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YEAR END TRAINING 

SESSION 
Fiscal Year Ended June 30, 2014 
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Agenda 

The Usual 

• Reversing Entries 

• Accrual Process / Accts Receivable
 
• Summer School Entry 

• Budget Load 

• Cash Roll 

• Administrative Allocations 

• Post-closing Adjustments 

• Year End Schedule 
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Agenda (cont.) 

The New 

• Foundation chartfield move 

• Capital Asset Accounts 

• Faculty Start-up Programs 

• Grant Unallowables 

• Department Responsibilities / New Year 

Suggestions 

• Mandatory Reconciliation Process 
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REVERSING ENTRIES
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Reversing Entries 

• RZZ – Source Code in Old Fiscal Year 

• Means that entry will REVERSE in New Year 

• RVZ – Source Code in New Fiscal Year 

• Means that entry is a REVERSAL of Prior Year Entry 

• Entry generally made at end of July 

• Univ. Rept > Financials > Ind. Detail > PI-19A & PI-21A
 
• Transactions by Prog/Grant and Source Code 

• Univ. Rept > Financials > Dept. Detail > UBM-PI-19C 

• Transactions by source for entire department 



  

  

  

 

  

  

 

       OLD YEAR 

NEW YEAR 
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Reversing Entries
 

In FY 2014 – RZZ for 

Summer School – 
CR $2,835.04 

In FY 2015 – RVZ for 

Summer School – 
DR $2,835.04 

http:2,835.04
http:2,835.04
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ACCRUAL PROCESS/ 

ACCOUNTS RECEIVABLE 
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Accrual Process 

•	 Why? 
•	 All expenses and revenues must be recognized on full accrual 

basis – during the fiscal year in which service or product was 
received. 

•	 Required by generally accepted accounting principles – to keep 
University’s financial statements compliant. 

•	 How? 
•	 All invoices greater than $10,000 paid between May 1 and Sep 30 

are reviewed to determine proper fiscal year. 

•	 An excel spreadsheet is mailed to the UBM list detailing the entry 
by department, program, PO number, etc. 

•	 Two Types 
•	 Prepaid Expenses 

•	 Accounts Payable 
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Accrual Process - Prepaids
 

• A payment is made but the service/supply will not be 

received until the next FY. 

• In FY 2014 – no Expense recognized, Cash is decreased 

by expensed amount, and there is a Prepaid Asset 

• Entry is reversed in FY 2015 – so that expense is 

recognized and the Prepaid Asset is zero. 
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Accrual Process - Prepaids 
AP Entry: Pay Membership Fee for next fiscal year 

Cash ($11,000) 
Dues & Membership  $11,000 

For FY 2014, entry made to move expense to Prepaid 
Prepaid $11,000 

Dues & Membership ($11,000) 
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Accrual Process – Prepaids
 

In FY 2015, the Prepaid Entry is reversed 

Prepaid ($11,000) 

Registration $11,000 
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Accrual Process – Accts Payable 

• A service/supply is received and payment is not made 
until next Fiscal Year 

• In FY 2014: 
• Cash is not effected 

• Expense is charged 

• Accounts Payable established 

• In FY 2015: 
• Accounts Payable processes as normal 

• Cash is decreased 

• Reversing entry offsets AP Expense 
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Accrual Process – Accts Payable
 
Construction performed in June, invoice received in July 

No entry would normally be made in FY 2014 

Accrual Entry made after review 

Construction and renovation Exp $13,500 

Other Liabilities ($13,500) 

Vendor Name 
Reversing Entry 
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Accrual Process – Accts Payable 

Invoice processed in normal AP Procedure: 

AP (Systems Use Only) 

Construction and Renovation 

($13,500) 

$13,500 

AP Accrual from FY 2014 is reversed 

Construction and Renovation 

Other Liabilities 

($13,500) 

$13,500 

Normal AP Entry 

Reversing Entry 
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Accrual Process - Tips 

• Turn in invoices as soon as received 

• When requesting additional prepaid/accrual include: 

• Check # 

• Program 

• Account 

• Requesting an accrual will not actually pay the invoices – 
normal check request procedures must be followed 

• Contact David Adams (dwadam01@louisville.edu) or Anne 

Rademaker (atrade02@louisville.edu) if any questions 

mailto:atrade02@louisville.edu
mailto:dwadam01@louisville.edu
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Accrual Process - Timing 

• Entries 

• July 3, 2014 – Prepaids & Departmental requests 

• July 16, 2014 – AP Accrual (1) 

• July 30, 2014 – AP Accrual (2) 

• August 7, 2014 – AP Accrual (Final) 

