Intramural Research Incentive Grants

COMPETITIVE ENHANCEMENT GRANT

Application Instructions

PLEASE READ THESE APPLICATION INSTRUCTIONS CAREFULLY BEFORE YOU BEGIN.

The primary purpose of a CEG is to provide support for research that will improve opportunities for extramural grant funding by being responsive to grant reviewers' comments and suggestions.  CEG support is for projects with a good potential for extramural funding if certain specific research is done.  Usually this is evidenced by written evaluations from granting agencies that give a high but not funded ranking.  Copies of these evaluations, together with the original grant application, must accompany the CEG application.  If a granting agency does not normally provide a formal evaluation, but there is some evidence of positive feedback, a proposal for a CEG will be accepted and reviewed internally.  CEG funds may be used for equipment, supplies, and travel necessary for the conduct of the research, partial support for assistants or release from teaching duties.  Investigators, who are in need of funds until a new award is paid, may also apply.  Grants are provided up to a maximum of $15,000, but not more than 20% of the direct cost of the proposal to the extramural funding agency exclusive of the PI’s salary.  There is the expectation that the extramural funding agency provides full F&A (indirect costs) and the CEG proposal be submitted by the PI of the external grant.  
Applicants must be full-time faculty members at the University of Louisville.  Adjunct and part-time faculty, technicians and other staff, graduate students, and post-doctoral fellows are not eligible.  Individuals that are currently receiving CEG funding will only be considered for additional CEG support if the projects are clearly unrelated.  

All applications should be carefully prepared and neatly typed.  On the cover page, provide the information requested and in the space below compose a lay language summary of the proposed CEG project and how it will address the concerns raised in the granting agency review.  On Page 2 detail the budget items you are requesting.  Be specific in listing the all expenses for which you are seeking support and provide a detailed explanation and justification of major items.  The compliance section must be completed, however note that approval for use of human or animal subjects, or for the use of pathogenic organisms, radiation and radioactive materials, toxic agents, etc., is required only if you are notified that the proposal is funded.  On page 3, provide the requested biographical information for the application.  (Complete an additional biographical information form for each co-investigator.)  Beginning with page 4, a complete CEG Project Description should be appended to the forms and numbered.   The CEG Project Description should describe all aspects of the CEG project and clearly indicate how you propose to use the CEG award to address the reviewer critiques.  Be clear and succinct, but fully informative.  Finally, a letter of evaluation from the chair of your department must accompany the application following the complete description.

ADDITIONAL INFORMATION

a) The production of textbooks will not be supported under the IRIG program unless they either:  (1) consist of an important re-synthesis of the subject matter of a field, or (2) include substantial original scholarship and/or research of the author.

b) Release time from teaching will not generally be approved for the initiation, conduct, or completion of scholarly/creative work that would be part of the normal professional output regularly expected of members of the faculty.  It is assumed that the standard teaching load for faculty members within each unit or program is set at a level that already makes allowance for such professional output.  Released time 
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from teaching must be justified by an exceptional need or circumstance in which a course release would be crucial in the initiation, conduct, or completion of a scholarly/creative project.
c) Reimbursement for faculty release time is generally limited to the part-time rate for replacement at the appropriate rank. The difference between this rate and the actual full-time cost must be cost-shared by the department. Pay levels for graduate students and for other workers are limited to established rates for such personnel.  Premium rates must be justified.

d) If funds are sought for course reduction, the Release Time Application form MUST be completed and submitted.  The form is located on page 2a of the application.
e) Describe any projected travel in detail. Specify destinations and list expected expenses for which you are applying for support, e.g., airfares or auto mileage (with rates) or car rental, room rates, meals or per diem, etc. The purpose of the travel and its connection to the project must be explained in the text of the proposal.

f) At the end of the project, grantees must provide written evidence that the project has been completed and the goal attained.  This evidence might, for example, consist of reprints of completed writings, evidence of publication of a musical score, photographs of completed works of art, or a written report.  This progress report is required and will be evaluated at the time of any subsequent IRIG applications.  The grantee should also indicate if other extramural support has been sought or provide an explanation as to why this is not the case.

g) Be clear and succinct, but fully informative, in your description of your project. Vague, unclear, or obscurely written proposals have a greatly reduced chance of funding. The proposal should be proofed for inconsistencies, typos, and spelling. Appending extraneous material to a proposal does not enhance its funding potential: "Bulk" is not an intrinsic asset in an application for funding.

h) Follow the directions. Applications that indicate perfunctory effort in preparation, that are sloppily filled out, and that ignore directions or fail to provide sufficient and needed information are severely downgraded by the review committee in the competition for limited funds.  Grant applications must be appropriate to the grant classification under which they are submitted. 
i) Observe funding limits. Proposals have been received that ask for considerably more funds than the established ceilings for the various grant categories. These proposals are automatically eliminated from competition.

