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PEOPLESOFT SETUP   

Â OVERVIEW OF UNIVERSITY 

ACCOUNTING SETUP .

Â A BETTER UNDERSTANDING OF  

ACCOUNTING TERMINOLOGY .

Â ASSISTANTANCE IN PERFORMING YOUR  
JOB DUTIES MORE EFFICIENTLY AND  
MORE ACCURATELY.
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Accounting setup will 
include :

ÂCHARTFIELDS

ÂSPEEDTYPES 

ÂBUDGETS
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CHARTFIELDS
Setup Financial Supply Chain

Â The Keys by which financial data 
are recorded in the Peoplesoft 
System .

Â ACCOUNTS

Â DEPARTMENTS

Â PROGRAMS

Â FUND CODES

Â GRANTS
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ACCOUNTS

Â 6 DIGIT NUMERIC CODES USED FOR 
RECORDING AND SUMMARIZING 
TRANSACTIONS AS EXPENDITURES,  
REVENUES, ASSETS, LIABILITIES OR FUND 
BALANCES.

Example:  541200 Office Supplies (5 indicates an expense (account type), 
and the entire number defines the transaction, and is a basis for 

reporting.

See LI -01 in the Financial Reports -Listings for a complete listing 
of accounts with descriptions, or
http://louisville.edu/vpf/controller/generalledger/psaccttypes/index.html
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ACCOUNT TYPES

Â ASSETS          (1XXXXX)

Â LIABILITIES    (2XXXXX)

Â NET ASSETS   (3XXXXX)

Â REVENUE       (4XXXXX)

Â EXPENSE        (5XXXXX)



7

ASSETS

Â 1XXXXX Accounts

ÂWHAT YOU OWN .
CASH
ACCOUNTS RECEIVABLE   
INVENTORY
INVESTMENTS
CAPITAL ASSETS

For Example:  110101 = CASH
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LIABILITIES

Â 2XXXXX ACCOUNTS

ÂWHAT YOU OWE
ACCOUNTS PAYABLE

DEFERRED REVENUE

DEBT

For Example: 214110 AP Liability Offset
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EQUITY (NET ASSETS)

Â 3XXXXX

Â The Residual Interest in the assets 
that remains after deducting 
liabilities.  What you own less what 
you owe.

For Example:  310000 = Net Assets (Fund Equity)
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REVENUE

Â 4XXXXX ACCOUNTS

ÂMONEY DEPOSITED

TUITION AND FEES
GIFTS
INVESTMENT INCOME

For Example:  424400 = Parking
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EXPENSES

Â 5XXXXX ACCOUNTS

Â DECREASES IN ASSETS OR INCREASES TO 
LIABILITIES

SALARIES AND WAGES

SUPPLIES AND EXPENSE

SERVICES

INVESTMENT LOSSES

For Example:   541200 = Office Supplies

List of Accounts and Descriptions 
http://louisville.edu/vpf/controller/generalledger/psaccttypes/expense.html
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Account Carryover Yearend 
Rules
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ACCOUNTS IN A JOURNAL
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DEPTID - DEPARTMENT

Â 10 DIGIT CHARTFIELD THAT DEFINES 
ACADEMIC DEPARTMENTS, RESEARCH 
OR ADMINISTRATIVE UNITS.

Â FIRST 2 DIGITS INDICATE VP/DEAN

Â FOR EXPL:  2814000104 = A&S 
ENGLISH, 28 DEFINES A & S.

Â See LI -05 in the Financial Reports -Listings for a complete listing 
of departments with descriptions.
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Department
Designates the VP or dean and department

First two numbers designates VP or Dean

10 ïPresident

11 ïAthletics

12 ïVP Finance

20 ïProvost

22 ïVP Student Affairs

23 ïVP Business Affairs

24 ïVP Univ Advancement

25 ïVP Info Technology

26 ïVP External Affairs

27 ïUniv Libraries

28 ïCollege of Arts & Sciences

29 ïSpeed School

30 ïCollege of Business

31 ïCollege of Education

32 ïKent School

33 ïSchool of Law

34 ïSchool of Music

35 ïUndergraduate Studies

36 ïGraduate School

40 ïExec VP ïHealth Affairs

41 ïDentistry

42 ïSchool of Medicine

43 ïNursing

45 ïSchool of Public Health



16

PROGRAMS

Â 5 DIGIT CHARTFIELDS WHICH DEFINE 
GROUPS OF RELATED ACTIVITIES, 
RESPONSIBILITY CENTER AND/OR 
ACADEMIC PROGRAMS.
EXAMPLE OF PROGRAM GROUPS:  AGENCY - Y1XXX   

CLINICS  - CXXXX
GENERAL FUNDS - 0XXXX

EXAMPLE:  01001 Presidentôs Office

See University Reports, Financials ïListings LI -10 for a complete 
list of Programs and Descriptions.



