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Department Responsibilities

A Verify the list of programs and grants for which you are
responsible.

A PO Rolloveri verify all POs are correctly rolled and
encumbrances are correct at the beginning of each year.

A Budget validation i Review budget after initial load from BFP
(July 2 ) and after each Cash to Budget roll (if applicable)

A Verify that budgets and speedtypes have the same chartfield
information.

A Cash roll validationi verify cash was moved correctly and
only out of appropriate programs

A Reconcile programs and grants timely so that corrections can
be made in old year (before July 10)



i How do | begin the New Year?

A Check Chartfield Information on
Speedtypes

A Do | know what Programs and Grants
belong to my Department

A Are my Budgets correct?

Original Budgets

Cash to Budgets

Encumbrance Carryover Budgets
A Are my Accruals correct?




i Who Reconciles?

A Unit Business Managers
A Administrative Assistants
A Program Assistants

A Administrative Secretaries
A Program Coordinators

A Others



Reconciliation
General Business Internal Control Self -Evaluation

| Questionnaire

A http://louisville.edu/vpf/audit/icquestion.html



http://louisville.edu/vpf/audit/icquestion.html

i Internal Audit

A All financial transactions must be supported
with documentation.

A The documentation must be kept for 3 years
from the date of the transaction for state and
gift source speed types

A When we audit a department we expect
support for transaction to be kept at least as
long as these retention requirements.
Missing support on transactions can (and
usually will) result in an audit comment/issue.



Audit Services Rating

In determining the applicable rating of an
audit, the areas that Audit Services will
consider include but are not limited to, the
following:

A8 Adequacy and documentation of internal controls, policies,
procedures, systems and safety requirements;

Ag Compliance with policy, procedural, legal, regulatory, safety,
accounting, financial, contractual and security requirements;

A8 Accuracy of data and information utilized and disseminated;
and,

A§ Efficiency of systems and resource utilization



i Development of Reconciliations

Reconcliliations can be developed
using a number of tools.

A Reports
A Queries
A Backup documents

Reconciliations confirm that all transactions posted to a
program or grant are correct.



i What should | be Reconciling?

A Cash

A Budgets and Actuals

A Recelvables

A Contracts

A Procard

A Liabilities (expl. 214110 AP)

A Payroll

A Pre-encumbrances and Encumbrances




Reports to Use

> > > > > » I» » I» I» > > I

Monthly Reconciliation Queryi Spreadsheet
P1-03A/CONT-03A NEW for Programs or
PI1-04A/CONTO3B for Grants

Procurement Card Transaction by Speedtype
UBMO3 1T Budget Balances for Department
UBMOGAT Budget Balance for Department
UBMO7AT Cash Balances and End Dates
CONT13AT trans_detail program_fund
CONT13BT1 trans_detail projgrnt_fund
CONT-15A ledger summary_program
CONT-15B ledger summary_projgrnt
UBMO018 Speedtype Listing by Department
UBM024 Grant Listing by Department
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Reconciliation Reports

+

A LI-17 Reconciliation Reports
Financialsi Listings
Provides a list of reports and report
Information.
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Spreadsheets for
i Reconciliations

A Sources to use to create a Spreadsheet:
1. Create Spreadsheet from backup

2. Run query from EPM for all
transactions for the month.

3. Download report from Financials
Reports. Expl: (Monthly Reconciliation Query i

Spreadsheet Financials > Financials i Individual Reconciliation )
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An Example of a spreadsheet created by
one of our UBMs for a Grant:

-to -date Fund Balance. Although
encumbrances do not update Fund Balances, the UBM is including them for a more realistic total.

Note: The UBM has included a column to keep an up

Also, the UBM has actually researched the exact % for Fringes to be reconciled.

