YEAR END TRAINING
SESSION

Fiscal Year Ended June 30, 2014



Agenda

The Usual
Reversing Entries
Accrual Process / Accts Recelvable
Summer School Entry
Budget Load
Cash Roll
Administrative Allocations
Post-closing Adjustments
Year End Schedule




Agenda (cont.)

The New
Foundation chartfield move
Capital Asset Accounts
Faculty Start-up Programs
Grant Unallowables

Department Responsibilities / New Year
Suggestions

Mandatory Reconciliation Process




REVERSING ENTRIES



Reversing Entries

RZZ — Source Code Iin Old Fiscal Year
Means that entry will REVERSE in New Year

RVZ — Source Code in New Fiscal Year
Means that entry is a REVERSAL of Prior Year Entry
Entry generally made at end of July

Univ. Rept > Financials > Ind. Detail > PI-19A & PI-21A
Transactions by Prog/Grant and Source Code

Univ. Rept > Financials > Dept. Detail > UBM-PI-19C
Transactions by source for entire department



Reversing Entries

CONT-134 Transaction Detail by Program with Net Assets 41572008 11:04:06 AN
01214 Microbiology Puge 25
Fiscal Year 2007 As of Pexiod 998
April 12, 2008
FISCAL YEAR
SOURCE JRWLID DATE LINE# LINE DESCRIPTION LINE REF BEG BALANCE CURRACTIVITY ENDBALANCE PER POSTED
HR HRO0641356 2007-06-30 7BN Biweekly 07/05/07 FY07 070507 153.15 12 2007-07-10
Acc 0000641811 2007-06-30 GWB Bukla, Archana (188.50) 12 2007-07-16 I n FY 20 14 —_— RZZ for
AcCC 0000641811 2007-06-30 GWBE Price, Cluistopher (205.56) 12 2007-07-16
AcC 0000642253 2007-06-30 GB-Abm Evaik, Yousef 24078 12 2007-07-20
513810 FICA 0.00 60,708.12 60,708 12 Su m mer SChOOl —_—
1000 01214 E0 | Scholarships
RVEZ 0000565782 2006-07-25  _109  Scholarships 224448 1 2006-07-25
T TUINS73054 2006-08-16 481 6,032.00 2 2006-08-17 C R $2 835 04
T 0000576036 2006-09-26 2 micro332 (754.00) 3 2006-09-26 ) .
TUI TUI0589323 2007-01-03 470 5,278.00 7 2007-01-04
T 0000590756 2007-01-29 4 MICRO D364 (2,004.00) 7 2007-01-29
TUI TUI0590999 2007-01-31 132 377.00 7 2007-02-01
T 0000590854 2007-01-31  _& micro362 (754.00) 7 2007-01-31
T TU597268 2007-05-02 286 754.00 11 2007-05-03
T TUI0592350 2007-05-16 174 4,524.00 11 2007-05-17
I ———— 20020530 138 Lsncoo 1l o005
RZZ 0000617375 2007-06-28  _538 2007 Summer School Prepaid Exp (2,83504) 12 3007.05.29.'
- —_ -
520050 Scholarships 000 1303444 13,034 44
CONT-134 Transaction Detail by Program with MNet Assets 4/15/2008  11:08:03AM
01214  Microbiology Page 15
Fiscal Year 2008 45 of Perind 998
April 15, 2008
FISCAL YEAR
f SOURCE IRWL ID DATE LINE# LINE DESCRIPTION LINE REF BEGBALANCE CURRACTIVITY ENDBALANWCE PER POSTED
In FY 2015 — RVZ for e 1314 FEET st
TUL TII0ELIEE 2007.07.31 341 400 1 20070802
S u m m er S C h O OI _ RVEZ  (DOD644638 20070731 53 Scholarships 2,83504 1 2007-08-06 I
T 2oo0s a P ooonIocac
TUI TUIDE45958 2007-08-22 272 000 2 2007-08-23
ACC 0000646438 2007-08-29 53 MICRO423 (754.00) 2 2007-08-29
D R $2 ) 8 35 . 04 ACC 0000646438 2007-08-29 19 MICRO428 (11,732.00) 2 2007-08-29
TUI 2007-12-12 188 (1.676.00) & 2007-12-13
TUI 2008-01-09 632 921800 7 2008-01-10
ACC 2008-01-25  _34 MICRO464 (838 00) 7 2008-01-25
Ace 2008-02-07 19 TRANSFER FROM 01214 TO HOOOS (1,997.04) S 2008-02-07
Ace 0000556889 2008-02-15 27 MICRO474 (838.00) S 2008-02-13
Ace [ 6 2008-02-25  _43 MICRO477 (2,514.00) S 2008-02-23
520050 Scholarships 0.00 5,028.00 5,028.00

1000 01214 535200 Out-Of State Travel



http:2,835.04
http:2,835.04

ACCRUAL PROCESS/
ACCOUNTS RECEIVABLE



Accrual Process

Why?