17

Program Setup
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FUND CODES

Â AN ACCOUNTING ENTITY USED TO 
DEFINE SPECIFIC ACTIVITIES OR 
OBJECTIVES  WITH SPECIAL 
REGULATIONS, RESTRICTIONS OR 
LIMITATIONS.

EXPL: 1000 UNIVERSITY UNRESTRICTED FUNDS.

General State Appropriated Funds

See University Reports, Financials ïListings LI -06 for a 
complete list of Fund Codes and Descriptions.
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Fund

Designates Entity 

Â University ï10xx

Â Research Foundation ï11xx

Â Athletic Association ï12xx

Â Foundation ï13xx

Â ULH ï14xx
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FUND CODES
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FUND CODES
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GRANTS

Â ALPHANUMERIC PS CHARTFIELD USED 
TO IDENTIFY AND TRACK SPONSORED 
GRANTS AND CONTRACTS.

Â SPONSORS MAY INCLUDE FEDERAL, 
INDUSTRY, LOCAL, STATE AND PRIVATE 
SOURCES.

EXAMPLE: OGMN090009 PELL GRANT

See LI -11 University Reports, Financials ïListings for a complete list 

of Grants and Descriptions .
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Project/Grants

Designates the Grant or Cost Share 

GRNT ïAll Grants (2005 AND OLDER)
OGMB ïGrants Management Budgeted
OGMN ïGrants Management Non -budgeted
OICB ïOffice of Industry Contracts Budgeted
OICN ïOffice of Industry Contracts Non -

budgeted

First two numbers ïYear
Last four numbers ïProposal Number
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SPEEDTYPES

Â A CODE REPRESENTING A COMBINATION OF CHARTFIELD 
VALUES.  A tool used to populate chartfields in a 
transaction.

Â A SPEEDTYPE WILL INCLUDE:
PROGRAM  AND/OR  GRANT
FUND CODE
DEPARTMENT

NAVIGATION:  Set Up Financials/Supply Chain>Common 
Definitions>Design Chartfields>Define Values>Speedtypes      
Input Speedtype in Speedtype Key, Type of Speedtype must 
always be Universal (All Users)
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Speedtype Examples

Â 01001  (Speedtype = 01001)

Â GRNT050001 (Speedtype = G050001)

Â OGMB070002 (Speedtype = GB070002)

Â OICB070646 (Speedtype = IB070646)

Â OICN070102 (Speedtype = IN070102)
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SPEEDTYPE EXAMPLE

Â 01001 ïPresidentôs Office

Will populate the following fields:

Program = 01001

Department = 1010000156

Fund Code = 1000
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SPEEDTYPE USES

Â BUDGET JOURNAL TRANSACTIONS

Â EXPENSE JOURNAL TRANSACTIONS

Â REQUISITION ENTRY

Â VOUCHER ENTRY

Â PROCARD TRANSACTIONS
Speedtypes are very important in Budget Control.  If the speedtype does 

not have the same data as the budget chartfield string, the transaction, 
populating it,  will not process successfully.
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BUDGET CONTROL SETUP

ÂCOMMITMENT CONTROL

Provides real-time validation of activity 
against budgets and automatically 
updates the commitment control 
ledgers and alerts users to exceptions.
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BUDGET CONTROL LEDGER 
GROUPS

Â APPROPRIATION - ALL PROGRAMS

Â PROJ_GRANT - GRANTS

Â REVENUE - PROGRAMS AND GRANTS

Ledger Groups are used in the system Inquiry for 
Budgets in Commitment Control.
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APPROPRIATION 

ÂProgram Budgets distributed to Chartfield 
Combinations.

FOR EXPL:  The budget for 01001 will contain the 
following chartfields:

DEPARTMENT = 1010000156
FUND = 1000
PROGRAM = 01001
ACCOUNT = POOL ACCOUNT

These chartfields should be the same as chartfields in the speedtype.
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Proj_Grant

ÂGrant Budgets

OGMBXXXXX

OGMNXXXXX

OICN XXXXXX

OICB XXXXXX

GRNTXXXXXX
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REVENUE  

Â Includes both Programs and Grants.  
The Revenue Ledger Group records all 
revenue transactions.
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BUDGET POOLS 

Â Six digit accounts that categorize and 
support a group of accounts.