EXAMPLE
7/15/04(8/1/04) - 5/31/08
47% F&A
Total
A Expenses per
Date/\ Expenditure Reference Amount Total Exp to Date | Fund Balance month
7/31/2005 | Bal w itth June 2005 RDS P04 $290,312.78 $76,978.22 $54,883.19
Year 2 Budget Loaded thru 5/31/06 $ 367,500.00 $444,478.22
7/31/2005|J M 511000 HR $2,213.24 $292,526.02 $442,264.98
7/31/2005|M T 511000 HR $591.87 $293,117.89 $441,673.11
7/31/2005|G D 511000 HR $737.46 $293,855.35 $440,935.65
7/31/2005(C, V 511000 ERROR PET completed 9/05 HR $3,098.52 $296,953.87 $437,837.13
7/7/2005|L W 511000 TMPfor G HR $326.25 $297,280.12 $437,510.88
7/21/2005|L W 511000 TMP for G HR $660.00 $297,940.12 $436,850.88
7/31/2005|N S 511000 HR $1,445.89 $299,386.01 $435,404.99
7/31/2005|J P T-12 511000 HR $1,572.00 $300,958.01 $433,832.99
7/31/2005|L F 511000 R-12 HR $1,975.00 $302,933.01 $431,857.99
7/21/2005 [L K ERROR 511000 PET done 9/05 HR 989.85 $303,922.86 $430,868.14
7/31/2005|J B 511000 R-12 25% $14,201.03 590.95 $304,513.81 $430,277.19
7/31/2005 | Fringes monthly 512000 18%| $ 2,620.80 $307,134.61 $427,656.39
7/1/2000|K B 545150 ck# D530PSYC $ 250.00 $307,384.61 $427,406.39
7/1/2005|S S 545150 ck# D531PSYC $ 125.00 $307,509.61 $427,281.39
7/1/2005|V K 545150 ck# D532PSYC $ 125.00 $307,634.61 $427,156.39
7/1/2005|A K 545150 ck# D533PSYC $ 125.00 $307,759.61 $427,031.39
6/26/2005 | Beeline 545210 inv114674 ck1551497 ( 5073) 3-40000 $ 16.74 $307,776.35 $427,014.65
7/3/2005|Beeline 545210 inv 115107 ck1551497 (5073) ck |3-40000 $ 11.61 $307,787.96 $427,003.04
6/19/2005 | Beeline 545210 inv 114245 ck1551497 3-40000 $ 9.18 $307,797.14 $426,993.86
6/21/2005|WALMART 541100 McInProcJuL05 $ 14.09 $307,811.23 $426,979.77
6/28/2005 | MACTOWN 544201 McInProcJuL05 $ 198.00 $308,009.23 $426,781.77
6/27/2005 [WALMART 541100 McInProcJuL05 $ 20.90 $308,030.13 $426,760.87
7/7/2005|LYNN'S 541507 McInProcJuL05 $ 152.00 $308,182.13 $426,608.87
7/19/2005|NEWEGG 544201 Clay Proc jULO5 $ 166.99 $308,349.12 $426,441.88
6/30/2005| The Apple Store 544203 ck# 1549702 3-46000 $ 129.00 $308,478.12 $426,312.88
7/14/2005 | Mini Mitter 541100 ck#1553443 8-4 3-46033 $ 1,583.58 $310,061.70 $424,729.30
7/31/2005|F&A 47% 577000 July05 F&A $ 10,143.00 $320,204.70 $414,586.30
6/3/2005|ENC EGI 544203 3-46700 $ 1,398.00 $413,188.30
7/31/2005|ENC_EGI 541400 3-48860 $ 5,835.00 $407,353.30
7/31/2005 [ENC EGI_Single clock 541400 3-47135 $ 1,000.00 $406,353.30
7/31/2005 [ENC EGI 541100 3-46710 $ 5.07 $406,348.23
8/31/2005 | Bal w ith RDS P04 July 2005 $320,204.70 $406,348.23 $29,891.92

Comments

Another dept incorrectly charged
to this speedtype PET done

Another incorrectly charged to this
speedtype PET done

Total Salaries

% of fringes for month
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Previous Mont hos

Check previous monthos rep
reconciliation.