All expenses and revenues must be recognized on full accrual

basis — during the fiscal year in which service or product was
received.

Required by generally accepted accounting principles — to keep
University’s financial statements compliant.

How?

All invoices greater than $10,000 paid between May 1 and Sep 30
are reviewed to determine proper fiscal year.

An excel spreadsheet is mailed to the UBM list detailing the entry
by department, program, PO number, etc.

Two Types

Prepaid Expenses
Accounts Payable



Accrual Process - Prepaids

A payment is made but the service/supply will not be
received until the next FY.

In FY 2014 — no Expense recognized, Cash is decreased
by expensed amount, and there is a Prepaid Asset

Entry is reversed in FY 2015 — so that expense is
recognized and the Prepaid Asset is zero.



Accrual Process - Prepaids

AP Entry: Pay Membership Fee for next fiscal year
Cash ($11,000)
Dues & Membership $11,000

For FY 2014, entry made to move expense to Prepaid
Prepaid $11,000
Dues & Membership  ($11,000)

FISCALVELE

SOURCE JEWL ID D LINE # LIMNE DESCEIPTION LINE EEF EEG BALANCE CUEE ACTIVITY END BALANCE PEE
Fund: 1000
E xp enze
1000 01248 EE2200 Dues & Memberships
AP APDOSET40] AP Detml 2008-07-21 494 AP Distibution 59.00 1
AP APODSESTES &P Deta1]l 2008-07-24 4728 AP Distribution 400.00 1
EVZ 00005e% 782 2008-07-25 _690 Dues & Memberships 11,000.00 1
AP APODSTIESE &P Detm] 2008-02-24 1320 AP Distribution 125.00 2
AP APOOSETYLE AP Detal 2008-12-08 453 AP Distribution 1,150.00 &
AP APDDS2RE3S AP Detal 2008-12-18 #61 AP Distribution 20.00 &
AP APOOSERIS] AP Detal 2008-12-21 1422 AP Dishibution 175.00 &
AP APOOS30537 AP Detal 2007-01-24 1168 AP Distibution 1,105.00 7
AP APOOSIOTES &P Deta1]l 2007-01-2% 06 AP Distribution 200.00 7
AP APO0SS3050 &P Deta1]l 2007-03-05 285 AP Distribution 1,500.00 9
AP APO0S544] 5 &P Detm] 2007-03-22 1051 AP Distribution 420.00 9

P APO0S3304 4 AP Dietail Q007-05-29 1204 AP Disggbation 18000 11
AP APDDSIIST ] AP Detal 2007-06-05 562 AP Distribution 11,000.00 12
aF a PULISEERS § o Lletall  <U0y-La-la B2l AF Nsmibnnaon J A la
AP APDOEO0Z2S AP Detal 2007-08-12 734 AP Distibution 230,00 12
|RZZ 0o00&ed] 348 2007-08-30 _ 24 AZEN OF SCHOOLS OF PUELIC HEAL 4F FPFD (11,000,007 12

552200  Dmes & Members hips 0.00 16 2500




Accrual Process — Prepaids

In FY 2015, the Prepaid Entry is reversed
Prepaid ($11,000)

Registration $11,000

FISCAL YE4R
EEG EALANCE CURRE ACTIVITY END EALANCE FPER

SOURCE JENL IDv D4 LINE # LINE DEZCEIPTION LINE EEF
Fund: 1000
Assets
1000 01248 155115 Prepaid Exp PO & Dish ursrements
RVE 0o00&44 658 2007-07-31 1058 Prepaid Exp PO & Disbursements [11,000.007 1:
155115 Prepaid Exp PO & Dishursements 11,000.00 (11,000.00) 0.00
Aszets Total Beginning Balance:  11,000.00 Ending Balanwe: 0.00
Expensze
1000 01248 552200 Dues & Memberships
RVE 0000844 638 2007-07-31 1040 Dmes & Membershups 11,000.00
552200 Dues & Memberships 000 11,000.00 11,000.00




Accrual Process — Accts Payable

A service/supply is received and payment is not made
until next Fiscal Year

In FY 2014
Cash is not effected
Expense is charged
Accounts Payable established

In FY 2015:
Accounts Payable processes as normal
Cash is decreased
Reversing entry offsets AP Expense



Accrual Process — Accts Payable

Construction performed in June, invoice received in July
No entry would normally be made in FY 2014

Accrual Entry made after review
Construction and renovation Exp $13,500

Other Liabilities ($13,500)

