


Budget Preparation System




Welcome

&

» Goal

» Introduce to some and reintroduce to others,
the Budget Preparation System

» Verify users access to update the 2014-15
current expense and position panels

» Verify users access to run the 2014-15 Detail
Departmental Budget report



Welcome

&

» Budget Panel Update Access
» Generally, no flat files

» Budget Reports

» Update panels and run reports whenever
the system 1s available

» Weekend work



What's New

&

» Solutions to Budget All Positions
» One-time Salary Credits

Unit Budget Coordinators are permitted to enter
approved Salary Credits

» Lump Sum Positions beginning with #5

Parent (linked to children in Position
Management)

Budget - Reallocation



Background

&

» Any CAR (permanent) positions changes
after 7-1-13 will need to be updated 1n the
budget system



&

Housekeeping

» Budget Revision Request (BRR) and Budget
Transter Request (BTR) — Current Year
Adjustment

» Budget Change Order (BCO) - New Year
Budget Changes

» Forms and instructions on Budget & Financial
Planning Website



&

Budget System Form

» Within their CSD, units are permitted to enter
balanced entries without a BCO

» Required BCO — general funds
» Revenue to Expense Budgets
» Central Reserve Funds
» New Funds

» Significant Transfers between CSDs and
mixed CSDs

Budget Reductions



Budget Revision/Change Order
Request — BRR/BCO

University of Louisville Budget Revision/Change Order Request - BRR/BCO

Type of Request

I Addional ABocation ' Aliocation Offsel by Income/Credit
{new money)

Department Name

a5 and a sequence NUImDe

<— Enter Dept# for Automatic Name Entry Wmit 7 characters

Schedule D [ ]
SCHEDULE D CODES: SELECT ONE |
GCode:

CAR Code!:

CAR Codes: SELECT ONE v |

Description / Justification for Budget Revision: |
Joumnmal Number(s) and Dated Posted:
REMINDER: Enter Preparer's Name and Date at Lower Left under ‘Prepared by:" — THIS REMINDER WILL THEN DISAPPEAR.
B:?::t Department ::I::‘:: PL?I::“ ';":sg‘:‘ip:‘;:' A‘;‘:"e"t Req"esm:}ml — Position Number (8 digits)
<— enter speedtype | 0 0 0
& name/CSD will autoil | A 0 [+] [+]
I b Q (4] 4]
[~ o o 0
[~ 0 o o
|~ o o o
| bt 0 4] [+]
|~ 0 [ [
i Q 4] 4]
4] 4]
Prepared by:
Date
Policy and Budget Analyst Comments: Recommended/Approved By:
Signature Date

Central Approval, if Required:

Signature Date



a BRR/BCO Form & Instructions

» BRR/BCO Form:

http://louisville.edu/finance/budget/budgetforms/BRR
BCO.xls

» BRR/BCO Instructions:

http://louisville.edu/finance/budget/budgetforms/BRR
BCOinstructions.pdf
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http://louisville.edu/finance/budget/budgetforms/BRR
http://louisville.edu/finance/budget/budgetforms/BRR

Budget Development Cycle




&

Budget Development Cycle

1. Rollover — Budget & Financial Planning (BFP) and
Systems Administration

>

YV V V V V

Original 7/1 Budget

Back out Fringe Benetfits

Remove one-time Xpays (positions over the max)
Adjust one-day variance

Change budget reports and panels to reflect new year

7/1 budget now becomes Original Budget for the new
fiscal year
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a Budget Development Cycle

2. Beginning with Phase I the system is open to the
users to begin the new fiscal year Budget
Development Cycle

» Budget System includes any one-day variance
adjustments and prior year salary credits

» CAR is not in the budget — unit enters during Phase I

3. Program Budgets/Service Centers/Distance Ed
Budgets — Merit Increases (unit) and Final
Balancing (BFP)
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Budget Development Cycle

4. One-time Salary Credits — Unit Budget
Coordinators enter approved adjustments

5.  Departmental Reorganizational Changes are
approved by Budget and Financial Planning

Position Management and Financial Systems updates the
systems after approval is given

Unit may need to pull new attributes into panel and save
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a Budget Development Cycle

6. Merit Increases for Classified Staff, Faculty and
Professional and Administrative (PNA) Staff —
Unit

7. Graduate Stipends Increases and Administrator
Merit — BFP

8. Across the Board salary increases - Financial
Systems
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a Budget Development Cycle

10.

11.

12,
13.

Faculty Promotions — Unit

Strategic Initiatives, Fixed Costs, Revenue and
the Financial Aid Escalator — BFP

Clinics — Units make initial adjustments in
system to make system match request. BIFP
balances after Fringe posts.

Endowments and Gifts - TBD
Foundation — TBD
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Budget System

Requirements




a Budget System Requirements

» Guidelines for the preparation and
submission of the annual operating
budget require that each budget 1s
submitted at the “line item” level

» Budget Lines:
» Distinguishes each item in the budget

» Key data element used in controlling access
to the file

» Unique identifier for each budget

transaction
18



a Budget System Requirements

» For accurate reporting - all Budget lines
require a general fund home

program/speedtype

>

The Home program is the general fund number
which 1dentifies organizationally (hierarchy)
where the budget line is located within the
university.

Example Dept of Pediatrics (home program)

»  Pediatric Neonatal (clinic) — funding dist/source
»  Pediatric Oncology (clinic) — funding dist/source

Home program must correspond to general

fund funding program (if applicable)
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Budget Panels




&

Budget Panels

1. Create new budget lines

2. Change existing budget lines

>
>
>
>
>

Attribute modification

Budget amount changes (increase/decrease)
Add funding distribution/source

Delete funding distribution/source

Delete budget lines

3. Search on existing budget lines

21



&

Funding Distributions

» A particular budget line may be
supported by several different funding
distributions/sources

»  Cannot have more than one general fund
funding distribution/source on a budget line

General fund home program must agree with
general fund funding speedtype/program
» Can have one general fund and one or
multiple non-general fund funding
distributions/sources on a line within your
organization ’s



Funding Distributions

> General Funds
01XXX —1000 Fund — Default
IXXXX —1000 Fund — Program Budgets
01XXX  —1010 Fund — Program Budgets
2XXXX —1010 Fund — Translational Res
3XXXX  —1000 Fund — Other
4XXXX —1000 Fund — Auxiliaries
50XXX  —1000 Fund — IRIG — Under 10,000
52XXX  —1000 Fund — RIF Center
54XXX  —1000 Fund — IRIG — Over 10,000
55000 — 1000 Fund — Research Council Grants
56XXX - 1000 Fund — Proof of Concept Grants
HXXXX -1010 Fund — Hospital
SXXXX — 1000 Fund — Service Centers
XOXXX —1000 Fund — General Institutional Grants
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&

Funding Distribution

» Non-general Funds — refers to Finance
Responsibility Matrix or contact your
budget analyst
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On-line Access




- Y FUTURE STUDENTS STUDENTS FACULTY & STAFF ALUMNI

U TY ©
LOU' ILL ABOUT ACADEMICS ATHLETICS RESEARCH CONNECT MY ACCOUNTS

Search people, pages

APPLY | DONATE @ CHOOSE A CAMPUS

POPULAR SITES
Email Blackbu
Majors & Prog
Job Opportuni Se I eCt
Student Activi U I_I N k
S — . . s Libraries
‘ ) - j | Campus Maps
srAa M PIDN T E
CHAMPIO}
Athletics
Charting Our Course
(EATHER INFC LIOEL MAGATINE The Campaign for UofL
Chir weather policy Catch up with the fall issue of the UofL alumni and friends magazine.
i Read more today » N
F-:nstering"inclusiveness to empower all
26
VIDEOS & PHOTOS UNIVERSITY CALENDAR NEWS + BLOGS
|

& Unknown Zone (Mixed) | Protected Mode: Off Fg o~ H100%



UNIVERSITY OF LOUISVILLE,

Sign out

Favorites
-

Main Menu
-

Mon, Dec 10, 12 10:55 AM

Personalize

User ID

Type In your
User ID and
Password

Click Sign in
M

s Libraries &
o Library Hours &

JOB OPPORTUNITIES

o Directions to Human Resources &
s Jobs &

APPLY TOU OF L

Admissions Information

Undergraduate Admissions o
Graduate Admissions &
Metropalitan College &
School of Dentistry &
Brandeis School of Law &
School of Medicine &

Additional Information
Campus

s Campus Map &
* Campus Yisit &

COther Information

Course Descriptions &

Diversity

Evaluate Transfer Credit

Financial Aid Home Page &
Registrar Home Page &

Schedule of Classes &

Tuition - Fees - Payment Options &

il

ULINK ALERTS
CONTACT US

General Information

University of Louisville
Louisville, Ky 40292
{502) 852-5555

{800} 334-UofL (8635)
Additional Information

« [Ifyou have any problems, please contact the HelpDesk at
helpdesk@louisville.edu or at 852-7997.

« [ you have any comments or suggestions, please send them to
us.

ULink Down Times

& ULink is down every Friday night from 10:00 p.m. to 2:00 a.m. for
regular scheduled maintenance. It is also down every Sunday
morning from 1:00 a.m. to 2:00 a.m. for a backup. During these
periods, the Student Sendces, Human Resources, Financials
systems and University Reports will not be available.

-

,r" Trusted sites | Protected Mode: Off fa v HI100% -




UNIVERSITY OF LOUISVILLE, Sign out

Favorites © Main Menu
- H -

My Page Faculty & Staff -- Select One: -

Personalize ContentLayout Mon, Dec 10,

QUICK LINKS = [ INFORMATION TECHNOLOGY E{J ULINK ALERTS =
cqd

ormation

1 CONTACT US =
I ' : O n IT Harne Page & .
Change Passward & General Information

Camputer Accounts

Computer Policy Agreement University of Louisville
aC u ty ta Email Addresses o
Louisville, KY 40292

HelpDesk/Live Chat/Heat &

502) 8525555
I ab Hucts and Services f502)
(800) 334-UofL (8635)

Camputing Centers o

- » Computers & Software & Additional Information
Email Access e iTech Connect &
v Cardiail & : ‘I\IJi?;IDer:sDAccess - « Ifyou have any problems, please contact the HelpDesk at

helpdesk@louisville.edu or at 852-7997.