CONT-03B GRANT MONTHLY SUMMARY 0/30/09  10:00 am
Page 1 of 6
OGMByggass MY GRANT reet e
2010 Perod: 3
Accountant: JLSMITOH
End Date:  5/31/09 [0E, JOHM

Budget Report Source: Budget Ledger

Fund: 1110
Proj_Grant
Other
511000 SALARY-R 56,482.75 0.00 0.00 5648274 000 00t 0.00
512000 BENEFITS-R 14,747 60 0.00 0.00 1475038 0.00 278 0.00
519000 OPERATING EXPENSE-R 8433565 0.00 0.00 79,357.00 0.00 4078 65 0.00
535000 TRAVELR 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Other Tatal: 155,566.00 0.00 0.00 150,590.12 0.00 4075883 0.00
F&A
577000  FACILITIES&ADMIN (F&A)-R 73,116.00 0.00 0.00 70,777 36 0.00 2,338.64 0.00
Budget Ledger Grand Total: 228,632.00 0.00 0.00 22136748 0.00 731452 0.00
Fund:1110 Ledger Reportby Budget Pool (Source: Actuals Ledger)
OGMBO50610HS As of Period 3
TOTAL ACTIVITY TOTAL AMT TOTAL AMT
ACCOUNT PERICD 3 YTD PTD
511000 0.00 000 56,482.74
512000 0.00 0.00 1475038
519000 0.00 -3,00238 79,357.00
577000 0.00 -1,453.42 70,777 36
Expenses Total 0.00 -4,54530 221,367.48
Actuals Ledger Grand Total: 0.00 -4,54580 22136748

PLEASE NOTE: If the Budget Ledger Grand Total - Expended (bold) does not match the Total Amount PTD for the Actuals Ledger Grand Total (bold) contact

Retrieve the beginning balances from CONT-03A/CONT-03B
from the previous month’s report l



Budget Reconciliation for a Program
by Budget Pool
Spreadsheet Built from Backup

500000 ACCOUNT DATE REFERENCE DOCUMENT BUDGET EXPENSED PRE-ENC ENC BALANCE

Ending Balance-October 1317600  6,712.67 6,465.33
Offica hax I541BED _| APDD586870 495347 58.95 -50.95
Rarmsis A41650 APDD586870 495347 5531 A8
Horre Depot 541650 APD0586870 495342 59.25 -59.25
Office Depat 541650 APD0586870 495342 295 -2.95
Susan's Florist 541650 APD0586870 495342 53.95 -53.95
Office Depat 541650 APD0586870 495342 59.31 59N
Target 541650 APD0586870 495342 48.65 -48.65
univ108 545111 0000587751 150.00 -150.00
univ110 545111 0000587751 37.80 -37.50
Long Distance Service 545315 0000567399 7.43 =743
Cellular Service 545316 0000587399 250063 -250.63
Celular Service Credit 545316 0000587399 -43.70 43.70
Cingular Wireless PO000070760 B3.78 -63.78
ENDING BALANCE 13178.00 7 457 .90 B9.78 565032

The above setup begins with YTD Budget Total, Total of Pre-encumbrances,
Encumbrances and Expenses for the Previous Accounting Period. List all Transactions from
backup, references and document information can be retrieved from reports.



Spreadsheet created by running the report
Monthly Reconciliation Query I Spreadsheet
Financials > Financials T Individual Detall

Journal 1D Date  |Period|Source| Posted User Descr Acct [Fund| DeptlD  |Program| Amount |Year Line Descr
AP00599688 | 6/6/2007 12|AP 6/7/2007 | FAWOODO1 AP Payment 110101 1000) 2010000156 01008 B81.52| 2007 AP Payment

AP00G16841 | 6:21/2007 12|AP 6/21/2007 | FAWOODO01 [AP Cancel 110101 1000) 2010000156 01008 123.71| 2007 |AP Cancel

0000631874 | 6/30/2007 12|REC 7/3/2007|SSPREWO1 |Cash Allocation Prior 07/02/07 [ 110101| 1000) 2010000156 01008 -149.1| 2007

AP00G17287 | 6/27/2007 12|AP 6/27/2007 | FAWOODO01 |AP Payment 110101 1000) 2010000156 01008 -230.86) 2007 |AP Payment

0000641575 | 6/30/2007 12|REC 7/13/2007|SSPREWO01 |Cash Allocation Prier 0712007 | 110101] 1000| 2010000156 01008 -350.29) 2007

0000600087 | 6/30/2007 12|REC 6/12/2007|SSPREWO01 |Cash Allocation Present 06/11/ | 110101] 1000| 2010000156 01008 -153.22| 2007

AP00G17209 | 6/26/2007 12|AP 6/26/2007 | FAWOODO1 |AP Payment 110101 1000) 2010000156 01008 5000| 2007 |AP Payment

