 RECEIVED EQUIPMENT

BY DEPARTMENT
INVENTORY CONTROL NOTIFICATION

DATE: 

_____  __ Department has received (by Purchase Order, gift, donation, or transfer) the item listed below.  Please contact the name listed  below to make arrangement to tag the item and enter the data into the PeopleSoft Asset Management System.  Attach any support documents that you have.  Fax this form to Inventory Control  852-8817.

LOCATION BUILDING AND ROOM_____ ____USER___
DESCRIPTION____
PROFILE: ___________________________________

TAG/BARCODE NUMBER:   _________________________________________

SERIAL NUMBER____________

MODEL NUMBER_

CURRENT MARKET VALUE 

ACQUIRED BY ____ _______________________________________

                                             ( purchase order number --gift—donation—transfer-- procard)

RECEIVE DATE ______________

CUSTODIAN DEPARTMENT ____Kent School of SW  3210000105_____________
SPEEDTYPE NUMBER            ___________________________________

or

CHARTFIELD STRING _____________________________________________

CONTACT __Debra Evans_______________________________________________

PHONE/EXTENSION __852-6566______________________________

COMMENTS_______________________________________________________

___________________________________________________________________

Inventory Control Received: ___________ Tagged by__________   Date________  PS Data  Entry date_______________                         Fax to Inventory Control   852-8817