¢ Change Directory Name + [Ifyou have any comments or suggestions, please send them to

+ Cutlogk YWeb &

CAMPUS SAFETY ] s
Quick Information s Card Safety Mobile App & ULink Down Times
+ Escont Service &
+ Athletics & » Public Safety & o ) )
+ Blackboard & o University Alert System (RAWVE) & + ULink is down every Friday night from 10:00 p.m. to 2:00 a.m. for

regular scheduled maintenance. It is also down every Sunday
morning from 1:00 a.m. to 2:00 a.m. for a backup. During these

UNIVERSITY DISCOUNTS & =l SAVED SEARCHES B EE periods, the Student Services, Human Resources, Financials

systems and University Reports will not be available.

« “endor Discounts & Mo entries found
+ Bookstore & Add a Search
o Employee Cellular Services &

¢ iTech Express &

4 mn 3

https://paprod.louisville.edu/psp/paprod/EMPLOYEE/EMPL/h/7tab=L_FACULTY_STAFF [d + Trusted sites | Protected Mode: Off fg v HI0% -
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UNIVERSITY OF LOUISVILLE, . Sin out

Favorites | Main Menu
b hd

My Page Student Services Faculty & Staff -- Select One: -

Personalize Content Layout Mon, Dec 10, 12 10:51 Al

HUMAN RESOURCES S PERSONAL INFORMATION S EXTERNAL LINKS =

Diversity & Equal Opportunity General Information + Compliance Helpline Reporting o
« Mailing Lists (LSTSERY) &

s Affirmative Action » Egencia Corporate Travel » PeopleSoft HR SA &

o Discriminatory Harassment & s UofL Cares
Employee Relations &
: SexpuaIyHarassment Presention & Personal Info UNIVERSITY REPORTS H
o Information for Persons with Disabilities & e University Reports &
e Guest University Reports &

+ Demographic Info Yerification
Employee Benefits + Home and Mailing Addresses
Senstte Enrll » Phaone Numbers FINANCIALS =
O |SENEDS Sl Race/Ethnicity Update :
e Bensfits Home Page & : S yep General Information .
+ Benefits Summary ey TG V| i
o Dependents Covered » Wage & Tax Statement (W) & « PeopleSoft Financials
¢ Dependent Update « Budget Overview
¢ Dental Plan & ACADEMICS BEE « SpeedTypes
« Ernployee Assistance Program &
& Flexible Spending Accounts & Faculty Center Payroll
« Health Plan cr .
« PC Loan Program & + Bookstore Texthook Orders for Faculty & ( : I@ O
« Retirement Plans & s Class Rosters z DSiTDIDn RS
« Vision Plans & + Class Schedule 4
L

Record Grades
Employee Job Opportunities Pe@cp I e S Oft

General Information
« * Cardhaolder Profilg

o Jobs & ;

« Tempaorary Services o Classroom Scheduling (Resource25) F I naﬁﬁiats
+ Course Descriptions o LB

Employee Programs + Schedule of (_?I_asses |—_|. . . .

s Employee Tuition Remission Infarmation & Purchasing

« Employee Recagnition Program Recei

e Employee Suggestion Program o - - s Recewing

e Training & Professional Developrent & HELE. HER - » &Pro Requisition Entry

General Information « ePro Requisition YWaorklist

General Information
s Grants and Contracts Awards G

« Forms & + Grants Resource Center & COURSE EVALUATIONS -
« Policies i + Human Subjects Protection Prog & IRB & ¢ Review CEV Reports &
« Staff Classifications & Salary Ranges & .
Policies and Procedures . . = -
4 LIl 70?

|E ,r” Trusted sites | Protected Mode: Off fa v ®100% -




(:'_'Empluyee—facing registry content - Windows Internet Explorer

: =18 x]
5@ ~ | & https://fiprodic louisvile. edu/pspifiprod/EMPLOYEE/ERP/h/?tab=DEFALLT =l S |1 #]] X [ uive search |2 |-
File Edit  Miew Faworites Toaols  Help
'i} “1'92 EEmployee—Facingregistry content

Fo - B - o=h - Page » (Tools T
PeopleSoft. ———
Help
Menu B o E
Search:
_ )
<:[>U0fLEIudget 0
At Menu Click on
U of L Budget
" PeopleSoft
| =

|—|_|_|_|_|_|@ Inkernet | R100% - g

ﬁStartl 1€ YPF TimeClock - ... ” & Employee-fari... @ Cisco CaIIManage...l B Mowell GroupWwis. .. | |~ @\Information 5... | @ Microsoft PowerP. ., | Financials 8.8 Bu. .. | < 10:50 AM
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(:'_'Base Mavigation Page - Windows Internet Explorer

6@ - |g https:,I',I'Fipru:u:liu:.lu:uuisville.eduI|:|spIfipr0dIEMPLOYEE,I'ERP,fs,I'WEBLIB_PTPP_SC.HOMEPF\GE.FieIdFormuIa.IScript_.D.ppHP?plj Q |‘f|| X | ILive Search

File Edit Wiew Favorites Tools

Help

e 1€ Base Navigation Pags

PeopleSoft.

Search:

[= My Favorites

U of L Budget
[» Panels
[ Batch Jobs
[ Previous Year
[» Reports

[= Accounts Payahle

[» Commitment Control

[- General Ledger

[- Set Up Financials/Supply
Chain

[ Warklist

[> Tree Manager

[: Reporting Tools

[ PeopleTools

— My Dictionary

@ - v@v@PaQEv@Tools- »

Worklist

Add to Favorites

Sign out

Main Menu =

] U of L Budget

ﬁ Panels

=] Current Expenses

=l Fringe Benefit

=l Positions
")_

ﬁ Batch Jobs

=l Fringes

= Rollover

=l Dept Base Build
2 More...

ﬁ Previous Year

= Prior *r Current Expense

=] Prior *'r Fringe Benefits
= Prior *'r Positions
=] Prior 't Revenue

Click on Panels
You will only work In

Current Expenses or Positions

ﬂStartl 1€ VPF TimeClack - ” /& Base Navigati... @ Cisco CallMana... | B Mowell Group. .. | | &\BudgetipPres. .. | Midterm Paper ... | @ Microsoft Power...l |

T T 1T (@ intemet

[#1o0% -~ 4

2« 2:08PM
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(::'Eurrent Expenses - Windows Internet Explorer - |5! |£|

N, I HFiorodic. louise - B[4 13 [ =
GT\: - |g, https: {fFiprodic Jouisville, 2du/pspffiprad/EMPLOYEE/ERP/c/L_UL_BUDGET.L_BUD_CURR_EXP,GELZPORTALPARAM_PTCH ¥ | £ | _f||£| ILwe Search |2 |-

File Edit Wiew Favorites Tools Help

Wk {E Current Expenses @ ~ & - &b - IﬁvPage - @Tuols -

PeopleSoft.

Waorklist Add to Favorites Sign out

Search: New Window | Help | B,
b My Favorites Current Expenses
= | of L Budget Enter any information you ha eave fields blank for a list of all values.

= Panels

{Find an Existing Vaiu
— Fringe Benefits
— Positions

— Revenue Budget Line: C I - k
— Base Estimate SetiD: . |UOFL1 a I C O n
— Pay Grades
- Batch Jobs CSD: | begins with =] Q
E PR;e::]UHUSS vear Department: |begins with j| (&} Ad d a_ N eW Val u e
[ Accounts Payable Program Code: |begins with j| Q,

[» Commitment Control

I General Ledger Funding Program: | begins with =] | tO add a CU rrent

[ Zet Up Financials/Supply _— - -
P Project: |beg|n5 wnhj|

b Warklist Account: | begins with ] Q eX e n Se I I n e
[» Tree Manager

[» Reporting Tools

[ PeopleToals Search | Clear | Basic Search B Save Search Criteria
— My Dictionary

Find an Existing Value | Add a New Value

|Dnne I_ I_ l_ l_ l_ l_ |@ Inkernek | 00 - A
ﬂfStarl:l @ WPF TimeClock - Win. .. II @ Current EXpenses... 3 Cisco CallManager ... | m Movell Groupiiise - ... | = G:'l,Budget'l,Presenta...I @ Microsaoft PowerPain... | @ 'f' « 217 PM
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urrent Expenses - Windows Internet Explorer 81|

6@ - |g, https:,I',I'Fipru:u:lic.Iouisville.edu,l'pspIFiprndIEMPLO‘."EEIERP,I'CIL_LIL_BLIDGET.L_BUD_CURR_EXP.GBL?PORTF\LPARHM_PTCNj % |‘?| | A | ILive Seatch |P '|

File Edit  Miew Faworites Toaols  Help

ﬁv v@vlﬁ’Pagev@Tonlsv

'ﬂf ﬁ'ﬁ @ Current Expenses

PeopleSoft.