0000616764 | 6302007 12|REC 6/21/2007|SSPREWO01 |Cash Allocation Present 0620/ | 110101] 1000| 2010000156 01008 342 | 2007

AP00600648 | 6152007 12|AP 6/15/2007 | FAWOODO01 |AP Payment 110101 1000) 2010000156 01008 50| 2007 | AP Payment

0000641358 | 6302007 12|REC 7/11/2007|SSPREW01 |Cash Allocation Prier 071007 | 110101] 1000| 2010000156 01008 -5080.46| 2007

AP00616619 | 6/19/2007 12|AP 6/19/2007 | FAWOODO01 |AP Payment 110101 1000) 2010000156 01008 -123.71) 2007 |AP Payment

AP00616843 | 6212007 12|AP 6/21/2007 | FAWOODO1 |AP Payment 110101 1000) 2010000156 01008 -221.23| 2007 |AP Payment

0000617143 | 6302007 12|REC 6/26/2007|SSPREWO01 |Cash Allocation Present 06/26/ | 110101] 1000| 2010000156 01008 A790| 2007

RO00600554 | 6/30/2007 12|REC 6/18/2007|SSPREW01 |Cash Allocation Present 06/08/ | 110101] 1000| 2010000156 01008 44.76| 2007 |Bank 1 - Cash Consolidation
AP00G17063 | 6/22/2007 12|AP 6/22/2007 | FAWOODO01 |AP Payment 110101 1000) 2010000156 01008 50| 2007 | AP Payment

0000600356 | 6302007 12|REC 6/14/2007|SSPREWO01 |Cash Allocation Present 06/13/ | 110101] 1000| 2010000156 01008 -7170.83| 2007

0000631544 | 6/30/2007 12|REC 7/2/2007|SSPREWO1 |Cash Allocation Present 0629/ | 110101| 1000) 2010000156 01008 -45.38| 2007

AP00631527 | 6/29/2007 12|AP 6/29/2007 | FAWOODO01 |AP Payment 110101 1000) 2010000156 01008 -2184.52| 2007 |AP Payment

0000600653 | 6302007 12|REC 6/18/2007|SSPREW01 |Cash Allocation Present 06/15/ | 110101] 1000| 2010000156 01008 44.76| 2007 |Bank 1 - Cash Consolidation
0000631994 | 6/30/2007 12|REC 7/3/2007|SSPREWO1 |Cash Allocation Prior 110101 1000) 2010000156 01008 -1788.44 | 2007

0000617214 | 6302007 12|REC 6/27/2007|SSPREWO01 |Cash Allocation Present 06/26/ | 110101] 1000| 2010000156 01008 -78851.77) 2007

0000616764 | 6302007 12|REC 6/21/2007|SSPREWO01 |Cash Allocation Present 0620/ | 110101] 1000| 2010000156 01008 -278.3| 2007

0000600554 | 6/30/2007 12|REC 6/15/2007|SSPREWO01 |Cash Allocation Present 06/08/ | 110101] 1000| 2010000156 01008 14.76| 2007 |Bank 1 - Cash Consolidation
AP00617286 | 6/27/2007 12|AP 6/27/2007 | FAWOODO01 |AP Distribution 214110| 1000| 2010000156 01008 -210.48) 2007 |AP Distribution

AP00616841 | 6212007 12|AP 6/21/2007 | FAWOODO01 |AP Cancel 214110| 1000| 2010000156 01008 -123.71) 2007 |AP Cancel

AP00G17207 | 6/26/2007 12|AP 6/26/2007 | FAWOODO01 |AP Distribution 214110| 1000| 2010000156 01008 -5230.86| 2007 |AP Distribution

AP00599688 | 6/6/2007 12|AP 6/7/2007 | FAWOODO1 |AP Payment 214110| 1000| 2010000156 01008 81.52| 2007 | AP Payment

AP00616840 | 6:21/2007 12|AP 6/21/2007| FAWOOD01 i i 214110| 1000| 2010000156 01008 -1305.69| 2007 |AP Distribution

AP00G17060 | 6/22/2007 12|AP 6/25/2007| FAWOOD01 214110| 1000| 2010000156 01008 50| 2007

AP00600346 | 6/13/2007 12|AP 6/13/2007|FAWOOD01 |AP Distribution 214110] 1000 2010000156 |01008 -299.9) 2007 |AP Distribution

