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Initial Here:     _______ Applicant










  _______ Department Chair

This form, initialed both by the applicant and by the Department Chair, MUST be completed and submitted with any request for release from teaching.  In the absence of the form, such request will automatically be denied.

Release time from teaching will not generally be approved for the initiation, conduct, or completion of scholarly/creative work that would be part of the normal professional output regularly expected of members of the faculty.  It is assumed that the standard teaching load for faculty members within each unit or program is set at a level that already makes allowance for such professional output.  Released time from teaching must be justified by an exceptional need or circumstance in which a course release would be crucial in the initiation, conduct, or completion of the project.

Please respond fully to the following questions:
1. What is the normal teaching load (number of courses and credit hours) in the Department?

     
2. What is the applicant’s normal teaching load (number of courses and credit hours)?

     
3. If this request is not granted, what is the applicant’s load in the year during which release is sought?

a. Teaching (list courses by semester)

     
b. Research (list projects)

     
c. Service/administration (list commitments)
     
4. What exceptional need or circumstance justifies course release for this project at this time?

     
