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i PEOPLESOFT SETUP

A OVERVIEW OF UNIVERSITY
ACCOUNTING SETUP.

A ABETTER UNDERSTANDING OF
ACCOUNTING TERMINOLOGY .

A ASSISTANTANCE IN PERFORMING YOUR
JOB DUTIES MORE EFFICIENTLY AND
MORE ACCURATELY.




Accounting setup will

i Include :

A CHARTFIELDS

A SPEEDTYPES

A BUDGETS



CHARTFIELDS
i Setup Financial Supply Chain

A The Keys by which financial data
are recorded in the Peoplesoft
System .

ACCOUNTS
DEPARTMENTS
PROGRAMS
FUND CODES
GRANTS

> > > > >



i ACCOUNTS

A 6 DIGIT NUMERIC CODES USED FOR
RECORDING AND SUMMARIZING
TRANSACTIONS AS EXPENDITURES,
REVENUES, ASSETS, LIABILITIES OR FUND
BALANCES.

Example: 541200 Office Supplies (5 indicates an expense (account type),
and the entire number defines the transaction, and is a basis for

reporting.

See LI -01 in the Financial Reports  -Listings for a complete listing

of accounts with descriptions, or
http://louisville.edu/vpf/controller/generalledger/psaccttypes/index.html



i ACCOUNT TYPES

A ASSETS (LXXXXX)
A LIABILITIES  (2XXXXX)
A NET ASSETS  (3XXXXX)
A REVENUE  (4XXXXX)
A EXPENSE  (BXXXXX)




i ASSETS

A IXXXXX Accounts

A WHAT YOU OWN .

CASH
ACCOUNTS RECEIVABLE
INVENTORY
INVESTMENTS
CAPITAL ASSETS

For Example: 110101 = CASH



i LIABILITIES

A 2XXXXX ACCOUNTS

A WHAT YOU OWE
ACCOUNTS PAYABLE
DEFERRED REVENUE
DEBT

For Example: 214110 AP Liability Offset




i EQUITY (NET ASSETS)

A IXXXXX

A The Residual Interest in the assets
that remains after deducting
liabilities.  What you own less what

YOU OWe.

For Example: 310000 = Net Assets (Fund Equity)



i REVENUE

A AXXXXX ACCOUNTS

A MONEY DEPOSITED

TUITION AND FEES
GIFTS
INVESTMENT INCOME

For Example: 424400 = Parking
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i EXPENSES

A DXXXXX ACCOUNTS

A DECREASES IN ASSETS OR INCREASES TO

LIABILITIES

SALARIES AND WAGES
SUPPLIES AND EXPENSE
SERVICES

INVESTMENT LOSSES
For Example: 541200 = Office Supplies
List of Accounts and Descriptions

http://louisville.edu/vpf/controller/generalledger/psaccttypes/expense.html
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Account Carryover Yearend

‘L Rules

Account Types

SetiD: LICFLA

Customize | Find | Wiew All | i First E' 1-5 of 5 E‘ Last

*Type Description Short Desc *Balance Forward

2, ||P~.sset ||Asset | Carry Farward v| =]
|E ||E}{pense ||E}{pense || Mot Carry Forward v| [=]
L ||Liability || Liability || Carry Forward ~| [ [=]
'@ | |Fund Equity | Equity | Carry Forward v| =

|H ||Hevenue ||F{evenue || Mat Carry Forward v| [=]




ACCOUNTS IN A JOURNAL

UNIVERSITY OF

LOUISVILLE.
Menu &

[ eProcurement (2 Mew Wi
[ Grants

b Program Management Header Lines Totals Errors roval

[- Project Costing — == =S 20p

[- Proposal Management i

. Billil:r:g g Unit  UOFL1  Journal ID: NEXT Date: 04/17/2009 *Process: | Edit Journal v| Process |

[+ Accounts Receivable Template List Change Values Inter/intralnit |

[ Accounts Payahle

[+ Asset Management * Lines

I Banking Select [Line  |"Ledger "|speedType [ Account " [Fund Dept Program  |PC Bus Unit [Project Activity

