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                                                        COOPERATIVE EDUCATION REPORT
ACADEMIC DEPT
SEMESTER / CO-OP #X / EMPLOYER NAME


CO-OP REPORT EVALUATION 

NAME:

Submittal Date:



Last Name,  First Name

ACADEMIC DEPT.:

Co-op Number
1

2

3

EMPLOYER:

Co-op Semester

CO-OP COORDINATOR

Accepted 

Not Accepted 

Co-op Coordinator

Date


Remarks:


FACULTY EVALUATION


Not
Occasionally

Clearly 
CO-OP REPORT:

Evident
Evident
Evident
Evident
Clarity – is information clear?
1
2
3
4

Accuracy – are the data accurate and precise?
1
2
3
4
Information – is it relevant and complete?
1
2
3
4

Concise – is it presented in appropriate depth?
1
2
3
4
WRITING SKILLS:
  Excellent _____     Good _____     Satisfactory _____     Poor _____

LEARNING OUTCOMES:
(check is present)
a)
The student applied math/science/engineering knowledge.

b)
The student conducted experiments and analyzed data..

c)
The student participated in designing a system, component, or process 
to meet desired needs within constraints.

d)
The student demonstrated the ability to work on TEAMS.

e)
The student had experience solving engineering problems.

f)
The student increased his/her understanding of professional and ethical responsibility as an engineer.

g)
The student demonstrated the ability to effectively COMMUNICATE!

h)
The student increased his/her understanding of the impact of engineering solutions on society.

(E.G. Recognize the harmful consequences of engineering errors, and benefits of rapid economical solution to problems,
in the business, the community and the environment.)
i)
The student became aware of the need for lifelong learning in his/her/field.

j)
The student encountered contemporary issues in his/her field.

k)
The student experiences the use of techniques, skills, and modern engineering tools 
commonly used in engineering practice.

This Report is accepted 

This Report is not accepted 


Remarks:


Dept. Faculty:

Date:


EMPLOYER DESCRIPTION
ONE PAGE.  Provide an overview of your employer.  Quantify company size (sales, employees). Is it publicly traded? Where are its locations? What are the principal products and services? Who are its major customers?  Who are its major competitors?  What department did you work in? Use 3rd person.
MAJOR RESPONSIBILITIES AND DUTIES
TWO TO THREE PAGES.  Describe in detail your major project (or two at the most).  What were the project’s objectives?  What were your specific duties and responsibilities? Analyze how they fit with the project objectives. What were your accomplishments? Analyze how they impacted the project outcome.  Use 3rd person.

EMPLOYER BENEFITS
ONE TO TWO PAGES.  In this section you should QUANTIFY the benefits your project had for your employer.   How much did sales increase?  How much did profit increase? Did quality improve – how much? Did direct costs (material, labor) go down – how much? Were there other benefits that reduced indirect costs:  inventory, cycle time, scrap, repair work?  3rd person 

STUDENT BENEFITS
ONE TO TWO PAGES.  In this section you should answer the CENTRAL QUESTION: what did you learn on this co-op work period? 

What skills or knowledge did you gain from the experience?   Evaluate the position in terms of the opportunities it offered to strengthen technical skills and important non-technical skills such as making presentations, writing reports, working on a team, and responding to change.  These should be expressed in terms of the “learning outcomes or goals” established by ABET, Inc.  The checklist of learning outcomes is shown below.  You may not have experienced all of “a-k” learning outcomes.  However for those which apply, provide examples and describe what you learned in those terms.  Use 1st person!

ABET Learning Outcomes “checklist”:

a) Discuss how you applied math/science/engineering knowledge.

b) Discuss experiments you conducted and how the data was analyzed.

c) Discuss your participation in designing a system, component, or process to meet desired needs within constraints.

d) Discuss examples of working on TEAMS.

e) Discuss your experience solving engineering problems.

f) Discuss how you increased your understanding of professional and ethical responsibility as an engineer.

g) Give examples where you had to effectively COMMUNICATE!. 

h) Discuss how your co-op experience increased your understanding of the impact of engineering solutions on society.

a. (E.G. RECOGNIZE THE HARMFUL CONSEQUENCES OF ENGINEERING ERRORS, AND BENEFITS OF RAPID ECONOMICAL SOLUTION TO PROBLEMS, IN THE BUSINESS, THE COMMUNITY AND THE ENVIRONMENT.)

i) Discuss how you became aware of the need for lifelong learning in your field.

j) Give examples of encountering contemporary issues in your field.

k) Discuss your experience in using techniques, skills, and modern engineering tools commonly used in engineering practice.
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