FISCAL YE4E
EES BEALANCE CURE ACTIVITY END EALANCE FPERE

SOURCE JEHNL IDr D& LINE # LINE DESCEIPTION LINEEEF
Fund: 1000
Liah ilities
1000 01312 214120 Onher Liahilities
RZZ 0o00&s42145 2007-08-30 50 CENTEAL BEUSINES: GROUP AP _&CCE [13,500.00) 12 1
214120 Other Lishilities .00 (13,500,007 [13,500.00)
Liahilites Total Beginning Balance: Ending Balanwe: ({13,500.00)
Exp ense
1000 01312 5421100 Comnsirucdon & Kenovation
RZZ ooons42145 2007-08-30 48 CENTEAL EUSINES: GROUP AP _A&CCE 13,500.00 12 5
000 13,500.00 13,500.00

ﬁ I/\I 542100 Constucton & Eenovation

Reversing Entry Vendor N
endor Name



Accrual Process — Accts Payable

Invoice processed in normal AP Procedure:

AP (Systems Use Only)
Construction and Renovation

AP Accrual from FY 2014 is reversed

SOURCE JEML ID
Fund: 1000
Liab ilities
1000 01312 214110
LP APODS40356 AP Dietail
LP APODS41549 AP Dietail
LP APODE41552 AP Dietail
AP APODSY1SES AP Dietail
AP APODGSY 1648 AP Dietail
1000 01312 214120 Ovher Liabikties
EVZ Qo0o&dd 858

Liahbilities T otal
Expence
1000 01312 E42100
AP APDOS41349 AP Detail
EVZ 0oo0&d4 638

Construction and Renovation

Other Liabilities

DATE

($13,500)
$13,500

($13,500)

$13,500

LINE# LINE DESCEIPTION LINE REEF

FISCAL YEAR

BES BALANCE CUERE ACTIVITY END BALANCE PER

AP(SYSTEM USE ONLY)

Expense Total

2007-07-05
2007-07-10
2007-07-10
2007-07-12
2007-07-13

2007-07-31

Conziruction & Renovation

2007-07-10
2007-07-31

134 AP Pavment
33 AP Distribution
45 AP Payment
38 AP Distibution
205 AP Payment

214110 AfP(E¥STEM UIE QMLY)

1262  Other Lishilities
214120  Other Lishilities

Beginning Balance: (14,455.79)

161 AP Distibuhon
1270 Constmetion & RKenovation
342100 Constucton & Renovation

Beginning Balance:

5579 1
[13,500.00) 1
13,500.00 1
(45.40) 1
45.40 1
(25579 F55.79 000
13,500.00 1
(13,500.00) 13,500.00 000
Ending Balance: (.00 Normal AP Entry
13,500.00 1
(13,500.00] 1
0.00 000 0.00
Endine Balance: 0,00 Reversing Entry



Accrual Process - Tips

Turn In INvoices as soon as received

When requesting additional prepaid/accrual include:

Check #
Program
Account

Requesting an accrual will not actually pay the invoices —
normal check request procedures must be followed

Contact David Adams (dwadamOl@louisville.edu) or Anne
Rademaker (atrade02@louisville.edu) if any questions


mailto:atrade02@louisville.edu
mailto:dwadam01@louisville.edu

Accrual Process - Timing

Entries
July 3, 2014 — Prepaids & Departmental requests
July 16, 2014 — AP Accrual (1)
July 30, 2014 — AP Accrual (2)
August 7, 2014 — AP Accrual (Final)

Spreadsheet will be sent that night or early
next morning

Review each time



Accounts Recelvable

Services provided in FY 2014, not receive payment until
FY 2015

Clinics — Coordinate with Cathy Keibler

Send entry to University Accounting Service Account with copy of total
page from billing system — Deadline Friday, July 11, 2014

CC: Matt Cushing (mpcush01)
Patient vs. Contractual

Grants — Coordinate with Sponsored Programs Acct
Julie Renn, imrennOl1@louisville.edu

Others — Contact University Accounting
David Downey — dedownOl@louisville.edu
Cash received after year end, deposited with Bursar



mailto:jmrenn01@louisville.edu
mailto:dedown01@louisville.edu

Accounts Recelvable

All contracts must be signed by both parties before
June 30, 2014

Detail should be kept to support total receivable balance

Clinics must maintain full detail in unit — send total page
with entry

Allowances must be supported with methodology
(generally based on past performance)



Accounts Recelvable

Entry due dates:
Other — July 9, 2014
Clinics — July 11, 2014
Grants — July 22, 2014



SUMMER SCHOOL ENTRY



Summer School Entry

Required under GASB 35 to recognize all
revenues and expenses in appropriate fiscal year

Prior to FY 2002 — All summer school revenue
and expense was in old year

Current — based on registration for summer
classes, an allocation is made

FY 2013 — 56% old, 44% new
Average (11 years) — 57% old, 43% new
Percentages will be distributed June 4, 2014



