HUMAN RESOURCES DEPARTMENT


via E-mail

DATE:



May 1, 2003

MEMORANDUM TO:
President, Provost, Vice Presidents, Dean,





Directors and Department Heads
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FROM:


Julien Carter





Associate Vice President for Human Resources

RE:



Casual Dress Guidelines

For many years, the University of Louisville authorized the wearing of business casual attire only during the summer months.  Recently, I have been asked whether the university would continue the practice this summer.  While standard business attire is still always appropriate, please be advised that business casual attire usually reserved for summer may now be worn all year.  

What is Business Casual Attire?

Although casual clothes are allowed, when choosing casual attire employees should ensure that selections contribute to a professional atmosphere.  Business casual attire generally includes open collared shirts, banded collar shirts, skirts, slacks, and trousers.  U of L shirts and jackets are encouraged as part of business casual attire.  However, it should be noted that business casual does not include:

· Sports clothing such as sweatpants, tennis or similar shoes, and jogging attire;

· Faded and/or torn or patched jeans or other clothing;

· Tee shirts or other apparel with slogans or messages; 

· Tank tops;

· Shower shoes, flip-flop sandals (beach shoes);  or 

· Shorts
 

Casual Clothes But Professional Environment

Despite the fact that business casual attire is permissible, situations,
 and/or certain positions may require the employee to wear standard business attire.  Administrators, managers, and supervisors have the discretion to modify the application of the casual business policy to ensure a professional business environment is maintained at all times. 

Exceptions to Casual Business Attire Policy

Uniformed officers and other staff, who are required to wear a uniform, shall continue to do so unless otherwise directed by their Department Director.  Medical, dental, technical employees, students, and others at the Health Science campus who would normally wear some standard form of attire or uniform are exempted from these guidelines.

Who To Call With Questions

Please feel free to contact me at Julien.Carter@louisville.edu or at 852-3698 if you have any questions. 
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� Bermuda shorts may be worn in certain settings subject to supervisory approval.  Athletics, and other departments where shorts, sports clothing, and tee shirts have a functional or programmatic purpose, are exempted from the shorts restriction.


� Employees representing the University in off-campus business meetings, where standard business dress is customary, are expected to conform to the external standards while at such meetings.