Worklist Add to Favorites Sign out

Search: New Window | Help | (B,

I> My Favorites Current Expenses

L of L Budget
= Panels J Find an Existing Value | Add a Hew Value
— Fringe Benefits S Pyr=—
— Positions Budget Llne.IrJE»\T
- Revenue
— Base Estimate < Add
— Pay Grades
[» Batch Johs
[» Previous Year Find an Existing Value | Add a Mew Value
[» Repors
[ Accounts Payahle
[ Commitrment Control .
[- General Ledger
[- Set Up Financials/Supply I C O n
Chain
[ Warklist

o create a new
budget line

— My Dictionary

[pone |_|_|_|_|_|_|@ Internet [# 100 -~
ﬁStartl @ WPF TimeClock - Win... ” @ Current EXpenses... @ Cisco CallManager ... | E) Mowvell Grouptise - .., | = G:'l,Budget'l,Presenta...l @ Microsoft inerPoin...l @ f’ « 2:21PM
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Current Program Data Attributes

Budget Line Data

Fiscal Year: Budget Line: MEXT Lalitasl-JtllJ } Use;“IE

SetlD: UOFL1Y O Reason: o« |G

Budget Current Expense Data
SpeedType: L

Drepartment:

Program:

*C5D: (]

Best to use Search (magnifiers) to select Data

Budget Current Expense Distribution Data

SpeedType: | Q =l
Drepartment Program Fund =Account PCS ProjectGrant
[ = Last Upd:
Base + J - Other +J - BFF +J - CAR +/- Bw
| | | Reason:
Crriginal Amt Base Adjust ther Adjust BFF Adjust Requested Amt CAR Amt SPC
o a o a o Li ] l_

Budget Current Expense Distribution Totals

Criginal Amt Base Adjust  Other Adjust BFF Adjust Reguested Amt CAR Amt
o o 1] 4] 1] [+]

@) sa= (£ Aod | 5] Upaste/Display




Current Expenses

Budget Line Data

Fiscal Year: Budget Line: MEXT

SetlD: UOFLA m

Last Update Date/Time:

Last Update U :
Reason:

Budget Current Expense Data

<\ SpeedType: Q

Department:

Program:

*CSD: Q

Budget Current Expense Distribution Data

Find | Wiew All First [ 4] 1 of1 n Last
+
SpeedType: Q =]
Department Program Fund *Account PCS Project/Grant
Q Last Upd:
Base +/ - Other +1/ - BFP + - CAR + - By:
| | Reason:
Original Amt Base Adjust Other Adjust BFP Adjust Requested Amt CAR Amt SPC
0 0 0 0 0 0

Budget Current Expense Distribution Totals

Original Amt Base Adjust  Other Adjust BFP Adjust
0 0 0 0

Requested Amt CAR Amt
0 0

B save |

Es Add | I UpdaterDisplay |

Select one of the following vaues:

01§Saiary Adwust/Across the Board
@ M

Agwst-Recass/Promo

mm

23 Bud/Change in Funding Srce
E 25 Bud/Rebud biw Exwst Accts |
43 BudTelephone Services

Ao BudBucget Reduction




Current Expenses

Budget Line Data

Last Update Date/Time:
Last Update User ID:

SetlD: UOFL1 i} Reason: LIS

Fiscal Year: Budget Line: MNEXT

Budget Current Expense Data

SpeedType: Q

Department:

Program:

*CSD: Q

Budget Current Expense Distribution Data Find | view A First Bl 4 of 1 Bl Last
+
SpeedType: Q (=]
Department Program Fung *Account PCS Project/Grant
Q Last Upd:
Base +/- Ofher=7- BFP +/ - CAR+1/- By:

Reason:

Original Amt Base Adjust Other Adjust BFP Adjust Requested Amt CAR Amt SPC
0 0 0 0 0 0

Budget Current Expense Distribution Totals

Original Amt Base Adjust Other Adjust BFP Adjust Requested Amt CAR Amt
0 0 0 0 0 0

Look Up Account

GL Setid for Account: [ begins with =]|
Account: | begins wih w|[
iption: | begins wih | |

]

LookUp | clear | | Cancel | gagicioomp

[Er Add | Update/Display

& save |

Search Results
Only the first 300 results can be d'splaysd. Enter more information sbove and search agan to)

Viesy All First 1 10001300 [§] Last
GL Setid for Account Account Description
OFL1 510000 OPERATING EXPENSE -R
UOFL1 51800R Operating Expense
OFL1 510100 E:
"‘E] q 2c Wy 2
UOFL1 R Scholarships & Fellowships
oEL =y
UOFL1 Scholarships
UoFLy Esliowshps
UOFL1 Aid-Room
UQFL1 Aid-Board
UOFL1 D0 Aid-Books
ol ‘Aid-Tusion
OFL1 "
UCFL1 Unappled Aid
UOFLY Stpands
UOFL1 Partcipant Support-F&A Exempt
OFL1 1 i = ) ¥
UOFL1 UTILITIES-R
0FL1 e
UOFL1 Water
UOrLl Natural Gas
UQFL1 Coal
UOFL1 Sewer
OFL1 IChi )
UOFL1 Phone-Ltilites
UOFLY Eusi Qi
UOFL1 Cable
UOFLY IRAVEL-R
UOFLY Travel
QFL1 -5 "
QFL1 Out-0f-State Traye
UOFL1 Internatonal Travel
UoFL] Student Trayel
UCFL1 Patent Trave!
UOFL1
UOFL1
UOFL1
UQFL1 Team Travel-Hote!
UOFL1 JTeam Trave-Meals
OFL1 =
UOFL1 8 Team Travel-Per Diem
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Menu W
Search:
&

[> My Favorites
= U of L Budget
~ Panels
— Fringe Benefits
— Positicns
— Eevenue
— Base Estimate
— Pay Grades
— Balancing Table
— Installation Budget Setup
[ Batch Jobs
[ Previous Year
[ Repors
[ U of L Custam
[ Employee Self-Service
[ Vendaors
[ Purchasing
[ eProcurement
[> Accounts Payahle
[ Commitment Contral
[ General Ledger
[ Zet Up Financials/Supply
Chain
[ Worklist
[ Reporting Tools
[- PeopleTools
— My Dictionary

Current Expenses

Budget Line Data

Fiscal Year: Budget Line: MEXT

Setll: UOFLA1 m

Last Update Date/Time:
Last Update User ID:

Reason:

Fe

SpeedType: |01340 Q,

Department: 1210000356 YF Finance - Reserve

Program: 01340

csm:57 |Q

Staff Reclass/iPromaotions

Central University Reserves

Budget Current Expense Data

Budget Current Expense Distribution Data Find | View Al First |+ Y | .
+
SpeedType: 01340 Q El
Department Program Fund *Account PCS Project/Grant
1210000356 01340  dopp (219000 & Last Upd:
Base +/ - Other +/ - BFP +/ - CAR +/ - By:
| | Reason:
Original Amt Base Adjust Other Adjust BFP Adjust Requested Amt CAR Amt SPC
] 10 0 10 20 20

Budget Current Expense Distribution Totals

Original Amt Base Adjust  Other Adjust
0 10 0

BFP Adjust

Requested Amt
10 20

CAR Amt

20

B save

Es Add | JE Update/Dizplay |
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Current Expense

&

» Create a new current expense line (1 of 2)
» Budget Current Expense Data
Speedtype - General Fund Home Program
» Populates department, program and CSD
» Budget Current Expense Distribution Data

Speedtype (populates dept, program, fund)
Account - 530900 (cable)
Budget — Base of 10,000
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Current Expense

&

» Create a new current expense line (2 of 2)
» Reason Code — 59

» Save — write down budget line to modify an existing
line

39



(_':?Eurrent Expenses - Windows Internet Explorer - |5! |£|

@T;: - |g, https: {fFiprodic Jouisville, 2du/pspffiprad/EMPLOYEE/ERP/c/L_UL_BUDGET.L_BUD_CURR_EXP,GELZPORTALPARAM_PTCH ¥ | £ | * | IEI ILive Search |2 |-

File Edit Wiew Favorites Tools Help

Wk {E Current Expenses @ - - &b - IﬁvPage - @Tuols -

PeopleSoft.

Waorklist Add to Favorites Sign out

Search: New Window | Help | B,

I My Favorites Current Expenses

= | of L Budget E Infor ou have and click Search. Leave fields blank for a list of all values.
= Panels

J Find an Existing Value §_Add a New Value

— Fringe Benefits

— Positions o f _ ]
— Revenue IneE: gins with jl
- Base Extimate SetiD: — = |UOFL1 I C O n

e Q
— Pay Grades
I Batch Johs csD: | begins with j| Q . . .
oo Find and Existin
b Reports Department; |beg|ns with j| (&}
[» Accounts Payable Program Code: |begins with j| Q .
[» Commitment Control ] - -
I» General Ledger Funding Program:l kegins with j| a u e O I I l O I
[ Zet Up Financials/Supply _— - -
P Project: |beg|n5 wnhj|

[ Worklist Account; |begins with j| Q I I n e

[ Tree Manager
[» Reporting Tools

I PeopleTools Search | Clear | Basic Search B Save Search Criteria
— My Dictionary

Find an Existing Value | Add a New Value

|Dnne I_ I_ l_ l_ l_ l_ |@ Inkernek | 00 - A
ﬂfStartl @ WPF TimeClock - Win. .. II ﬁ Current EXpenses... 3 Cisco CallManager ... | m Movell Groupiiise - ... | = G:'l,Budget'l,Presenta...I @ Microsaoft PowerPain... | @ 'f' « 217 PM
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Menu W
Search:
&

[> My Favorites
= U of L Budget
~ Panels
— Fringe Benefits
— Positicns
— Eevenue
— Base Estimate
— Pay Grades
— Balancing Table
— Installation Budget Setup
[ Batch Jobs
[ Previous Year
[ Repors
[ U of L Custam
[ Employee Self-Service
[ Vendaors
[ Purchasing
[ eProcurement
[> Accounts Payahle
[ Commitment Contral
[ General Ledger
[ Zet Up Financials/Supply
Chain
[ Worklist
[ Reporting Tools
[- PeopleTools
— My Dictionary

Current Expenses

Budget Line Data

Fiscal Year: Budget Line: MEXT

Setll: UOFLA1 m

Last Update Date/Time:
Last Update User ID:

Reason:

Fe

SpeedType: |01340 Q,

Department: 1210000356 YF Finance - Reserve

Program: 01340

csm:57 |Q

Staff Reclass/iPromaotions

Central University Reserves

Budget Current Expense Data

Budget Current Expense Distribution Data Find | View Al First |+ Y | .
+
SpeedType: 01340 Q El
Department Program Fund *Account PCS Project/Grant
1210000356 01340  dopp (219000 & Last Upd:
Base +/ - Other +/ - BFP +/ - CAR +/ - By:
| | Reason:
Original Amt Base Adjust Other Adjust BFP Adjust Requested Amt CAR Amt SPC
] 10 0 10 20 20

Budget Current Expense Distribution Totals

Original Amt Base Adjust  Other Adjust
0 10 0

BFP Adjust

Requested Amt
10 20

CAR Amt

20

B save

Es Add | JE Update/Dizplay |
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Current Expense

o

» Modify a current expense line
> Select - Find and existing value tab
» Enter budget line number
» Reduce budget amount — 5,000
»Select Reason Code — 59
> Save
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{2 positions - Windows Internet Explorer

6\\;; - |g https:Il'll'Fiprcudic.Iouisville.eduIl'pspIl'Fiprodll'EMPLOYEEII'ERPII'C,I'L_UL_BUDGET.L_BUD_POSITIONS.GBL?FDIderPath=PORTF\L_j Q |‘?|| X | ILive Search

File  Edit  Yiew

Fawaorites  Tools

Help

v {E Positions

PeopleSoft.

