


Student Affairs link 
MyLEAPS Portfolio 
 
Web Browser link 
https://myleaps.louisville.edu/ 
 
REDMED link 
Search for “Service”  

ACCESS 



Enter UL Network ID 
i.e. testuser01 & your password 
 
Account Auto-Generates 
Confirm initial account creation 
 
Network Login Issues 
Contact IT Help Desk 852-7997 
 
Software or Program  Issues 
mskeib01@louisville.edu 
mark.strickland@louisville.edu 

LOGIN 



One Option  
Faculty Review and Feedback 
 
Click on Faculty Review Option 
Account has now been created 
 

OPTIONS 



Click “New Activity” 
To begin entering activity data 
 
If Service Learning… 
Add Activity (Date, Hours & Type) 
Add Brief Description  
Select Reflection & Feedback Type 
Select Faculty for BOTH 
Add Reflection if Written 
Save 
 
If Community Service… 
Add Activity (Date, Hours & Type) 
Add Brief Description  
Save 
 

STUDENT 



PORTFOLIO 
Click “Find Activity” 
Shows all service activities saved 
 
Select Activity 
Click on desired activity 
Click “Select” 
Edit activity when displayed 
Save  
 
Sort Activity 
Shows last 30 days as default 
Enter date range to find activity 
Scroll down to find activity 
Click on desired activity 
Click “Select” 
 
Print and Sort Features 
Release in 2015 
 



Click “Find Activity” 
To begin reviewing activity data 
 
Add Feedback… 
Download any attachment 
Add brief critical feedback 
Add reflection points 
Save 
 
Note: 
You must complete feedback on 
Written reflection within 30 days.   
 
No feedback is required for Verbal  
but you can review comments if  
you were selected as Faculty. 
 

FACULTY 



Questions? 
Contact the Service Coordinator 
Michael S. Keibler 
Medical Student Affairs 
502-852-5815 
mskeib01@louisville.edu 
 
 


