
MARION SUPERIOR COURT PROBATION DEPARTMENT 
Job Description 

 

Job Title: Juvenile Justice Advocate 
Division: Juvenile Division 
Reports To: Deputy Chief Probation Officer 
FLSA Status: Exempt 
Date Updated: 11/4/2015 

 
SUMMARY 

Under direct supervision of the Deputy Chief Probation Officer, the Juvenile Justice Advocate will 
coordinate and oversee all aspects of Marion County’s Juvenile Detention Alternatives Initiative 
(JDAI), which includes working with the Marion Superior Court’s Juvenile Division and Probation 
Department to develop and implement the goals and objectives of the initiative while promoting 
working alliances between judges, prosecutors, defense counsel, law enforcement, probation, 
detention, service providers, and the community. The position will also work closely with the 
Probation Placement Specialist to further and support the Deep End Initiative. The Juvenile Justice 
Advocate will serve as a liaison between the Executive Committee, Marion County Juvenile Court, 
and the Annie E. Casey Foundation (AECF) for both AECF initiatives. The Juvenile Justice Advocate 
may also support other system initiatives related to improving outcomes for youth in the juvenile 
justice system. The Juvenile Justice Advocate will be expected to devote significant efforts toward 
program development and implementation. This position also serves as staff support to the Juvenile 
Detention Advisory Board.  
 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned. 
 

 Oversee and promote all aspects of the Court’s Juvenile Detention Alternatives Initiatives 

 Work closely with and assist the Probation Placement Specialist to support and sustain the 
Deep End Initiative. 

 Serve as a liaison between the Executive Committee and the Marion County Juvenile Court 
and the Annie E. Casey Foundation. 

 Establish and maintain a positive and effective working relationship with the community 
members to promote and implement JDAI and Deep End efforts. 

 Establish and maintain an active and effective working relationship with the Judiciary, 
probation, detention and other divisions within the Marion County Juvenile Justice system. 

 Provide training to internal Marion County Juvenile Court staff and external stakeholders 
relating to JDAI and Deep End initiatives. 

 Assist the Judiciary, Court Administration, and Executive Committee in developing goals and 
objectives and in developing and implementing policy regarding JDAI and Deep End issues. 

 Coordinate, facilitate and provide staff support for multiple work groups to accomplish goals 
and objectives. 

 Identify, gather, and analyze relevant data related to system referrals, detention usage, and 
program utilization/outcomes and draft reports to appropriate parties. 

 Develop and implement an ongoing communication mechanism to ensure all stakeholders 
remain engaged and informed.  



 Conduct research into appropriate detention alternative programming and work with 
stakeholders to develop/implement innovative programming. 

 Maintain contact with the Executive Committee, Court Administration, and Judicial officers 
between meetings and follow up on requests from the Executive Committee. 

 Assist the Marion County Juvenile Court and the Executive Committee to identify potential 
funding sources for JDAI and Deep End programs. 

 Serve as staff support for the Juvenile Detention Advisory Board. 

 Attend JDAI and Deep End conferences as requested. 

 Identify, apply for, and manage grants to further JDAI and/or Deep End efforts in Marion 
County. 

 Oversee various programs/efforts that focus on reducing the use of secure detention or out 
of home placement. 

 
QUALIFICATIONS 
 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 
The requirements listed below are representative of the knowledge, skill, and/or ability required. 
 

 Extensive knowledge of the principles and practices of the Juvenile Justice System 

 Knowledge in data collection and analysis, research, and program evaluation techniques 

 Experience in grant management 

 Proven ability to effectively manage time and resources 

 Must be able to deal effectively with a wide range of stakeholders 

 Experience in handling multiple tasks/projects with successful results 

 Extensive knowledge in cultural, societal, and systemic issues impacting juvenile 
delinquency, such as substance abuse, domestic violence, and mental health issues 

 Must have experience with automated computer based software; preferably some 
experience working with business intelligence software 

 Excellent organizational skills 

 Must be able to communicate effectively at all levels, both written and oral   

 Must possess the ability to speak to large and diverse groups both in the profession and in 
the community 

 Must be able to effectively write professional correspondence, reports, and grants, and 
effectively communicate to personnel on a one on one basis.  

 
EDUCATION AND EXPERIENCE 

 
A Bachelor’s degree (Master’s degree preferred) in social sciences, liberal arts, or a related field and 
a minimum of five years of substantive, professional-level juvenile justice experience, with a 
minimum of one year of experience in both program development/project management and 
facilitation of multi-disciplinary planning or workgroups.  
  

Additional Information: 
 
A valid Indiana Driver’s License is required. 
 



I have read and fully understand the above information concerning this position and agree to abide by 
it as expected: 
 
Signed:         Date:       
 
 
 
Witness:         
   Christina Ball, Deputy Chief Probation Officer 
 
 
Approved:         
   Christine Kerl, Chief Probation Officer 