Add to Favorites

Sign out

search: New Window | Help | B 2]
[» My Favorites Positions
= IJ of L Budget Enter any information you have cave fields blank for a list of all values.
= Panels
— Current Expenses [ Find an Existing Vé{ue {_Add a New Value |
— Fringe Benefits
— Revenue Budget Line: |beg|ns W|thj|| -
— Base Estimate Setll: I: j IUOFL'I Q ‘ I I C k O n
— Pay Grades
- Batch Jobs Csm: | begins with =] a
[» Previous Year . - -
e el *|Add A New Value
[» Accounts Payahle Program Code: | begins with | | a,
[» Commitment Control
[ General Ledger Funding Program:lbegins withj|
[ Set Up Financials/Supply - . - -
Chain Position Number: |beg|ns with j|
I Worklist Project: |begins Withj|
[» Tree Manager ) _ _
[ Reporting Tools Line Type: |beg|ns W|thj| Q
[ PeopleTools . - -
_ My Dictiona EmpliD: | begins with J| a,
Job Code: | begins with =] Q
Search | Clear | Basic Search B Save Search Criteria
Mo matching values were found.
Find an Existing Yalue | Add a New Valug —
| [ [ [ [ [ [&mtemet [F o ~
&fStartl @ WPF TimeClack - Win... ” E Positions - Windo... @ Cisco CallManager ... | @ Movell Group'wise - ... | = G:'l,Budget'l,Presenta...l @ Microsaft inerPnin...l @ 'f’ &« Z2:50PM




,_f_':'_'Pusitiuns - Windows Internet Explorer - 1&1x]

@’G = | https:ffiprodic. louisvile. edu/psp/fiprod/EMPLOYEE/ERP/C/L_UL_BUDGET.L_BUD_POSITIONS.GBL?FolderPath=PORTAL_ ¥ || £ || 43| X [Live Search |2 |-

File Edit ‘iew Favarites  Tools  Help

P {& Positions @ - - @ - @Page - @Tonls - ®
PeopleSoft.

Worklist Add to Favorites Sign out

. i
Search: MNew Window | Help | )

I> My Favorites Positions

= |J of L Budget
= Panels | Eind an Existing Value } Add a New Value

— current Expenses
— Eringe Benefits . |—
Fringe Benefits Budget Line:[NExT

— Positions

— Rewvenue

— Base Estimate < Add
— Pay Grades

[ Batch Jobs

[ Previous Year Eind an Existing Yalye | Add a few Valyes

[ Reporis

I Accounts Payable .

[ Commitment Control I C O n

[ General Ledger

[ Set Up Financials/Supply
Chain

[> Warklist

[ Tree Manager

[» Reporting Tools
[ PeopleTools

— My Dictionary
| [ [ | | | |&nterret [# 100 -~
mStartl @ WPF TimeClock - Win... " E Positions - Windo... Q Cisco CallManager ... | ) Movell GroupiWise - ... | = G:'I,Budget'l,Presenta...l IMicrosoft PowerPnin...l E] ? « S:13PM
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Budget Position

Budget Line Data

. ) L Last Update Date/Time:
Fiscal Year: Budget Line: MEXT Last Update User ID:
SetlD: UOFL1 = Reason: oo

ition Data

( Fosition: Pesition - Lump Sum Type: -
Type:

Job Code: 0y Salary Grade:
Min Salary DD
Rate:
Max Salary Rate:

Crepartment:
Tenure Eligible: -
Program: Tenure —

Lk o

=50 L& § - !)
RegularTemporary: - = Bormal Work Week: L T 40 Hrs
FTASR: / FTE:

Budget Position Funding Data

Drepartment Frogram Fund *Aoccount PFC5 Froject/Grant Last Upd:
A By
Reasorn:
Earnings Type Base + § - PerfiATH + 1 - Other + 7 - BFF + §f - BAoccount CAR +J -
a
Crriginal Amt Base Adjust Ferf / ATE ther Adjust BFF Adjust Reqguested Amt CAR Amt SPC
o 1] 1] 1] o 1] 1]

Budget Position Funding Totals

Crriginal Amt Base Adjust Ferf / ATE rther Adjust BFF Adjust Reqguested Amt CAR Amt
1] 1] 1] 1] 1] 1] 1]




[ Budget Fosition |

Last Update Date/Time:

Fiscal Year: Budget Line: MEXT Last Update User ID:
SetlD: UOFL1 g Rezson: 0 ——
Position: 4, Position ~ Lump Sum Type: - Look Up Account
Type:
Job Code: o, Salary Grade: GL Setid for Account:| hegins with j |
Min Salary 50.00 Account: [ begins with =]
SpeedType: -, Rate: i - -
Max Salary Rate: Description: |heg|n5 with j|
Department:
Tenure Eligible: - Look Up | Clear | Cancel | Basic Lookup
Frogram: Tenure Date: W
Search Results
*CsDr -4 Contract Type: - [4] 1-15af15 3]
. . . r GL Setfid for Account Account Description
ulariTem rary: Normal Work Week: 3T S5 Hrs ¢ 40 Hrs
Reg POTAN: Regular : ' UOFLT 511100 Administrators
Hourly Rate: FTASR: FTE: UOFL1 :_11200 Faculty ’
UOFL1T 511300 Prof and Admin
WOFL1 511400 Classified
LOFL1 511410 Shift
Budget Position Funding Data UQFL1 511420 Overtime
UOFL1 511500 Student
UOFL1 511510 Grad Student

Depa.rtment P'rDjec't.l'Grant Last LIFHj UOFLA 211511 Grad Student-F&4 E)(Emgt
UOFL1 511520 Fellowships
By: UOFLA 511530 PostDoctoral Wages
Reason: UOFL1 511540 Research Associates
Earnings Type Base+/-  FerflATB+/-  Other+/- BFF+/- Account CAR +1 - e e S
UQFL1 511700 House Staff
= UOFL1 511800 Default
Original Amt Base Adjust Perf § ATB Other Adjust  BFP Adjust Requested Amt CAR Amt 5PC
1] 1] 1] 1] 1] 1] 1]

JI & Positions - Windo... 8 Cisco CalManager .. | ) novell G

Original Amt Base Adjust Perf { ATB  Cther Adjust BFF Adjust Requested Amt CAR Amt

o 0 o 0 D 0 D
46
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Budget Position

Last Update DateiTime:
Last Update User 1D

SetlD: UOFL1 a Reason: o |Q
dows Internet Explorer
| https:fjfiprodic.loisville. sdufpspifiprod/EMPLOYEE/ERP/c/L_UL_BUDGE"

Favorites  Tools  Help

Fiscal Year: Budget Line: MEXT

Position: L Position » Lump Sum Type: -
S Type: sitions
Job Code: L&} Salary Grade:
Min Salary 000 S f
SpeedType: a, Rate: B 0 t@

Max Salary Rate:

Depariment S ]

Tenure Eligible: -
Frogram: Tenure Date: W | @
=C50: a Contract Type: - Zelect one of the following values:
RegularTemporary: Regylzr  + Mormal Work Week: 71 37.5 Hrs 0 40 Hrs _ EW
Hourly Rate: FTASR: FTE: penses E Supplemental
E Extra
Budget Position Funding Data v A o, ool 4ot B st Cancel

By:
Reason:
Perf/ATE + 1/ - Other + 1 - BFF + /- Account CAR + 1/ -
a
Driginal Amt Base Adjust Ferf | ATB Other Adjust BFF Adjust Requested Amt CAR Amt SFC
(] 1] ] (] ] ] (]

Criginal Amt Base Adjust Perf f ATB  Other Adjust BFF Adjust Requested Amt CAR Amt
4] i} 1] 4] 1] 1] 4]

Save [ Add | 59 Update/Display
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I Setily: LOFLA

Reason:

oo |3 |

Budget Position Data

Position: |MEWPOS [
Job Code: (000021 [y
SpeedType: | 01007 (')

Department: 1210000156

Position
Type:

“P Finance

Program: 01007 “P Finance

*csD:[56G |

RegularTemporary: | Fegular

IS7-VF Finance

Jacant

Asst Dir Std Fin Aid

b | Hormal Work Week:

Lump Sum Type:

Salary Grade; EG
Min Salary Rate: $46 771.00
Max Salary Rate: 81, 244 00

Tenure Eligible: | ~ |

Tenure Date: |:| [=]

Contract T1_.rpe:| 12 month Faculty paid over 12 | w

) 37.5Hrs 40 Hrs

Hourly Rate:| | FTASR:|

10,000 FTE:

Budget Position Funding Data

speeaType: 01007 |, =
Department Program Fund *Account PCS Project/Grant Last Updal:

