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louisville.edu/planetarium

(502) 852-6665
 
Capacity: 
Theatre: 160 
Gheens Science Hall (reception with gathering 
tables): 130 

Gheens Science Hall (round tables): 110 
Courtyard (round tables): 80 

 
The Gheens Science Hall and Rauch Planetarium offers the following packages and 
customizations:  
 
Basic wedding package (ceremony only): $600 
Includes: 
• Rehearsal (maximum one hour - must be coordinated with planetarium’s schedule) 
• Ceremony (maximum one hour) 
• Prep and clean-up time (maximum 2 hours total) 
• Selection of stock panoramic image or projection of night sky during ceremony 
• Projection of media show provided by client (must be compatible with planetarium equipment - 

e.g. PowerPoint slide show, QuickTime movie, CD, DVD, etc.) 
• Selection from stock music to be played during the ceremony 

 
Basic reception package: $975 
Includes: 
• Reception (maximum three hours) 
• Prep and clean-up time (maximum 2 hours total) 
• Projection of media show provided by client (must be compatible with planetarium equipment - 

e.g. PowerPoint slide show, QuickTime movie, CD, DVD, etc.) 
• Selection from stock music to play during reception  

 
Premium wedding and reception package: $1,200  
• Includes all features of the basic wedding and reception packages (maximum 2 hours total of prep 

and clean-up time). 
 
Customize your package: 
• A live guided tour of the universe – you choose the destination: $150 
• Select or provide an  image of your choice for projection during the ceremony: request quote 
• 20-minute music laser show (select from current inventory): $150 
• Select special music for ceremony or reception: $100 
• Additional time for event or set-up/clean-up: request quote 

 
**If you don’t see what you’re looking for, let us know -  we’re happy to work with you.** 

 

http://www.louisville.edu/planetarium�
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STANDARD ITEMS:   (included in rental of facility for reception) 
 

Chairs and tables: 
 (75) Red stackable chairs 
(44) Gray stackable chairs  
(11) 6-ft. gray tables 
(13) 6-ft. brown folding tables 
(6)   Round, stand-up gathering tables 
 
Note:  Set up and break down of tables and chairs as well as decorations, food, etc. are the 
responsibility of the client. Linens can be rented.  

 
Audio visual/technology equipment:  
Wireless laptops 
WiFi throughout the facility 
Lecturn and microphone 
Wireless lavalier microphone 
Video Projection (includes VHS, S-VHS and DVD playback) 
PowerPoint 
PA system  
Concert-level sound system 
Speaker telephones 
Satellite and HDTV 
 
 

FEE-BASED TECHNOLOGY AND AUDIO VISUAL OPTIONS 
Theatrical lighting 
Video conferencing and webinar equipment 
GSH&RP show 
Production of show or presentation 
 
Quote provided upon request. 
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Gheens Science Hall and Rauch Planetarium Rental 
 

CONDITIONS FOR ALL GROUPS: 
 
All areas of the building are handicap accessible.  Advance notice is required for handicap access  
on the GSH&RP stage.  
 
Those granted access to the facilities agree that they will abide by all governing laws, rules, 
policies, procedures, and guidelines regarding the use of these facilities and the conduct of 
persons in or on University property. 
 
The University of Louisville strives to foster and sustain an environment of inclusiveness that 
empowers us all to achieve our highest potential without fear of prejudice or bias. The Gheens 
Science Hall and Rauch Planetarium will not condone any action, event or activity that strains 
this environment. The University of Louisville is a Hate Free Campus. 
 
The client will not interfere with the operations of the University of Louisville, its mission, 
activities or programs while using these facilities. It is understood that if such interference 
occurs; that the University may, at its discretion, cancel the event immediately. 
 
No improvements or structures will be constructed on University property or in its facilities 
unless approved in writing. The GSH&RP staff must approve any canopy or tent that is to be 
erected on the property.   
 