[ Commitment Control
e O 1 ACTUALS 01001 iy ¢ [1000 < 1010000156 < 01001 O |UOFL1 & | C |GRANT
= Journals
< Journal Entry Lines to add: 1 [=]  [7| PROGRAN ACCOUNT NEED TO BF
— Create/Update Journal LODED —
Entries ~ Totals Customize | Find | View All | First 1] 4 of 1 L%l Last
— Copy Journals Unit Total Lines Total Debits Total Credits | Journal Status | Budget Status
[ Standard Journals UOFL1 1 0.00 0.00 M M
[> Import Journals — —
[ Subsystermn Journals
I Process Journals & save | (=] Notify | b Refresh |
[» Suspense Correction ,
I Ledgers Header | Lines | Totals | Errars | Approval
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i DEPTID- DEPARTMENT

A 10 DIGIT CHARTFIELD THAT DEFINES
ACADEMIC DEPARTMENTS, RESEARC
OR ADMINISTRATIVE UNITS.

A FIRST 2 DIGITS INDICATE VP/DEAN

A FOR EXPL: 2814000104 = A&S
ENGLISH, 28 DEFINES A & S.

A See LI -05 in the Financial Reports  -Listings for a complete listing
of departments with descriptions.
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Department

esignatesthe VP or dean and department

First two numbers designates VP or Dean

107 President

11 7 Athletics

127 VP Finance

2071 Provost

22 17 VP Student Affairs
2317 VP Business Affairs
24 7 VP Univ Advancement
251 VP Info Technology
26 1 VP External Affairs

27 1 Univ Libraries

28 1 College of Arts & Sciences
291 Speed School

307
317
321
3317
347
3517
361
407
417
42 7
437
45 7

College of Business
College of Education
Kent School

School of Law

School of Music
Undergraduate Studies
Graduate School

Exec VP i Health Affairs
Dentistry

School of Medicine
Nursing

School of Public Health
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i PROGRAMS

A 5 DIGIT CHARTFIELDS WHICH DEFINE
GROUPS OF RELATED ACTIVITIES,
RESPONSIBILITY CENTER AND/OR
ACADEMIC PROGRAMS.

EXAMPLE OF PROGRAM GROUPS: AGENCY - Y1XXX

CLINICS - CXXXX
GENERAL FUNDS - OXXXX
EXAMPLE: 01001 Presidentos Off

See University Reports, Financials I Listings LI -10 for a complete
list of Programs and Descriptions.
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Program Setup

Value

00000
TX XXX

IXHXX

dxxxx
50xxx
50xxx
52xxx
S4xxx
ANX KX
Cxxxx
Dxxxx
Exxxx

Frxxx

Gxxxx
Haexxx
Jxxxx
Kaxxx
Lxxxx
Pxxxx
R3xxx
RAxxx
Sxxxx

Unxxx
Wxxxx
Klxxx

KIxxx
KExxx

Yixxx
Y1xxx
Y2xxx

Z0xxx
Z0xxx
Z0xxx

LIxxx

Program Description
Default

Contact Name

Anne Rademnaker

Univiversity Program Budgets David Downey

Other General Fund
Programs

Auxiliary Programs

IRIG Programs

CEG Programs 510,000
RIF-Centers

CEG Programs =$10,000
Athletic Pragrams
Clinical Programs
Residual Grant Funds
Endowment Programs
Facilities Enhancement
Programs

Gift Programs

Hospital Programs
Capital Projects

Cardinal Real Estate
Loan Programs
Academic Program Support

David Downey

David Downey
Ruby Backert
Ruby Backert
Craig Schroeder
Ruby Backert
Anne Rademaker
David Downey
Susan Wilhelm
Steve Sprague

David White

Steve Sprague
David Downey
David Adams
Susan Magness
David Downey
David Downey

RIF - Departmental Programs Judy Bristow

RIF - Individual Programs
Semvice Center Programs
UL Foundation Appropriation
Programs