• Spreadsheet will be sent that night or early 

next morning 

• Review each time 
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Accounts Receivable 
• Services provided in FY 2014, not receive payment until 

FY 2015 

•	 Clinics – Coordinate with Cathy Keibler 
•	 Send entry to University Accounting Service Account with copy of total 

page from billing system – Deadline Friday, July 11, 2014 

•	 CC: Matt Cushing (mpcush01) 

•	 Patient vs. Contractual 

•	 Grants – Coordinate with Sponsored Programs Acct 
•	 Julie Renn, jmrenn01@louisville.edu 

•	 Others – Contact University Accounting 
•	 David Downey – dedown01@louisville.edu 

•	 Cash received after year end, deposited with Bursar 

mailto:jmrenn01@louisville.edu
mailto:dedown01@louisville.edu
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Accounts Receivable
 

• All contracts must be signed by both parties before     

June 30, 2014 

• Detail should be kept to support total receivable balance
 

• Clinics must maintain full detail in unit – send total page 

with entry 

• Allowances must be supported with methodology 

(generally based on past performance) 
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Accounts Receivable
 

Entry due dates: 

• Other – July 9, 2014 

• Clinics – July 11, 2014
 

• Grants – July 22, 2014
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SUMMER SCHOOL ENTRY
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Summer School Entry 

• Required under GASB 35 to recognize all 
revenues and expenses in appropriate fiscal year 

• Prior to FY 2002 – All summer school revenue 
and expense was in old year 

• Current – based on registration for summer 
classes, an allocation is made 

• FY 2013 – 56% old, 44% new 

• Average (11 years) – 57% old, 43% new 

• Percentages will be distributed June 4, 2014 
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Summer School Entry 

Based on TUI Feeds from Bursar’s Office 

• Tuition or fee revenue 

• Scholarship expense 

• Entry is an RZZ, is reversed in July of new year
 

• Any questions directed to Anne Rademaker 

atrade02@louisville.edu 

mailto:atrade02@louisville.edu
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CASH TO BUDGET
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Cash to Budget Load 

• Financial Responsibility Matrix: 
• http://louisville.edu/finance/budget/budgetfiles/matrix0708.pdf 

• RIF, IRIG, Dxxxx, Gifts, General Institution 

Expense, F1xxx 

• Creates a budget in the new FY in order to 

spend the cash left from the old FY 

http://louisville.edu/finance/budget/budgetfiles/matrix0708.pdf
http://louisville.edu/finance/budget/budgetfiles/matrix0708.pdf
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Cash to Budget Load
 
• “Cash” is determined using the formula: 

Total Assets – Capital Assets – Liabilities for Period 0 of New FY 

Example: 

Cash $78,232 

Accts Payable ($1,717) 

Total Budget Created $76,515 

• Budget entries are made four times: 
July 1, 2014 (no endowments) 

July 21, 2014 

August 4, 2014 

October 6, 2014 
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CASH ROLLUP
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Cash Rollup 

• Mainly includes general fund programs, some GIE, 

Athletics, and Hospital programs 

• One large pool of cash is maintained to cover expenses 

for state appropriated programs 

• Cash is given or taken from the program 
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Cash Rollup 

• Same “Cash” formula is used: 

Total Assets – Capital Assets – Liabilities for Period 0 of New FY 

• Cash Roll entry is made to Period 998 

• Uses account 573300 – does not effect budget 

• Entry will be made on October 6, 2014 

• Any questions, contact Anne Rademaker: 
atrade02@louisville.edu 

mailto:atrade02@louisville.edu


 

  

  

 29
 

ADMINISTRATIVE 

ALLOCATIONS / 

POST-CLOSING ADJUSTMENTS 
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Administrative Allocations
 

• Expenses attributable to the whole university, but not 

identifiable to a specific program. 

• Allocated Benefits 

• Worker’s Compensation 

• Unemployment 

• Tuition Remission 

• Direct Bill (Retiree Health) 

• In some cases may actually be booked in the new fiscal 

year 
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Post-Closing Adjustments
 

• Adjustments required by the external auditors (BKD, LLP)
 

• Made after August 11, 2014 

• Journal Reference will usually be PCE# 

• Questions – contact Anne Rademaker 
atrade02@louisville.edu 

mailto:atrade02@louisville.edu
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YEAR END SCHEDULE
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Year End Schedule
 

• Full Schedule sent to UBMs and available on Univ Reports: 

Financials-Listings 

• RUN NOW – UBM18 – Speedtype by Department 

• Corrections must be made BEFORE 07/01/2014 

• Cash to Budget Rolls 
• July 1, 2014 (no endowments) 

