How to view Online Budget Reports using a browser (IE is preferred but you may use Firefox)

Log into your University Reports through ULINK:  http://louisville.edu (click on ULINK) Sign in with your ULINK userID and password

Click the Faculty/Staff Tab, and then choose the University Reports link





Choose Public Folders

Choose Financial, Financial PI




Choose the report you need, in this example you will see options for PI-03 (programs), PI-03A (programs), PI-04 (grants) and PI-04A (grants)

In the example below, I have highlighted and chose the PI-03 Monthly Summary Report – program

Dbl-click this report and the next screen that opens will be the screen to enter in your Program (Speedtype) Budget Period (2010 at the time of this printing), and Period (the month)

The information you enter above will vary, this is just an example.  Click the OK button.
Crystal Reports returns the report that you asked for!

You will note in the screen above that there are several pages to view.  When you want to print, click on the print icon and the screen below will pop up for you to choose your printer


Click the red X at the top right corner of each screen to close it when you are done.
Updated 4/13/2010
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