Cardiovascular Institute
General Institutional
Expense

Scholar's Programs

ULH Programs
Metropolitan College
Programs

UL - Agency Programs
Faculty Practice Plans
Programs

Other Programs Fund 10xx
Other Programs Fund 11x¢
Other Programs Fund 13xx
Intellectual Property
Programs

Judy Bristow
Susan Wilhelm

Steve Sprague
Anne Rademnaker
David Downey

Craig Schroeder
Steve Sprague

David Downey
David Downey
David Downey

David Downey
Susan Wilhelm
Steve Sprague

Ruby Backert

Phone
(852 prefix)

6272
8240

8240

8240
3026
3026
2981
3026
6272
8240
8234
8247

8367

8247
8240
5242
8233
5240
8240
8362
8362
8234

8247
6272
8240

2981
5247

8240
8240
8240

5240
8234
5247

3026
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i FUND CODES

A AN ACCOUNTING ENTITY USED TO
DEFINE SPECIFIC ACTIVITIES OR
OBJECTIVES WITH SPECIAL
REGULATIONS, RESTRICTIONS OR
LIMITATIONS.

EXPL: 1000 UNIVERSITY UNRESTRICTED FUNDS.

General State Appropriated Funds

See University Reports, Financials I Listings LI -06 for a
complete list of Fund Codes and Descriptions.
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i Fund

A
A
A
A

A

Designates Entity
University T 10xx
Research Foundationi 11xx
Athletic AssociationT 12XxX
FoundationT 13XxX
ULHT 14xX

19



FUND CODES

LOFL1 1000 Liniv - unrestricted blank)
LUOFL1 1002 Univ - unrestr - general unresgen
UQFLT 1005 Univ - cost sharing (blank)
LUOFLT 1010 Univ - restricted (blank})
UQFL] 1015 Rest University Awards (blank)
UOFL1 1035 Univ - loan (blank)
UQFL1 1040 Lniv - plant (blank)
UOFLT 1041 Univ-Plant Prog (blank)
UQFLT 1042 Univ - Plant wio link Pltwolink
LOFL1 1055 Liniv - deht semvice resene (Blank)
UQFL1 1060 Univ- Invin Cap Assets (blank)
LIGFLT 1065 Liniv - agency (blank})
LUOFL] 1100 Res - unrestricted (blank)
LIOFL1 1105 Fes - cost sharing (blank)
LUOFL11110 Fes - restricted (blank)
UOFLT 1120 Ees - ClinicallAFPs (blank)
UQFLT 1141 Ees - Plant (blank)
LOFL1 1160 Fes -invin cap assets (Blank)
LUOFLT 1164 Research Funds invested w Fdtn ReslnvULF
LSFLT 1200 Ath - unrestricted blank)
UOFLAT 1201 Ath - unrestricted - other AthUnresoOt
UOFL1 1202 Ath - unrestricted wilink (blank)
U3FL1 1210 Ath - restricted (blank)
UOFL1 1240 Ath - plant (blank)
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FUND CODES

UOFL1 1241 Ath - Plant (blank)
LIOFL1 1255 Ath - debt senvice resenve (blank)
UQFL1 1260 Ath - inv in cap assets (blank)
UOFL1 1264 Ath-Endow Market Value (blank)
LIOFL1 1265 Ath - endow/similar funds (blank)
LIOFL1 1266 Ath-lncome Iy w ULF endowment (blank)
UQFL1 1267 Ath-Income inv ULF restr endow  (blank)
UQFL11270 Ath - agency (blank)
UQFL1 1300 LILF - unrestricted-designated (blank)
UOFL1 1301 ULF -unrestricted-undesignated (blank)
UQFL11305 LLF - cost sharing (blank)
UOFL11310 LILF - restricted (blank)
LUOFL11315 LILF - Gluasi (blank)
LIOFL1 1320 LILF - temp restricted-term (blank)
UOFL1 1321 LLF - termnp restricted-unitrust (blank)
UQFL11322 ULF temp restricted-annuities  (blank)
UQFL1 1365 LILF - Agency (blank)
UQFL1 1400 ULH - unrestricted-designated (blank)
UOFL1 1401 ULH -unrestricted-undesignated (blank)
UOFL1 1440 LLH Plant (blank)
LOFL1 1441 LILH Plant (blank)
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i GRANTS

A ALPHANUMERIC PS CHARTFIELD USED
TO IDENTIFY AND TRACK SPONSORED
GRANTS AND CONTRACTS.