AP00616619 | 6/19/2007 12|AP 6/19/2007|FAWOOD01 |AP Payment 214110] 1000 2010000156 |01008 123.71) 2007 |AP Payment

AP00616843 | 6/21/2007 12|AP 6/21/2007|FAWOOD01 |AP Payment 214110] 1000 2010000156 |01008 221.23| 2007|AP Payment

AP00617063 | 6/22/2007 12|AP 6/22/2007|FAWOOD01 |AP Payment 214110| 1000 2010000156 |01008 50| 2007|AP Payment

AP00616616 | 6/19/2007 12|AP 6/19/2007|FAWOOD01 |AP Distribution 214110] 1000 2010000156 |01008 -123.71] 2007 | AP Distribution

AP00631527 | 6/29/2007 12|AP 6/29/2007|FAWOOD01 |AP Payment 214110] 1000 2010000156 |01008 2184.52| 2007|AP Payment

AP00599907 | 6/7/2007 12|AP 6/7,/2007| FAWOODO1 |AP Distribution 214110] 1000 2010000156 |01008 -225.7) 2007 |AP Distribution

AP00600648 | 6/15/2007 12|AP 6/15/2007|FAWOOD01 |AP Payment 214110] 1000 2010000156 |01008 50| 2007|AP Payment

AP00617209 | 6/26/2007 12|AP 6/26/2007|FAWOOD01 |AP Payment 214110| 1000 2010000156 01008 5000( 2007 |AP Payment

AP00599687 | 6/6/2007 12|AP 6/6,/2007| FAWOODO1 |AP Distribution 214110] 1000 2010000156 |01008 -293.99| 2007 |AP Distribution

AP00599468 12|AP 6/4/2007| FAWOODO1 |AP Distribution 214110] 1000 2010000156 |01008 50| 2007 | AP Distribution

AP00599978 | 6/8/2007 12|AP 6/8/2007| FAWOODO1 |AP Distribution 214110] 1000 2010000156 |01008 -27.8| 2007 |AP Distribution

AP00617287 | 6/27/2007 12|AP 6/27/2007|FAWOOD01 |AP Payment 214110] 1000 2010000156 |01008 230.86| 2007| AP Payment

0000617100 | 6/25/2007 12]1IUT 6/25/2007|SSPREW01 |JOURNAL TRANFERS 511200| 1000 2010000156 01008 4790| 2007 |[ET=PROCESSED INCORRECTLY 1
HRO0617201 | 6:21/2007 12|HR 6/26/2007|DWBAUGO1 |06/21/2007 7TBM Biweekly 511400| 1000 2010000156 |01008 4140/ 2007 |7BM Biweekly 06/21/07
HR00641356 | 6:30,/2007 12|HR 7/10/2007|DWBAUGO1 |07/05/2007 7TBN Biweekly FY07 | 511400] 1000| 2010000156 |01008 2772.31| 2007 |7BN Biweekly 07/05/07 FY07
HRO0G00219 | 6/7/2007 12|HR 6/13/2007|DWBAUGO1 |06/07/2007 7BL Biweekly 511400| 1000 2010000156 |01008 4140| 2007 |7TBL Biweekly 06/07,07
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Spreadsheet to Download

=5

FaHome

BEE X

B LA Public Folders
@ CAFinancials

M

A Financials - Asset Managem
[ Financials - Athletics

[ Financials - Billing

[C3 Financials - Budget

[ Financials - Controller
[CZFinancials - Department - An
A Financials - Department - D&
A Financials - Department - Ef
[_ZFinancials - Department - Er
A Financials - Department - Pr
[CJFinancials - Development
[ Financials - Grants

[ Financials - HSC

I Financials - Individual Analys
[ Financials - Individual Detail
[Z Financials - Individual Recor
[CFFinancials - IT Utilization

(3 Financials - Launch
[CZFinancials - Links

A Financials - Listings

[CZ Financials - PI

2l Financials - Purchasing

I Financials - Research Dean
A Financials - Research Integr
“SiFinancials - 1IRM Test

¥

@ Organize - X Fiter: Al Types -

. QJ # Clinic Cash Flow for Period Mever run Crystal Report 31371802 0
History | Schedule | Properties
Cash flow report for Period Requested only

| QJ # COMT-03A Monthly summary report - Jooe Mever run Crystal Report dwbaug01 0
Properties