Exhibits and displays: the floor live load inside the Science Hall and in the courtyard are both 
limited to 100 pounds per squre feet (psf). Specifications for exhibits and displays must be 
submitted to the GSH&RP to receive approval for set up. 
 
Rental of equipment (tents, tables and chairs, audiovisual, etc.) and decorations as well as 
catering is to be arranged with an approved service provider selected from the list provided by 
the Gheens Science Hall and Rauch Planetarium. Exceptions may be considered – if approved, 
the exception will be reflected in the confirmation letter.   
 
A GSH&RP show can be part of your event for an additional fee.  The GSH&RP will work 
within the time you allow us providing a 5 minute to 45 minute show as part of your event.  A 
quote will be provided upon request. The exact time and content of the show will be agreed upon 
in advanced. 
 
Should you desire to show or perform the work of someone other than your own (e.g. an 
audiovisual work such as a movie or a play) you agree that you will obtain the necessary license 
and/or permission(s) from the owner/holder of the intellectual property rights (e.g. copyright) for 
that work to be shown or performed at the GSH&RP and to provide a copy of such authorization 
to GSH&RP staff upon request. Appropriate licensing or permissions typically will include the 
right to publicly display or perform the work. (Note:  Typically when you rent a movie from the 
local movie rental store, you are granted rights for home use – not the rights necessary to show 
the movie in a venue such as GSH&RP.)  
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You agree  to indemnify and hold harmless the University of Louisville (which includes the 
GSH&RP), its Board of Trustees, employees, agents and assigns  from and against any costs, 
liability, expenses (including reasonable attorney fees), damages, and lawsuits whatsoever 
arising from the showing or performing of the work in the GSH&RP without having the 
appropriate license or permission. 
 
No posters, banners or other informational signage may be attached to the walls, doors, windows, 
light poles, or railings, without prior approval. No tacks, tape, screws, Velcro, nails or other 
types of adhesive may be used to affix items or decorations to the facility. 
 
Alcoholic beverages must be served by a contract caterer who has appropriate licensing to 
sell/serve alcohol. The provider must have liquor liability insurance in amount of $1M.  The 
University of Louisville is to be added as an additional insured and the endorsement to the policy 
must be provided to the GSH&RP. 
 
Use of fireworks, confetti, glitter, rice or birdseed is prohibited. No helium balloons are 
permitted in the GSH&RP theater. Bubbles may be used outside only.  
 
A refundable damage deposit of $300 may be required to hold a reservation.  University property 
and its facilities will be used in a careful and prudent manner so as to prevent any loss, 
defacement or damage. Good order and discipline must be maintained. The client is responsible 
for all damage to the facilities or grounds by those granted access to the facilities. By signing the 
confirmation letter, the client agrees to pay for any loss or damages to persons or property at the 
GSH&RP, and to reimburse and hold harmless the University and Board of Trustees, and the 
members, agents, and employees thereof from any such loss, damage or claim, including, but not 
limited to, its or their attorneys fees.  And, in addition, to pay all attorneys fees and costs paid or 
incurred by the University of Louisville to enforce any obligations imposed under this paragraph 
or otherwise in the reservation. 
 
The client agrees to hold harmless the University of Louisville for acts of God, riots, public 
unrest, utility disruption, severe weather, floods, earthquakes, terrorism, etc. that prevent the 
normal operations of the facilities. If the University officially closes then it is at the sole 
discretion of Gheens Science Hall and Rauch Planetarium and the University of Louisville 
whether it is safe or prudent to continue to remain open for operation. 
 
The client is responsible for all set up and breakdown for the event including, tables, chairs, 
decorations, food, bagging and removal of trash, etc. 
 
The client may be required to provide the University with a copy of your Certificate of Insurance 
for the event. 
 
The GSH&RP is not responsible for lost or stolen property. 
 