1210000156 01007 1000 511300 |2 | | By:

Reason:
Earnings Type Base + | - PerffATB + | - Other + | - BFP + | - Account CAR + 1 -
Elq | | | | | | 511300
Criginal &Amt Base Adjust Perf/ ATB Other Adjust BFP Adjust Requested Amt CAR Amt SPC
0 10,000 0 0 0 10,000 10,000 I:l

Budget Position Funding Totals

Qriginal &mt Base Adjust Perf/ ATB Other Adjust BFP Adjust Requested Amt CAR Amt
0 10,000 0 0 0 10,000 10,000
@| ‘ CIICk Save \ B  Add Update/Display |
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Position

» Create a new faculty position (1 of 3)

» Budget Position Data
NEWPOS
Jobcode 000223 — populates salary grade min and max

Speedtype — General fund home program, pulls in
department & CSD

Reg/Temp - Reg

FTASR — 50,000

Tenure Eligible - Eligible

Tenure Date if applicable — 07-01-2008

Contract Type — 10 month Faculty paid over 12 49



Position

&

» Create a new faculty position (2 of 3)

» Budget Position Funding Data

Speedtype — populates department, program and
fund (use general fund speedtype)

Account - 511200
Earnings Type — Reg,
Budget — Base Adjustment 50,000

50



Position

&

» Create a new faculty position (3 of 3)
» Add a salary credit

Click on plus button to add a distribution
Speedtype (same GT speedtype as dist 1)
Account — 513200 (Salary Credit)
Earnings Type — R
Other — Credit of 25,000

»Reason Code — 20 (new position)

»Save (write down budget line # to modify)

51



{2 positions - Windows Internet Explorer

61\—; - |g https:Il'll'Fiprcudic.Iouisville.eduIl'pspIl'Fiprodll'EMPLOYEEII'ERPII'C,I'L_UL_BUDGET.L_BUD_POSITIONS.GBL?FDIderPath=PORTF\L_j Q |‘?|| X | ILive Search

File Edit View Fawvorites Tools  Help

v {E Positions

PeopleSoft.

Add to Favorites

search: Mew Window |

I* My Favorites Positions
-~ U of L Budget == i Whave and click Search. Leave fields blank for a list of all values.

= Panels
— Current Expenses < Find an Existing Value % Agd a New Value
— Fringe Benefits i

Sign out
= -
Help | &,

— Positions . - -
— Revenue Budget Line: |beg|ns W|thj|| -
— Base Estimate Setll: I: j IUOFL'I Q ‘ I I C k O n
— Pay Grades
- Batch Jobs Csm: | begins with =] a
[> Previous Year . —— - - .
e ol * | Find an Existing
[» Accounts Payahle Program Code: |begins withj| a,
[» Commitment Control
[ General Ledger Funding Program:lbegins withj|
[» Set Up Financials/Supply - . - - a_ u e
Chain Position Number: |beg|ns with j|
I Worklist Project: |begins Withj|
[» Tree Manager ) _ _
[ Reporting Tools Line Type: |beg|ns W|thj| Q
[ PeopleTools . - -
_ My Dictiona EmpliD: | begins with J| a,
Job Code: | begins with =] Q
Search | Clear | Basic Search B Save Search Criteria
Mo matching values were found.
Find an Existing Yalue | Add a New Valug —
| [ [ [ [ [ [&mtemet [F o ~
&fStartl @ WPF TimeClack - Win... ” E Positions - Windo... @ Cisco CallManager ... | m Movell Group'wise - ... | = G:'l,Budget'l,Presenta...l @ Microsaft inerPnin...l @ 'f’ &« Z2:50PM
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setily: LOFLA

Reason:

[oo |2 |

Position: |NEWPOS |
Job Code: (000021 |y
SpeedType: | 01007 &'}

12100001586

Drepartment:

Program: 01007

*CsD:[56G |3

Position | Vacant

Type:
Asst Dir Std Fin Aid

WP Finance
WP Finance

I27-WP Finance

Lump Sum Type:

RegularTemporary: Normal Work Week:

Hourly Rate:] | FTASR: 10,000

FTE:

Salary Grade: EG
Min Salary Rate: $45 771.00
Max Salary Rate: $31.244 00

Tenure Eligible: |

o |

Contract Type: | 12 month Faculty paid over 12 |~

2 37.5 Hrs () 40 Hrs

Budget Position Funding Data

Find |

SpeedType: (01007 S,

Drepartment Program Fund *hccount PCS Project/Grant Last Upd:
1210000156 01007 1000 |511300 | | | By:
Reason:
Earnings Type Base + | - PerfiaATB + | - Other + 1/ - BFP + | - Account
[R]a | 511300
Original Amt Base Adjust Perf/ ATB Other Adjust BFP Adjust Requested Aamt
] 10,000 o o o 10,000

CAR + 1 -

CAR AmMt
10,000

Original Amt

Base Adjust

0 10,000 o

B save I

Click Save

Other Adjust

ul

BFFP Adjust

Requested Amt
] 10,000

CAR Amt
10,000

=+ Add

I Update/Display I




&

Position

» Modify an existing position

» Pull up new position using budget line number
» Delete credit

Click on (-) minus

Reason Code — 59 (adjust budget)

Save

54



&

SAVE

» Always remember to SAV]

—
—
L4

»SAVE updates budget system
» UPDATE —updates panel, no changes to

system

55



® Delete Budget Line

» To remove a budget line

» **Best Practice — print panel before delete**
» Click on Trash Can icon

56



Expenses

» Delete a budget line from the budget

system

» Current Expense and Position budget lines

Find an existing value
» Enter budget line number

Click on trash can icon

» Are you sure you want to delete? Choose yes to
complete the change

57






a System Errors and Warnings

» No Position Number
» NEWPOS (temporaty fix)

» Home program and general fund funding
program do not agree

» Multiple General Fund Programs on a budget
line

» Missing Codes (examples)

> Reason
» Account

» Duplicate Distribution

59



&

Other Expenses

» Fringe Benefits were backed out of the
original budget

» BFP runs a separate batch file to track the original
fringe budget plus or minus any changes

» Fringe budgets posted after all salary changes are
final
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Fringe Benefits
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Reports




&

Reports

» Budget Report Exercise

» Home Program — for accurate reporting

» Budget Coordinators assigned home program
for all personal service

» Budget Analyst assigned home program on
all other operating expense lines

» Included salary credits and lump sum
positions beginning with #5
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&

Reports

» Create 2 new Run Control ID or Find an
Existing Value (unique identifier)
» A Run Control is a shortcut name that you

create yourself to save time and work when
you run the same reports over and over

» If you previously used the Budget Preparation

System, your old run controls are available for
use

Make sure you change the budget year
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Reports

o

» Detail Budget Report Filters
» CSD
» VP
» Department
» Program
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& Detail Departmental Expend - Windows Internet Explorer =& | =]
S~

x  @yConvert - [P Select

€] https://fiprod.louisville.edu/psp/fiprod/EMPLOYEE/ERP/c/L_UL_BUDGET.L_BUD_POSITIONS.GBL?PORTALPARAM_PTCNAV=L_BUD_POSITIOM v (G4 | = | 4,| x | (= aing 2 ~|

5. Favorites | {_5 & | Enter Budget Journals | Suggested Sites ~ g | OPB Intranet g Web Slice Gallery =

7; fé betail Departmental Expend
oORrRACLE
menu _______ =

Searcn:
&

New Window | Help | [&,

My Favorites Detail Departmental Expend
= U of L Budget
> Panels
> Batch Jobs
[ Previous Year Add a New Value

= Reports
Detail Department
Expend Run Control ID Judget
— Dept Base Budget
— Dept Base Budaget by VP
— Account Summary Add
— Expenditure Summary
— Budaet Salary Increase
EstDet
— Revenue Find an Existing Value | Add a Mew Value
U of L Custom
Employee Self-Service
Vendors
Purchasing

eProcurement
Accounts Payable

Commitment Control
General Ledger

Set Up Financials/Supply
Chain

Worklist
Reporting Tools
PeopleTools

e Value to create a new
run control ID — then
Click Add

|E " Trusted sites | Protected Mode: Off 3 v #H100% -
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&

Search:

AN - eporimer

My Favarites
= U of L Budget = |
[> Panels Run Control D¢~ test2014 Report Manager Process Manifor ]

[> Batch Jobs
[> Previous Year
— Reports

— Detail Departmental
Expend Detail Departmental Expenditure

— Dept Base Budget
— Dept Base Budget by VP
— Account Summary

— Expenditure Summary
CsD
— Budget Salary Increase Q

L]
EstDet Department: Q ‘ |
— Revenue I

U of L Custom VP Code; (&)
Employee Self-Service

Vendors Funding Program
Purchasing ) u n
eProcurement Project

Accounts Payahle
Commitment Contral [l Include Employee ID

General Ledger Sort Order: Sort by CSD v
Set Up Financials/Supply

Chain

Worklist ﬁﬂ_
Reporting Tools Sort by WP

FeopleTools

B Report can be run by VP
or CSD, or single
department number

Fiscal Year:

& zave E Add | Updatsxnieplay| 67




= Detail Departmental Expend - Windows Internet Explorer

@@rv |g, https: fifiprod.louisville. edu/ pspyFiprod/EMPLOYEEJERPfcfL_UL_BUDGET.L_ULEUDDTL,GEL?PORTALPARAM_PTCHAY=L_ULELDDTLAECRR, SCNode=ERPAE V| RS | P Live Search |

x %Convert - [P Select

{: Favarites | {;‘3 Suggested Sikes @ | Free Hotmail @ | OPB Intranet @& | Web Slice Gallery ~

|@Detail Departmental Expend ‘ | & © m =1 @ * Page ~ Safety + Tools - @
ORACLE’ _ _
Home | Worklist | Add to Favories |
Search:

New Window | Help | Customize Page | |

®

[> My Favarites Process Scheduler Request
= U of L Budget
[» Panels
[ User ID: [TWARROA Run Control ID: test2014

[> Previous Year
=~ Reports

— Detail Departmental @e:
Eqrend RecCTrT

— DeptBase Budget
— Dept Base Budget by VP Time Zone:| 2
— Account Summary Process List
— Expenditure Summary ’7,7,7
— Budoet Salary Increase L= =S s g
EstDet Dept Budget Expenditure ULBUDDTL SOR Report

— Revenue

[> U of L Custom

[ Employee Self-Senice

[> Vendors

[» Purchasing

[> eProcurement

[» Accounts Payable Ok | Cagleel

[ Commitment Control

[» General Ledger

[ Set Up Financials/Supply

Chain

[> Worklist

[» Reporting Tools

[- PeopleTools

— My Dictionary

PSUNX v Run Date: | 12/10/2012 ]

Run Time: |12:18:07F 1 Resetto Current Date/Time |

Distribution
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ORACLE

Search:

®

[ My Favorites

= of L Budaget

[> Panels

[> Batch Jobs

[* Previous Year

= Repors

— Detail Departmental
Expend
— Dept Base Budoet

— Account Summary
— Expenditure Summary
— Budaget Salary Increase
EstDet
— Revanue
[> U of L Custom
[: Employee Self-Senice
[> Vendors
[> Purchasing
[» eProcurement
[ Accounts Payable
[ Commitment Caontral
[» General Ledger
[ Set Up Financials/Supply
Chain
[> Warklist
[ Reporting Tools
[» PeopleTools
— My Dictionary

— Dept Base Budaget by VP

Detail Departmental

Run Control ID: test2014

Detail Departmental Expenditure

Fiscal Year:

csb
Department:

VP Code:
Funding Program

Project

Sort Order:

[ e

[¥lInclude Employee 1D

[sortbycsD

B save

S\ Return to Search

E‘+Aud|

Workist |  Add to Favorites

New Window | Help | Customize Page | B
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Search:

®

[ My Favorites
= U of L Budget
[» Panels
[» Batch Johs
[» Previous Year
— Reports
— Detail rtm
Expend
— Dept Base Budget
— Dept Base Budget by VP
— Account Surmmary
— Expenditure Summary
— Budget Salary Increase
Est Det
- Revenue
[» U of L Custom
[ Employee Self-Service
[» Vendors
[+ Purchasing
[» eProcurement
[» Accounts Payable
[» Commitment Control
[+ General Ledger
[> Set Up Financials/Supply
Chain
[» Worklist
[> Reporting Tools
[> PeapleTools
— Wy Dictionary

New Window | He

Process List | Senver List

View Process Request For

UseriD: MTWARROT O Type: | v/ [Last

Server: | PSUNX ¥ | Name: ’7(1 Instance:| to|
o Dstoulon| v [lsaweOnRefresh

Status: Status:

Process List Customize | Find

@’@’; Process Type :;o":‘::ss User Run Date/Time
1554125 SOR Report ULBUDDTL MTWARRO1 12M10/2012 12:18:07PM EST Queued MNIA Details
1554050 S0R Report ULBUDDTL MTWARRO1 12M10/2012 11:10:03AM EST LICCESS Posted Details

o back to Detail Departmental Expend

B save | [=] Natify |

Process List| Server List
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Search:

[ My Favorites

= I of L Budget

[ Panels

[» Batch Jobs

[> Previous Year
—~ Repors

— Detail Departmental
Expend

— Dept Base Budget
— Dept Base Budget by WP
— Account Summary
— Expenditure Summary
— Budget Salary Increase
EstDat

— Revenue

[= L of L Custom

[ Emplovee Self-Service

[» Vendors

[ Purchasing

[» eProcurement

[ Accounts Payahle

[ Commitment Control

[ General Ledger

[ Zet Up Financials/Supply

Chain

> Waorklist

[ Reporting Tocols

[ PecpleTools

— My Dictionary

Mew

Process List Semver List
View Process Request For

User ID: [MTWARRO1T QL Type: | | |Last v | 10 |Days v
Server: | PSUMNX * | Name: Q Instance:| to |
Run Distribution | v| Save On Refresh

Status: Status:

Process List Customize | Find | View A First Bl 12 o2 B0 L ast

Select (Instance | Seq. |Process Type ﬁ User Run Date/Time Run Status st Details
~
16564125 30R Report ULBUDDTL MTWARROT 12M10/2012 12:18:07PM EST Success Posted Details )
1554050 30R Report >

ULBUDDTL MTWARRD1 12/10/2012 11:10:03AM EST Succe sy Letails

5o back to Detail Depatmental Expend

& save | [=] Notify |

Process List| Semver List
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Search:

[> My Favorites Process Detail
= L of L Budget
[ Panels

b Batch Jobs Pocess
[ Previous Year
— Reports Instance: 1554125 Type: SQR Report

—Ef;E;IrLEE'DarTmEHtﬂl Mame: LLBUDDTL Description: Dept Budget Expenditure

— Dept Base Budget Run Status: Success Distribution Status: Fosted
Bl kcn  JupdateProcess |
— Account Summary Update Process

— Expenditure Summary

— Budget Salary Increase Run Control ID: test2014 Hold Request
EstDet Location: Server Queue Request
— Revenue Cancel Request
U of L Custom Server: PSIIMX ed
. ) Delete Request
[ Employee Self-Service Recurrence:
[ Vendars Restart Request

> Purchasing

b eProcurement

[> Accounts Payahle

[» Commitment Control Request Created On: 12/10/2012 12:18:22FM EST FParameters Transfer
[» General Ledger Run Anvii After: .
[» Set Up Financials/Supply un Anytime er: 12102012 1218:07FPM EST IMessage Lag
o E.rha:(’l"_ ¢ Began Process At: 121M0/2012 12:18:42FM EST Batch Timings
Warklis
> Reporting Tools Ended Process At: 12M110/2012 12:19:26PM EST
[ PeopleTools
— My Dictionary

oK Cancel




Search:

| &

[» My Favarites
= L) of L Budget

[ Panels

[» Batch Jobs

[* Previous Year
- Repors

— Detail Departmental
Expend

— Dept Base Budget
— Dept Base Budget by VP
— Account Summary
— Expenditure Summary
— Budget Salary Increase
EstDet

— Revenue

[> U of L Custom

[ Employee Self-Senvice

[* Vendors

[ Purchasing

[> eProcurement

[» Accounts Payable

[ Commitment Control

[ General Ledger

[» Set Up Financials/Supply

Chain

> Waorklist

[ Reporting Toals

[ PeapleTools

— My Dictionary

View Log/Trace

Report ID: 1087642
Hame: ULBUDDTL

Run Status: Success

Dept Budget Expenditure

Process Instance: 1554125

Process Type:

S50R Report

Message Log

Distribution Details

Distribution Node:  fiprod

File List
Hame

SAR ULBUDDTL 1554125109

ulbuddtl 1554125 out

Distribure 10
Distribution ID Type
User

Return |

Expiration Date:

1,664
9,996,360
1,733

MTWARRDOA

*Distribution ID

File Size [bytes) Datetime Created

12072012 1219:26.810381PM EST
121072012 1219:26.810381PM EST
1202012 1212:26.810381PM EST
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fiprod1. louisville.edu/psreports/fiprod/1087 64 2/ulbuddtl_155412
tih:—l-; \:j |§| https:
x %Convert - @Select

DF - Windows Internet Explorer

Aouisville  edu/

5.¢ Favarites | i = Sugge:

- & FreeHotmal & | OPB Intranet &
| o https:{ffiprodl Jouisville.edufpsreportsifiprod/ 108764, .. | |

-8

L @ = Page ~ Safety ~ Tools @v %

File Download ]

Do you want to open or zave thizs file?

Mame: ulbuddtl_1554125, pdf

Type: Adobe PDF Reader, 9.53MB
From: Ffiprod1.louisville.edu

[ Open ] [ Save ] L Cancel _]

Always ask befare opening this type of file

0 “while files from the Internet can be useful, some files can potentially
arm your computer. IF you do not trust the source, do nat open or
h ter. If do nat trust th do nat

zave this file. What's the risk?

}_ Done

/" Trusted sites da v H00%m -
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[ =1 =]

| & | hteps: [ Fiprodl lodisville.edu) psreports fiprod/ 1087642 fulbuddel 1554125 FOF
x %Convert - [P select

I https:/ffiprodi. louisville.edu/psreports/fiprod/108764 2/ulbuddtl_1554125.PDF - Windows Internet Explorer
pal i o

V| 8 || 42| [ | L Live search | 2
3¢ Favarites | o) Suggested Sites ~ @ | Free Hotmail @ | OPB Intranet @& | Web Slice Gallery =
S »
| (& hittps:{fiprod1 lovisvile edufpsreparts/fiprod/ 108764, .. | | ﬁ - B (=] p=y - Page - Safety - Tools - @"
S 55133014 Paials Depmstanmiet Btz
P—_—
etk e gt T

Hect ot Repast

Panitios

CRARD TOTAL:

Grass Totsl Persssal Sesvices

Grass Total Currest Expenmes:

e

4541

/a5l | e o |

.

.

315,833,335

238,308, TRE

166,878, 950

206,603,847

2,095,782, 03¢

642,220, 022

453,563, D3

J Unknown Zone
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Detail Department Expend
| Report

» New Report (1 of 2)
»Select — Add a New Value Tab
» Enter — Run Control 1D
» Click — Add
» Select — Sort
» Click — Run
» Select Server Name — PSUNX
» Click — OK
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Detail Department Expend
Report

o

» New Report (2 of 2)
» Click — Process Monitor
» Refresh — until Success and Posted
» Click — Details
» Click — View Log/Trace

> Select — PDF name to open or save report
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(_'Detail Departmental Expend - Windows Internet Explorer 18| x|

m - |g, hitps: Fiprodic.lauisvile. edufpspjfinrod/EMPLOYEE/ERP/c/L_UIL_BLUDGET.L_ULEDDTL GBL?FalderPath=PORTAL_ROOT || 54 | 43| X | ILive search |2 -

File  Edit  Wiew Faworites  Tools  Help

{i' ﬁ'ﬂi‘ @ Detail Departmental Expend

PeopleSoft.

