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Department of Public Safety
University Police (502) 852-6111

(REF: 2006/NFPA-1/13-3.4); (2006 NFPA-1/9.6.1.6)
FIRE WATCH GUIDELINES
Definition

1. A fire watch is a short-term, emergency measure established by Dwain Archer/University Fire Marshal or a designee to provide an acceptable level of life safety in a building that has an impaired fire protection system. A fire watch is a compensatory measure only. It is intended to allow continued occupancy of a building or facility that may not be safe to be occupied during the time period required for implementing appropriate changes or repairs. The purpose of the fire watch is to check ALL areas of the building on a regular basis to detect fire/life safety emergencies and then to alert the facility occupants and the U of L Department of Public Safety to take appropriate actions as early as possible.
When Required
2. A fire watch is usually required immediately when certain conditions are discovered either by the facility themselves or by other authorities that may impair or create an outage of a system for more than 1 hour in residence halls, or more than 2 hours for other facilities. Such system outages or impairments may include:

a. Outage or significant impairment of the fire alarm system.

b. Outage or significant impairment of the automatic fire suppression system.
c. Outage or significant impairment of the facility water supply system.

d. Impairment of the facility’s existing system NOT significant enough to warrant evacuation and shut down of the facility.
Note: Different occupancies have different levels of risk associated with the relative vulnerability of the occupants. It is not appropriate to treat all occupancies the same, therefore each situation shall be evaluated individually and the above examples may not be appropriate.
Fire Watch Procedures
3. Notify ALL staff and occupants (if applicable) immediately.

a. Fire watch shall be maintained during entire period of facility occupancy.

b. Person(s) assigned to the fire watch SHALL HAVE NO OTHER DUTIES.
c. Fires watch plans include notification/communication procedures. May include the use of portable radios, cellar phones, walky - talky, and sports fog horns as methods of communicating with one another and the building occupants. All equipment must be tested prior to establishing the fire watch. Explicit instruction must be reviewed with the designated fire watch staff regarding the appropriate action to take should an actual fire or building evacuation emergency occur.
d. (When applicable) Fire alarm system power outage signs or appropriate signage shall be posted at all entrances and exits throughout the facility that states:
    “Fire Alarm System Is Out of Service” 

In the Event of Fire Evacuate the Building                                                                                                         

Call 911
e. The fire watch staff patrol shall inspect ALL AREAS of the facility for fire. Special attention shall be paid to stage areas, custodian closets, utility rooms, and other normally unoccupied areas.

f. ALL areas must be checked every 15 minutes. More frequent checks may be 
mandated if required.

g. The sprinkler system main water pressure gauges shall be monitored by a fire watch staffer throughout the process, when required.
h. IN THE EVENT OF FIRE – Call 911
i. Training- Training shall be administered to the fire watch patrol staff by the fire watch coordinator or its appointed representative and the statement of training signed and dated. (see appendix A) 
j. The Time Log shall be maintained throughout the fire watch process and document the date, time, location and name(s) of the fire watch patrol staff. (see appendix B) 
Appendix A
Statement of Training
Date_________________
I (print) ________________________ representing (name of organization)________________________________ have received instructional training to properly perform the duties of fire watch staff.
Who Provided Training?_________________________________
Date_________________

I (print) ________________________ representing (company/Inst) ________________________________ have received instructional training to properly perform the duties of fire watch staff.
Who Provided Training?_________________________________                                  
          

Fire Watch Coordinator
Date __________________
 Name (Print)_____________________Phone_____________cell _____________

Appendix B
TIME LOG

Facility Name        _____________________________________________________                       Facility Address    _____________________________________________________
	Date
	Time
	Location
	Name of Watcher
	Initials 

	9-22-10
	10:30 AM
	3rd Floor Hallway
	John A. Doe
	JAD

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*use additional time log sheets, if required
IN THE EVENT OF FIRE CALL 911



                 
For Information call University Police (502) 852-6111                                                 


                          Note: This document must be submitted to the U of L Fire Marshal at the conclusion of the Fire Watch Detail                                                                                          

Issued 3-1-11               
  TIME LOG

Facility Name______________________________________________________                       Facility Address_____________________________________________________

	Date
	Time
	Location
	Name of Watcher
	Initials 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*use additional time log sheets, if required
                                                                                                            Issued 3-1-11      