Events are scheduled and considered tentative until a signed confirmation letter along with the 
applicable deposit is received by the GSH&RP.  A fifty percent deposit of the estimated fee is 
required to hold a reservation.  The balance is due at the time of the event unless other 
arrangements have been made. 
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Cancellation Policy:  
o Cancellation 30+ days prior to the event – no charge and deposit is refunded 
o Cancellation 15 - 29 days prior to the event – 50% of projected fee 
o Cancellation 14 days or less prior to the event – full amount due plus any additional fees 

for services sub-contracted through the GSH&RP as part of your rental agreement 
 

Notification of cancellation must be received in writing.   Exception: there will be no charge if 
the cancellation is due to an extraordinary and unexpected natural event, such as a hurricane, 
tornado, or earthquake.  
 
Reservations are non-transferable and cannot be "given" to or "transferred" to another 
organization or sponsor. Such transfer of any reservation will result in the cancellation of the 
reservation and all future reservations held in the Gheens Science Hall and Rauch Planetarium. 
 
Weapons and illegal substances are strictly prohibited. 
 
The University is a smoke free environment.  Effective November 18, 2010, smoking is 
prohibited on all areas of the UofL campus. 
 
Facilities are available on a first-come-first-served basis subject to the availability of staff and 
support requirements. 
 
All media (videos, compact discs, cassette tapes, etc.) to be played at an event using the 
GSH&RP equipment must be submitted to the GSH&RP technical coordinator no later than 48 
hours prior to the function.  We cannot guarantee that changes or updates to your presentation 
after submission to the technical coordinator can be accommodated. 
 
If you are planning to use your own laptop during the presentation, we recommend providing a 
copy of the presentation to GSH&RP as a back-up in case you experience unexpected technical 
difficulties. 
 

Disclaimer: The Gheens Science Hall and Rauch Planetarium reserves the right to amend and 
revise the terms, conditions and policies listed above in accordance with the rules and policies of 
the University of Louisville and any other governing bodies. 
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Note: certain presentation styles show up better in the Gheens Science Hall and Rauch 
Planetarium.  Given that many members of the audience will be almost 45 feet away from 
the screen, we recommend presentations be formatted as follows: 
   
Use contrasting colors, dark text on light background or light text on dark background.  
   
The GSH&RP has all standard Windows fonts. If a presentation is created on a Mac or other 
platform, there may be a font substitution issue.  For this reason, we recommend using common 
fonts, 14 points or larger. Examples:  
   Arial  
   Verdana  
   Trebuchet  
   Comic Sans  
   Georgia  
   Times New Roman  
   
Script, calligraphy and other fonts with flourishes should be sized at 20 points or larger.  
   
Simple backgrounds work best as text gets lost in busy backgrounds (such as text over a highly 
detailed, multi-color photograph). 
   
Presentations with embedded animations and video clips: be sure to include the embedded 
items on the CD or Memory Stick when transferring the presentation to the GSH&RP 
computer or to your laptop.   It is vital that the presentation be tested to ensure the 
embedded items are working properly.  
   
The GSH&RP has many of the applications and decoders used to play video and audio clips that 
may used in your presentation (e.g. PowerPoint, Keynote, QuickTime, CD, DVD, etc.).  The 
GSH&RP technical coordinator is available to provide guidance on formats supported in the 
theater. 
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APPROVED CATERERERS: 
 
The Upper Crust 
4433-D Kiln Court 
Louisville, Kentucky 40218 
Phone:  456-4144 
Fax:  451-4149 
http://www.theupper-crust.com/     
 
Masterson’s 
1830 South 3rd Street 
Louisville, KY 40208 
Phone: 636-2511 
E-mail:  sales@mastersons.com 
 
The University Club Catering 
University of Louisville 
Louisville, Kentucky   
Phone:  852-6996 
 
Sodexo Dining Services 
2100 South Floyd, W206 
Louisville, KY 40208 
Phone: 852-5211 
http://www.uofldiningservices.com/catering.html 
 