• July 21, 2014 

• August 4, 2014 

• October 6, 2014 

• Cash Rollup to high level 
• October 6, 2014 

• Reconciliations – maintain throughout July 
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Year End Schedule 

• Entries 
• July 9 – Units – Entry must be marked OLD YEAR 

• Entries MUST be accompanied by documentation 

• July 18 – Prelim June Closing (most entries) 

• Prepaid/AP Accrual 

• July 3, 2014 – Prepaids & Departmental requests 

• July 16, 2014 – AP Accrual (1) 

• July 30, 2014 – AP Accrual (2) 

• August 7, 2014 – AP Accrual (Final) 

• Completed financial statements – 09/30/2014
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Year End Schedule 

• Purchasing 
• July 6 – Rollover complete 

• Rollover rules sent in email – 04/30/14 

• Payroll 

• Split payroll - Pay Period Ending 07/10/14 

• 4 days in FY 2014 (29%) – 10 days in FY 2015 (71%) 

• System allocation 

The Year is not officially closed until the Financial 

Statements are issued 
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FY 2015 CHANGES
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FOUNDATION 

CHARTFIELD 

MOVE 
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Chartfield Move – FY 2015
 

• Move spending portion of Endowments and Gifts to the 

University’s financial statements 

• Impact budget and cash process 

• All Exxxx and Gxxxx, some Zxxxx 

• Started with FY 2015 Budget process 
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New Chartfields 

• Funds: 

• 1020 – UL/Fdn – unrestricted-designated (1300)
 

• 1021 – UL/Fdn – unrestricted-undesignated (1301) 

• 1023 – UL/Fdn – endow purpose restr (1323) 

• Accounts: 

• 473400 – Contributions from ULF 

• 573400 – Contributions to UL 

• Carryover Code: ULF (no exclusions) 

• Speedtype: GxxxxF 
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Endowments 

• Spending - Exxxx speedtype – Fund 102x 

• Principal – ExxxxP speedtype – Fund 1310, 1315, 

1325 

• Expense budget = Spending policy + Carryover 

• Revenue budget = Expense budget 

• Carryover – cumulative unspent based on budget
 
• Similar to General Fund Carryover 

• According to carryover policy (80% unless exception) 

• Cash not maintained on Spending Program 
(similar to General Fund Programs) 
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Endowments (cont.)
 

• P&A Salary is charged for $3,000 

• 1020  E0001  511300  $3,000 

• 1020  E0001  110101 ($3,000) 

• Cash is moved from the Foundation
 
• 1020  E0001  110101  $3,000 

• 1020  E0001 473400 ($3,000) 

• 1300  E9000  573400  $3,000 

• 1300  E9000  110101 ($3,000) 
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Gifts and Endowments held in Trust
 
(E78xx)
 

• Spending - Gxxxx speedtype – Fund 102x 

• Revenue – GxxxxF speedtype – Fund 13xx 

• Revenue received on GxxxxF speedtype 

• Appropriation link is with Gxxxx speedtype 

• Cash to Budget (at year-end) calculated on GxxxxF, 

posted to Gxxxx 

• Cash swept to Gxxxx from GxxxxF monthly 



      

 

  

      

    

  

    

    

    

    

43 

Gifts and Endowments held in Trust 

(E78xx) 

• P&A Salary is charged for $4,000 

• 1020  G0001  511300 $4,000 

• 1020  G0001  110101 ($4,000) 

• Cash is moved from the Foundation 

• 1020  G0001  110101 $4,000 

• 1020  G0001 473400 ($4,000) 

• 1300  G0001 573400  $4,000 

• 1300  G0001  110101 ($4,000) 
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Other Programs
 

• Some Zxxxx will move from 13xx to 1002
 
• No change in budget or actual process 

• Uxxxx programs will stay in 13xx 
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Questions about Endowments/Gifts
 

Foundation Operations: 

• Spending Policy – Mike Kramer (8252), Steve Sprague (8247)
 

• Carryover – Mike Kramer (8252) 

• Budget – Susan Magness (8233) 

Advancement: 

• Gift revenue – Cindy Wentworth (7035), Judy Singleton (7021)
 

University Accounting: 

• IUTs / Journal Vouchers – Angela Hook (8243) 
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Year End Considerations
 

• PO rollover – all outstanding POs will need to be 

closed and re-opened 

• Carryover 
• July 1, 2014 (no Endowments – just Gifts & E78xx) 

• July 21, 2014 

• August 4, 2014 

• October 6, 2014 

• Reports 

• CONT-03A will no longer include the principal funds
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OTHER CHANGES
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Capital Asset Accounts
 