Summer School Entry

Based on TUI Feeds from Bursar’s Office
Tuition or fee revenue
Scholarship expense

Entry is an RZZ, is reversed in July of new year

Any questions directed to Anne Rademaker
atrade02@Iouisville.edu


mailto:atrade02@louisville.edu

CASH TO BUDGET



Cash to Budget Load

Financial Responsibility Matrix:
http://louisville.edu/finance/budget/budgetfiles/matrix0708.pdf

RIF, IRIG, Dxxxx, Gifts, General Institution
Expense, F1xxx

Creates a budget in the new FY in order to
spend the cash left from the old FY


http://louisville.edu/finance/budget/budgetfiles/matrix0708.pdf
http://louisville.edu/finance/budget/budgetfiles/matrix0708.pdf

Cash to Budget Load

“Cash” is determined using the formula:
Total Assets — Capital Assets — Liabilities for Period O of New FY

Example:
Cash $78,232
Accts Payable ($1,717)

Total Budget Created $76,515

Budget entries are made four times:
July 1, 2014 (no endowments)
July 21, 2014
August 4, 2014
October 6, 2014



CASH ROLLUP



Cash Rollup

Mainly includes general fund programs, some GIE,
Athletics, and Hospital programs

One large pool of cash is maintained to cover expenses
for state appropriated programs

Cash is given or taken from the program



Cash Rollup

Same “Cash” formula is used:
Total Assets — Capital Assets — Liabilities for Period O of New FY

Cash Roll entry is made to Period 998
Uses account 573300 — does not effect budget
Entry will be made on October 6, 2014

Any guestions, contact Anne Rademaker:
atrade02@Iouisville.edu


mailto:atrade02@louisville.edu
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ADMINISTRATIVE
ALLOCATIONS /
POST-CLOSING ADJUSTMENTS



Administrative Allocations

Expenses attributable to the whole university, but not
identifiable to a specific program.

Allocated Benefits
Worker’'s Compensation
Unemployment
Tuition Remission
Direct Bill (Retiree Health)

In some cases may actually be booked in the new fiscal
year



Post-Closing Adjustments

Adjustments required by the external auditors (BKD, LLP)
Made after August 11, 2014
Journal Reference will usually be PCE#

Questions — contact Anne Rademaker
atradeO2@Ilouisville.edu


mailto:atrade02@louisville.edu

YEAR END SCHEDULE



Year End Schedule

Full Schedule sent to UBMs and available on Univ Reports:

Financials-Listings

RUN NOW — UBM18 — Speedtype by Department
Corrections must be made BEFORE 07/01/2014

Cash to Budget Rolls

July 1, 2014 (no endowments)
July 21, 2014

August 4, 2014

October 6, 2014

Cash Rollup to high level
October 6, 2014

Reconciliations — maintain throughout July




Year End Schedule

Entries

July 9 — Units — Entry must be marked OLD YEAR
Entries MUST be accompanied by documentation

July 18 — Prelim June Closing (most entries)

Prepaid/AP Accrual
July 3, 2014 — Prepaids & Departmental requests
July 16, 2014 — AP Accrual (1)
July 30, 2014 — AP Accrual (2)
August 7, 2014 — AP Accrual (Final)

Completed financial statements — 09/30/2014



Year End Schedule

Purchasing

July 6 — Rollover complete
Rollover rules sent in email — 04/30/14

Payroll
Split payroll - Pay Period Ending 07/10/14
4 days in FY 2014 (29%) — 10 days in FY 2015 (71%)
System allocation

The Year is not officially closed until the Financial
Statements are issued



FY 2015 CHANGES



FOUNDATION
CHARTFIELD
MOVE

37



Chartfield Move — FY 2015

Move spending portion of Endowments and Gifts to the
University’s financial statements

Impact budget and cash process
All Exxxx and Gxxxx, some ZXXXX
Started with FY 2015 Budget process



New Chartfields

Funds:
1020 — UL/Fdn — unrestricted-designated (1300)
1021 — UL/Fdn — unrestricted-undesignated (1301)
1023 — UL/Fdn — endow purpose restr (1323)

Accounts:
473400 — Contributions from ULF
573400 — Contributions to UL

Carryover Code: ULF (no exclusions)
Speedtype:. GxxxxF



Endowments

Spending - Exxxx speedtype — Fund 102x

Principal — ExxxxP speedtype — Fund 1310, 1315,
1325

Expense budget = Spending policy + Carryover
Revenue budget = Expense budget

Carryover — cumulative unspent based on budget
Similar to General Fund Carryover
According to carryover policy (80% unless exception)

Cash not maintained on Spending Program
(similar to General Fund Programs)



Endowments (cont.)

