Uof L REMOTE CAPTURE NEW ACCOUNT SETUP
PNC Customer Account Code: 7w310714
    
Location Code:                             Location Name:                           
                                                          (Enter Name as you would like it to appear on Deposit Tickets)

AVERAGES/MAXIMUM DEPOSIT AMOUNT

Average Amount Single Check
              Average Amount Single Deposit              Average # of Checks Deposited Monthly
                                 

(Averages are used by the bank for informational purposes only)
                                                                                                

Maximum Deposit Amount:                                               Note:  Maximum deposit amount is critical because a deposit                 

                                                                                          totaling more than the maximum deposit amount entered will be 

                                                                                          rejected and not processed by the bank.
DEPOSIT TICKETS
Deposit tickets with your Location Code and Location Name must be ordered.  The initial order is for the minimum amount –(200).  Please enter an X in the box indicating if you want single, duplicate, triplicate or quad:
                        Estimate                                  Estimate                                   Estimate                           Estimate
             Single - $24.50                    Duplicate - $33.75                    Triplicate - $40.00                  Quad - $46.75
Please enter the Speedtype the charge should be posted to in the financial system:


Speedtype:                                              Account Code:  

Note:  All deposits processed by Remote Capture, Bursar department or taken directly to the bank must include the Deposit Ticket with your unique Location Code and Location Name.
EQUIPMENT

Please enter an X in the box indicating which Remote Capture scanner you would like to purchase:


               Manual (Single Check) Feed – Est. $750
       Multiple Check Feed – Est. $1,500

Please enter the Speedtype the equipment charge should be posted to in the financial system:


Speedtype:                                              Account Code:  

MONTHLY CHARGES
The following is a breakdown of the monthly fees:

Flat Monthly Fee:  $26.65
Per Transaction Fee:  $0.06 per transaction

Please enter the Speedtype the monthly fee charges should be posted to in the financial system:


Speedtype:                                              Account Code:  
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POSTING TO THE FINANCIAL SYSTEM
Default Speedtype and Account Code

University Accounting will post Remote Capture deposits to the Financial System.  Speedtype and Account code may be entered for each check, or a default Speedtype and Account code may be setup for a single Speedtype/Account code used frequently, or if you choose, for every check you deposit.  If a default Speedtype and Account code are specified, any check with blank Speedtype and Account code fields is automatically deposited to the default. Note:  Checks posted to the same Speedtype and Account code will be combined and posted as one total.  Additional information about posting will be provided during training.  If applicable, please enter a default Speedtype and Account code:  

Speedtype:                                              Account Code:  

Invalid Speedtype and Account Code
University Accounting requires Remote Capture accounts to provide a Speedtype and Account code to be used when invalid Speedtype and/or Account code are mistakenly entered.  Please enter below the Speedtype and Account code you would like University Accounting to use when an invalid Speedtype and/or Account code has been used:

Speedtype:                                            Account Code:  

University Accounting will send an email notification if an invalid Speedtype and/or Account code was used.  Email Service Accounts are preferred, but if your department does not have a Service Account please provide two different addresses and both will be notified:


Email notification address:                                                                                          Note:  If this is a Service Account a  
                                                                                                                                    second email address is not needed.

Email notification address:
USER DEFINED FIELDS
The Remote Capture system captures the following fields automatically: Check#, Amount, Bank Routing # and Bank Account # as listed on the payee’s check.  Additional User defined fields are available but must be setup by PNC bank.  User defined field data is entered after the checks are scanned and before the batch is submitted to the bank.  If you indicate the field is to be setup as mandatory, the User must complete the field before the batch can be submitted for processing.  The first two User Defined fields are automatically Speedtype and Account Code and are setup as not mandatory.  Please enter each additional User-defined field you want setup and indicate if it is mandatory or not by placing an X in the appropriate box.  The maximum number of User Defined fields available is 99.  Additional fields may be identified on page 4. 

                       DESCRIPTION OF USER DEFINED FIELD
                                              MANDATORY
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NOTIFICATION OF RETURNED CHECKS
Returned checks are automatically resubmitted by the bank.  If they are returned a second time the bank will notify the Account contact by phone and fax.  Please indicate the name of your account contact, their phone and fax number:  

Account Contact:                                                                                              Phone #:  

                                                                                                             

                                                                                                                         Fax #:
USER SETUP

Users must be setup to allow access for processing deposits and viewing reports.  Users are set up individually with assigned roles.  The assigned roles are:

1) Remote User – Scans checks and submits the batch for processing.  A required second approval before a batch can be submitted may be chosen.

2) Remote Reviewer – Reviews the batch as a second Approver before the batch is submitted, if option is chosen. (This option is only available with the Desktop (software) version of Remote Capture.)
3) Reporting Viewer – Has access to reports only.

You have the option, to require any batch submitted by a User with Remote User privileges only, be approved by a User with Remote Reviewer privileges.  Please enter an X in the box indicating if you want a batch, prepared by a User with Remote User privileges only, to require a Remote Reviewer to approve and release it. 


Yes                      No 
A User can be assigned all (3) roles, or any combination of them, and can be adjusted at any time by the Treasury Department.  What is setup initially can be adjusted or changed at your discretion.  Once Users have been setup, a Treasury representative will notify you.  
Please complete the table below listing each User and enter an X in each column you want assigned to them.
	USER NAME
	UofL

USER  ID 
(ULINK ID)
	ASSIGNED ROLE - 

REMOTE USER
	ASSIGNED ROLE - 
REMOTE REVIEWER (Desktop Only)
	ASSIGNED ROLE - 
REPORTING VIEWER

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


PLEASE EMAIL THIS COMPLETED FORM TO TREASURY MANAGEMENT AT TREASMGMT@louisville.edu .
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           DESCRIPTION OF USER DEFINED FIELD (cont. from Page 2)                                          MANDATORY
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