Send for Review

1. Once the assignment is ready for review from a professor, click the “Send for Review” button.
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2. Inthe text box, type in the last name of the professor that you are sending the assignment to.
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3. After typing in the name, wait for LiveText to pull up a list of names matching what you typed

and then select the appropriate name.
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4. Click the “Submit for Review” button once the name and username appear under “Selected

Reviewer(s).”

HINTS:

If your professor has a common last name, you may need to type in first and last name when

sending for review.

Do NOT use the enter key after typing in a name. Make sure you only type the name and then

wait for a list to appear.




Verification of Submission

1. Click on the “Reviews” tab at the top of the screen.
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2. Click on the “Sent” tab.
3. Locate the document that you sent for review. It should list who it was sent to and the
date/time it was sent.





