis
• Accrual basis

Accrual is all about timing:
• Expense is recognized when it occurs, not 

when it is paid
• Revenue is recognized when it is earned, not 

when it is collected
• Leads to more accurate financial reporting

Accounting Periods (1-12)
• Periods 1 through 12 represent July 

through June  

Accounting Fiscal Year
• The fiscal year is July 1 through June 30
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DEBIT (positive) CREDIT (negative)

Entries that increase asset or expense accounts and 
decrease liability, equity or revenue accounts

Entries that increase liability, equity, or revenue accounts and 
decrease asset or expense accounts

Increase asset accounts (e.g., accounts receivable 
and cash) 

Increase liability accounts (e.g., accounts payable) 

Increase expense accounts (e.g., salaries, travel) Increase equity accounts (e.g., net assets/retained earnings)

Decrease liability accounts (e.g., accounts payable) Increase revenue accounts (e.g., tuition, fees, clinical) 

Decrease equity accounts (e.g., retained earnings) Decrease asset accounts (e.g., accounts receivable 
and cash)

Decrease revenue accounts (e.g., tuition, fees, clinical) Decrease expense accounts (e.g., salaries, travel)

Debit vs Credit

Accounting Tips You’ll Want to Know

All accounting entries must balance
• The credits (negatives) must balance to the debits 

(positives)
• An accounting entry will not post to general ledger 

unless it’s in balance

GL account codes with a Credit balance
• Revenue (beginning with a 4)
• Liabilities (beginning with a 2). 

GL account codes with a Debit balance
• Expenses (beginning with a 5)
• Assets (beginning with a 1)
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Journals

DEFINITION
A record of financial transactions in the 
general ledger

PURPOSE

COMPONENTS

To categorize transactions and obtain 
approval before they are posted to the 
general ledger

• Journal Entry Number: A unique identifier 
for each journal entry

• Date: The date the transaction is recorded
• Account Number: The accounts the 

transaction is to post
• Debits and Credits: The amounts for each 

account 
• Description: A brief explanation of the 

purpose of the transaction

Journals provide detailed transaction information for individual transactions. 
They do NOT provide a summarized view of overall financial health. 
Total debits should equal total credits.
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Trial Balance

DEFINITION
A report that lists the balances of all general 
ledger accounts at a certain point in time

PURPOSE

COMPONENTS

Utilized to determine the accuracy of the 
ledger accounts. 
To confirm the total debits = total credits

• Account Name: The name of each account 
(e.g., Cash, Accounts Receivable).

• Account Number: The unique identifier for 
each account.

• Dollar amount recorded in each account 
(debits will be positive amounts and credits will 
be reflected as negative amounts). If total debits and credits don’t match, the user must identify and correct 

errors (reconciliation) in the ledger entries. Common errors include: 
double entries, transposition error, missed entries, or incorrect amounts. 
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Balance Sheet

DEFINITION
A statement of the assets, liabilities and net 
assets as of a specific date.

PURPOSE

COMPONENTS

Provides a snapshot of the financial position 
at a specific point in time.  It lists what the 
unit/university owns (assets) and owes 
(liabilities), and the net worth (net assets)

• Assets: Cash, investments, receivables, 
buildings, and equipment

• Liabilities: Loans, accounts payable, 
accrued expenses, and deferred revenue 

• Net Assets: the overall financial health of 
the university. 

Provides a comprehensive view of the unit/university’s financial position, 
helping to identify strengths and areas for improvement. 
Assets = Liabilities + Net Assets
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Income Statement

DEFINITION
A financial report that summarizes revenue, 
expenses, and net income over a specific 
period of time (e.g., quarter, or annually)

PURPOSE

COMPONENTS

Provides financial insights to management to 
assist in making information decisions about 
budgeting, spending and resource allocation. 

• Revenues
• Expenses
• Net Income (difference between 

revenue and expenses) i.e. change 
in Net Assets The income statement  shows the financial performance 

over a specific period, highlighting profitability.  It is often 
used for comparison and trend analysis.
Revenues – Expenses = Changes in Net Assets
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Applying Concepts to Your Work
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How Fund Codes Map to Companies

UofL 
1

10= ULSA

11 = ULRF

12 = ULAA

Entity 

Multi-Company 

Did You know? The entity is based on the first two 
(2) digits of the four (4) digit fund code. 
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How to Find Your Company’s Program Assignment

Click the link below to locate your company’s assignment 
https://bi.louisville.edu/reports/report/FI/Listings/Speedtypes 

https://bi.louisville.edu/reports/report/FI/Listings/Speedtypes
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Example: CONT 15 Report (Balance Sheet + Income Statement)
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Questions & Answers
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Accounting 101 Session Evaluation

Accounting 101 Session Evaluation – via Microsoft Forms 

Question 1 How helpful was today's Accounting 101 session overall?

Question 2 How clear were the explanations of key accounting concepts?

Question 3 After today's session, how confident do you feel applying basic 
accounting concepts to your work?

Question 4 What part of the session did you find most useful?

Question 5 Is there anything you wish we had covered in more detail?

Question 6 Would you be interested in additional sessions in the future (e.g., deeper 
dives into topics like reporting, budgeting, etc.)?

Question 7 Any additional comments or suggestions?

https://forms.office.com/r/8dEUdRxwEG 

WE WANT TO HEAR FROM YOU

https://forms.office.com/r/8dEUdRxwEG
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Appendix
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Sample - T-Chart/T-Ledger



Thank  you for joining! 
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