
Year End Training Session

Fiscal Year Ended June 30, 2008



Agenda

Reversing Entries
Accrual Process / Accts Receivable
Summer School Entry
Budget Load
Cash Roll
Administrative Allocations
Post-closing Adjustments
Year End Schedule
Department Responsibilities / New Year 
Suggestions



Reversing Entries

RZZ – Source Code in Old Fiscal Year
Means that entry will REVERSE 

in New Year

RVZ – Source Code in New Fiscal Year
Means that entry is a REVERSAL of 

Prior Year Entry



Reversing Entries

In FY 2007 – RZZ for
Summer School –
CR $2835.04

In FY 2007 – RZZ for 
Summer School –
DR $2835.04



Accrual Process
Why?

All expenses and revenues must be recognized 
on full accrual basis – during the fiscal year in 
which service or product was received. 

How?
All invoices greater than $10,000 paid between 
May 1 and Sep 30 are reviewed to determine 
proper fiscal year. (changed from last year)
An excel spreadsheet is mailed to the UBM list 
detailing the entry by department, program, PO 
number, etc.



Accrual Process - Prepaids

A payment is made but the service/supply 
will not be received until the next FY.
In FY 2008 – no Expense recognized, 
Cash is decreased by expensed amount, 
and there is a Prepaid Asset
Entry is reversed in FY 2009 – so that 
expense is recognized and the Prepaid 
Asset is zero.



Pay Membership Fee for next fiscal year
Cash ($11,000) 
Dues & Membership    $11,000  

For FY 2008, entry made to move expense to Prepaid
Prepaid $11,000
Dues & Membership     ($11,000)

Accrual Process - Prepaids



Accrual Process – Prepaids

In FY 2009, the Prepaid Entry is reversed
Prepaid ($11,000)
Registration $11,000



Accrual Process – Accts Payable
A service/supply is received and payment 
is not made until next Fiscal Year
In FY 2008: 

Cash is not effected 
Expense is charged 
Accounts Payable established

In FY 2009:
Accounts Payable processes as normal
Cash is decreased
Reversing entry offsets AP Expense



Construction performed in June, invoice received in July
No entry would normally be made in FY 2008

Accrual Entry made after review
Construction and renovation            $13,500
Other Liabilities ($13,500)

Accrual Process – Accts Payable



Accrual Process – Accts Payable
Invoice processed in normal AP Procedure:

AP (Systems Use Only) ($13,500)
Construction and Renovation $13,500

AP Accrual from FY 2007 is reversed
Construction and Renovation ($13,500) 
Other Liabilities $13,500 



Accrual Process - Tips

Turn in invoices as soon as received
Review accrual spreadsheet as soon as it is 
sent
Contact David Adams (dwadam01@louisville.edu)
or Anne Rademaker (atrade02@louisville.edu) if 
any questions



Accounts Receivable
Services provided in FY 2008, not receive 
payment until FY 2009
Clinics – Coordinate with Celeste Carter

Send entry to David Downey with copy of total page 
from billing system
CC: Russell Hill

Grants – Coordinate with Grants Accounting
Susan Wilhelm, smwilh01@louisville.edu

Others – Contact University Accounting
David Downey – dedown01@louisville.edu



Accounts Receivable

All contracts must be signed by both 
parties before June 30, 2008
Detail should be kept to support total 
receivable balance
Clinics must maintain full detail in unit –
send total page with entry
Allowances must be supported with 
methodology (generally based on past performance)



Accounts Receivable

Entry due dates:
General – July 10, 2008
Clinics – July 11, 2008
Grants – July 25, 2008



Summer School Entry

Required under GASB 35 to recognize all 
revenues and expenses in appropriate fiscal 
year
Prior to FY 2002 – All summer school revenue 
and expense was in old year
Current – based on registration for summer 
classes, an allocation is made
FY 2007 – 53% old, 47% new
Percentages are usually determined around the 
beginning of June



Summer School Entry

Tuition or fee revenue
Scholarship expense
Entry is an RZZ, is reversed in July of new 
year
Any questions directed to Anne Rademaker

atrade02@louisville.edu



Cash to Budget Load

Budget Responsibility Matrix:
http://louisville.edu/vpf/budget/matrix0708.pdf

RIF, IRIG, Dxxxx, Endow – Spending, Gifts, 
General Institution Expense
Creates a budget in the new FY in order to 
spend the cash left from the old FY



Cash to Budget Load

“Cash” is determined using the formula:
[Total Assets – Capital Assets – Liabilities for Period 0 of 

New FY]- Total 456310 for Old FY

Example:
Cash $78,232
Accts Payable ($1,717)

Total Budget Created $76,515

Budget entries are made three times:
July 3, 2008
July 25, 2008
October 2, 2008



Cash Rollup

Mainly includes general fund programs, 
some GIE, Athletics, and Hospital 
programs
One large pool of cash is maintained to 
cover expenses for state appropriated 
programs
Cash is given or taken from the program



