DATES FOR 2017-2018 PROMOTION/TENURE, PRE-TENURE, AND PERIODIC CAREER REVIEWS
PROMOTION AND/OR TENURE
March 13, 2017
Notification from dean’s office to department chairs of mandatory personnel reviews (P&T)
March 20, 2017
Eligible faculty confirm in writing to department chair intention to seek promotion to full professor or intent to go up for early tenure/promotion.
March 27, 2017
Chairs notify dean’s office of tenured faculty interested in promotion to full professor or those going up early for tenure/promotion
April 2017
Becki Newton sends list of promotion &/or tenure candidates for 2017-2018 to Provost Office

April 2017
Eligible faculty identify names/contact information of external reviewers and review with chair of department personnel committee.

May 2017
Department chair contacts external reviewers.  [IMPERATIVE per Provost, reviewers must submit their c.v. with review letter]
August 14, 2017
Extramural Letters due to Department Chairs

September 11, 2017
Candidate submits triptych & red binders to Department Personnel Committee and Chair by this date; Department Chair and Department Personnel Committee independently review promotion &/or tenure materials.
October 9, 2017
Department Chair and Department Personnel Committee review materials, write independent letters, and each forwards materials by this date to Becki Newton who will forward to the CEHD Personnel Committee. 

October 30, 2017
CEHD Personnel Committee reviews materials, places letter behind “internal recommendation” tab, and forwards triptych to Dean by this date.

November 2017
Dean reviews materials and prepares letter for binder.
January 15, 2018
Dean forwards triptych to the Provost by this date.
​​​​​​​​​​​​​​​​​​
PRE-TENURE REVIEW
November 30, 2017
Candidate submits materials to Department Chair and Department


Personnel Committee by this date.

January 22, 2018
Department Chair and Department Personnel Committee review materials, writes independent letters, and each forwards materials by this date to Becki Newton who will forward to the CEHD Personnel Committee. 
February 26, 2018
CEHD Personnel Committee reviews materials, submits letter, and forwards materials to the Dean by this date.

PERIODIC CAREER  REVIEW
January 13, 2018
Materials acquired by Dean’s office and shared with the CEHD Personnel Committee by this date. Candidates must submit any additional materials by this date.
February 26, 2018
CEHD Personnel Committee reviews materials, submits letter recommendation, and forwards materials to the Dean by this date.

April 30, 2018
Dean notifies faculty members of the results of their review by this date

SABBATICAL LEAVE REQUESTS/OTHER LEAVES OF ABSENCE
September 25, 2017
Faculty submit sabbatical leave request form and relevant materials to Dean’s Office by this date.

October 16, 2017
Submission of sabbatical for academic year 2018-2019.  Dean makes recommendation to the Provost by this date.  [Note:  Sabbatical requests must be submitted at least one year in advance of requested leave date.]
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