Proposals must be received by the first day of the month in order to assign reviewers for that month’s Research Advisory Council meeting.  Applicants must submit four (4) copies of the complete application, which consists of:  Pages 1 through 3, your Project Description, a letter from your Chair, along with your original grant application, and copies of the agency’s evaluations.  Do not send double-sided copies.  Everything must be submitted to the Office of the Executive Vice President for Research and Innovation, Room 202, Jouett Hall.

Intramural Research Incentive Grants

COMPETITIVE ENHANCEMENT GRANT

Application Form

Applicant's Name 





Date: 






Home Department 





Telephone: 






Co-Investigator: 





Home Department: 




Project Title: 




























Proposal Submitted to (Agency) 



Date Submitted




Outcome, Priority Score 





Resubmission to (Agency)___________________________Date: _______________________________
Original proposal and reviewers' critiques must accompany the four full copies of this proposal.
Lay Language Summary of the proposed CEG work and how it will address reviewers' critiques (do not exceed this page):
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Applicant's Name 





Department 





Budget period is ______________________________________________________________________.

The amount indicated for course release must include social security tax (7.65%)

Description (itemize)





Amount requested

___________________

TOTAL

Explanation and justification of major costs:

Compliance with regulations:
	
	Yes
	No
	
	Committee Approval No.
	
	Approval Date or Status

(Submitted, pending)
	
	UofL Training 

Course Required

	a.
Humans as subjects?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	IRB 
	
	
	
	HIPAA/Human Subjects

	b.
Experimental animals?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	IACUC 
	
	
	
	RRF Level II Training

	c.
Radioisotopes?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	RSO 
	
	
	
	Radiation Orientation

	d.
Recombinant DNA?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	IBC 
	
	
	
	

	e.
Pathogenic organisms?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	IBC 
	
	
	
	

	f.
CDC/USDA select agents?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	IBC 
	
	
	
	

	g.
Human blood, tissues, cell lines, OPIM?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	IBC 
	
	
	
	Bloodborne Pathogens

	h.
Highly toxic, carcinogenic, mutagenic agents?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	DEHS 
	
	
	
	Lab Safety/Haz Waste


APPROVAL IS REQUIRED ONLY IF THE PROPOSAL IS FUNDED.  

The University must comply with government statutes pertaining to each of these.  Women and members of minority groups should be included in any IRIG-supported project involving human subjects, unless a compelling reason is given that inclusion is not appropriate with respect to the health of the subjects or the purpose of the research.  The fact is, such clearances, where appropriate, are required of any research conducted within the University, whether funded through the IRIG program or not.

Funds will not be awarded until the Office of the Executive Vice President for Research and Innovation receives the approval.
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Release Time Application Form









Initial Here:     ____ Applicant









  

  ____ Department Chair

This form, initialed both by the applicant and by the Department Chair, MUST be completed and submitted with any request for release from teaching.  In the absence of the form, such request will automatically be denied.

Release time from teaching will not generally be approved for the initiation, conduct, or completion of scholarly/creative work that would be part of the normal professional output regularly expected of members of the faculty.  It is assumed that the standard teaching load for faculty members within each unit or program is set at a level that already makes allowance for such professional output.  Released time from teaching must be justified by an exceptional need or circumstance in which a course release would be crucial in the initiation, conduct, or completion of a scholarly/creative project.

Please respond fully to the following questions:
1. What is the normal teaching load (number of courses and credit hours) in the Department?

2. What is the applicant’s normal teaching load (number of courses and credit hours)?

3. If this request is not granted, what is the applicant’s anticipated load in the year during which release is sought?

a. teaching (list courses by semester)

b. research (list projects)

c. service/administration (list commitments)

4. What exceptional need or circumstance justifies course release for this project at this time?
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COMPETITIVE ENHANCEMENT GRANT
Biographical Information

Applicant's Name: 





Rank: 






Highest Degree: 

Year: 
 Field: 


 Institution: 




Year appointed at U of L: 

 Research Area:







Extramural grant support last three years: (title, agency, amount, period):

Extramural grant applications pending (title, agency, amount, period):

a. Are you requesting support for this project from any other U of L unit?  If yes, give name of unit and amount of support requested.

b. Are you receiving support for this project from any other U of L unit?  If yes, give name of unit and amount of support).
c. Do you currently have any grants (internal or external) that could, within the guidelines permitted by the granting agency, provide partial funds for your CEG project?  If "yes," please provide the funding agency, grant title, and dollar amount that could be used to support your CEG.

d. List IRIG support for the last three years giving name of program, title and amount awarded.

e. Please provide the current amount in your Research Incentive Fund (RIF).  Can any of your RIFs be used to support the work proposed in your CEG? If “yes,” please provide a dollar amount. 

Last five publications [author(s), title, journal, volume, pages, year] and up to three other of your most important and/or relevant publications.
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