A SPONSORS MAY INCLUDE FEDERAL,
INDUSTRY, LOCAL, STATE AND PRIVATE

SOURCES
EXAMPLE: OGMNO090009 PELL GRANT
See LI -11 University Reports, Financials i Listings for a complete list

of Grants and Descriptions
22



i Project/Grants

Designates the Grant or Cost Share

GRNTT All Grants (2005 AND OLDER)
OGMBI Grants Management Budgeted
OGMNiI Grants ManagementNon -budgeted
OICB1T Office of Industry Contracts Budgeted

OICN T Office of Industry Contracts Non -
budgeted

First two numbers i Year
Last four numbers i Proposal Number



i SPEEDTYPES

A A CODE REPRESENTING A COMBINATION OF CHARTFIELL
VALUES. Atool used to populate chartfields in a
transaction.

A A SPEEDTYPE WILL INCLUDE:
PROGRAM AND/OR GRANT
FUND CODE
DEPARTMENT

NAVIGATION: Set Up Financials/Supply Chain>Common
Definitions>Design Chartfields>Define Values>Speedtypes

Input Speedtype in Speedtype Key, Type of Speedtype must
always be Universal (All Users)
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i Speedtype Examples

A 01001 (Speedtype = 01001)

A GRNTO050001 (Speedtype = GO50001)

A OGMBO070002 (Speedtype = GB0O70002)
A OICB070646 (Speedtype = IBO70646)

A OICNO70102 (Speedtype = IN070102)

25



i SPEEDTYPE EXAMPLE

A01001T Presi dent 60s Of f
Will populate the following fields:

Program = 01001
Department = 1010000156
Fund Code = 1000
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i SPEEDTYPE USES

A BUDGET JOURNAL TRANSACTIONS
A EXPENSE JOURNAL TRANSACTIONS
A REQUISITION ENTRY

A VOUCHER ENTRY

A PROCARD TRANSACTIONS

Speedtypes are very important in Budget Control. If the speedtype does
not have the same data as the budget chartfield string, the transaction,
populating it, will not process successfully.
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i BUDGET CONTROL SETUP

A COMMITMENT CONTROL

Provides realtime validation of activity
against budgets and automatically
updates the commitment control
ledgers and alerts users to exceptions.
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BUDGET CONTROL LEDGER
i GROUPS

A APPROPRIATION - ALL PROGRAMS
A PROJ GRANT - GRANTS

A REVENUE - PROGRAMS AND GRANTS

Ledger Groups are used in the system Inquiry for
Budgets in Commitment Control.
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i APPROPRIATION

A Program Budgets distributed to Chartfield
Combinations.

FOR EXPL: The budget for 01001 will contain the
following chartfields:

DEPARTMENT = 1010000156
FUND = 1000

PROGRAM = 01001
ACCOUNT = POOL ACCOUNT

These chartfields should be the same as chartfields in the speedtype.
30



i Proj Grant

A Grant Budgets

OGMBXXXXX
OGMNXXXXX

O
O
G

CN XXXXXX
CB XXXXXX

RNTXXXXXX
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i REVENUE

A Includes both Programs and Grants.
The Revenue Ledger Group records all
revenue transactions.
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i BUDGET POOLS

A Six digit accounts that categorize and
support a group of accounts.

A Accounts that are setup for budgetary
purposes only.