Cash Rollup

Same “Cash” formula is used
[Total Assets – Capital Assets – Liabilities for Period 0 of 

New FY]- Total 456310 for Old FY

Cash Roll entry is made to Period 998
Uses account 573300 – does not effect 
budget
Entry will be made on October 2, 2008 
Any questions, contact Anne Rademaker:

atrade02@louisville.edu



Administrative Allocations

Expenses attributable to the whole 
university, but not identifiable to a specific 
program.
Other Post Employment Benefits

New standard for FY 2008
In some cases may actually be booked in 
the new fiscal year



Post-Closing Adjustments

Adjustments required by the external 
auditors (BKD, LLP)
Made after August 11, 2008
Journal Reference will usually be PCE#
Questions – contact Anne Rademaker

atrade02@louisville.edu



Year End Schedule

Full Schedule sent to UBMs and available 
on Univ Reports: Financials-Listings
Cash to Budget Rolls

July 3, 2008
July 25, 2008
October 2, 2008

Cash Rollup to high level
October 2, 2008



Year End Schedule

Entries
July 10 – Units – Entry must be marked OLD YEAR

• Entries MUST be accompanied by documentation
July 18 – Prelim June Closing (most entries)
August 7 – Last AP Accrual Entry
September 30 – Sign off by auditors

The Year is not officially closed until the 
Financial Statements are issued



Department Responsibilities
Speedtype Check – look at the 2008 speedtype
to verify department
PO Rollover – verify all POs are correctly rolled 
and encumbrances are correct (July 5, 2007)
Budget validation – Review budget after initial 
load from BFP (July 3, 2007) and after each 
Cash to Budget roll (if applicable)
Cash roll validation – verify cash was moved 
correctly and only out of appropriate programs
Reconcile programs and grants timely so that 
corrections can be made in old year (before  
July 10)



NEW YEAR STARTUP

Reconciling the Beginning



How do I begin?
Check Chartfield Information on Speedtypes
Do I know what Programs and Grants belong to 
my Department
Are my Budgets correct?
Original Budgets
Cash to Budgets
Encumbrance Carryover Budgets

Are my Accruals correct?



Reports to Use

UBM018 – Speedtype Listing by Department
Financials > Financials – Department - Detail

CONT-15A - ledger_summary_procram
Financials > Financial - Individual Reconciliation

PI-01 – Budget Adjustments Revisions
Financials > Financials – Individual Detail

PI-03A/CONT-03A – Monthly summary report – program
Financials > Financials – Individual Detail

PI-04A/CONT-03B – Monthly summary report – grants
Financials > Financials – Individual Detail

Budget Responsibility Matrix
Financials > Financials - Listings



UBM-018 CHECK SPEEDTYPES

Run UBM-18 Speedtype Listing by
Department

Check all Speedtypes and Speedtype 
information listed.
Are all of my speedtypes listed?



UBM–018  Financials > Financials –
Department - Details



Budget Responsibility Matrix



New Budgets

Check Budget Responsibility Matrix
Program has Year End Cash** to Budget = N
Programs should receive an Encumbrance 
Budget, if there was an Encumbrance balance    
in the old yr

Program has Year End Cash** to Budget = Y
Program should have a beginning budget =  
Old year ending assets – liabilities – acct. 456310. 



CONT-15A CHECKING CASH and CASH CARRYOVER TO 
BUDGETS

Financials > Financials – Department - Analysis

RUN CONT-15A for Period 12 old FY

$  69,510.85
- 17,185.00
$  52,325.85



PI-01 Budget Adjustments
Financials > Financials – Individual Detail

Run PI-01 for Budget Report and compare with CONT-15A Report

Net budget entries:    $ 63,690.85
- 11,365.00
$ 52,325.85 



Or Check PI-O3A/CONT-03A Actuals Report for 
Asset/Liability/456310 balances at Year End
Financials > Financials – Individual Detail



Run PI-01



Encumbrance Carryover Budgets
Run PI-03A/CONT-03A for period 998 of Closing Year 
Check Ending Encumbrance Total 
Financials > Financials - Individual Detail



Run PI-01 
Period 1 of New Fiscal Year
Financials > Financials – Individual Detail



PO Rollover

RUN CONT-03A for Programs  Period 12 of Old Year
Check Sub-Report Pre-encumbrance/Encumbrance Detail



Check Ending Encumbrances



Run CONT-03A for Period 1 of New Year
Click Sub Report Pre-encumbrance/Encumbrance Detail

Use CONT-04A for Grants



Check New Year Encumbrances
Ending Old Year Encumbrances should be present.



Run PI-01 for Budget Conformation of any ENC Carryover Budgets
Per Budget Responsibility Matrix