Add to Favorites Sign out

Search: New Window | Help | B

b My Favorites Detail Departmental Expend

= I of L Budget Enter any information you have and click Search. Leave fields blank for a list of all values.
[» Panels
I Batch Jobs | Find an Existing Value {_Add a New Value |
[» Previous Year

= Repors

T P —— Run Control ID:| kegins with j|
Expend - sitive

— Dept Base Budaget

— Dept Base Budget by VP
— Account Summary

— Expenditure Summary

— Budget Salary Increase ) -
Est Det Find an Existing Value | Add a New Value

— Revenue
[» Accounts Payable -
[ Commitrment Cantral CI ICk On SearCh
[ General Ledger
[ Set Up Financials/Supply

Chain

[> Worklist
[> Tree Manager

[» Reporting Tools
[ PeopleTools

Search | lear |EIasicSearch B save Search Criteria

— My Dictionary
| [0 [ [ [ ] € ineemet [F o0 -
ﬂStartl g VPF TimeClock - Win. .. ” @ Detail Departme... @ Cisco CallManager ... | E Movell Group\Wise - ... | = G:'l,Budget'l,Presenta...l @ Micrasaft inerPnin...l IEJ 'f’ €« S48 PM




My Favorites
U of L Budget

[ Panels

[- Batch Jobs

[ Previous Year

— Reports

— Detail Departmental
Expend
— Dept Base Budget

— Dept Base Budget by V|

Account Summary
— Expenditure Summary
— Budaget Salary Increase

EstDet

— Revenue
LI of L Custom
Employee Self-Service
Vendors
Furchasing
eProcurement
Accounts Payable
Commitment Control
Seneral Ledger
Set Up FinancialsiSupply
Chain
Worklist
Reporting Tools
PeopleTools
My Dictionary

Fina aw. 2222500 warue r Add a Mew Value

Enter any information you have gnd click Search. Leave fields blank for a list of all values.

Limitthe number of results to (up to 300y (300

Run Control ID: | begins with s |

[Jcase sensitive

Search | Clear |ElasicSearc:h Bl save Search Criteria

Search Results

01409%
01425Postawards
01651RNVS
082205test
2005bud
200607 budget
Z2007VP
200Fbudget
2007 law
2008budget
2008vp
2009Housing
Z009KEMNT
2009budget
Z2009test
20089vp
2010Budget
2010C08
Z010FIMAL
Z010GME
2010bud
2010budget
2010test
2010tst

-
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{2 Detail Departmental Expend - Windows Internet Explorer o =

6\\:——; - |g https:,I',I'Fiprodic.Inuisville.edull'pspII'FiprDdIl'EMPLO‘."EEII'ERP,I'CII'L_UL_BUDGET.L_ULBUDDTL.GBL?FDIderPath=PORTAL_ROOTj 5 |‘?|| Xl ILive Search |P "|

File Edit View Favorites Tools Help

"ﬁf alp @ Dekail Departmental Expend

PeopleSoft.

Add to Favorites Sign out

-

Search: New Window | Help | B, 4]

b Wy Favarites / Detail Departmental |

- U of L Budget N\

[» Panels
: ort I
[ Batch Jobs Run Control | Year Budget ) Report Manaaer

[» Previous Year
- Reports

— Detail Departmental .
Click

— Dept Base Budget
— Dept Base Budaet by VP . i
— Account Summary Fiscal Year:

— Expenditure Summary csD | Q R u n

— Budget Salary Increase

EstDet Department: I Q

Frocess Maoni

— Revenue

[» Accounts Payable VP Code: I aQ
[» Commitment Control
[» General Ledger Funding Program |
[ Set Up Financials/Supply

Chain Project I
[> Worklist 7
b Tree Manager ¥ [nclude Employee ID
[» Reporting Tools Sort Order: |Sort by CSD | |

i Beronan Report can be run by VP,
CSD, or single

department number [

|Dcune ’_ ’_ ’_ ’_ ’_ l_ |@ Internet | Ho100% - 4
ﬂStartl @ WPF TimeClock - Win. .. “ @ Detail Departme... :@ Cisco CalManager ... | ¥ Movell Groupiise - ... | = G:'l,Budget'l,Presenta...l @ Microsoft PowerPDin...l @ '? «  Z:50PM
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Search:
> My Favarites Process Scheduler Request
= L of L Budget
[ Panels
[ Batch Jobs User ID: MTWARROD Run Control 1ID: test

[ Previous Year

- Reports =
— Detail Departmental Server Name: M e’ Run Date: | 12/10/2012 E1
Expend Recurrence:l v| Run Time: | 12:24:06PM Resetto Current Date/Time |

— Dept Base Budaet
— Dept Base Budaget by VP Time Zone: Q,
— Account Summary Process List
— Expenditure Summary Wm
— Budaget Salary Increase — e e —
EstDet Dept Budget Expenditure ULBLUDDTL SOR Report Web - PDF | Distribution
— Revenue

[ U of L Custom

[ Employee Self-Service
[ Vendors

[> Purchasing

[ eProcurement

> Accounts Payable < OK | neel |

[ Commitment Control /

[ General Ledger

[> Set Up Financials/Supply
Chain

= Waorklist

[» Reporting Tools

[ PeopleTools

— My Dictionary




Menu &
Search:
@

[> My Favorites
= L) of L Budget
[ Panels
[ Batch Jaobs
[ Previcus Year
— Reports

— Detail Departmental
Expend
t

— Dept Base Budage
— Dept Base Budget by VP
— Account Summary
— Expenditure Summary
— Budaget Salary Increase
Est Det

— Revenue

[- U of L Custom

[ Employee Self-Service

[- Vendaors

[> Purchasing

[- eProcurement

[> Accounts Payahle

[ Commitment Control

[> General Ledger

[> Set Up Financials/Supply

Chain

[= Warklist

[ Reporing Tools

[ PeopleTools

— My Dictionary

Detail Departmental

Run Control I test2014

Process Monitor i Run |

nce: 1554125

Detail Departmental Expenditure

Fiscal Year:

C5D
Department:

VP Code:
Funding Program

Project

Sort Order:

e
—
a

_—
—

Include Employee 1D

| sort by CSD

Bl save | S\ Return to Search

Click

Process Monitor

S Add
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Search:

[ My Favorites
7 I of L Budget
[» Panels
[ Batch Jobs
[ Previous Year
= Reports
— Detail Deparimental
Expend
- Dept Base Budoet
- Dept Base Budget by VP
- Account Summary
— Expenditure Summary
- Budoet Salary Increase
Est Det
- Hevenue
[» Uof L Custom
[» Employee Self-3envice
[ Vendaors
[ Purchasing
[ eFrocurement
[ Accounts Payable
[ Commitment Contral
[ General Ledger
[ 3et Up Financials/Supply
Chain
[ Warklist
[» Reporting Tools
[» PeopleTools

— Iy Dictionary

Process List | Sener List

Click Refresh to
update status of
report run

View Process Request For

UserID: MTWARROT @ Type: v| |Last v | 10 |Days v @
Server: |PSUNX v | Name: Q Instance: | to |
Run v Distribution ¥ [v] Save On Refresh
Status: Status:
Process List customize | Find [ View Al 20 B First Kl 42062 B (ot
Process . Digtribution
Select Instance’; Process Type _ Uzer Run Date/Time Run Status Status
1554125 5CR Report ULBUDDTL MTWARRDT 121002012 12:18:07PM EST Queued MiA tails
1554050 5QR Repaort ULBUDDTL MTWARRDT 12102012 11:10:0340M EST SLIE:CESS)' Fosted Details
[

(30 back to Detail Depardmental Expend

Bl save | [Z] Netify |

Frocess List| Server List

Click on Detalls

Posted Iindicates the Run is

complete
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/2 Detail Departmental Expend - Windows Internet Explorer 18| x|

6—@ - |g, https:,l',l'Fiprodic.Iouisville.edu,l'psp,l'Fiprod,I'EMPLOYEE,!’ERP,I'C,I'L_UL_BUDGET.L_LILBLIDDTL.GBL?FolderPath=PORTAL_ROOT_OBJECT.U_OF_L_BUDGE]j % |‘?|| K | ILive Seatch |P '|

File Edit ‘Miew Faworites Tools  Help

W 88|v| ¥t Sudoku 11/16{2008 - Games. ..
UNIVERSITY OF

LOUISVILLE.
(Menu &

Search: Mew Window | Help |

@ n

@ Detail Departmental Exp... X

Add to Favorites Sign out

I My Favorites Process Detail

s o
[ Panels
[ Elatch Jobs Instance: 724084 Type: SQR Report
[» Previous Year
= Reports Name: ULBUDDTL Description: Dept Budget Expenditure

» E:;zirgglepanmental Run Status:  Success Distribution Status: Fosted

~ Depi Base Budael Ron _______________________________[UpdateProcess

— Dept Base Budget by VP

— Account Summary Run Control ID: 2010budget  Hold Request
— Expenditure Summary Location: Server " Queue Request
— Budaget Salary Increase :  Cancel Request
EstDet Server: PSUMNX e
- Revenue ) ” Delete Request
I Accounts Payable Recurrence: € Restart Request
[» Cornmitment Control
PoEEE s Date/Time
[ Set Up Financials/Supply
b ﬁzﬁlﬂst Request Created On: 11/17/2008 1:08:57PM EST Parameters Transfer
[ Tree Manager Run Anytime After:  11/17/2008 1:08:03PM EST Message Log
[ Reporting Tools . s
I PeopleTools Began Process At:  11/17/2008 1:09:14PM EST

— My Dictionary Ended Process At:  11/17/2008 1:.09:57FM EST View Loa/Trace

| Lo Choose View
Log/Trace

[pone |_|_|_|_|_|_|° Inkernet [# 100 - 4

wstartl (€ YPF TimeClock - Wi, II (& Detail Departme... @ Cisco CallManager ..., | ) Movell GroupWise - ... | | G:hInformation Svst...l ﬁ_n_"gl, Microsaft PowerPoi... | E41] agenda 08.11,20 ... | [2) T & 1:14PM
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/2 Detail Departmental Expend - Windows Internet Explorer 8] x|

@T\‘—; = |&] hitps:/ffiprodic. louisvile. edujpspifiprod EMPLOYEE/ERP/c/L_UL_BUDGET.L_ULBUDDTL.GEL?FolderPath=PORTAL_ROOT_OBJECT.U_OF L BUDGET™ | &4 ||#4 | X | [Live Search (2]

File Edit ‘Wiew Favorites Tools  Help

W 88|v| e Sudoky 11162008 - Games. ..
UNIVERSITY OF

LOUISVILLE.
[Menu &

@ Detail Departmental Exp...