P&A Salary is charged for $3,000
1020 E0001 511300 $3,000
1020 E0001 110101 ($3,000)

Cash is moved from the Foundation
1020 E0001 110101 $3,000
1020 E0001 473400 ($3,000)
1300 E9000 573400 $3,000
1300 E9000 110101 ($3,000)



Gifts and Endowments held in Trust
(E78xX)

Spending - Gxxxx speedtype — Fund 102x
Revenue — GxxxXF speedtype — Fund 13xx

Revenue received on GxxxxF speedtype
Appropriation link is with Gxxxx speedtype

Cash to Budget (at year-end) calculated on GxxxxF,
posted to GXXxX

Cash swept to Gxxxx from GxxxxF monthly



Gifts and Endowments held in Trust
(E78x%X)

P&A Salary is charged for $4,000
1020 G0001 511300 $4,000
1020 G0001 110101 ($4,000)

Cash is moved from the Foundation
1020 G0O001 110101 $4,000
1020 G0001 473400 ($4,000)
1300 G0O001 573400 $4,000
1300 G0001 110101 ($4,000)



Other Programs

Some Zxxxx will move from 13xx to 1002
No change in budget or actual process

Uxxxx programs will stay in 13xx



Questions about Endowments/Gifts

Foundation Operations:
Spending Policy — Mike Kramer (8252), Steve Sprague (8247)
Carryover — Mike Kramer (8252)
Budget — Susan Magness (8233)

Advancement:
Gift revenue — Cindy Wentworth (7035), Judy Singleton (7021)

University Accounting:
IUTs / Journal Vouchers — Angela Hook (8243)



Year End Considerations

PO rollover — all outstanding POs will need to be
closed and re-opened

Carryover
July 1, 2014 (no Endowments — just Gifts & E78xXx)
July 21, 2014
August 4, 2014
October 6, 2014

Reports
CONT-03A will no longer include the principal funds



OTHER CHANGES



Capital Asset Accounts

Accounts start with 19999x — Expense Type
July 1, 2014
Open Purchase Orders will move automatically

199993 597993 Purchasing Offset CIP

199995 597995 Asset Allocations-Budget Chkd
199996 597996 Asset Allocations-Non Budg Ckd
199997 597997 Offset for Purchasing

199999 597999 Contra Asset-Asset Mgmt Only
190000 190000 CAPITALASSETS - R



Faculty Start-Up Programs

New Program series — F1xxX

May be requested when faculty is hired and

package determined

Faculty name
Amount of start-up package
Proposed funding sources

Appropriation Link — must have funds in order to
spend

Transfers can come from any other program type



Grant Unallowables

System restriction on accounts turned off

Principal Investigators are responsible for ensuring
appropriate expenses

Quarterly reviews by the Office of Sponsored Programs
Financial Administration

Questions should be addressed to your respective
accountant



NEW YEAR STARTUP

Reconciling the Beginning



Department Responsibilities

PO Rollover — verify all POs are correctly rolled and
encumbrances are correct (July 7, 2014) — UBM-16a

Budget validation — Review budget after initial load from
BPS (July 1, 2014) and after each Cash to Budget roll (if
applicable)

Cash roll validation — verify cash was moved correctly and
only out of appropriate programs

Reconcile programs and grants timely so that corrections
can be made in old year (before July 9)



How do | begin?

Check Chartfield Information on Speedtypes

Do | know what Programs and Grants belong to
my Department

Are my Budgets correct?

Original Budgets

Cash to Budgets

Encumbrance Carryover Budgets
Are my Accruals correct?



Reports to Use

UBM-18 — Speedtype Listing by Department
Financials > Department - Detall

CONT-15A - ledger_summary_program

Financials > Individual Reconciliation

PIl-01 — Budget Adjustments Revisions
Financials > Individual Detall

PI1-03A/CONT-03A — Monthly summary report — program
Financials > Individual Detall

P1-04A/CONT-03B — Monthly summary report — grants
Financials > Individual Detall

Financial Responsibility Matrix — CHANGES JULY 1

Financials > Listings



Inance Responsibility Matrix

UNIVERSITY OF

LOUISVILLE

It’s Happening Here."

" BFF responsible for programs 21318, 21333, 21334, 21335, 21336, 21337, and 2124

** Cash iz determined uzing the following formula:

[Total Azsets - (1905 - 195008] - Takal Liabilities fﬁod 0of Mext FY] - Total 456210 for Dagent FY

Finance RESPOHSib"iT'j Matrix Ddpartment
S 2010 On-Line Transfers Diept Initiated Transfers 1 Year End thanges
Approp. Within Be_t'l_een From - Chartfislf Cash™ o Cash™ .
Linked | |Program| | S™1ar [ gza009 To g Fequest Budget Rollup Rpuiews &

Program| |Fund Description Program Change| Anproves
01K 000 General Funds - Default Mo es es fes <k Share EFF ) ity EFF
THHEN 1000 Gieneral Fund - Program Eudget o ‘feg o o ‘o EFF I A0z EFF
JEEEH 1010 Gieneral Fund - Program Budget Mo CH Mo Mo - EFF ] Maintain EFF

