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You can conduct a successful job search by: implementing several job search techniques simultaneously; networking; maximizing your use of major job listing websites; applying directly to companies/organizations of interest; applying for several jobs daily  and weekly; and thoroughly preparing in advance to conduct  successful,  job interviews as outlined at: www.jobweb.com  www.careerbuilder.com  www.jobscribble.com  www.wsj.com – career journal   www.msn.com  www.monstertrak.com  and more…..

Among the most successful job search techniques that you can  implement for your job search campaign, which are designed to generate job interviews and with successful interviewing, will ideally lead to job offers are the following:
1)  Optimize your use of  your university/college Career Center’s Career Services, Career Resources & Job  Listings – 
      (The UofL Career Development Center’s, on-line career management and job listings system- Symplicity,  at:   

       www.louisville.edu/career includes job postings for currently enrolled students, graduating students and alumni).
2)   Review Symplicity’s on-line job listings daily and weekly and apply directly to employers for jobs.  Jobs posted on 

Symplicity include: part-time jobs, internships, summer jobs and professional jobs at local, regional and national levels.
3)   Maximize your use of on-line job listings at major job listings websites( i.e. CareerBuilder; Monstertrak; HotJobs etc).  

4)   Identify and know your career field(s) and jobs of interest as well as  your career goals and your career/job relevant   

skills, experience and accomplishments which match the qualifications for the job(s). 
(State your  short-term & long-term career goals). 
5)   Thoroughly research and  explore your career field(s) and jobs of interest, and identify and review  the career relevant 
      skills, qualifications, education and experience required for the career field(s) and jobs of interest. (i.e. on-line – 
      Occupational Outlook Handbook, ONet.com,  Vault.com, What Can I Do With A Major In.. Also review job descriptions 
      for career fields/jobs of interest at: www.careerbuilder.com  www.monstertrak.com; www.hotjobs.com & more…)  And, 
      Review,  “ What Color Is Your Parachute,” Bolles, Richard “ and “What To Do With the Rest of Your Life,” Ryan, Robin

6)   Know your current career objective/career & job interests, and state the objective, clearly and succinctly on your resume
7)   Write and type an excellent resume (1- 2 pages) which summarizes your education, skills, experience and   

accomplishments for your professional career field(s)/jobs of interest.(Review excellent sample resumes at:www.jobweb.com  www.careerbuilder.com   www.bestsampleresume.com  www.chronicle.org  www.msn.com  etc.
8)   Review and use the detailed, excellent job search, resume writing, cover letter, interviewing & career/job success 
tips & job listings at:  www.jobweb.com ; www.careerbuilder.com;  www.jobscribble.com ; www.wsj.com–career journal; www.chronicle.org  www.hotjobs.com www.msn.com and more ….
9)   Implement several job search strategies simultaneously (i.e. major job listing websites;  career/job specific websites;   

networking; jobs on company websites; jobs posted at professional assoc./org. websites;  attend career/job fairs etc.).   
10)  Apply for several job listings (10-12) daily and weekly, by submitting your resume directly to companies/organizations.
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11)  Prepare thoroughly, in advance for professional job interviews, interview questions and the interview process – 
       Review  excellent interview info and tips at:  www.jobweb.com   www.careerbuider.com  www.quintcareers.com  
       www.wsj.com   www.chronicle.org  www.monstertrak.com  
12)  Network – Begin with a list of 10-12 people you will contact to assist you with your job search campaign, provide

 job leads and recommend other professional network contacts to you ( Communicate with your network contacts/phone   

 first and  submit/e-mail a current copy of your resume to each of your network contacts and to each of your references,  

 with a brief e-mail note).  (Build solid network  contacts and always submit a thank you letter to each network contact).
13)  Gain career relevant experience related to your academic major or  career field(s) of interest.  Positions ranging from 
       part-time jobs and internships, to full-time professional jobs are  on-line  via  Symplicity at: www.louisville.edu/career 
14)  Maximize your use of  job listing websites to apply for several jobs daily and weekly, including the following and more...

www.careerbuilder.com                                     www.mycareernetwork.com                            www.chronicle.com

www.jobweb.com                                               www.JobScience.com                                     www.higheredjobs.com 

www.Jobs4HR.com                                            www.wihe.com                                                www.monster.com                                           www.hotjobs.com                                               www.employment911.com                              www.worktree.com                                             www.jobscribble.com                                         www.sixfigurejobs.com                                    www.theladders.com

www.indeed.com                                                www.snagajob.com                                          www.workzoo.com    

www.rileyguide.com                                           www.academe360.com                                   www.allstarjobs.com
www.usajobs.opm.com                                      www.jobsonline.net                                         www.nationsjobsearch.com
www.careers.msn.com                                       www.jobs.com                                                 www.idealist.org 
www.jobhunt.org                                                www.oneknox.com                                           www.louisvillejobs.com 
15)  Maximize your use of major employment agencies, temporary job agencies and search firms for job referrals to     

       immediate job openings (i.e. Manpower;  Adecco;  Kelly Services;  Spherion  &  more... (Review the yellow pages   

       directory to identify major search firms and employment agencies) (Choose firms which do not charge you a fee). 

16)  Review the websites and job listing links of Professional Associations and Professional Organizations for your specific
        career field of interest.
17)  Apply for jobs posted in the Classified Ads of newspapers and job listings on-line via newspaper websites.
18)  Conduct Informational Interviews to meet and talk with professionals already working in your career field(s) of interest., 
       gain  valuable career insight and  to build and/or expand your professional network contacts. 
 19) Attend university/college and local, regional & national Career/Job Fairs and, don’t overlook virtual career fairs.

 Review excellent career fair tips  at www.jobweb.com 

20)  Review and implement  excellent job search and interview  tips at:  www.jobweb.com; www.careerbuilder.com; 
  www.monstertrak.com  and in “60 Seconds & You’re Hired” and  “Soaring on Your Strengths , Ryan, Robin
REMINDER !!!
- Implement Several Job Search Techniques –- Apply for Several Jobs Daily/Weekly  –  Network -
-   Write Excellent Resumes & Cover Letters -  Prepare in Advance for Job Interviews -  Review Typical & Behavioral-Based Interview Questions Today  -  Practice for Job Interviews Beforehand  !!!
-Review Successful Job Search Tips, Sample Resumes, Interview & Job Success Tips &  Apply for Jobs at:  www.jobweb.com –– www.careerbuilder.com   – www.jobscribble.com –– www.msn.com – www.monstertrak.com – www.wsj.com – career journal –  www.greaterlouisvilleworks.com  - www.indeed.com   www.theladders.com – www.sixfigurejobs.com – www.snagajob.com  and more….