@. v@ngagev@Tools-

\Worklist Add to Favorites Sign out

Search: New Window | Help | (B,
b My Favorites View Log/Trace
= L of L Budget Report
b Panels ReportID: 400484 Process Instance: 724084 I L
> Batch Jobs port I 3 Message Log
[ Previous Year Name: ULBUDDTL Process Type: SOR Report
_Renot Run Status: S
— Detail Deparimental un Status: - success
Expend :
— Depi Base Budaet DptEludget Expndlture
— Dept Base Budaet by VP Distribution Details
— Account Summary e ) _— . 1112412005
— Expenditure Summa Distribution Node: fiprod Expiration Date: 12412
— Budget Salary Increase : -
Ext Det File List
— Revenue Hame File Size es Datetime Created
[ ﬁCCUUH_TS Payable 1,634 111712008 1:09:57.000000PM EST
b eSO < ulbuddtl 724084.PDF 5,663,123 11/17/2008 1:09:57.000000PM EST
[» General Ledger
> Set Up FinancialsiSupply 1,616 11/17/2008 1:09:57.000000PM EST
Chain —
» Worklist Distribute To
[> Tree Manager Distribution ID Type IDistribution 1D
I Reporting Tools User LTFEHLO1
[» PeopleTools
— My Dictionary

e | Select report
ulbuddtl 7724084.pdf

[T [ [ @ mtemet [®10w -

mStartI @ WPF TimeClock, - Wi, .. II @ Detail Departme... @ Cisco CallManager ... I E Movell Groupise - ... | @ G:hInformation Syst...I [F_L_‘i:!l Microsoft PowerPai. .. | @ agenda 03.11.20[... I @

= e 116 PM
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|g, https: /Fiprod] louisville.edu) pereporks Fiprod) 1057642 ulbudde]l 1554125 POF

v| % || X ;J Live Search

Y —
x %Convert - Select

Suggested Sikes =

57 Favarites | s

& | Free Hotmail @ | OPB Intranet & | web Slice Gallery =

@ https: ffiprodl.louisville edufpsreports/fiprodf 108764, . | |

| p=y - Page - Safety - Tools - @~
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Grasst Tetsl Pecacsal Sesvices:
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315,833,325 643,320,031
326, 308, THE
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206, 603,47
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Detail Department Expend
Report

o

» Existing Report (1 of 2)

» Select — Run Control ID under Find an
Existing Value

» Adjust Sort — if needed
» Click — Run
» Click — OK on Process Scheduler Request
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Detail Department Expend
Report

o

» Existing Report (2 of 2)
» Click — Process Monitor
» Click — Refresh until Success and Posted
» Click — Details
» Click — View Log/Trace

> Select — PDF name to open or save report
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&

Reports

» If your report does not indicate Success in
the Run Status column

» Press Refresh Button until Success appears
»1f not, check your settings then run the report
» Reports may run slower during peak times

»You can access the process monitor at anytime
during the day to access the report you ran

89



&

Adobe

» Report will open in Adobe Acrobat Reader

window

» Must have Adobe Acrobat Reader installed on
your computer to view this report
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o

Cleanup

» After Phase |
» Attributes
»Budget Report Discrepancies
»Home Program

» Department
» Timeline - TBD
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Budget Panel Codes

» Reason Codes

00

01
02
03
04
09
10
11
12
19
20
21
22
23
29
30 A
31
32 A
33

0 Initial Budget Load

Salary Adjust/Across the Board
Salary Adjust/Merit Increase
Salary Adjust-Reclass/Promo
Salary Adjust/Market Increase
Salary Adjust/Other

Adj Pgm Bud/Offset by New Rev
Adj Pgm Bud/Offset by Dep Cred
Adj Pgm Bud/Endowment Funds
Adj Pgm Bud/Other
Enhancement / New Position
Enhancement/Increase to Posn

Enhancement/Current Expense

Enhancement/Capital Outlay
Enhancement/Other
dj Bud/Change in Funding Srce
Adj Bud/Rebud btw Exist Accts
dj Bud/Telephone Services
Adj Bud/Computer Allocation

34
35
36
37
38
39
40
41
42
43
44
45
46
47
59
60
62
71
90

Adj Bud/Fixed Costs

Adj Bud/Fringe Benefits

Adj Bud/Internal Reallocation
Adj Bud/University R&R Plan
Adj Bud/Unit Reorganization
Adj Bud/Ch Grant,Contract Stat
Adj Bud/Fill Vacant Position
Adj Bud/Ch Filld to Vacnt Posn
Adj Bud/Eliminate Position

Adj Bud/Budget Reduction

Adj Bud/Base Reconciliation
Adj Bud/BRR Approved

Adj Bud/BTR Approved

Adj Bud/Ch Grant,Contract Fund
Adj Bud/Other

Attribute Modification

Account Percent Change

Attrib Modification/Subcde Chg

Eliminate Position from System
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Budget Panel Codes

> College, School or Division (CSD) codes

05
07
08
11
14
17
18
20
22
23
26
29
32
35
37
44
47
50
53

College of Arts and Sciences

Kent School of Social Work

Service Center

College of Business

School of Dentistry

College of Education and Human Development
School of Interdisciplinary & Graduate Studies
Executive Vice President for Research
Brandeis School of Law

School of Public Health

School of Medicine

School of Music

School of Nursing

Undergraduate Affairs

J.B. Speed School of Engineering

Executive VP for Health Affairs

Academic Support Programs

Other Academic Programs

University Libraries

Physical Plant

56A
56B
56C
56D
56E
56F
56G
57TH
57
59
60
61
65
68
71
72
77
80
84
97

President

Provost

Vice President Business Affairs

Vice President Information Technology
Vice President University Advancement
Vice President Community Engagement
Vice President Finance

Vice President for Human Resources
Central University Reserves

Student Affairs

Student Government Association
Enrollment Management

Student Financial Aid

Vice President for Athletics

Auxiliary Enterprises

University Housing

Hospital

Metropolitan College

General Institutional Expense

Mandatory Transfers

94



® Budget Panel Codes

» Tenure Eligible Budget Codes
»E - Eligible
»N - Not Eligible
»T - Tenured
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® Budget Panel Codes

» Earnings Type Codes
>R - Regular
»S - Supplemental
» X - Extra
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&

Budget Panel Codes

» Budget Contract Codes
1 - Hourly Staft

2 - 12 montl
3 - 10 mont]
4 - 10 montl

h Facul
h Facul

h Facul

ty paid over 12
ty paid over 10
ty paid over 12

5-11 montl

h Facul

6 - Salaried Staff

7 - Other

ty paid over 12



Budget Panel Codes

» Lump Sum Budget Codes

Administrators
Classified

Shift Differential
Fellows

Graduate Assistants

House Staff
Faculty

O~ TTomOoOoO =

Overtime

P Professional & Administrative
Q Postdocs

S Student Assistant

T Casual/Temp Worker
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a Budget Panel Codes - Links

» Account Codes

» http://louisville.edu/finance/systems/chartfield /acco
unts.html

» Job Codes

» http://louisville.edu/hr/employment/manager/specif
ications/

» Finance Responsibility Matrix

» http://louisville.edu/finance/budget/budgetforms
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Troubleshooting

Problem

Solution

When I update a position
replacing the previous incumbent
with the new hire, the old name
prints in the budget detail report
while the system 1s showing the
new person.

Before running a report make sure you change the Position
Type on the Position from “Vacant” to “Filled” and tab out of
the field before you ‘Save’ the new data in the budget system
on the panel which displays the name of the new hire. On the
“Detail Departmental” screen, make sure the correct fiscal year
is selected when choosing the report settings. If the problem
persists, make sure the new person is in the Human Resources
system.

I have updated the salary on a
position but it tells me that the
requested amount exceeds the

FTASR.

There may be more than one budget line for this person. Go
back to the search screen and search using employee ID. Make
sure the total requested amount from all lines is not greater
than the FTASR. It may be necessary to check with your Unit
Budget Coordinator or budget analyst to identify all budget
lines for that employee.

When trying to print, I receive
the word “error” under the “run
status” column on the print
process screen.

On the “process scheduler screen”, make sure you select
“PSUNX” under server name, “Web” for Type and “PDF
for format.
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Troubleshooting

Problem

Solution

When I hit save my screen grays
out.

You’re probably missing information on the panel and the
setup on your screen 1s larger than the panel to reference the
error. Minimize the screen to view the error. Update the panel
with the needed information and Save.

Can more than one user update

the same budget line at one time.

No, only one user has access to update and Save a budget line
at one time.
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Questions



Contact Information

&

Budget and Financial Planning
852-6166

Systems Administration
852-2353
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