Navigation and Instructions on How to Print Schedule Proof
Navigation: Main Menu>UofL Custom Menu>UL Student Records>Report>UL Course Catalog

When you navigate to this page for the first time, please click on “Add a New Value” to create a Run
Control ID. For example: Schedule_of Courses_Proof. (Note make sure there are no spaces between
word in the Run Control ID). Click Add. When you go to the menu the second and subsequent time,
you need to click on “Find an Existing Value, then enter your run control ID.

Favorites = Main Menu > UoflL Custom Menu > UL Student Records > Report > UL Course Catalog

UL Course Catalog

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a Mew Value
~ Search Criteria

Run Control ID: begins with - |Echedu|e_0f_[30urses

[ case sensitive

Search | Clear | Basic Search Save Search Criteria

Search Results

Run Control ID

Schedule of Courses

Find an Existing Value | Add a Mew Value



Enter the Term and Subject Area; Then click the “Run” button

Favorites = Main Menu > UoflL Custom Menu > UL Student Records > Report > UL Course Catalog

Mew ¥
Run Control ID: Schedule_of_Courses Report Manager Process Monitor Run
Course Catalog
Term: | 4175 Subject Area: PHUN
Bsave | QReturn to Search | [Snotity | Evadd | Fuptatemispay |

Enter the Server Name: PSUNX; makes sure you select “Web” for Type; “PDF” for Format; then click
IIOKII.

Favovr'rtes Mainvr\-'lenu > UofL Cusg}m Menu > UL Studegt Records » Reeort » UL Course Catalog

Mew Windo

Process Scheduler Request

UseriD LOBRAGO1 Run Control I Schedule_of_Courses
Server Name P3UNX - Run Date |11/29/2016 El
Recurrence - Run Time |12:23:01PM Resetto Current DaterTime __|

Time Zone a

Select |Description Process Name Distribution
Creates Course Catlog Report ULSRCCO1 30R Report Web ~ PDF - Distribution

OK Cancel




Click on the Process Monitor button, then click the Refresh button until the run status is “Success” and
Distribution Status is “Posted”

Fa\rc;r'rtes Mainvl\-'lenu » UofL Cusgom Menu > UL Studegt Records > Regort » UL Course Catalog > Process Monitor

Process List Server List

View Process Request For

Mew Window | Help | Personalize

UserID|LOBRAGOT Q. Type - Last - | 1 Days - Refresh |

Server - Name aQ Instance | to|

Run Status Distribution Status ~~ + 7] Save On Refresh
Process List Personalize | Find First B0 1.4 ofa ¥ Last

Select (Instance |Seq. |Process Type . Run Date/Time Run Status

5277655 S0R Report ULSRCCO1 LOBRAGO1 11/29/2016 12:25:38PM EST Queued MNIA Details
5277652 SCR Report ULSRCCO1 LOBRAGO1 11/29/2016 12:23:01PM EST Success Posted Details
b277623 S0R Repaort ULSRCCO1 LOBRAGO1 11/29/2016 12:09:14PM EST Success Posted Details
5277507 SCR Report ULSRCCO1 LOBRAGO1 11/29/2016 10:26:02AM EST Success Posted Details

Go backto UL Course Catalog

Elsave | [=] Notify |

Process List | Server List

Favarites Main Menu > UofL Custom Menu > UL Studegt Records » Report > UL Course Catalog » Process Monitor

Process List Server List

View Process Request For
UserID|LOBRAGOT Q. Type + Last - | 1 Days - Refresh |
Server - Name a, Instance | to

Run Status - Distribution Status - Save On Refresh

Mew Window | Help | Personalize

Process List

Select |Instance |Seq. |Process Type o il Run Status
5277655 SOR Report ULSRCCO01 LOBRAGO1 11/29/2016 12:25:38PM EST Success Posted Details
5277652 SCR Report ULSRCCO01 LOBRAGO1 11/29/2016 12:23:01PM EST Success Posted Details
5277623 SOR Report ULSRCCO01 LOBRAGO1 11/29/2016 12:09:14PM EST Success Posted Details
5277507 SCR Report ULSRCCO01 LOBRAGO1 11/29/2016 10:26:02AM EST Success Posted Details

Go backto UL Course Catalog

Bl save | [=] Motify |

Process List| Server List



Click on the “Details” Link; then click on “View Log/Trace link.

Faw:uvr'rtes MainvMenu > UofL Cus‘g:um Menu > UL Studegt Records > Regort > UL Course Catalog > Process Monitor

=
=

Process Detail

Instance 5277655 Type SQR Report
HName ULSRCCO1 Description Creates Course Catlog Report
Run Status Success Distribution Status Posted
Run JupdateProcess
Run Control ID Schedule_of_Courses Hold Request
Location Server Queue Request
Server PSUNX Cancel Request
) Delete Request
Recurrence Re-send Content Restart Request
Request Created On  11/29/2016 1225 41PM EST Farameters Transfer
Run Anytime After 11/29/2016 12:25.38PM EST Message Log
Began Process At 11/29/2016 12:26:01PM EST Batch Timings

Ended Process At 11/29/2016 12:26:15PM EST View LogiTrace

OK Cancel




Then Click on the middle file that ends with “.PDF”.

Favqrr'rtes Main_l'u'lenu > UofL Cusl:rurn Menu > UL Studegt Records > Regurt » UL Course Catalog > Prot

View Log/Trace
ReportlD 3759652 Process Instance 5277655 Message Log
Name ULSRCCO1 Process Type SOR Report

Run Status Success

Creates Course Catlog Report
Distribution Details

Distribution Node csprod Expiration Date 12/06/2016

File List

Hame File Size (bytes) Datetime Created

SOR ULSRCCO1 5277655.1og 1,704 112902016 122615 121372PM EST
ulsrccdd 5277655.PDE 3,410 292016 12:26:15121372PM EST
ulsroc1 5277655 out 2585 112902016 122615 121372PM EST
Distribute To

Distribution 1D Type *Distribution ID

User LOBRAGOA

Return |
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