
   
     

   

                                      
 

   
 
                 

 
                     

 
       

 
                      

 
                   

 
       

 
                                         

 
                             
                                     
                      

                                
 

                       
 
                                 
                    
 

             

       
 

                               
 

               
                 

 
                     
                     

 
                                                                                            

                 

CARREL NO.______________ 

Ekstrom Library 
Research Carrel Application 

Check one: _____ Faculty _____ Doctoral student _____ Master’s student _____Other 

Please Print 

Last name _____________________________ First name _________________________ MI _______
 

Home address __________________________ City ________________ State _______ Zip ________
 

School and Department ________________________________________________________________
 

Phone numbers Home _________________ Cell _________________ Work ___________________
 

UofL ID #: ___ ___ ___ ___ ___ ___ ___
 

UofL email address ____________________________________________________________________
 

Request for: Fall semester 20_____ Spring Semester 20_____ Summer Semester _____
 

All research carrels have wireless internet access. A limited number of carrels have Ethernet lines.
 
While we will try to accommodate your request, there is no guarantee that a carrel will be available or 
that you will be assigned a carrel with an Ethernet line. 

I am requesting a room that has an Ethernet line: Yes _____ No _____ 

Note: Please bring your current UofL ID card when submitting this form. 

I have read the Research Carrel Policy and agree to comply with ALL regulations stated therein. Failure 
to comply may result in the termination of carrel privileges. 

Applicant’s signature ____________________________________________ Date ________________ 

FOR OFFICE USE ONLY 

Assignment date: ____________________ Reassignment date: ____________________ 

Unassigned persons authorized to use the carrel:
 
(Must be accompanied by a memo from Carrel Holder)
 

Name ________________________________ Phone _________________ Date ___________
 
Name ________________________________ Phone _________________ Date ___________ 

Tumbler No. ___________________________ August 2010 

THE REVERSE SIDE OF THIS FORM MUST BE COMPLETED.
 



                       
 

                                             
                      
 

                             
                      

 
 

          
 
 

                                
      

 
    

               
 

     
 

                  

 
  

      
      
          

      
      
          

                               
                              

   

Faculty: ______ Full‐Time ______ Part‐Time 

Rank:	 ____ Professor ____ Associate Professor ____ Assistant Professor ____ Instructor 
____ Other. Explain: _________________________________________________________ 

Please indicate the purpose for which the carrel is needed. Describe the current or projected re‐
search relating to the use of the library’s collections / facilities: 

Signature of Department Chair Required 

_____ Doctoral candidate _____ Master’s candidate _____ A&S Honors Student 
_____Other. Explain: ___________________________________________________ 

Department Chair 
Name (printed): ________________________________________ Date: ___________________ 

Signature : _______________________________________________________ 

Check all activities the applicant is currently engaged in: 

_____ Course Work _____ Dissertation Research
 
_____ Thesis Research _____ Dissertation Writing
 
_____ Thesis Writing / Proposal _____ Data Collection / Analysis
 

Notes: 

Research carrel applications are kept on file until the beginning of the fall semester. Anyone not 
receiving a carrel at the beginning of the fall semester MUST complete a new application. 

August 2010 



   
     

 

 
 

 
 

 

 
 

 

 

 
 

 

 
 

 

 

 

 

Ekstrom Library 
Research Carrel Policy 

I. PURPOSE 
Research Carrels are intended to be used for research that requires extensive use of li-
brary resources. Carrels are NOT intended to be used as offices for course-related study 
or as lockers. 

II. ELIGIBILITY 
Graduate students working on thesis research are eligible to apply for carrels. Informa-
tion supplied on carrel application must be confirmed by signature of the Department 
Chair or Faculty Advisor. 
Employment as a teacher or research assistant alone does not qualify a person for carrel 
assignment. University faculty members, including emeritus faculty and visiting scholars, 
are eligible to apply for carrels. No member of the faculty will be entitled to a carrel based 
solely on rank or position.  