1002
ZHEHRH o0 General Fund - Translational Research o (] o 2HE Sl i e Faintain WPR
FeA 1000 | | Other General Funds Mo Yes e | | = Cost Sh EFF M =001 EFF
A 1000 Auziliaries [ereept housing) Mo 4 =] 1 Mo EFF 0] A0z EFF
A 1000 Auziliaries [Housing and iTech) [J[=] e Mo T n o EFF ] Maintain EFF
BHHHE 1000 IRIG - under $10,000 ‘leg Mo L S Tes wPR ' Maintain ont. O
B2 1000 RiIF - Center ‘feg o 0 ‘fes ‘es wPR ' Iaintain ont. D
B 1000 IRIG - ower $10,000 fes Mo Mo fes YVes PR N Maintain ont. OFF.
BAO00 000 Research Council Grants es T = Mo es es EFF Y Mainkain ont. CIFF
BEHHA 1000 | | Proef of Concept Grants Tes ] [ ez ez VPR T Telint sin ont. OFF,
B7n 002 | | SUMISaTL Grants __l_ s | ) Fa Dielphi Ornly Dielphi Y Tzintain ant. OFF.
AHRRA 1200 | | Athletic-Unrestricted L Ve | | ves Fo Mg EFF M A0005 ont. O
BHEHK 1201 Athletic-Unrestricted wio L Ml Ml Mo ‘ez ‘ez Cont. O ] Naintain ont. O
BEEEK 1202 Athletie-l Inrestricted (link 1 ez =] Mo ez ez Cont. O ¥ Paintain ant. OfF.

1210 4 - icted

1270 sthletic-Agenmy
BEHEN 1241 Athletic-Plant | Mo ‘ez Yes Mo Mo EFF Il Maintain ont. OFff.
B 1265 Sthlaki- T aRes Ma Ma Ma Ma Mo Cant. O Ml Maintain ant. DFF.

1260 co-mvestedn opital  sets
ChkxRn 120 Clinics | Mo ez ez ez CiPIZiCost Sh EFF ) Maintain EFF
Dixae 1o Fiesidual Grant Fr es Mo Mo es CiPIZICost Sh Cont. OIF Y Mainkain ont. CIFF
EXHKE 1264 A CoT o Walues =] Mo Mo Mo Mo Cont. OFf ] Taintain ant. OfF.

1265 Athletic-couowment!Similar Funds
EHHHE 1266 Athletic-Income an Buasi Endowments ez =] Mo Mo =) Cont. CIFf A Maintain ont. OFf.

1267 Athletic-Income on FRestricted Endawments
[ 130 Endowment [fund 130 - Spending Folicy] [J[=] [J[=] Mo Mo [J[=] Cont. CIFf A Maintain ont. OFf.
EXHEE 1210 Endowment-Festricted Mo Mo Mo Mo Mo Cont. OFF I Maintain ant. DFF.

1315 Endowment-Gluasi

1320 Endowment-Tempoararily Restricted

1221 Endiowment - Temporarily Restricted Unitrost

1322 Endowment-Temporarily Restricted Annuities

1365 Endowment - FHIT for Others
E7EHE 13EE Endowments -Seperately Held fes [J[=] Mo Mo [J[=] Cont. CIFf A Maintain ont. OFf.
FREHR Lk F acilities Enhancement es es Mo es Cost SharelF WPR Y Maintain ont. OFF.




New Budgets - Matrix

Program has Year End Cash** to Budget =

N - Programs should receive an Encumbrance
Budget, if there was an Encumbrance balance in the

old year

Y - Program should have a beginning budget = Old
year ending assets — liabllities.

Y** - Program beginning budget is determined by
Foundation carryover policy



CONT-15A CHECKING CASH and CASH CARRYOVER TO BUDGETS

Financials > Department - Analysis

RUN CONT-15A for Period 12 old FY

CONT-154 2cct_summary program Account Sum mary by Progrzm with Nat Aszzsts

R3065 Dizpt BIF R == Mt Prg Dent
Azof Period: 11 FY: 2013
05002014

2013

Juryl JULY THRU PER12
BEGINNING PERIOD 12 TOTAL AMT
ACCOUNT BALANCE ACTIVITY ¥TD
Fund: 1100
Assets
110101  Bank 1 - Cash Consolidution £0,134 86 (11.835.36) £5.132.93 YTD Datzil $ 65 132 93
, .
Azz=tsTotzl 69,134 86 (12.835.38) £5.132.93
i - 19,143.48
1a Tles
114110 A/DP(SYSTEM USE ONLY) {1,138.01) (1,504.35) {5,603.08) ¥TD Detzil $ 45,98945
2114120  Other Lizhilities 0.00 (13.450.40) {13,450 40) YTD Detai
Lizbilitiez Total {1,138.91 (14,954.75) {18.143.48)
Net Assets
310000  Met Assets (Fund Equity) (67.005.05) 0.00 {67.005.05) ¥TD Datail