O QJ # COMT-03A Monthly summary report - program Mever run Crystal Report atrade02 0
Properties

. QJ # COMNT-03B Monthly summary report - grants Mever run Crystal Report atrade02 0
Properties

. @j # COMNT-13A_trans_detail_program_fund 95/2009 1:39 PM Crystal Report atrade02 11
Properties

O QJ # COMT-13B_trans_detail_projgrnt_fund Mever run Crystal Report atrade02 0
Properies

.| QJ # COMT-15A ledger_summary_program Mever run Crystal Report atrade02 0
Properties

. @j # COMNT-15B ledger_summary_projgrnt Meverrun Crystal Report dwhbaugl ]
Properties

| <ﬂ # LI-17 Reconciliation Reporis Mever run Crystal Report dwbaug01 0
Properties
Information regarding the reports available in this section

.| QJ # Monthly Reconciliation Query - Spreadsheet 9/28/2009 11:41 AM Crystal Report dwbaug01 1
Properties

. # Reconciliation of Programs and Grants Meverrun Wicrosoft PowerP oint dwhbaugl ]
Properties
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Downloading to Excel1 Click
Envelope

= R 1 " i [100% |~ musiins
eview |
No dyoup information| | :
i JOURMAL 1D DESCR DATE SOURCEPOSTED ACCOUNTFUND DEPTID PROGREAM PROJECT AMOUNTLIMNE_DE!
PO TOEGE | || 0000787338 CR 71003 CR  7/13[09 110101 1000 1220000356 01053 111.68AMH 07/1
3 APOO7ET227 AP Payment 79009 AP 7/9/03 11010 1000 1220000356 01053 -43.20AF Paym
APOO78E256 AP Payment 721009 AP 2109 11010 1000 1220000356 01053 -219.29AF Paym
00007858259 Cash Allocation Present T7/31/09 REC 72109 110101 1000 1220000356 01053 -2,819.43
0000787163 Cash Allocation Present 7/31/08 REC 7303 110m 1000 1220000356 01053 -396.05
00007e7160 Cash Allocation Present 73109 REC /8o 1101 1000 1220000356 01053 -396.05
0000789729 Cash Allocation Present T7/31/09 REC 722/09 110101 1000 1220000356 01053 -268.83
ROO0YE7163 Cash Allocation Present 73109 REC 7303 1101 1000 1220000356 01053 396.05
APOO7EE121 AP Distribution TN709 AP 709 214110 1000 1220000356 01053 -219.29AF Distrit
APOO7ET546 AP Distribution TMN409 AP 7M4/09 214110 1000 1220000356 01053 -48.73AP Distrit
APOCO7E7149 AP Distribution Tiai0s AP /803 214110 1000 1220000356 01053 -43 20AF Distrit
APOO78E256 AP Payment 72109 AP 2109 214110 1000 1220000356 01053 219.29AF Paym
APOO7E7227 AP Payment 79009 AP 7/9/09 214110 1000 1220000356 01053 43 20AF Paym
HROCO7E5511 07/02/2009 9BMN Biweekly  7/208 HR /803 511400 1000 1220000356 01053 263.579BM Biwe
HROO788254  07/16/2009 9B0 Biweekly  7/16/09 HR 72109 511400 1000 1220000356 01053 1,845 009BCBiwe:
HROO788254  07/16/2009 9B0 Biweekly  7/16/09 HR 72109 511420 1000 1220000356 01053 43.729B0Biwe
HROCO7E5511 07/02/2009 9BMN Biweekly  7/208 HR /803 512100 1000 1220000356 01053 114.329BM Biwe
HROO788254  07/16/2009 9B0 Biweekly  7/16/09 HR 72109 512100 1000 1220000356 01053 B00.179BO0Biwe:
HROO785811 07/02/2009 9BN Biweekly  7/2/09  HR 7/8/09 512810 1000 1220000356 01053 18.169BN Biwe
HROO788254  OV/16/2009 9B0 Biweekly  7/16/03 HR 7/21/09 512810 1000 1220000356 01053 130.549B0Biwe:
APOCO7EE121 AP Distribution TS AP 709 53521 1000 1220000356 01053 101.09AF Distrik
APOCO7EE121 AP Distribution TNTIO9 AP TA709 535213 1000 1220000356 01053 118.20AF Distrik
0000789697 STKREM CHARGES TN409 STK 7/22/09 541506 1000 1220000356 01053 28.83STKREM It
APOCO787149 AP Distribution 7809 AP 7/8/03 552100 1000 1220000356 01053 43 20AF Distrit
0000787339 CR 7009 CR 7M3/09 552300 1000 1220000356 01053 =111 68AMH 071
APOO7E7546 AP Distribution 7409 AP 7M4/09 557000 1000 1220000356 01053 48.73AP Distrit
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Export to .xls