Â Accounts that are setup for budgetary
purposes only.

Â Hold budgeted monies for a series of 
expense accounts
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PROGRAM POOLS

Â PROGRAMS are assigned to one of two 
Budgetary Rules.
FIRST RULE

Â 500000 - SUPPLIES AND EXPENSE
Â 511000 - SALARIES AND WAGES
Â 512000 - FRINGE BENEFITS
Â 575000 - DEPARTMENTAL CREDITS
Â 576000 - FOR JXXXX PROGRAMS
APPROPRIATION ïBUDGET CONTROL 

LEDGER GROUP.
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PROJ_GRANT POOLS

Â 511000  SALARY

Â 512000  BENEFITS

Â 520000  SCHOLARSHIPS

Â 535000  TRAVEL

Â 519000  OPERATING EXPENSE

Â 577000  F&A

Â 190000  CAPITAL ASSETS

PROJ_GRANT-BUDGET CONTROL LEDGER 

GROUP
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REVENUE POOLS

BASIC POOLS 

Â 470000   TRANSFERS

Â 499999   OTHER REVENUE

REVENUE- BUDGET CONTROL

LEDGER GROUP

There are several other Tuition and Fee Pools which are used by 
the BFP Office to monitor Tuition and Fees Income.
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BUDGET PERIOD

Â Represents a time segment that the 
system uses to divide budgets.

Â Programs , with the exception of 
JXXXX programs, start 0701 and end 
0630 of each year, operating on a 
Fiscal Year basis.

Â Grants and JXXXX programs have a 
budget period of ALL and may cover 
several years.
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ACCOUNTING PERIOD

Â Refers to a Month to which journal 
transactions are posted.

Â July = Period 1

Â June following = Period 12

* Reconciliations should be completed by 

accounting period.
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JOURNALS

Â BUDGET

Â GENERAL LEDGER
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BUDGET JOURNALS

Â ORIGINAL BUDGETS

Â BUDGET REVISIONS

Â BUDGET TRANSFERS
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GENERAL LEDGER JOURNALS

Â BATCH OF DEBITS AND CREDITS TO 
THE SYSTEM.

Â SYSTEM FEEDS

Â DEPARTMENTAL FEEDS

ÂCONTROLLERôS OFFICE FEEDS
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SYSTEMS FEEDS

Â PAYROLL

Â BURSAR

Â BANK

Â ACCOUNTS PAYABLE
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DEPARTMENTAL FEEDS

Â IT

Â DEVELOMENT AND ALUMNI

Â AMERICAN EXPRESS CENTRAL BILLING 
CREDIT CARD

Â PHYSICAL PLANT

Â RADIATION SAFETY

Â RESEARCH RESOURCES

Â STOCKROOM

Â TEMPORARY SERVICES

Â POSTAL SERVICES
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CONTROLLERôS OFFICE FEEDS

Â CASH DISBURSEMENTS

Â CASH RECEIPTS

Â ACCOUNTING ENTRIES

Â IUTS ïINTERDEPARTMENTAL UNIT 
TRANSFERS
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JOURNAL SOURCES

ÂTHREE DIGIT IDENTIFIER 
OF SOURCE OF JOURNAL.

For Example:  ACC Accountants Entries

See LI -07 Financial Reports ïFinancial ïListings 
for a complete list of Source codes and Contacts.
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Encumbrances

and 
Pre-encumbrances

Â What  is a Pre-encumbrance?

A Requisition that has been Budget 
Checked. This is a preliminary indication 
that a business unit intends to make a 
purchase.  
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Pre-encumbrance

Â Once the requisition has been budget 
checked, the Budget Ledger has been 
updated and your budget balance for 
your Pool has been reduced.
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Encumbrance

Â Once the Pre-encumbrance has been 
Approved, the PO encumbrance has 
been created.  The Pre-encumbrance 
will be liquidated and the PO will be 
encumbered.

Â When the Invoice has been vouchered, 
the PO, or a portion of the PO, will be 
liquidated.
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Financials > Individual Detail
Report CONT-03A 
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Pre-encumbrance/Encumbrance Detail
Sub Report of CONT-03a
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Sub Report Pre-encumbrance/Encumbrance 
Detail will give you the Encumbrance Vendor 
Details
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NOTE: Pre-encumbrances and 
Encumbrances

Â Effect the Budget Ledger 

Â Do not effect CASH
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HELP ïA lot of Information
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Financials Glossary and More
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Chartfield Information


