
Completing your SciShield Lab Profile 

 

Step 1: Login to SciShield 
(louisville.scishield.com) and navigate  
to your lab profile. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2: This is your lab profile 
main page. From here you will 
update information in different 
tabs. Begin by clicking the Edit 
tab.  

 
 

 

 



Step 3: Update basic information as needed 
for your primary lab location. If you have 
additional lab spaces, let us know so we 
can add them to your profile. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4: Next click the Hazards 
tab. Here you will indicate all 
types of materials you work 
with in lab. This should 
include hazards found in all 
lab spaces assigned to you. It 
is critical to check all that apply 
for reporting purposes. 

 

 

 

 



 

Step 5: Click the 
Members tab. Here you 
will add all your lab 
personnel, designate 
their permissions, and 
specify their Job 
Activities. 

 

 
Begin typing a name and 
select the personnel 
from the drop-down list. 

 

Check any permissions 
that the person should 
have for your lab profile. 

 
 

Designate Job Activities 
for the individual. Be 
sure to click through all 
tabs. This must be 
completed to allow 
SciShield to send the 
necessary automated 
training reminders. 

 
You can edit and remove 
personnel using the 
associated buttons. 



 

Step 6: Click the 
ChemTracker tab.  

 

If you already have a 
chemical inventory in 
ChemTracker, confirm 
that it is up to date. 

 
An accurate hazardous 
chemical inventory must 
be maintained at all 
times. Ensure chemicals 
are assigned to their 
correct lab spaces. 

 
 

 

If you do not have a chemical 
inventory in ChemTracker, click 
Add Inventory to add 
chemicals. 

 

Inventory entries can be edited 
or removed though the Bulk 
Edit tab. 

 

For more information, a 
ChemTracker Quick Start Guide 
is available upon request. 



 Step 7: Click the View tab, 
then the Documents tab.  

 

Here you will upload important 
lab documentation. Common 
examples include Chemical 
Hygiene Plan, Exposure 
Control Plan, and Standard 
Operating Procedures. 

 

Only your lab members and 
DEHS can see these 
documents.  

 

Documents can be added, 
edited, or removed with the 
associated buttons. 