A Browse for Directory, Name File and Click ok

Export Format:

Microsoft Excel 97-2000 (XLS) -

' All Pages
{® Page Range:

Frnm:D TD:D

Save To:
ChitemmI9899 JULY 2010t Browse...

OK Cancel
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Go to Directory to Open

5 09999 JULY 2010.rpt

A B © D E F G H | J K

|1 [JOURMNAL_ID  DESCR DATE SOURC POSTE ACCOUN FUND DEPTID PROGRAM PROJECT AMOUNT LINE_DESCR
| 2 |0000757339 CR 7009 CR FA309 1100 1000 1220000356 01053 111.68 AMH 070 RC C
| 3 |APOOVE72ZT AP Payment 7208 AR 7202 110101 1000 1220000356 01053 -43.20 AP Payment
| 4 |APOO7EE256 AP Payment 72109 AR FE109 110101 1000 1220000356 01053 -219.29 AR Payment
| 5 |0000758259 Cash Allocation Present 73109 REC FEAM09 110m 1000 1220000356 01053 -2,819.43
| B |0000757163 Cash Allacation Present 7308 REC 7202 110101 1000 1220000356 01053 -396.05
| 7 |0000757160 Cash Allocation Present 7/3109 REC 7809 1100 1000 1220000356 01053 -35965.05
| 8 |0000789729 Cash Allocation Present 73109 REC FE209 11010 1000 1220000356 01053 -28.83
| 9 |ROOO7E7163 Cash Allacation Present 7308 REC 7202 110101 1000 1220000356 01053 396.05
| 10 |APOO7EE121 AP Distribution FAT09 AR FATMO9 214110 1000 1220000356 01053 -218.29 AP Distribution
|11 |APOO7S7546 AP Distribution 71409 AP FA409 214110 0 1000 1220000356 01053 -48.73 AP Distribution
| 12 |APDO7E7 149 AP Distribution 7/ams AR 709 214110 0 1000 1220000356 01053 -43.20 AP Distribution
| 13 |APOO7EE256 AP Payment 72109 AR FAM09 214110 0 1000 1220000356 01053 219.29 AP Payment
| 14 |APOO7E7227 AP Payment 7o09 AP 7A03 0 214110 0 1000 1220000356 01053 43.20 AP Payment
| 15 |HROO785811 07/02/2009 39BN Biweekly 77209 HR 7/8M09 511400 1000 1220000356 01053 263.57 9BM Biweekly 07,
| 16 |HROO7E86254  07AE/2009 960 Biweekly  7/1609 HR FrAM09 511400 0 1000 1220000356 01053 1,845.00 9BOBiweekly 07/
| 17 |HROO786254 07 A6/2009 960 Biweekly  7/1609 HR FEA1M09 5114200 1000 1220000356 01053 43.72 9BOBiweekly 07/
| 18 |HROO785811 07/02/2009 39BN Biweekly 77209 HR 7/8M09 512100 1000 1220000356 01053 114,32 9BMN Biweekly 07,
| 19 |HROO7882584  07AB/2009 960 Biweekly  7A1B09 HR FEAM09 512100 0 1000 1220000356 01053 800.17 9BOBiweekly 07/
| 20 |HROO7E5E11 07/02/2009 9BM Biweekly  7/203 HR 709 512810 1000 1220000356 01053 18.16 9BMN Biweekly 07,
| 21 |HROO7E6254  07AE/2009 9B0 Biweekly  7/16/09 HR 72109 512310 0 1000 1220000356 01053 130.54 9BOBiweekly 07/
| 22 |APOO78E121 AP Distribution FAT09 AP FATO9 535211 1000 1220000356 01053 101.09 AP Distribution
| 23 |APOO7EE121 AP Distribution TATO9 AP FATMO9 535213 1000 1220000356 01053 118.20 AP Distribution
| 24 |0000789697 STKRM CHARGES 7409 3TK FA209 541505 1000 1220000356 01053 28.83 STKRM ISSUE
| 25 |APOO7E7149 AP Distribution 7i|mng AP 709 552100 1000 1220000356 01053 | | 43.20 AP Distribution
| 26 |0000757335 CR 7M00s cR 7M3/09 552300 1000 1220000356 01053 -111.68 AMH O7A0 RC C
| 27 |APOO7E7546 AP Distribution 7409 AR FA409 557000 1000 1220000356 01053 48.73 AP Distribution
28
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Use Spreadsheet to Calculate Ending Balances

