
 


MEMORANDUM
 
 TO:            Vice Presidents, Deans, Department Heads
 
SUBJECT:    Use of Accrued Leave in Response to 2009 H1N1 Flu (swine flu)

DATE:	      September 9, 2009
 
The University of Louisville is closely monitoring the international outbreak of H1N1 influenza.  The following information is provided to address absenteeism related to H1N1: 
 
An employee or family member as defined by university policies (http://louisville.edu/hr/policies/definitions.html)
with a suspected case of H1N1 flu or a confirmed diagnosis of 2009 H1N1 flu will use sick leave to be away from the workplace (the number of days may change depending on the situation). The current requirement to provide a medical certification for absence beyond five days is suspended until further review on January 4, 2010.  If the employee does not have enough accrued leave, the employee may apply for hours under the shared leave program.  H1N1 flu symptoms include:  a sudden fever greater than 100 degrees, chills, sore throat, headache, cough, body aches, fatigue, possible diarrhea, and vomiting.
 
If a family member’s school or child care facility closes in response to the H1N1 flu, the employee may use accrued leave for the duration of the closure (the number of days may change depending on individual circumstances).  If the employee does not have enough accrued leave, the employee may apply for hours under the shared leave program (http://louisville.edu/hr/policies/PER419.html). Depending upon the nature of the position, department heads may approve an employee to work from home, as appropriate.  
 
 Based on this directive, supervisors/department heads have the authority to approve leave on a case-by-case basis.  Future direction regarding these leave options will be provided as additional information on the status of confirmed cases of H1N1 flu are received from Federal and State authorities.  Leave is approved through established department procedures.  Department heads should keep a record of work from home approvals.   

 We understand that as a result of ongoing developments, individual experiences may vary and the above guidelines may not address each employee’s circumstances.  Supervisors/departments heads are encouraged to contact Human Resources at 502.852.6258 to identify solutions to unique situations that are not covered in the above information.  We will continue to provide updates as they become available.  
 
For additional information, please see the following links:
	Preparing for the Flu:  http://louisville.edu/update/flu/
	Frequently Asked Questions: http://louisville.edu/hr/


Kimberly B. Maffet 
VPHR                                                        
 

