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General Rules
1. All elected must be a paid National member of SWE

2. All officer must provide a report for the once a month officer meeting and for all the general body meetings.

3. Attendance at the monthly officer meeting is required. 

4. Attendance at the general body meeting is required.

5. Attendance at the semester officer retreat is required. 

6. If the officer cannot be present to give her report at the officer or general body meeting, she must make sure that another officer will submit her report. 

7. At least one officer must attend the National Conference and Regional Conference each year.

8. Due to the co-op program at U of L, each officer must be elected for each semester of the fiscal year, so for the summer, fall and spring. This is written in our section’s bylaws.
President

1. The officer shall provide support to all other officers.

2. The officer shall be the liaison between the student chapter and the local professional chapter. 

3. The officer shall be the main contact for the regional and national chapter. 

4. The officer must have completed two co-operative terms, although it is preferred that all three are completed. 

5. The officer shall be responsible for filling out the annual report in June and all the quarterly reports in September, January, and May.

6. The officer shall be responsible for contact between Speed School Student Council and other societies within the Speed School of Engineering and the RSO officer at U of L. 

7. The officer must attend the mandatory RSO meeting at U of L on the assigned date.
Vice President

1. The officer shall be the liason between the following committees: Regional Conference, National Conference, and Engineering E-expo.
2. The officer must have completed two co-operative terms, although it is preferred that all three are completed. 

3. The office shall be in charge of recruitment and the outreach program.

4. The officer shall assist the president and stand in place of the president when she is not present.

Secretary

1. The officer shall develop and maintain a member contact form for the local chapter
2. The officer shall keep a database of all members’ contact information, including e-mail addresses, which shall be available to all officers and members.

3. The officer must take meeting minutes of all officer meetings and general body meetings and send minutes out to the officers and general body, respectively, within two days of the meeting.

4. The officer must keep a paper copy of all meeting minutes.

5. The officer shall take attendance at all meetings.
Treasurer

1. The officer shall be in charge of fundraising activities and shall lead the fundraising committee.
2. The officer shall be responsible for monthly budget reports, and immediate budget requests when necessary.

3. The officer shall be in charge of timely reimbursements when other members purchase necessary items for the section.

4. The officer shall be responsible for funding requests (SGA, SSSC, etc.)

5. The officer is responsible for the checks and the credit and/or debt cards.
Webmaster

1. The officer must keep the webpage updated.
2. The officer must keep the listserv updated.

3. The officer must keep the SWE Facebook group updated.
Historian
1. The officer shall take pictures at all SWE related events.
2. The officer shall complie the pictures into a photo album and provides a CD copy of the pictures for record keeping.

3. The officer shall submit section spotlight requests to the RCNE for the Region G Blog.  

Freshmen Chair

1. The term for this officer position is Spring and Summer.

2. The officer shall organize a freshmen event.
3. The officer must co-head the Freshmen Sleepover Committee.
Speed School Student Council Rep

1. This officer will represent the SWE section at the SSSC weekly meetings. 
2. This officer will share relevant SSSC information with the other officers.