August Balance 220508
APOD724161 AP Distribution 9723108 AP 9/23/08 214110 1000 1220000356 1993 -289.05 Chk 124989 AP Distribution
APOD724078 AP Distribution 9722108 AR 9/22/08 214110 1000 1220000356 1999 -1,173.62 AP Distribution
APOOD724572 AP Distribution 9/30/03 AP 9/30/03 214110 1000 1220000356 1293 -249.00 AP Distribution
APOD724336 AP Distribution 9/25/08 AP 9/25/08 214110 1000 1220000356 1999 -584.31 AP Distribution
APOO723726 AP Payment 916103 AP 91603 214110 1000 1220000356 1993 55.00 AP Payment
APOD722801 AP Payment 97208 AP 97208 214110 1000 1220000356 1999 345 .47 AR Payment

September Ending Balance 41347

August Balance I ! 24 526.90
HROO724265  09/30/08 M| Manthly 9/30/08 HR 9/26/08 511300 1000 1220000356 1999 8581.45 See payroll summary Bl Monthly 09/30/08
HROO723731  09/11/2008 8BS Biweekly  9/1108 HR 9/16/08 511400 1000 1220000356 1999 1.791.00 8B3 Biweekly 0971108
HROO724577  09/25/2008 8BT Biweekly  9/25058 HR 10408 511400 1000 1220000356 1999 1,751.00 8BT Biweekly 05/25/08

36,790.35

August Balance 7.524.23
HROO723731  09/11/2008 8BS Biweekly  9/1108 HR 916/08 512100 1000 1220000356 1999 653.00 8B3 Biweekly 09/11/08
HROO724577  09/25/2008 BBT Biweekly  9/2508 HR 10408 512100 1000 1220000356 1999 §53.00 8BT Biweekly 09/25/08
HROO724265  09/30/08 8M| Manthly 9/30/08 HR 9/26/08 512100 1000 1220000356 19939 1,822.36 8l Maonthly 09/30/03
HROO723731  09/11/2008 BBS Biweekly 971108 HR 9AB/08 512810 1000 1220000356 1999 119.11 8B5 Biweekly 0941108
HROO724577  09/25/2008 BBT Biweekly  9/2508 HR 10408 512810 1000 1220000356 1999 123.00 8BT Biweekly 0225108
HROO724265  09/30/08 8M| Maonthly 9/30/08 HR 9/26/08 512810 1000 1220000356 1999 B45.92 8l Maonthly 09/30/08

September Ending Balance 11,840.62
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Ending Balances on Worksheet should agree with the

Summary of the CONT-03A or CONT -03B

1999999999 019939 Our Program Asof Perind 3 2000 Page
Qectober 16, 2008
Fund: 1000
Approp
Expense Budget (Source: Budget Ledger)
Budget Pre-encumbrance Encumbrance Expended Recognized Balance 1
500000 EXPENBES-R 123,041 00 0.00 22000 SEIEGIEIB o 0.00 83,33902
511000 SALARY-R 169,028.00 0.00 0.00 36 790 55 0.00 12037589
512000 BENEFITS-E 52,066.00 0.00 0.00 11840 §2 0.00 30.500.19
Budget Ledger Grand Total: 344.135.00 0.00 22000 p— 0.00 252,265.10 o
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Spreadsheet created by Downloading
Financials Reports

Budget Transaction Detail or Transaction Detail Reports can be
to create reconciliations.
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