Gumby’s Goodies 
1477 South 2nd Street 
Old Louisville, Kentucky 40208 
Phone: 635-0240 
Fax:   635-7240 
http://www.gumbyscatering.com/ 
 
Indulge! 
Chef Kim Jenkins-Milton 
Phone: (812) 248-0589 
 
The Catering Company 
Phone: 502-243-0000 
e-mail: thecateringcompany@insightbb.com 
www.GreatFood-Wine.com 
 
Ladyfinger’s Catering 
12901 Old Henry Road  
Louisville, KY  40223 
Phone: 245-7734 
Fax: 245-8339 
E-mail: Ladyfingers@iglou.com 
 
Bristol Catering 
632 East Market Street 
Louisville, KY  40202 
Phone: 584-3663 
E-mail: info@bristolcatering.com 
http://www.bristolcatering.com/index.htm 
 
 
 

Jarfi's Bistro & Catering  
P.O. Box 369 
Louisville, KY 40201  
502 589-5895 office  
502 773-9371 cell  
www.jarfis.com 
 
 
APPROVED TENT RENTAL COMPANIES: 
 
Reliable Rentals 
7331 New LaGrange Road 
Louisville, KY  40222 
Phone: 502-426-1000   (toll free) 888-467-5512 
Fax: 502-426-1411 
Email – dick@reliablerentall.com  
 
Kentucky Tent Rental 
J. B. Hawes 
68 Goldenrod Court 
Shelbyville, KY 40065 
Phone: 633-4046 
Fax: 647-3130 
Email - jb@kentuckytentrental.com  
 
 
 
APPROVED EQUIPMENT RENTAL 
COMPANIES: (tables, chairs, etc.) 
 
Ballou’s Rent-All, Inc. 
3230 Frankfort Avenue 
Louisville, KY 40206 
Phone: 895-5421 
Fax: 895-4395 
Email – ballous2@aol.com 
 
Reliable Rentals 
7331 New LaGrange Road 
Louisville, KY  40222 
Phone: 502-426-1000   (toll free) 888-467-5512 
Fax: 502-426-1411 
Email – dick@reliablerentall.com 

http://www.theupper-crust.com/�
mailto:sales@mastersons.com�
http://www.gumbyscatering.com/�
http://www.greatfood-wine.com/�
mailto:Ladyfingers@iglou.com�
mailto:info@bristolcatering.com�
http://www.bristolcatering.com/index.htm�
http://www.jarfis.com/�
mailto:dick@reliablerentall.com�
mailto:jb@kentuckytentrental.com�
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Catering Set-Up / Clean-Up Guidelines: 

 
The caterer or planner will provide all of the following, unless otherwise specified.  If a caterer is not 
used, the client is responsible for the guidelines below.  (Note: It is the client’s responsibility to make 
the caterer aware of the responsibilities below): 
 
 

• Submit to the GSH&RP: 
 

o Liquor License 
o Insurance liability coverage. 

 
• Work with the GSH&RP staff to schedule all delivery and pick-up times.  All rented items must 

be removed from the GSH&RP no later than the day after the event, excluding Sundays. 
 
• Event Set-up and Break-down 

 
o Set-up of tables, chairs, decorations, etc. 

 
o All clean-up must be completed immediately following the event, including: 

 
 All trash must be in trash bags and placed in the dumpster behind Strickler Hall. 

 
 All empty bottles and bottle carriers must be taken away. 

 
 Kitchen is to be cleaned if used. 

 
 Hallways and doorways cleared of equipment and trash. 

 
 All food cleaned from floors and floors must be vacuumed. 

 
 Flowers and decorations are to be removed immediately following the event. 

 
 Break-down of all tables and chairs. 
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Directions & Parking Information 
 

 
 

Directions can be found on the GSH&RP website: planetarium.louisville.edu 

 

Parking: 

Parking is plentiful within a comfortable walking distance of the GSH&RP. You may work with the 
event coordinator at the GSH&RP to make parking arrangements for your event.  
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