III. APPLICATIONS 
Application forms are available in the Office of the Dean, University Libraries, Ekstrom 
Library, Room 203 or online http://louisville.edu/library/ekstrom/policy/. Completed appli-
cations must be returned to this office. Incomplete applications will not be considered. No 
application will be kept on file for more than one year. A copy of your UL /ID card is re-
quired. 

IV. CRITERIA FOR ASSIGNMENT, IN ORDER OF PRIORITY 
Research Carrel assignments will be made on a first come, first served basis for com-
pleted applications. 

1. PhD candidates working on their dissertation (2 years)  
2. Master candidates working on their thesis (2 years)  
3. Faculty members engaged in library research  
4. Emeritus and visiting scholars engaged in library research  
5. Special requests 


The Office of the Dean, University Libraries will assign carrels.  


V. LENGTH OF CARREL ASSIGNMENT 
Carrel assignments are made for one academic year. Carrels will be assigned by August 
20. All carrel assignments expire on May 15, regardless of when they are assigned dur-
ing the year. Those assignments that are not renewed must vacate by June 30. Excep-
tions may be made under unusual circumstances.  

VI. RESTRICTIONS 
 Alcohol and smoking are prohibited in carrels. 

	 Immersion heater or other liquid warmers, cooking appliances or utensils are 
prohibited in carrels. 

	 Carrels may be shared if the person assigned to the carrel has provided a writ-
ten statement authorizing another specific individual use of the carrel. 

	 Carrel windows must be left uncovered. 

http://louisville.edu/library/ekstrom/policy/�


 

 

  

 

 

 

 
 

 

 
 

 

 
 

 

 
 

 
 

 
 
 

 

 
 

  
  

 
 

VI. RESTRICTIONS (cont’d.) 
	 Conversations and typing are permitted if they do not disturb other carrel us-

ers. 

	 Only radios or audio players with headset may be used in the carrels. 

	 No library furniture should be moved into carrels; if additional furniture is re-
quired, the Library Administration Office (Room 203) should be contacted for 
permission. 

VII. KEYS 
Authorized carrel holders may pickup their carrel key at the Circulation Desk (1st Floor – 
West) by showing their university identification card. An attendant will check the name 
and identification before releasing the key. THE KEY MAY NOT BE REMOVED FROM 
THE LIBRARY. There is a $5 charge for a carrel key that is lost. 

VIII. CIRCULATION POLICY 
All circulating materials kept in a carrel must be charged out at the circulation desk to the 
carrel user(s). All non-circulating items (particularly bound volumes of periodicals) used in 
the carrel must be removed from the carrel before the user leaves the building. Library 
personnel, who check carrels throughout the semester, will remove materials not 
checked out or overdue and return them to the stacks. 

IX. CARREL SECURITY 
Although all carrels are provided with lock guards or plates and removable tumbler locks, 
carrels are not burglar proof. Irreplaceable or expensive items should not be kept in the 
carrel. Carrel break-ins should be reported immediately after they have been discovered 
to the Office of the Dean, University Libraries or the Circulation Desk after 5 pm.  

X. ACCESS TO CARRELS 
The Office of the Dean, University Libraries will permit access to carrels or provide carrel 
assignment information only to persons who (1) are currently assigned to that carrel, or 
(2) have written authorization on file in the Office of the Dean, University Libraries signed 
by the current carrel holder. 

XI. REASONS FOR TERMINATION OF CARREL ASSIGNMENTS 
A. Expiration of the assignment period, unless assignment is renewed  
B. Failure to comply with carrel policies  
C. Non-use of an assigned carrel 
D. Duplication of carrel key or removal of key from the library 
E. Provision of false information on application forms  
F. Consent for unauthorized persons to use the carrel (see X).  
G. Evidence of alcoholic beverages, drugs or smoking within the carrel 

QUESTIONS, SUGGESTIONS, OR COMPLAINTS CONCERNING CARREL POLICY SHOULD BE SENT TO: 
Research Carrels  
Office of the Dean  
Ekstrom Library, Room 203 
University of Louisville 
Louisville, KY 40292  
OR CALL (502) 852-8704 / (502) 852-6745. 

(Revised August 2009) 



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



