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Overview of Admissions Process
Applicants must provide the following:
1. Complete the Application for Dual Credit Enrollment (enclosed)

2. High School Transcript (Required Cumulative GPA = 3.0)
3. ACT, SAT, or PSAT Test scores from the testing agency or posted on your high school transcript.  
English Course Requirements: Verbal: ACT = 20; SAT = 480; PSAT = 50
Math Course Requirements: ACT = 23; SAT =550; PSAT = 55

PLAN Composite Score: 19 (English and Humanities only)
4. Letter of recommendation from high school counselor.

5. Grade release form from student’s parent.

6. Application fee:  $30.00. Make check payable to the University of Louisville.

*Students who have not taken their PSAT, ACT, or SAT yet will not be eligible to participate in the Fall semester.

Conditions for Registration
1. If you meet the admission requirements listed above, you will be officially enrolled as a University of Louisville High School Dual Program High School Visiting Scholar; please keep in mind that admission to this program does not ensure admittance as an Undergraduate student.  Final student enrollment forms will be mailed to the dual credit teacher once all the students are registered.

2. After you have been admitted and registered for your class; you may receive your Student ID (Cardinal Card).  The student ID card will allow you to check your account balance and final grades, purchase athletic tickets, or use any of our facilities on campus.

3. Student ID pickup: You will go to the basement of the Houchens Building, Room 08K.  They will ask to see your driver’s license or some type of identification card; then snap your picture and explain the conditions and services of the card.

Payment of Fees – Student Responsibilities

Within two to three weeks after admission from the University, you will then be billed for your course.  Tuition and fees are due on, or before, the designated due date for the semester. Payment may be made by cash, check, money order, charge card (MasterCard, Visa, or Discover), e-check, or financial aid credit. Payments may be made by mail, by use of the deposit box located in the front entrance of the Houchens Building, or at the Office of the Bursar.  Failure to fully settle financial obligations may result in financial penalties and/or course cancellation.
Class fees for Fall 2008/Spring 2009 are outlined below.  These course fees are subject to change:
Class



Cost to Student  

	(1) 3 credit hour class
	$310

	(1) 4 credit hour class
	$415


The student link to pay fees electronically is located at http://louisville.edu/vpf/bursar/studentlinks.htm. If paying by check, make sure your student ID number on the front of the check. Payments sent by mail may take several days to be processed. 
Please mail to: Bursars Office
                       
University of Louisville
                       
Houchens Bldg

Louisville, KY 40292


(502) 852-6503
Financial Penalties: Students whose accounts are not paid by the established semester deadlines may be subject to course cancellation. Students with unpaid account balances will be placed on Financial Hold by the Bursar's Office. Students placed on Financial Hold become ineligible for further registration and transcripts will not be released until the student account is paid in full. A late payment fee of $50.00 may be assessed when student accounts are not paid by the last day to drop/add.  See UofL student website for drop/add deadlines.
A return payment fee of $25.00 may be assessed when payment is not honored by the bank on which it was drawn. If restitution is not made within 10 days of notification, the student may be subject to course cancellation and/or legal action. Debtors who do not make satisfactory payment arrangements on their past due accounts my have their accounts placed with a collection agency. It is the policy of the University that unpaid accounts will be assessed the costs and expenses of collection, including attorney fees.

Tuition Remission
1. Students who have a parent(s) on staff or faculty at U of L; a tuition remission form must be completed on-line by the student’s parent and submitted to the U of L Bursar’s office.  (Forms are now available on-line through ULINK -> Faculty/Staff Services -> Human Resources -> Tuition Remission) 

2. Please note:  Please do not complete the Tuition Remission on-line form until the student has been registered for classes.  Your instructor will alert you when your registration is confirmed.  A deadline to respond back with any changes will also be included.  You may also check the status of the student’s registration through ULINK after receiving your UofL student ID.
Withdrawal from Course 

If after attending the class, the student decides they wish to change or drop the class, the student needs to: 
1. Go to their high school counselor and let them know, 
2. Alert their instructor

3. Complete class withdrawal form (obtain from UofL representative), and 

4. Either email the request to change or drop a course to Jeanne Guerrero at jtguer01@louisville.edu  or mail your written request to: 
Jeanne Guerrero, Director 
University of Louisville
Strickler Hall #126 
Louisville, KY 4029

(502) 852-8110

· Withdrawal Policy: The effective withdrawal date is the date on which the withdrawal is processed in the Student Records System. This date is used in calculating any applicable reimbursement. 
· What happens if a student fails to do the above?  The instructor will give the student a grade based on their class records or the grade will revert to an “F” without proper withdrawal from the class.
· Deadlines to Withdraw from Course:

· Fall semester courses – November 21st
· Spring semester courses – April 21st
· Year-long courses – February 21st
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