Het Aszets Total (67.985.95) 000 (67.095.95)



PI1-01 Budget Adjustments

Financials > Individual Detall

Run PI-01 for Budget Report and compare with CONT-15A Report

Fizcal Year: 2014 )YR30635 Dept RIF Res Mnt Prg Dent

Day 00, 2014
Period: 1
Fund: 1100
300000 EXPENSES-R
JOUENAL IDD JOUENMAL DATE DESCE REFERENCE AMOUNT
00010355126 07/01:2013 0 CASHTO BUDGETI 07012013 3000
0001060402 07/01,2013 0 CASHTO BUDGETI 07012013 REV 5800
0001064066 07/01:2013 0 CASHTO BUDGETI 07012013 cor 39801453
Q001068325 07/22/2013 0 CASHTOBUDGETII 072213 -451.58
39,430 85
Period: 2
Fund: 1100
300000 EXPENSES-R
JOUERNAL IDD  JOUERMAL DATE DESCE REFERENCE AMOUNT
Q001070631 08/20/2013 ] CASHTO BUDGET I -13.450.40
1345040

Net budget entries: $ 59,439.85
- 13,450.40
$ 45,989.45



http:45,989.45
http:13,450.40
http:59,439.85

Encumbrance Carryover Budgets

Run PI-03A/CONT-03A for period 998 of Closing Year
Check Ending Encumbrance Total

Financials > Individual Detall

CONT-034 Monihly Summary 3/27/08 10:05 am
12200001 56 09999 Dur Program As of| Perind 993 OLD YEAR Pagelofd
e
1220000156 March 27, 2008
Fund: 1000
Approp
Expense Budget (Source: Budget Ledger)
Budget Pie-encumbrance Encumbrance Expended Recognized Balance Penod Activity
500000 EXPENZES-R 10,115.00 0.00 63515 6,574.42 0.oo 2,905.43 0.oo
511000 SALARY-R 209,312.00 0.00 0.00 199 968 43 0.00 0,349 52 0.00
512000 BENEFITE-R 47,334.00 0.00 0.0o0 46,606.01 0.oo 72799 0.00
Budget Ledger Grand Total: 267,267.00 0.0o 635.15 25314891 oao 1343294 0.00
Fund: 1000 Ledger Report by Budget Pool (Source: Actuals Ledger)
01048 Ag of Period 993
TOTAL ACTIVITY TOTAL AMT
ACCOUNT PERIOD 998 ¥YTD
Expense -253,148.01 -246,574.49
Salaty 0.00 199063 43
Fringe 0.00 46,606.01
Actuals Ledger Grand T otal: -253,14891 0.00

PLEASE NOTE.: If the Budget Ledger Grand Total - Expended (bold) does not match the Total Amount YTD for the Actuals Ledger Grand Total (beld) contact



Run PI-01

Period 1 of New Fiscal Year

Financials > Individual Detall

Budget Adjustments/Revisions

37272008 10:11:52AM

PI-01
by Program Pagel of |
Fizcal Year: NEW YEAR- Pl‘ﬂl]rﬂlﬂ
Period: 1
Fund: 1000
500000 EXPENSES-R
JOURNAL ID JOURNAL DATE DESCR EEFERENCE AMOUNT
0000614080 07,/01/2007 BUDGETS GENERAL FUNDE 100000
0000631567 07/01/2007 ENC CARRYOVER BUDGETS 635.15
1,635.15
511000 BALARY-R
JOURNAL ID JOURNAL DATE DESCR REFERENCE AMOUMNT
0000615106 07/01/2007 BUDGETS GENEREAL FUNDS 153,460.00
153,460.00
512000 BENEFITS-E
JOURNAL ID JOURNAL DATE DESCR EEFERENCE AMOUNT
0000615550 07/01/2007 BUDGETS GENERAL FUNDS 34,402.00

34,402.00



PO Rollover

RUN CONT-03A for Programs Period 12 of Old Year
Check Sub-Report Pre-encumbrance/Encumbrance Detall

CONT-03A Monthly Swummary 472108 3:56 pm
2331000153 09993 U PROGRAM As of|Period 12 2007 Page3 of 5
2331000233 April 02, 2003
OLD YEAR
511000 Total 0.00 0.0a 650,524.24 0.00
Budget Pool: 512000
ACCOUNT PRE-ENCUMBEE. ENCUMBERED EXPENBE REVENUE
512100 Health Insurance 000 0.00 145,313.69 0.0o0
512810 FICA 0.00 0.oo 47,5a1.23 0.00
512000 Total 0.00 0.0a 19337492 0.00