A Hold budgeted monies for a series of
expense accounts
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i PROGRAM POOLS

A PROGRAMS are assigned to one of two
Budgetary Rules.
FIRST RULE

500000 - SUPPLIES AND EXPENSE
511000 - SALARIES AND WAGES
512000 - FRINGE BENEFITS

575000 - DEPARTMENTAL CREDITS
576000 - FORJXXXX PROGRAMS

APPROPRIATION T BUDGET CONTROL
LEDGER GROUP.

> >» > I>» I




_GRANT POOLS

i PROJ

A 511000
512000
520000
535000
519000
577000
190000

> >» > >» > > >

SALARY

BENEFITS
SCHOLARSHIPS
TRAVEL

OPERATING EXPENSE
F&A

CAPITAL ASSETS

PROJ GRANT-BUDGET CONTROL LEDGER

GROUP
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i REVENUE POOLS

BASIC POOLS

A 470000 TRANSFERS
A 499999 OTHER REVENUE

REVENUE- BUDGET CONTROL
LEDGER GROUP

There are several other Tuition and Fee Pools which are used by
the BFP Office to monitor Tuition and Fees Income.
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i BUDGET PERIOD

A Represents a time segment that the
system uses to divide budgets.

A Programs , with the exception of
JXXXX programs, start 0701 and end
0630 of each year, operating on a
Fiscal Year basis.

A Grants and JXXXX programs have a
budget period of ALL and may cover
several years. .




i ACCOUNTING PERIOD

A Refers to a Month to which journal
transactions are posted.

A July = Period 1
A June following = Period 12

* Reconciliations should be completed by
accounting period.
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i JOURNALS

A BUDGET

A GENERAL LEDGER
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i BUDGET JOURNALS

A ORIGINAL BUDGETS
A BUDGET REVISIONS
A BUDGET TRANSFERS
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i GENERAL LEDGER JOURNAL

A BATCH OF DEBITS AND CREDITS TO
THE SYSTEM.

A SYSTEM FEEDS
A DEPARTMENTAL FEEDS
ACONTROLLEROS OFFI CE
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i SYSTEMS FEEDS

A PAYROLL

A BURSAR

A BANK

A ACCOUNTS PAYABLE
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i DEPARTMENTAL FEEDS

A

T
DEVELOMENT AND ALUMNI

AMERICAN EXPRESS CENTRAL BILLING
CREDIT CARD

PHYSICAL PLANT
RADIATION SAFETY
RESEARCH RESOURCES
STOCKROOM
TEMPORARY SERVICES
POSTAL SERVICES
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‘iCONTROLLERGS O]

A CASH DISBURSEMENTS
A CASH RECEIPTS
A ACCOUNTING ENTRIES

ATUTST INTERDEPARTMENTAL UNIT
TRANSFERS
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i JOURNAL SOURCES

A THREE DIGIT IDENTIFIER
OF SOURCE OF JOURNAL.

For Example: ACC Accountants Entries

Seell-07 Financial Reportsi Financiali Listings
for a complete list of Source codes and Contacts.
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Encumbrances
and

i Pre-encumbrances

A What I1s a Pre-encumbrance?

A Requisition that has been Budget
Checked. This Is a preliminary indication
that a business unit intends to make a

purchase.

46



Pre-encumbrance

+

A Once the requisition has been budget
checked, the Budget Ledger has been
updated and your budget balance for
your Pool has been reduced.
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Encumbrance

A Once the Preeencumbrance has been
Approved, the PO encumbrance has
been created. The Pre-encumbrance
will be liquidated and the PO will be
encumbered.

A When the Invoice has been vouchered,
the PO, or a portion of the PO, will be
liquidated.

