
Digital Media Suite Reservation Form 
 
The Digital Media Suite (DMS), collaboration between Delphi Center, REACH and the University 
Libraries, offers access to equipment and support for the creation and editing of images, sound 
and video.  Located in Room 114 in the Learning Commons, DMS equipment includes three 
digital camcorders, three iMac workstations and one MacPro.  The Apple and Adobe software on 
the computers includes iLife 08, Final Cut Studio 2, Logic Studio 8 and Creative Suite 3 
(production and design premium packages).  Specially trained REACH tutors provide 
orientations, training and technical support.  A Pilot Program will be conducted the remainder of 
the spring semester and during summer sessions.  During this period the facility will be open 
limited hours for students to work on class projects only.     
 
Students are encouraged to have a project plan and/or story board when they visit the DMS.  
Students must show a valid UofL ID to enter the DMS.  They may work independently or in teams 
(up to five) at each workstation.  Tutors are available to provide technical support only.  Please 
provide the information below so that we may better assist your students.   

 
For additional information, contact 

Rae Helton, Learning Commons Coordinator 
852-7589 or digitalmediasuite@louisville.edu

 
 
 
Faculty name ___________________________________________________ 
 
Department/school _______________________________________________ 
 
Class name & section # ___________________________________________ 
 
Class level:         __________ Undergraduate                __________ Graduate 
 
Number of students in class: _______________________________________ 
 
Assignment/project due date: ______________________________________ 
 
 
Brief description of multimedia assignment/project: 
 
 
 
 
 
 
 
 
 
 
Faculty signature ____________________________________  Date ______ 

mailto:digitalmediasuite@louisville.edu

