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Overview

This tutorial will explain how to convert your Spring 2024 course from Instructor Choice —
Original Course View to Ultra Course View.

All Spring 2024 courses have been created in “Instructor Choice” mode whice means that
instructors can choose to remain in Original Blackboard Learn or switch to New Blackboard Ultra
Course View.

Quick Steps
Login to Blackboard > Click on Courses > Click into a Spring 2024 Course
Step 1

Access a Spring 2024 course

Favorites

BLOGGING_WITHIN_BLACKBOARD
Blogging within Blackboard Original Course View 1
Open | Multiple Instructors | Moreinfo v

UNIVS-101-01-4238
UNIVS-101-01-4238: University Studies Original Course View *

Open | Linda Administrator Leake | Moreinfo v

UNIVS-101-02-4242 o
UNIVS-101-02-4242: University Studies - Spring 2024 Original Course View *
Open - Start now | Linda Administrator Leake | More info « @
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Step 2
Once in your course, look to the top right and click on the “Lock” to make the course
unavailable for the transition.

UNIVS-101-02-4242; University Studies - Spring 2024 UNIVS-101-02-4242 Announcements & edicmode is: (D |J
UNIVS-101-02-4242: Announcements
University Studies - New Announcements appear directly below the repositionable bar. Reorder by dragging announcements to new positio, ‘e priority announcements above the
Spring 2024 (UNIVS-101- repositionable bar to pin them to the top of the list and prevent new announcements from superseding them. Th shown here is the order presented to students.
02-4242) Students do not see the bar and cannot reorder announcements.

Instructors Start Here @ @

Create Announcement
Start Here

CQullahue

Make Unavailable

@ eiit Mode is: m o

Make Unavailable
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Step 3

With the “Lock” closed you will see the orange block - Pencil icon appear to the left of the student
preview icon.

NIVS-101-02-4242: University Studies - Spring 2024 UNIVS-101-02-4242 (Course is unavailable to students)  Announcements m RO &l Edit Mode is: m °

Announcements
New Announcements appear directly below the repositionable bar. Reorder by dragging announcements to new positjg
and prevent new announcements from superseding them. The order shown here is the order presented to

UNIVS-101-02-4242:

University Studies - 1ority announcements above the repositionable bar to pin them to the top of the list

ents do not see the bar and cannot reorder announcements.

Spring 2024 (UNIVS-101-
02-4242)

Instructors Start Here @ @ Create Announcement

Start Here ®

Experience the new Learn

Step 4

Click on the “Pencil icon” to start the transition from Original Course View to Ultra Course View in
Preview Mode. Then click “Try the Ultra Course View”.

Try the Ultra Course View!

Want a simplified, easy-to-use course? Experience your
course with the Ultra Course View.

Try the Ultra Course View o

I'll keep the Original Course View for now
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Step 5

Once you click the “Try Ultra Course View” button in Step 4 your course will convert to Ultra Preview
Mode.

UNIVS-101-02-4242
UNIVS-101-02-4242: University Studies - Spring 2024 Original Course View
Open - Startnow | Linda Administrator Leake | More info ~

Converting...
Your course is being converted!

We'll send you an email when the conversion is complete.

Assorted Dates 6

OK

I 9_1_October2014CU3_Dec2015Upgrade_Br:

Once you click the “OK” button you will see the following:

UNIVS-101-02-4242: University Studies - Spring 2024

e viore Into
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Step 6

You will receive an email when the conversion is complete. Once you receive that email, you can click on your

course and see the new Ultra mode in Preview.

UNIVS-101-02-4242

UNIVS-101-02-4242: University Studies - Spring 2024

Content  Calendar Announcements Discussions Gradebook Messages Analytics  Groups

Course Faculty Course Content

Details & Actions

;ﬁ Roster

View everyone in your course

Linda Administrator Leake
INSTRUCTOR

|=\' Instructors Start Here

& Hidden from students v

lj Start Here

® Visible to students ~

Progress Tracking @
Turnon

@ Course Image
Edit display settings

lj Syllabus 6

@ Visible to students ~

1 Calvea Cantant/Crihadiila
Explore the Ultra Course View!

Course View, changes made during preview are lost.
Tell me more

If you like the preview, you can permanently convert your course and save any changes you've made during the Ultra Course Preview. If you switch back to Origina

{8 Course Settings

o .
o> Student Preview

Q

®

Back to Original course

Use the Ultra course

Step 7

Now your course is in Ultra View Preview mode, which means you can choose to go back to Original View or stay in
Ultra Mode by using one of the buttons located at the bottom right of the screen in your course.

Explore the Ultra Course View!

If you like the preview, you can permanently convert your course and save any changes you've
made during the Ultra Course Preview. If you switch back to Original Course View, changes made
during preview are lost.

Tell me more

|

Back to Original course

Use the Ultra course
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Step 8

Once you make your final choice for Ultra, you will not be able to go back to Original Course View for this course.

Use the Ultra Course? X

Do you want to permanently switch to the Ultra Course View?
After you switch, you can't go back to the Original Course View.

©

Continue Preview Use the Ultra course

Now your course is permanently in the course view you selected — Ultra Course View for this example. The
preview banner that was visible at the bottom of your course is now removed.

The next step is to “Unlock” the course. This is to ensure your course opens to students as scheduled. Courses
open to students two weeks prior to the start of the term.
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Step 9

Open the course to students.

Content Calendar Announcements Analytics  Groups @ student Preview
7
Turn on - v
e <& Visible to students ~
@ Course Image
Edit display settings
lEI Course s private D Course Content/Schedule g
Students can't access this course 9 @ Visible to students ~
B Class Collaborate
oin session « .
y D Assignments o
Attendance ® Visible to students ~
Mark attendance
Books & Tools . i .
View course & institution tools | University Resources v

Once you click the “Students can’t see this course” link above you will see the following screen.

Turn on

@ Course Image
Edit display settings

El Course is private

31 Class Collaborate
Join session «

Attendance

Mark attendance

éa Books & Tools

o TS

Content Calendar Announcements

Students can't access this course

| Open Course?

[T _University Resources

Analytics

Groups

0 x

Open the course to allow student access. You can continue to
edit and release content as it's ready.

Cancel Open to Students

o
=8> Student Preview

. | N
sen v
e v

You will click the “Open to students” to ensure the course follows the standard opening to students timeline two-

weeks prior to the start of term.

Course Image

Edit display settings

Course is open

Students can access this course

Course Content/Schedule
<& Visible to students ~

Now you are ready to add content and other materials to the class.

If you have any questions please contact Blackboard Support at bbsupprt@lousville.edu or 502-852-8833 or the
Instructional Design Team for further assistance with your course development at the Delphi Center for Teaching

and Leaming.
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