48



Financials > Individual Detall
Report CONFO3A

L}
CONT-03A Monthly Summary 5/13/08 11:46 am
Page 1 of 7

1230000199 (1333 (ur Department Asof Perod 11 2008
1230000199 May 13, 2003
Approp
Expense Buidget (Source: Budget Ledger)
Budget Pre-encumbrance Encumbrance Expended Recognized Balance Penod Activity
500000 EXPENSES-R 108,252.64 | 1,860.00 | | 1,127.63 77,325.10 0.00 27,439.91 2323
511000 SALARY-R 177,427 00 0.00 (i} 130,200.02 0.00 47,127.08 0.00
512000 BENEFITS-R 52,250.00 0.00 0.00 39,531.74 0.00 12,718.26 0.00
Budget Ledger Grand Total: 337,920 54 1,860.00 1,127 63 247 656.76 0.00 87,285.25 2323
Fund:1000 Ledger Report by Budget Pool (Source: Actuals Ledger)
010353 Az of Period 11
TOTAL ACTIVITY TOTAL AMT
ACCOUNT PERIOD 11 YTD
Expense 2323 7782510
Salary 0.00 130,299 92
Fringe 0.00 39,531.74
Actuals Ledger Grand Total: 2323 247 656.76

PLEABE NOTE: If the Budget Ledger Grand Total - Expended (beld) does not match the Total Amount ¥TD for the Actuals Ledger Grand Total (beld) contact finsye@guwize lonisville edu




Pre-encumbrance/Encumbrance Detall
Sub Report of CONF03a

CONT-03A Monthly Summary
1230000139 0199 Dur Department As of Period 11 2008
May 13, 2003
Budget Fool: 512000

ACCOUNT FRE-ENCUMEBEE ENCUNMBEEED EXPENRE EEVENUJE
512100 Health Insurance 0.0o 0.0a 30,167.02 0.0o
512810 FICA 0.0o 0.0o 035472 0.00
512000 Total 0.0o 0.0o 39.531.74 0.00

Fre-encumbrance/Encumbrance Detail

Budget Journal Eeport

Budszet Transaction Detadl
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Sub Report Preencumbrance/Encumbrance
Detall will give you the Encumbrance Vendor
Detalls

Pre-Encumbrance/Encumbrance Detail (From Budget Ledgend
Pre-encumbrance

Daocument [T Account Vendor Amount
535550 Holiday I Express Hotel & Btes -Muray -31.50
545260 Do, Juhn -1,681 25
1000037970 535550 Holiday I Express Hotel & Btes -Muray 31.50
1000025128 545260 Doe, John 1,537 .50
1000025653 545260 Do, John 14375
1000099170 535111 Fadisson Plaza Hotel Lexington 1,860.00
1,560.00

Encumbrance

Daocument [T Account Vendor Amount

3000092074 54420a Office Resowces Inc 1,127 .63

1,127 63



¥

NOTE: Preencumbrances and
Encumbrances

A Effect the Budget Ledger
A Do not effect CASH
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HELPT A lot of Information

Worklist Add to Favorites

Mew Window

Budget Details
Enter any information you have and click Search. Leave fields blank for a list of all values.

/ Find an Existing Value

Business Unit: = +| [UoFL1 [
Ledger Group: |= v| | |Q
Account: |begin5wi1h v|| |I|’:- A e )|
Department: |beginswith v” |C‘)fU -pletge Srovp (D)
Fund Code: |begin5 with v” |Q
Program Code: |begin5 with V|| |Q
PC Business Urit:l begins with + || |Q
Project: |begin5 with v” |Q
Activity: | begins with v || la
Source Type: |begin5 with v” |Q
Budget Period: | begins with v | [s%
Statistics Code: |begins with v” |Q
| Search | Clear | Basic Search |5 Save Search Criteria

Help
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Financials Glossary and More
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GLOSSARY OF TERMS

Systems Training Tools

Financials Glossary
Accounting Setup and Inquiry Presentation (pd

Endowment Training 2008 (pdf)

Year End Training Presentation 2008 (pdf)

Monthly Reconciliation Training (pdf)

Troubleshooting Error Messages (pdf)

PeopleSoft Troubleshooting (pdf)

Financial Reports Structure (pdf)

Blackboard Access to Financials (pdf)

Finance Responsibility Matrix (pdf)

Description of PS Training Sessions (pdf)

ORION Training




Chartfield Information

+
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