• Accounts start with 19999x – Expense Type 

• July 1, 2014 

• Open Purchase Orders will move automatically
 

OLD NEW DESCR 

199993 597993 Purchasing Offset CIP 

199995 597995 Asset Allocations-Budget Chkd 

199996 597996 Asset Allocations-Non Budg Ckd 

199997 597997 Offset for Purchasing 

199999 597999 Contra Asset-Asset Mgmt Only 

190000 190000 CAPITAL ASSETS - R 
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Faculty Start-Up Programs 

• New Program series – F1xxx 

• May be requested when faculty is hired and 

package determined 
• Faculty name 

• Amount of start-up package 

• Proposed funding sources 

• Appropriation Link – must have funds in order to 

spend 

• Transfers can come from any other program type
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Grant Unallowables 

• System restriction on accounts turned off 

• Principal Investigators are responsible for ensuring 

appropriate expenses 

• Quarterly reviews by the Office of Sponsored Programs 

Financial Administration 

• Questions should be addressed to your respective 

accountant 
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NEW YEAR STARTUP
 
Reconciling the Beginning 
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Department Responsibilities 

• PO Rollover – verify all POs are correctly rolled and 
encumbrances are correct (July 7, 2014) – UBM-16a 

• Budget validation – Review budget after initial load from 
BPS (July 1, 2014) and after each Cash to Budget roll (if 
applicable) 

• Cash roll validation – verify cash was moved correctly and 
only out of appropriate programs 

• Reconcile programs and grants timely so that corrections 
can be made in old year (before July 9) 
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How do I begin? 

• Check Chartfield Information on Speedtypes 

• Do I know what Programs and Grants belong to 

my Department 

• Are my Budgets correct? 

Original Budgets 

Cash to Budgets 

Encumbrance Carryover Budgets 

• Are my Accruals correct? 
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Reports to Use 

• UBM-18 – Speedtype Listing by Department 

Financials > Department - Detail 

• CONT-15A - ledger_summary_program 

Financials > Individual Reconciliation 

• PI-01 – Budget Adjustments Revisions 

Financials > Individual Detail 

• PI-03A/CONT-03A – Monthly summary report – program
 
Financials > Individual Detail 

• PI-04A/CONT-03B – Monthly summary report – grants 

Financials > Individual Detail 

• Financial Responsibility Matrix – CHANGES JULY 1 

Financials > Listings 
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Finance Responsibility Matrix
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New Budgets - Matrix 

Program has Year End Cash** to Budget = 

• N - Programs should receive an Encumbrance 

Budget, if there was an Encumbrance balance in the 

old year 

• Y - Program should have a beginning budget = Old 

year ending assets – liabilities. 

• Y** - Program beginning budget is determined by 

Foundation carryover policy 
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CONT-15ACHECKING CASH and CASH CARRYOVER TO BUDGETS
 

Financials> Department -Analysis 

• RUN CONT-15A for Period 12 old FY
 

$ 65,132.93 

- 19,143.48 

$ 45,989.45 
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PI-01 Budget Adjustments 
Financials > Individual Detail 

• Run PI-01 for Budget Report and compare with CONT-15A Report 

Net budget entries:  	  $ 59,439.85 

- 13,450.40 

$ 45,989.45 

http:45,989.45
http:13,450.40
http:59,439.85
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EncumbranceCarryover Budgets 

Run PI-03A/CONT-03Aforperiod998 ofClosingYear 

CheckEndingEncumbranceTotal 

Financials> IndividualDetail 

OLD YEAR 
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Run PI-01 

Period 1 of New Fiscal Year 
Financials> IndividualDetail 

NEW YEAR 
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PO Rollover
 
RUN CONT-03A for Programs Period 12 of Old Year 

Check Sub-Report Pre-encumbrance/Encumbrance Detail 

OLD YEAR 
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Check Ending Encumbrances
 



        

     

Use CONT 04A for Grants  
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Run CONT-03Afor Period 1 of NewYear 

Click Sub Report Pre-encumbrance/Encumbrance Detail 

-

NEW YEAR 
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Check New Year Encumbrances
 
Ending Old Year Encumbrances should be present. 
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Run PI-01 for Budget Conformation of any ENC Carryover Budgets 

Per Budget Responsibility Matrix 

NEW YEAR 
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Account Reconciliations 

• Required monthly 

• Report to Controller’s Office on status 

• Consolidated report sent to Leadership Team
 

• Spot checks from Controller’s Office 



d.baugh@louisville.edu
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Questions   

• Anne Rademaker  

• atrade02@louisville.edu  

• 852-6272 
 

• Linda Jenkins  

• lljenk01@louisville.edu  

• 852-2353 
 

• Dave Baugh  

•  

mailto:atrade02@louisville.edu
mailto:lljenk01@louisville.edu