FPre-encumbrance/Encumbrance Detal

Budget Journal Eeport

PBudget Transaction Detad




Check Ending Encumbrances

Pre-Encumbrance/Encumbrance Detail (From Budget Ledger)

Pre-encumbrance

Document ID Account Vendor Amount
545715 Maruung Light Truck Equipment -2,750.00
545785 Feterson Electric Supply Co -6,345.00
1000071566 545735 Feterson Electric Supply Co 1,045.00
1000073917 545715 Maruung Light Truck Equipment 2,730.00
1000075239 545785 Ateffen Elevator Inc 5,300.00
0.00

Encumbrance

Document [D Account Vendor Amount

3000075318 545785 Feterson Electric Supply Co 1,195.00

1,19500



Run CONT-03A for Period 1 of New Year
Click Sub Report Pre-encumbrance/Encumbrance Detall

CONT-03A Monthly Summary
2331000153 9999 | OUR PROGRAM |As of Period | NEW YEAR
2331000253 April 02, 2008
Fund: 1000

Budget Pool: 500000
ACCOUNT PRE-ENCUMBER ENCUMBEERED EXPENSE EEVENUE
0.oo n.oo n.oo 0.00
530800 Fuel Oi 0.oa n.oo n.oo 0.00
541505 Stoclaoom 0.oo 000 7,903.51 oo
541500 Maintenance Supplies 0.00 233.00 0.oo 0.00
545315 IT-Long Dist & Gt Approved 0.00 0.00 707 0.oo
545330 IT-Data Network Monthly 0.00 n.oo 252.00 0.00
545350 Plysical Plant Setvices D.oo 0.00 -5792 000
545710 Equipment Maint D.oo 16932 8,72506 0oo
545785 Other Maintenance -2,711.00 15,776.00 1,736.38 0.00
552400 Licensing & Permits 0.o0 0.00 550.00 0.oo
500000 Total -2,711.00 16,183.32 19,166.10 0.00

Budget Pool: 511000
ACCOUNT PRE ENCUMBER ENCUMBEERED EXPENSE REVENUE
511400 Clagsified 0.oa n.oo 32,011.85 0.00
511410 Bhift 0.o0 n.oo 24073 0.00
511420 Orvertime 0.00 n.oo 1,430.33 0.oo
511000 Total 000 n.oo 3464176 0.00

Budget Pool: 512000
ACCOUNT PRE-ENCUMBER ENCUMBEERED EXPENSE REVENUE
512100 Health Insurance 0.oo 000 3,030.68 n.oo
512810 FICA 0.oa n.oo 2,536.03 0.00
512000 Total 0.oa n.oo 10,572.69 0.00

Pre-encumbrance/Encumbrance Detail




Check New Year Encumbrances

Ending Old Year Encumbrances should be present.

Pre-Encumbrance/Encumbrance Detail (From Budget Ledgern)
Pre-encumbrance

Document ID Account Vendor Amount
545785 Sunbelt Rentals -3,870.00
1000087558 545785 Sunbelt REentals 3,870.00
1000033282 545785 Sunbelt Rentals -2,711.00
-2,711.00

Encumbrance

Document ID Account Vepdop Aamount
3000075313 545785 Peterson Electnic 3upply Co 1,195.00
000075579 345710 Derhy City Flectiic e 169 52
3000079000 541509 Louiswville Gas & Electric Co 219.00
3000079395 545785 Vulcan Fure Bystems Inc 5,000.00
3000080152 545785 FESCO/FABBCO 1,500.00
3000030456 545785 FESCO/FARSCO 1,500.00
3000031163 541509 Aamerican Label LLC 19.00
3000081273 545785 Sunbelt Rentals 6,581.00

16,183.32



Run PI-01 for Budget Conformation of any ENC Carryover Budgets

Per Budget Responsibility Matrix

Budget Adjustments/Revisions

4272008 4:19:05PM

PI-01
by Program Page 1
Fiscal Vear 2008 09993 Our Program
A NEW YEAR
Penod: 1
Fund: 1000
500000 EXPENSES-E
JOURENALID JOURENAL DATE DESCE EEFEEENCE AMQOUNT
0000614009 07,/01/2007 BUDGETS GEMERAL FUNDS 237.000.00
0000631573 070172007 ENC CARRYOVEE BUDGETS 1,195.00
238,195.00

511000 BALARY-R




Account Reconcliliations

Required monthly
Report to Controller’s Office on status
Consolidated report sent to Leadership Team

Spot checks from Controller’s Office



Questions

Anne Rademaker

atrade02@louisville.edu
852-6272

Linda Jenkins
llienkO1l@louisville.edu
852-2353

Dave Baugh
d.baugh@louisville.edu
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